Private School Choice Programs
Processing and Verifying Applications
Application Verification and Corrections FAQ – 2026-27 School Year 
(Updated January 2026)
This Frequently Asked Questions document is intended to provide schools participating in the Private School Choice Programs guidance on common application questions, application processing and verification information, and application corrections for the Milwaukee Parental Choice Program, Racine Parental Choice Program, and Wisconsin Parental Choice Program. The information in this FAQ is based on Wis. Stats. §§118.60 and 119.23 and Wis. Admin. Code PI 35 and PI 48.
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Choice = PSCP or MPCP, RPCP and WPCP
DOR = Department of Revenue
DPI = Department of Public Instruction
FTE = Full-Time-Equivalent
ITP = Notice of School's Intent to Participate
K4 = 4-year-old Kindergarten
K5 = 5-year-old Kindergarten
MPCP = Milwaukee Parental Choice Program
OAS = Online Application System 
Parent = Parent or Guardian
PSCP = Private School Choice Programs
RPCP = Racine Parental Choice Program
WPCP = Wisconsin Parental Choice Program
Please contact the DPI with any questions at PrivateSchoolChoice@dpi.wi.gov or call toll free 1-888-245-2732 ext. 3.

[bookmark: _Toc494120474][bookmark: _Toc169245663][bookmark: _Toc224803907]Common Application Questions
Schools should also see the parent Frequently Asked Questions document, which is available in the Additional Resources section of the dpi.wi.gov/choice webpage, for answers to common parent questions and tips to assist parents applying for the Choice program. Several questions that were previously in this section have been moved to the parent Frequently Asked Questions document.  Schools should also see the “Student Eligibility and the Application Grade or Prior Year Requirement” Bulletin, which is available on the School Application Processing webpage, for answers to common questions regarding student eligibility for the Choice program.
[bookmark: _Toc169245664][bookmark: _Toc224803908]Do students have to apply every year for the Choice program in the Online Parent Application?
Yes. All students that would like to participate in the Choice program must apply every year using the Online Parent Application, which is available on the dpi.wi.gov/choice webpage. This includes students that participated in the Choice program in the prior school year. 
[bookmark: _Toc13489537][bookmark: _Toc13489876][bookmark: _Toc13490159][bookmark: _Toc13490865][bookmark: _Toc13491131][bookmark: _Toc13473540]Many parents complete the Online Parent Application in early February. As a result, the Online Parent Application and OAS may be slow in the beginning of February. If a school offers an open lab for parents to complete the Choice application, the school may want to consider having the lab after early February. Schools are also encouraged to remind parents that Choice applications received in the same open application period are not accepted on a first come, first serve basis.
[bookmark: _Toc60217189][bookmark: _Toc61757246][bookmark: _Toc61933783][bookmark: _Toc18986420][bookmark: _Toc18986484][bookmark: _Toc18986538][bookmark: _Toc18986603][bookmark: _Toc18986669][bookmark: _Toc19014483][bookmark: _Toc19078449][bookmark: _Toc20019095][bookmark: _Toc20019148][bookmark: _Toc20833054][bookmark: _Toc60217191][bookmark: _Toc61757248][bookmark: _Toc61933785][bookmark: _Toc60217192][bookmark: _Toc61757249][bookmark: _Toc61933786][bookmark: _Toc60217193][bookmark: _Toc61757250][bookmark: _Toc61933787][bookmark: _Toc60217194][bookmark: _Toc61757251][bookmark: _Toc61933788][bookmark: _Toc60217195][bookmark: _Toc61757252][bookmark: _Toc61933789][bookmark: _Toc60217196][bookmark: _Toc61757253][bookmark: _Toc61933790][bookmark: _Toc60217197][bookmark: _Toc61757254][bookmark: _Toc61933791][bookmark: _Toc60217198][bookmark: _Toc61757255][bookmark: _Toc61933792][bookmark: _Toc60217199][bookmark: _Toc61757256][bookmark: _Toc61933793][bookmark: _Toc60217200][bookmark: _Toc61757257][bookmark: _Toc61933794][bookmark: _Toc60217201][bookmark: _Toc61757258][bookmark: _Toc61933795][bookmark: _Toc60217202][bookmark: _Toc61757259][bookmark: _Toc61933796][bookmark: _Toc60217203][bookmark: _Toc61757260][bookmark: _Toc61933797][bookmark: _Toc60217204][bookmark: _Toc61757261][bookmark: _Toc61933798][bookmark: _Toc60217205][bookmark: _Toc61757262][bookmark: _Toc61933799][bookmark: _Toc60217206][bookmark: _Toc61757263][bookmark: _Toc61933800][bookmark: _Toc60217207][bookmark: _Toc61757264][bookmark: _Toc61933801][bookmark: _Toc60217208][bookmark: _Toc61757265][bookmark: _Toc61933802][bookmark: _Toc60217209][bookmark: _Toc61757266][bookmark: _Toc61933803][bookmark: _Toc60217210][bookmark: _Toc61757267][bookmark: _Toc61933804][bookmark: _Toc60217211][bookmark: _Toc61757268][bookmark: _Toc61933805][bookmark: _Toc60217212][bookmark: _Toc61757269][bookmark: _Toc61933806][bookmark: _Toc60217213][bookmark: _Toc61757270][bookmark: _Toc61933807][bookmark: _Toc60217214][bookmark: _Toc61757271][bookmark: _Toc61933808][bookmark: _Toc60217215][bookmark: _Toc61757272][bookmark: _Toc61933809][bookmark: _Toc60217216][bookmark: _Toc61757273][bookmark: _Toc61933810][bookmark: _Toc60217217][bookmark: _Toc61757274][bookmark: _Toc61933811][bookmark: _Toc60217218][bookmark: _Toc61757275][bookmark: _Toc61933812][bookmark: _Toc60217219][bookmark: _Toc61757276][bookmark: _Toc61933813][bookmark: _Toc60217220][bookmark: _Toc61757277][bookmark: _Toc61933814][bookmark: _Toc60217221][bookmark: _Toc61757278][bookmark: _Toc61933815][bookmark: _Toc60217222][bookmark: _Toc61757279][bookmark: _Toc61933816][bookmark: Where_can_schools_find_the_email_address][bookmark: _Toc169245665][bookmark: _Toc224803909]Where can schools find the email address the parent used for the Online Parent Application?
Export to Excel (current and prior school years): The email address the parent used to submit application(s) in the Online Parent Application, for multiple school years, is available in “Export to Excel” in OAS. The school selects the school year at the top of the export page. The field called “Email” under “Contact Info” is the email address the parent used in the Online Parent Application for that school year.
[bookmark: _Toc13477056][bookmark: _Toc13477464][bookmark: _Toc13477501][bookmark: _Toc13477577][bookmark: _Toc13477831][bookmark: _Toc13489154][bookmark: _Toc13489542][bookmark: _Toc13489881][bookmark: _Toc13490164][bookmark: _Toc13490870][bookmark: _Toc13491136][bookmark: _Toc18986427][bookmark: _Toc18986490][bookmark: _Toc18986543][bookmark: _Toc18986608][bookmark: _Toc18986674][bookmark: _Toc19014488][bookmark: _Toc19078454][bookmark: _Toc20019099][bookmark: _Toc20019152][bookmark: _Toc20833058]Application Verification screen (current school year): The school may find the email address for a student’s current school year application in OAS. The email address used by the parent to submit the current school year applications in the Online Parent Application is available in the OAS verification screen for each student application. The email address is displayed at the top of the screen below the parent phone number. 
[bookmark: _Toc13489552][bookmark: _Toc13489892][bookmark: _Toc13490175][bookmark: _Toc13490881][bookmark: _Toc13491147][bookmark: _What_are_the][bookmark: Age_Requirements_For_Choice_Program][bookmark: _Toc169245666][bookmark: _Toc224803910]What are the age requirements for students to participate in the Choice program?
Students ages 4 through 20 on or before September 1 are eligible to apply for the Choice program. A student who is age 21 or older at the time of application or as of September 1, whichever is later, is not eligible. Additionally, a student must be at least the following age on or before September 1: 4 years old for K4, 5 years old for K5, and 6 years old for grade 1. There is no early admission option for Choice students for grades K4, K5 and 1. If the school’s attendance records reflect a student attended a grade he or she is not eligible for, the student will not be eligible for a Choice payment.
The Online Parent Application determines if a student meets the age requirement based on the student’s date of birth entered in the application.
[bookmark: _Hlk195006354]NOTE: Non-Choice students at the school are not required to meet the Choice program age requirements. A school should follow its school polices regarding age requirements for non-Choice students.
[bookmark: _Toc169245667][bookmark: _Toc224803911]Is a school required to obtain a birth certificate to complete the verification of an application?
Per the State voluntary Random Selection Agreement, which is available on the Choice Programs: School Application Processing webpage, schools determine if they will complete/obtain the Annotation of Birth Certificate and/or immunization record for K4, K5 and first grade students. The information below is from the State voluntary Random Selection Agreement:
[bookmark: _Hlk129597522]A student application to participate in the choice program will be considered complete only if all of the following are received by the school during an open application period: 
· a completed choice program student application in the Online Parent Application; 
· proof of income eligibility, if required, (based on the Department of Revenue income determination or submitted alternative income documentation as required by the Department of Public Instruction); 
· proof of residency; and
· a completed "Annotation of Birth Certificate" form and/or immunization record for 4-year-old kindergarten, 5-year-old kindergarten and first grade students (if required by the school).
The DPI does not require schools to have a birth certificate or immunization record for students for the Choice program. If a school requests DPI change the name or date of birth of a student, the school must provide proof of the legal name or date of birth (i.e., immunization record or copy of the Annotation of Birth Record/Facts Form). See the Student Name Incorrect and Student Date of Birth Incorrect questions in this document for more information on correcting a student name and/or date of birth.
Please note that students must meet the age requirements for the Choice program, as explained in the Choice Program Age Requirements question in this document and the “Student Eligibility and the Application Grade or Prior Year Requirement” Bulletin, which is available on the School Application Processing webpage.
[bookmark: _Toc60217225][bookmark: _Toc61757282][bookmark: _Toc61933819][bookmark: _Toc169245668][bookmark: _Toc224803912]Can a school determine the appropriate grade level for a student?
Yes. The school is responsible for grade placement for students. However, the only information private schools may use to determine eligibility for students in the Choice program is residency, income (i.e., for new students), and age. Generally, students applying to the RPCP or WPCP must also be applying to certain grades or have met a prior year requirement. See the Student Grade Level question in this document if the grade for a student is incorrect in OAS.
[bookmark: _Toc169245669][bookmark: _Toc224803913]Can a student repeat a grade?
Yes. A Choice student may repeat a grade as long as they meet all other program requirements. See the next question for additional information if a school is not sure if a student is going to repeat a grade.
Note: If the student is going to repeat grade K4, the parent may enter grade K4 in the Online Parent Application for the student. Students applying for grade K4, even those repeating grade K4, do not indicate where they attended school in the prior year when applying for the Choice program. See the “Application Grade or Prior Year Requirement (RPCP and WPCP Only):” section of the “Student Eligibility and the Application Grade or Prior Year Requirement” Bulletin, which is available on the School Application Processing webpage, for additional information on the Application Grade or Prior Year Requirement. 
[bookmark: _Toc46413038][bookmark: _Toc169245670][bookmark: _Toc224803914]What grade should a student apply for if the school is not sure if the student is going to repeat a grade or not sure which K5 program the student will attend if the school has multiple K5 programs?
The school and parent may determine which grade or K5 program(s) the student should apply.
[bookmark: _Toc169245671][bookmark: _Toc224803915]Who may complete an application?
Schools should see the Choice programs Online Help, which is available on the Choice Programs: Frequently Asked Questions for Parents webpage. This parent FAQ has answers to common questions for who may complete an application for several different family situations (parents separated or divorced, student does not reside with parent, student 18 year or older, family in Safe at Home program, etc.). 
For questions regarding how applications are completed for students in Foster or Kinship care or for students in the process of being adopted or that have been adopted, see the following two questions in this school FAQ.
[bookmark: _Toc169245672][bookmark: _Toc224803916]Who may complete an application for a student in Foster or Kinship care? Is Income Documentation required for students in Foster or Kinship care? How can schools see in OAS if students are indicated as being in Foster or Kinship care? 
For students in Foster or Kinship care, a person with the authority to make educational decisions for the student should complete the application. The person with the authority to make educational decisions who may complete the application may include the parent, foster parent, or child’s social worker. The address on the application is the address where the student resides. In the Online Parent Application, the person completing the application for the student will answer the required question “Is this student in foster or kinship care?” by clicking on a yes or no button. See the “Students” screen in the “Online Parent Application Print Screens”, available on the https://dpi.wi.gov/choice and Choice Programs: School Application Processing webpages, for a sample of the screen. If the response to this question is yes, the student is indicated as being in Foster or Kinship care on the application.
· For new students applying to the Choice program that are in Foster or Kinship care, residency documentation and documentation supporting the student’s participation in Foster or Kinship care is required. Income documentation is NOT required. Schools may click the “New-Foster” Filter box on the App Summary screen in OAS for a list of new students where the person completing the Online Parent Application indicated the student is in Foster/Kinship Care. Schools will see on the student’s verification screen in OAS “Foster/Kinship Care” next to the student’s date of birth in the middle of the screen if it was indicated in the Online Parent Application that a new student is in Foster/Kinship Care. Each of these students will have their own individual OAS verification screen that will have a “Foster/Kinship Care Verification:” section instead of an “Income Verification:” section for the student’s application. The income of the person completing the application and/or the parent’s income is NOT taken into consideration as part of the eligibility determination for the Choice program for these students. Students in Foster or Kinship Care are counted as a family of one (1) because they are supported by the state or county. See the “Children in Kinship or Foster care” section of the Income Documentation Bulletin, which is available on the Choice Programs: School Application Processing webpage, for information on the documentation that must be provided to the school to support the student’s participation in Foster or Kinship care. 
· [bookmark: _Hlk89777729]For continuing students applying to any Choice program or students on a prior year waiting list applying for the same Choice program, residency documentation is required. Documentation showing the student’s participation in Foster or Kinship care is NOT required, and income documentation is also NOT required. Continuing students, where the person completing the application indicated the student is in Foster or Kinship Care, will have their own individual verification screen in OAS and the student will show as a continuing student.  Schools may use the Export to Excel function to identify continuing students that are in Foster or Kinship Care.
Schools may use the Export to Excel function in OAS to see the continuing and new students where the person completing the Online Parent Application indicated the student is in Foster/Kinship Care. The field “Foster/Kinship Care” is in the “Student Data” group of the Export to Excel function.
[image: Screen shot image from OAS Export to Excel function showing the student data that should be filtered. First name, Middle  Initial, Last Name, and Foster/Kinship Care boxes are all selected.]
For additional information, see the “Are  students  in Foster or Kinship Care required to meet Choice program eligibility requirements to apply for the Choice program?” question in the “Student Eligibility and the Application Grade or Prior Year Requirement” Bulletin, which is available on the School Application Processing webpage.
[bookmark: _Toc169245673][bookmark: _Toc224803917]Who may complete an application for a student that is in the process of being adopted or that has been adopted?
If the adoption is NOT final:
Student is in Foster or Kinship care at the time of the application: see the above question for information on who may complete the application and the required supporting documentation.
Student is NOT in Foster or Kinship care at the time of the application: the parent(s)/legal guardians(s) with the authority to make educational decisions for the student may complete the application. The address on the application is the address where the student resides. 
· For new students applying to the Choice program, residency documentation is required, and income documentation based on the parent(s)/legal guardians(s) that complete the application is required, even if the student was previously in Foster or Kinship care.
· For continuing students applying to any Choice program or students on a prior year waiting list applying for the same Choice program, residency documentation is required, and income documentation is NOT required, even if the student was previously in Foster or Kinship care.
If the adoption is final: The adoptive parent(s) with the authority to make educational decisions should complete the application. The address on the application is the address where the student resides.
· For new students applying to the Choice program, residency documentation is required, and income documentation based on the adoptive parent(s) that complete the application is required, even if the student was previously in Foster or Kinship care.
· For continuing students applying to any Choice program or students on a prior year waiting list applying for the same Choice program, residency documentation is required. Income documentation is NOT required, even if the student was previously in Foster or Kinship care.
If a student’s legal name change results in the student showing as a new student instead of a continuing student in the Online Parent Application, see the Student Name Incorrect question in this document for more information on correcting a student name.
[bookmark: _Toc169245674][bookmark: _Toc224803918]Will a continuing student be continuing if a different parent with a different email address applies for the student than applied the prior year OR the same parent applies with a different email address than that parent used for the prior year application?
The Online Parent Application will identify a continuing student as long as their first name, last name, and date of birth entered in the application match the information in the system from the prior year, regardless of if a different parent applies or the same parent applies using a different email address.


[bookmark: _Toc169245675][bookmark: _Toc224803919]Application Processing and Verification Information
[bookmark: Dates_Complete_Application_Verification][bookmark: _Toc169245676][bookmark: _Toc224803920]When should the school determine if a student application is eligible and verify the application?
Please see the “Open Application Periods and School Verification of Applications” section of the Application Process Bulletin, which is available on the School Application Processing webpage, for information regarding when a Choice school administrator/designee must determine if all applications are eligible and complete the verification for all applications in OAS. A Choice school administrator/designee must complete the verification for all applications in OAS.
[bookmark: _Toc169245677][bookmark: _Toc224803921]How can schools find student applications that need to be verified in OAS?
The Application Summary screen in OAS allows schools to filter the list of applications by status, grade, student name, and enrollment period. 
Schools can find applications that have not been verified in OAS as follows: 
· Click “App Summary” located on the left side menu bar.
· Place a check next to “Not Yet Verified” located at the top of the screen.
· Filter the “Enroll Pd:” drop down located at the top of the screen by the open application period month name.
· Applications that have not been verified by the school for the selected open application period will be displayed. If the message “No records found” displays, there are no applications for the school that need to be verified for that open application period. If the application period has not ended, the school will need to complete this process again after the open application period ends.
Schools can also sort the applications in the Application Summary screen by clicking on the header of the titles.
Schools who participate in multiple programs must log in with different Choice program login credentials for the MPCP, RPCP and WPCP to see the applications for each program.
[bookmark: _Why__does][bookmark: Why_does_student_show_as_new][bookmark: _Toc169245678][bookmark: _Toc224803922]Why does the student status show as a NEW in the Students screen of the Online Parent Application or in OAS for students applying to the MPCP, RPCP or WPCP and the student is a continuing student or was on the waiting list in the previous school year? Why does the student status in the Students screen show as INELIGIBLE in the Online Parent Application for students applying to the RPCP or WPCP and the student is a continuing student or was on a waiting list? 
One reason a student status is NEW or INELIGIBLE instead of continuing or on a waiting list on the Students screen in the Online Parent Application OR is NEW instead of continuing or on a waiting list on the school’s Application Summary list or the Application Verification screen in OAS is because the parent entered a different student first name, last name, or birth date than was used in the previous school year. The student name and date of birth information entered in the Online Parent Application is compared to prior school year OAS data. If the name or date of birth are different for a student, the applicant will be identified as a new student. Schools may obtain the prior year student name and/or date of birth by using the “Export to Excel” function in OAS. See the Student Name Incorrect and Student Date of Birth Incorrect questions in this document for more information on correcting a student name and/or date of birth.  Reminder: Students applying for the RPCP or WPCP showing as Ineligible on the Students screen will NOT be able to complete/submit an application for the Choice program in the Online Parent Application, and these students will not be on the school’s Application Summary list in OAS.
Another reason is the student is not a continuing student or was not on a waiting list based on the DPI’s records. If the student is not a continuing student or was not on a waiting list based on the DPI’s records, the parent must complete a new student application and the school must determine if the parent met the income requirements for the Choice program. Additionally, these students applying to the RPCP or WPCP student must meet the application grade or prior year attendance requirement.
A student is a continuing student if the student was counted in any Choice program in the previous school year on the September and/or January count dates or if the student was on the waiting list in the prior year after the 2nd Friday in January count date in the same Choice program. For example, an MPCP student on an MPCP waiting list would be a continuing student if he/she applied for the MPCP, but not if he/she applied for the RPCP. If an applicant on the waiting list was offered a seat in the Choice program, but declined the seat, the applicant is not considered to be on the waiting list. 
Additionally, MPCP students counted on the 3rd Friday in September who reapply to the MPCP between October and January would be continuing students. 
Continuing students are not required to provide income documentation. New students must provide income documentation during the same application period in which they apply. Please also see the “Student Eligibility and the Application Grade or Prior Year Requirement” Bulletin, which is available on the School Application Processing webpage, for additional information.
[bookmark: _Toc169245679][bookmark: _Toc224803923]Why does a student application not show up on the school’s Application Summary list in OAS?
An application will not be on the school’s Application Summary list in OAS if (1) a parent starts but does not submit an application in the Online Parent Application, (2) a parent deletes the school from the application and re-submits the application during the same open application period, or (3) the parent did not apply to the school in the Online Parent Application. 
If a parent starts but does not submit an application for the Choice program for the student for the school for an open application period in the Online Parent Application, there will not be an application for the student on the school’s Application Summary page in OAS for that application period. 
· The parent should return to the Online Parent Application, which is available on the https://dpi.wi.gov/choice webpage, sign in with the same email address and password, go through all screens and update information as needed, and click the “Submit Applications” or “Send Updates to DPI” button . The button option will be “Submit Applications” for the first application submitted for the school year and then will be “Send Updates to DPI” if the parent re-submits applications in the current or future application period for that same school year. 
· The parent will receive a confirmation email each time the parent submits/re-submits the application in the Online Parent Application. When parents submit/re-submit an application for the Choice program, the Confirmation Screen in the Online Parent Application and the confirmation email sent to the parent shows the school(s) to which they are applying for their student(s) and the required supporting documentation the parent must provide to the school during the application period. See the Online Parent Application Print Screens, which is available on the https://dpi.wi.gov/choice webpage, for an example of the Confirmation Screen. The confirmation email sent to parents contains similar information.
· If the parent does not submit/re-submit the student application(s) in the Online Parent Application by the end of the open application period, the parent may complete and submit/re-submit the student application(s) in a future open application period, if available.
· Schools should contact the parent if they have questions regarding an application. Schools may inform parents to look at the most recent confirmation email for an application period to see the schools to which they applied for their students for that application period.
Additionally, when a parent deletes the school from the application and re-submits the application during the same open application period in the Online Parent Application, there will no longer be an application for the student on the school’s Application Summary page in OAS for that application period. Parents should not remove student(s) and/or school(s) from an application unless the parent no longer wants to apply for those student(s) and/or school(s) during that same application period. See the next question for additional information.
[bookmark: _Toc169245680][bookmark: _Toc224803924]Why do student applications that were previously on the school’s Application Summary list in OAS no longer show up?
An application will no longer show up on the school’s Application Summary list when a parent deletes the school from the application and re-submits the application during the same open application period.
[bookmark: _Hlk83616121]Schools should contact the parent if they have questions regarding an application. Schools may inform parents to look at the most recent confirmation email for an application period to see the school(s) to which they applied for their student(s) for that application period. 
If the parent would like to apply again to the school, the parent must add the school in the Online Parent Application for the student(s) and re-submit the application. The parent will receive another confirmation email after re-submitting the application. Parents should not remove student(s) and/or school(s) from an application unless the parent no longer wants to apply for those student(s) and/or school(s) during that same application period. 
For example:
· A parent submits an application for their student to schools A, B and C in the February open application period. 
· The parent goes back into the application during the February open application period, deletes school C, and re-submits the application for schools A and B. Parents can delete a school during the same open application period, even if the school has verified the application.
· The student’s application will be on the Application Summary list for schools A and B with a status of not yet verified, even if the school previously verified the application. The student’s application will no longer be on the Application Summary list for school C because the parent deleted school C from the application.
Alternatively, if a parent goes back into the Online Parent Application during a future open application period to apply to additional schools and deletes schools they applied to during a previous application period, no changes will be made to the application(s) from the previous application periods. Continuing the example above, the same parent goes back into the application during the March open application period and deletes schools A and B and adds school D. The parent re-submits the application. The February applications for schools A and B will remain on the Application Summary list at schools A and B. The student’s March application will be on the Application Summary for School D.
[bookmark: _Toc89864426][bookmark: _Toc90117660][bookmark: _Toc90293660][bookmark: _Toc90293812][bookmark: _Toc90294859][bookmark: _Toc169245681][bookmark: _Toc224803925]Why are the corrections/updates the parent is making in the Online Parent Application not showing up in OAS?
If the parent’s updates/corrections in the Online Parent Application are not showing in OAS, the parent did not go through all screens in the Online Parent Application and re-submit the application after making the updates/corrections. The parent should return to the Online Parent Application, which is available on the dpi.wi.gov/choice webpage, sign in with the same email address and password, go through all screens and update information as needed, and click the “Send Updates to DPI” button to re-submit the application. The parent will receive another confirmation email after re-submitting the application in the Online Parent Application. If it is after the open application period and a correction needs to be completed in OAS, the school may email a request to the DPI to make the correction. 
Please see the Application Corrections section of this document for directions for a parent to correct information in the Online Parent Application during the open application period and the applicable question in this section for directions for a school to make a correction request to the DPI for a student application after the open application period.
Reminder: Parents should not remove student(s) and/or school(s) from an application unless the parent no longer wants to apply for those student(s) and/or school(s) during that same application period. 
[bookmark: _Toc58730379][bookmark: _Toc60217234][bookmark: _Toc61757291][bookmark: _Toc61933828][bookmark: _Toc169245682][bookmark: _Toc224803926]Why are there multiple applications for the same student in OAS?
There will be multiple applications for the same student in OAS if the parent applies in multiple application periods or if the parent applies using multiple email addresses. 
Parent applies in multiple application periods: Parents can submit another student application for a student if the school has an additional open application period. For example, a parent could submit an application for a student in both the February and March open application period. Since these applications were submitted in different open application periods, both of the applications will be listed in the Application Summary in OAS. 
Parent applies using multiple email addresses: If parents apply using multiple email addresses in the Online Parent Application, there will be multiple applications for the same student in OAS. See the Where can schools find the email address question in this FAQ for information on how to find the email addresses the parent used for the Online Parent Application. The school should check that the applications have the same students prior to completing the verification. Please see the next question for information on how to proceed if more than one application is received for a student.
If the parent logs into the Online Parent Application with the same email address during the same open application period and re-submits the application, there will not be a new application in OAS for the student. The re-submitted application will have a status of “Not Yet Verified” in OAS even if the school previously verified the application.
[bookmark: _Toc169245683][bookmark: _Toc224803927]Can a parent delete/remove applications in the Online Parent Application so they no longer are on the school’s Application Summary page in OAS?
Parents applying to the Choice program who re-submit their application during an open application period should not remove any students or schools from the application unless they do not want to apply for those students or schools in that application period.  Additionally, applications submitted by the parent in a prior open application period will remain on the school’s Application Summary page in OAS. Please also note that the DPI does not delete applications in OAS.
In order for the applications to be removed from the school’s Application Summary page in OAS, the parent must re-submit the application in the Online Parent Application, which is not possible for all situations. The parent will not be able to re-submit the application in the Online Parent Application without having at least one student and school on the application, and the application(s) will remain on the school’s Application Summary page in OAS.
The parent may return to the Online Parent Application during the same application period, remove school(s) and/ or remove some of their student(s) from the application, go through all screens, and re-submit the application as long at least one school and one student are on the application. The parent will receive another confirmation email after the application has been re-submitted. If the parent removes your school and re-submits the application during that same application period, the application(s) from that application period will no longer be on the school’s Application Summary page in OAS. If the parent removes some student(s) for your school and re-submits the application during the same open application period, those student(s) removed will no longer be on the school’s Application Summary page in OAS for that application period.
[bookmark: Apps_exist_from_prior_app_period_message][bookmark: _Toc224803928]What should schools do when they receive the “Application(s) exist from prior enrollment period(s) for this family which must be verified before acting on these application(s).” message on the OAS verification screen for a student?
Schools will see the message below on the OAS application verification screen for a student if there are application(s) for the same family email address from a prior open application period for the same student and/or sibling(s) of the student for which the school has not completed the verification of the prior open application period applications (i.e., the prior open application period application(s) for the same student and/or their siblings have a status of “Not Yet Verified”).
Application(s) exist from prior enrollment period(s) for this family which must be verified before acting on these application(s). The application(s) that have not been verified from prior enrollment period(s) may be for these student(s) OR their sibling(s).
Tip: Schools can search applications by parent name on the Application Summary screen to assist in finding applications for a family.
The school must complete the verification process for all applications for the family for all prior application periods for a school year in OAS so that there are no applications for that email address for the same student and/or their siblings with a status of “Not Yet Verified” from a prior application period before the school may verify applications for the current application period. Schools can use Multiple Apps* box and/or the Parent Name search box on the Application Summary Screen to find applications for the family. 

[image: A screenshot of a OAS Application Summary Screen showing the Student name and Parent Name Search boxes. ]
Please see the next two FAQs in this document for tips on how to process duplicate applications for a student that have the same or different parent(s) on the applications.
[bookmark: dupplicate_apps_samet_parents][bookmark: _Toc169245684][bookmark: _Toc224803929]What should schools do when they receive duplicate applications for a student from the SAME parent(s)?
The Application Summary in OAS has a column called “Multi App” which schools can use to identify possible duplicate applications or new applications for a student where the student was previously determined Ineligible by DOR. The “Multi App” column will include an asterisk by an application if there are other applications for the same student with the status of Not Yet Verified, Verified, Submitted, or Ineligible per DOR. The applications must have the same student name and birth date to be identified as a potential duplicate student. The school must review the application data to determine if the students are the same student or not.
Schools may view the parent name(s) entered for an application and the email address used by the parent(s) in the Online Parent Application in OAS in the “Parent/Guardian Summary” section of the OAS verification screen for the student’s application. Schools may also view this information (and prior year application information) in the Export to Excel function in OAS. The school’s OAS App Summary page only has the name of the first parent entered in the Online Parent Application. Schools must view the student’s application verification screen or use the Export to Excel function to determine if there are two parents on the application. 
NOTE: If parents enter the same names in a different order in the Online Parent Application (i.e., one application has Parent A as first parent and Parent B as second parent and duplicate application has Parent B as first parent and Parent A as second parent), the school’s App Summary page will have different parent names for the duplicate applications and the application verification screens will have the same parent names in different orders. The school may determine these duplicate applications have the same parents.
If all of a student’s applications for a school have the same one parent (Parent A) or all of a student’s applications for a school have the same two parents (Parents A and B):
· If the student has a previous application on the school’s Application Summary page in OAS
· Determined ineligible by DOR, the school must mark any subsequent applications for the student as ineligible (i.e., the school should mark the application as “The family is not eligible for the MPCP/RPCP/WPCP based on the information provided” on the verification screen of the application in OAS). See the Student determined ineligible by DOR section of the DOR Income Determination Method for New Student question in this document for additional information on students with applications that were determined ineligible by DOR.
· Determined ineligible by the school, the school should complete the verification process for the additional application.
· Determined eligible by the school, the school should mark the additional application as “This application is a duplicate of a previously verified student.” Note: If the same parent(s) submitted the additional application using a different email address, the verification screen in OAS will not have an option to mark the application as a duplicate. The school should mark the application as “This family is not eligible for the MPCP/RPCP/WPCP based upon the information provided.” 
· Where the school has not yet completed the verification process, the school must first complete the verification process for the previous application. See the FAQ Application(s) exist from prior enrollment period(s) in this document for further information.
· If there are multiple students on an application and some students are not duplicates, The school may work with the family to submit all student applications under one email address in the Online Parent Application during the application period if the applications are from the same open application period. If the family does not submit all student applications under the same email address OR the multiple applications for the student are submitted by the parent in different open application periods, the school must complete the verification process for the applications. If a student has multiple eligible applications, the school should only submit one application.
· The parent(s)/legal guardian(s) of a student should not submit separate applications (using different email addresses) for the Choice program for the same student in the Online Parent Application. A student may only have one application in the random selection for a school, with the exception of K5. For schools that offer multiple K5 programs (0.5 FTE, 0.6 FTE, 0.8 FTE and/or 1.0 FTE), students may have multiple eligible applications from the same parent.
If the parent(s) on a student’s applications for a school are different (Parent A on one application and Parent B on another application, Parent A on one application and Parent A and B on another application, Parent A and B on one application and Parent C and D on another application, etc.), see the next question.
Reminder: Schools must notify parents within 60 days after the end of the application period during which any application is received of the acceptance or non-acceptance of the student. This includes notifications for duplicate students. Notification may be made via mail or email. 
[bookmark: dupplicate_apps_different_parents][bookmark: _Toc169245685][bookmark: _Toc224803930]What should schools do when they receive duplicate applications for a student from different parents?
The Application Summary in OAS has a column called “Multi App” which schools can use to identify possible duplicate applications. See the first paragraph of the previous question for additional information.
Schools may view the parent name(s) entered for an application and the email address used by the parent(s) in the Online Parent Application in OAS in the “Parent/Guardian Summary” section of the OAS verification screen for the student’s application. Schools may also view this information (and prior year application information) in the Export to Excel function in OAS.  The school’s OAS App Summary page only has the name of the first parent entered in the Online Parent Application. Schools must view the student’s application verification screen or use the Export to Excel function to determine if there are two parents on the application. Note: If parents enter the same names in a different order in the Online Parent Application (i.e., one application has Parent A as first parent and Parent B as second parent and duplicate application has Parent B as first parent and Parent A as second parent), the school’s App Summary page will have different parent names for the duplicate applications and the application verification screens will have the same parent names in different orders. The school may determine these duplicate applications have the same parents and should see the previous FAQ for how to proceed.
Schools should see the following questions in the Choice Programs: Frequently Asked Questions for Parents webpage:
· Who may complete the application for a student?
· If a student’s parents are divorced or separated, which parent should complete the application?
If all of a student’s applications for a school have different parents (Parent A on first application and Parent B on the additional application; Parent C on first application and Parent D and E on the additional application; or Parent F and G on first application and Parent H and I on the additional application, etc.), see the following steps:
· Step 1: Educational Authority and Application Verification: 
· If the parent on the application does not have the authority to make educational decisions for the student, the school should complete the verification for the applicable application in OAS as “This family is not eligible for the MPCP/RPCP/WPCP based upon the information provided.”
· If the parent on the application has the authority to make educational decisions for the student but the parent does not provide the required supporting documentation during the open application period, the school should complete the verification for the applicable application(s) in OAS as “The parents did not show up by the end of the open application period to provide documentation. Schools may select this option after the open application period ends.”  
· If both parents have the authority to make educational decisions and both parents provide the required supporting documentation for the student during the open application period, the school should follow the instructions in Step 2 below and complete the verification process in OAS and determine the application(s) as eligible, if applicable. 

· Step 2: If multiple applications for the student are verified as eligible in OAS for the school, DPI’s guidance is the school work with the parents to determine which application should be withdrawn. The school may obtain an email or letter from one of the parents that includes the student’s name(s) and a statement that the parent is withdrawing the application(s) for the Choice program for the student(s) for the 20xx-yy school year (include school year) for your school (include school name). The school should complete the verification of the withdrawn application in OAS as “The family is not eligible for the MPCP/RPCP/WPCP based on the information provided” for the new student application for the family. The school does not need to provide the withdrawal to the DPI.
Reminder: The parent(s)/legal guardian(s) of a student should not submit separate applications (using different email addresses) for the Choice program for the same student in the Online Parent Application. A student may only have one application in the random selection for a school, with the exception of K5. For schools that offer multiple K5 programs (0.5 FTE, 0.6 FTE, 0.8 FTE and/or 1.0 FTE), students may have multiple eligible applications from the same parent.
If all of a student’s applications for a school have the same one parent (Parent A) or all of a student’s applications for a school have the same two parents (Parents A and B), see the previous question.
If any of the student applications have a parent, where that same parent is on another application with a different parent for the same student, contact the family to understand why the family did not include both parents on all of the student’s applications. The school should complete the verification of the application with the incorrect parent information as ineligible (i.e., the school should mark the application as “The family is not eligible for the MPCP/RPCP/WPCP based on the information provided” on the verification screen). 
[bookmark: _Toc67215791][bookmark: _Toc88120571][bookmark: _Toc88133045][bookmark: _Toc89772499][bookmark: _Toc89864431][bookmark: _Toc90117665][bookmark: _Toc90293665][bookmark: _Toc90293817][bookmark: _Toc90294864][bookmark: _Toc169245686][bookmark: _Toc224803931]Why do student applications that are verified by the school switch back to the “Not Yet Verified” status?
Applications switch from the “Verified” status to the “Not Yet Verified” status when parents re-submit an application during an open application period (i.e., a parent re-submits a February application again in February). Parents can make changes to applications (i.e., update income information, update addresses, etc.) through midnight of the last day of the application period. Schools must verify these applications again and review the documentation provided by the parent. Parents cannot make changes to an application after the open application period closes. 
[bookmark: _Toc88120573][bookmark: _Toc88133047][bookmark: _Toc89772501][bookmark: _Toc89864433][bookmark: _Toc90117667][bookmark: _Toc90293667][bookmark: _Toc90293819][bookmark: _Toc90294866][bookmark: _Toc88120578][bookmark: _Toc88133052][bookmark: _Toc89772506][bookmark: _Toc89864438][bookmark: _Toc90117672][bookmark: _Toc90293672][bookmark: _Toc90293824][bookmark: _Toc90294871][bookmark: _Toc169245687][bookmark: _Toc224803932]If the parent of a new student selects the DOR income determination method and completes the income eligibility determination in the Online Parent Application, is there an application in OAS for the new student?
Student determined eligible by DOR: Yes. There is an application in OAS for a new student determined eligible by DOR in the Online Parent Application as long as the parent completes and submits the application. The school will not have to do anything further related to income for applications determined eligible by DOR. The parent must provide residency documentation to the school during the same application period in which he/she applies for the student.
[bookmark: Student_determined_ineligible_by_DOR]Student determined ineligible by DOR: Parents have the option of submitting applications determined ineligible by DOR in the Online Parent Application if the parent thinks the DOR income determination is incorrect. These ineligible student applications will be in OAS if submitted by the parent. If students are determined ineligible by DOR in the Online Parent Application and the parent does not submit the ineligible applications, there will not be applications in OAS for the students. Students determined to be ineligible by DOR may not switch to the DPI Income Determination method. Please see the Income Documentation Bulletin, which is available on the School Application Processing webpage, for additional information.
[bookmark: _Toc169245688][bookmark: _Toc224803933]Does a student need to complete another Choice application if the student is on a waiting list at a Choice school, attends a different school or is homeschooled, and then is offered a seat at the school?
No, if a student is on a waiting list at your school, attends a different school (private or public school) or is homeschooled, and then is offered a seat at your school, the parent does not need to complete a new application.
Example: A parent completes an application for their student in the March open application period for School A. School A notifies the parent the student is on the school’s waiting list after the end of the March application period. The student attends School B in the beginning of the school year. In October, School A offers the parent a seat. The student may accept the seat at School A and does not need to complete a new application.

[bookmark: _Application_Corrections][bookmark: _Toc494120475][bookmark: _Toc169245689][bookmark: _Toc224803934]
Application Corrections
Several questions in this section will inform schools how to proceed if a correction is being made by the parent during the application period or by a school request to the DPI after the application period in which the student applied. 
[bookmark: _Hlk161135781][bookmark: corrections_during_app_period_instructns]For corrections during the application period (Online Parent Application Corrections Directions): 
The parent should make the change in the Online Parent Application, go through all remaining screens, make any updates as needed, and re-submit the application by clicking the “Send Updates to DPI” button. The application must be re-submitted (must click the “Send Updates to DPI” button) in the Online Parent Application in order for the change to be reflected in OAS. See below for additional information:
i. The parent should return to the Online Parent Application and sign in with the same email address and password. 
ii. The parent should change the applicable information in the Online Parent Application.
· Student address and school district changes are made on the “Location” screen in the Online Parent Application.
· Parent name changes are made in the “Parent” screen in the Online Parent Application.
· Student name, date of birth, and grade changes are made in the “Students” screen section in the Online Parent Application. The parent must click the blue “Edit” link to the left of their student’s name in the green chart on the “Students” screen, go through all student screens, and update the applicable student information.
· Student Status (new versus continuing or prior year waiting list student) is also determined in the “Students” screen section in the Online Parent Application. See the Why does the student show as new question in this document for additional information. See below for if the student is showing as a new student and should be a continuing or prior year waiting list student:
· Student Name or Date of Birth Incorrect in the Online Parent Application: The parent must click the blue “Edit” link to the left of their student’s name in the green chart on the “Students” screen, go through all student screens, and update the applicable student information. The student’s status will change from new to continuing in the “Students” section of the Online Parent Application.
· Student Name or Date of Birth Incorrect in OAS for prior year: The school makes a request to the DPI to make a change to the student name or date of birth in OAS. See the Student Name Incorrect and Student Date of Birth Incorrect questions in this document for more information. Once the DPI has confirmed to the school the change has been made in OAS, the school must inform the parent to return to the Online Parent Application, click the blue “Edit” link to the left of their student’s name in the green chart on the “Students” screen, go through all student screens, and update the applicable student information. The student’s status will then change from new to continuing in the “Students” section of the Online Parent Application.
iii. After the parent changes the applicable information in above “Step ii” in the Online Parent Application, the parent must go through all remaining screens, make any updates as needed, and re-submit the application by clicking the “Send Updates to DPI” button in the Online Parent Application in order for the change to be reflected in OAS. 
iv. The parent will receive another confirmation email after re-submitting the application.
Reminders: 
· If the parent’s updates/corrections in the Online Parent Application are not showing in OAS, the parent did not go through all screens in the Online Parent Application and re-submit the application after making the updates/corrections. 
· Parents should not remove student(s) and/or school(s) from an application unless the parent no longer wants to apply for those student(s) and/or school(s) during that same application period. 
· Schools should contact the parent if they have questions regarding an application. Schools may inform parents to look at the most recent confirmation email for an application period to see the date the application was submitted/re-submitted and/or the schools to which they applied for their students for that application period.
[bookmark: _Toc224803935]For corrections after the application period: The school will email the DPI to make the request for the change or make the change through an enrollment audit. See the following questions in this section for additional information.
[bookmark: _Toc90293677][bookmark: _Toc90293828][bookmark: _Toc90294875][bookmark: _Student_Name_and][bookmark: _Toc169245690][bookmark: Student_Name_Incorrect][bookmark: _Toc224803936]What if the student’s name is incorrect in OAS?
The student’s first and last name in OAS must be the student’s legal name and changed if incorrect. Schools should confirm the student’s legal name with an immunization record or a birth certificate if they believe it may be incorrect.
Do the following items need to be changed in OAS if incorrect?
	
	Match Required?

	First Name
	Yes

	Middle Initial/Name
	No

	Last Name
	Yes

	Suffix (III, Junior, etc.)
	No


The student’s middle initial and suffix do not need to be reviewed, and no changes need to be made if they are incorrect. Additionally, if the difference in the first or last name is due to spacing, capitalization, or the use of a hyphen or apostrophe, no change is required. These differences do not affect a student’s determination of being a continuing student in the Online Parent Application.
Corrections are made as follows for the student’s first name and last name:
How to correct during the application period: 
· New student: The school should tell the parent to change the name in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
· Continuing Student or Prior Year Waiting List Student: 
· Parent entered an incorrect name in the Online Parent Application and OAS is correct in the previous school year: The school should tell the parent to change the name in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
· Parent entered the correct name in the Online Parent Application but OAS is incorrect in previous school year: The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, information to be corrected, and proof of legal name (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form). The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. Once the change is made by the DPI, the Online Parent Application will not require income verification. The school must tell the parent to sign back into the Online Parent Application and submit the application before the end of the open application period. 
How to correct after the application period is over: 
· Applications received during the February through September open application periods:
· MPCP, RPCP, and WPCP: By the last weekday in September: 
· The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, student’s current name in OAS, and proof of legal name (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form. The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. The school should not verify the application until this notification is received. The school may not identify any applications as eligible if the OAS Application Verification screen requires income support and the school did not receive the required income support during the open application period. As a result, it is extremely important that schools notify the DPI of these changes as soon as possible. See the Dates Complete Application Verification question in this document for information on when the eligibility determination for applications must be completed by.
· MPCP, RPCP, and WPCP: After the last weekday in September through December 15:
· Schools must notify their auditors to include the correction as part of the September Enrollment Audit.
· MPCP applications received during the October through December open application periods:
· The last weekday in September through the last weekday in January: The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, information to be corrected, and proof of legal name (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form). The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. The school should not verify the application until this notification is received. The school may not identify any applications as eligible if the OAS Application Verification screen requires income support and the school did not receive the required income support during the open application period. As a result, it is extremely important that schools notify the DPI of these changes as soon as possible. See the Dates Complete Application Verification question in this document for information on when the eligibility determination for applications must be completed by.
· After the last weekday in January if the 2026-27 application is incorrect: 
· Schools must notify their auditors to include the correction as part of the January Enrollment Audit.
2025-26 application: If the information is incorrect for the 2025-26 school year, the school must notify their auditor that the change is required. The auditor must then include the required correction in the 2025-26 January Enrollment Audit. 
[bookmark: _Toc61933839][bookmark: _Toc169245691][bookmark: Student_Date_of_Birth_Incorrect][bookmark: _Toc224803937]What if the student’s date of birth is incorrect in OAS?
The student’s date of birth in OAS must be changed if incorrect. Schools should confirm the student’s date of birth with an immunization record or a birth certificate if they believe it may be incorrect.
Corrections are made as follows for the student’s date of birth:
How to correct during the application period:
· New student: The school should tell the parent to change the date of birth in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
· Continuing Student or Prior Year Waiting List Student: 
· Parent entered an incorrect date of birth in the Online Parent Application and OAS is correct in the previous school year: The school should tell the parent to change the date of birth in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
· Parent entered the correct date of birth in the Online Parent Application but OAS is incorrect in previous school year: The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, information to be corrected, and proof of date of birth (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form). The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. Once the change is made by the DPI, the Online Parent Application will not require income verification. The school must tell the parent to sign back into the Online Parent Application and submit the application before the end of the open application period.
How to correct after the application period is over: 
· Applications received during the February through September open application periods:
· MPCP, RPCP, and WPCP: By the last weekday in September
· [bookmark: _Hlk220330808]The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, information to be corrected, and proof of date of birth (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form). The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. The school should not verify the application until this notification is received. The school may not identify any applications as eligible if the OAS Application Verification screen requires income support and the school did not receive the required income support during the open application period. As a result, it is extremely important that schools notify the DPI of these changes as soon as possible. See the Dates Complete Application Verification question in this document for information on when the eligibility determination for applications must be completed by.
· MPCP, RPCP, and WPCP: After the last weekday in September through December 15 
· Schools must notify their auditors to include the correction as part of the September Enrollment Audit.
· MPCP applications received during the October through December open application periods:
· The last weekday in September through the last weekday in January: The school should email privateschoolchoice@dpi.wi.gov with the following: application ID, information to be corrected, and proof of date of birth (i.e. immunization record or copy of the Annotation of Birth Record/Facts Form). The DPI will update OAS so OAS identifies the student as a continuing student or student that was on the waiting list. The DPI will then notify the school when the change is completed. The school should not verify the application until this notification is received. The school may not identify any applications as eligible if the OAS Application Verification screen requires income support and the school did not receive the required income support during the open application period. As a result, it is extremely important that schools notify the DPI of these changes as soon as possible. See the Dates Complete Application Verification question in this document for information on when the eligibility determination for applications must be completed by.
· After the last weekday in January if the 2026-27 application is incorrect: Schools must notify their auditors to include the correction as part of the January Enrollment Audit.
[bookmark: _Toc149132282][bookmark: _Toc149132340][bookmark: _Toc149132742][bookmark: _Toc149132788][bookmark: _Toc149132895][bookmark: _Toc149132283][bookmark: _Toc149132341][bookmark: _Toc149132743][bookmark: _Toc149132789][bookmark: _Toc149132896][bookmark: _Toc156469535][bookmark: _Toc149132284][bookmark: _Toc149132342][bookmark: _Toc149132744][bookmark: _Toc149132790][bookmark: _Toc149132897][bookmark: _Toc156469536][bookmark: _Toc149132285][bookmark: _Toc149132343][bookmark: _Toc149132745][bookmark: _Toc149132791][bookmark: _Toc149132898][bookmark: _Toc156469537][bookmark: _Toc149132286][bookmark: _Toc149132344][bookmark: _Toc149132746][bookmark: _Toc149132792][bookmark: _Toc149132899][bookmark: _Toc156469538]2025-26 application: If the information is incorrect for the 2025-26 school year, the school must notify their auditor that the change is required. The auditor must then include the required correction in the 2025-26 January Enrollment Audit. 
[bookmark: _Toc149132287][bookmark: _Toc149132345][bookmark: _Toc149132747][bookmark: _Toc149132793][bookmark: _Toc149132900][bookmark: _Toc156469539][bookmark: _Toc121640185][bookmark: _Toc121640225][bookmark: _Toc149132288][bookmark: _Toc149132346][bookmark: _Toc149132748][bookmark: _Toc149132794][bookmark: _Toc149132901][bookmark: _Toc156469540][bookmark: Student_Grade_Level][bookmark: _Toc169245693][bookmark: _Hlk156914729][bookmark: _Toc224803938]What if the student’s grade level is incorrect in OAS?
The student’s grade level must be changed if incorrect. If the student should be in grades K4, K5, or 1, the school must first verify that the pupil is age eligible for the applicable grade as explained in the Choice Program Age Requirements question in this document.
MPCP, RPCP and WPCP: How to correct during the application period: The school should tell the parent to change the grade level in the application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
MPCP, RPCP, and WPCP: How to correct after the application period is over: The school can change the grade by making a request to the DPI before July 31, or the school can change the grade through the enrollment/count reports.
· Before July 31: The school should email privateschoolchoice@dpi.wi.gov with the following: student’s legal name, incorrect grade level and correct grade level for the school year they are applying. The DPI will make the change in OAS and confirm back to the school when the change is completed. 
· After July 31: grade changes should be made by the school via the Preliminary Enrollment report, the 3rd Friday in September Count report, or the 2nd Friday in January Count report. 
[bookmark: _Toc13489573][bookmark: _Toc13489913][bookmark: _Toc13490196][bookmark: _Toc13490902][bookmark: _Toc13491168][bookmark: _Toc18986521][bookmark: _Toc18986574][bookmark: _Toc18986639][bookmark: _Toc18986705][bookmark: _Toc20019132][bookmark: _Toc20019185][bookmark: _Toc13477864][bookmark: _Toc13489187][bookmark: _Toc13489574][bookmark: _Toc13489914][bookmark: _Toc13490197][bookmark: _Toc13490903][bookmark: _Toc13491169][bookmark: _Toc18986461][bookmark: _Toc18986522][bookmark: _Toc18986575][bookmark: _Toc18986640][bookmark: _Toc18986706][bookmark: _Toc19014522][bookmark: _Toc19078490][bookmark: _Toc20019133][bookmark: _Toc20019186][bookmark: _Toc20833094][bookmark: Parent_Name_Incorrect][bookmark: _Toc169245694][bookmark: _Toc224803939] What if the parent’s name on the residency or income documentation does not match the parent’s name in OAS and OAS identifies the parent’s legal name?  
Income Documentation: See the FAQ regarding the parents’ names matching in the Income Documentation Bulletin, which is available on the School Application Processing webpage, for DPI’s guidance related to determining whether a name matches.
Residency Documentation: See the Parent Name Match section of the Residency Documentation Bulletin, which is available on the School Application Processing webpage, for DPI’s guidance related to determining whether a name matches.  
These sections also include information about how the school may proceed if it needs additional documentation as part of the application verification process to ensure that the parent’s legal name is in OAS and that the residency or income documentation is for the parent on the application.
[bookmark: _Toc169245695][bookmark: _Toc224803940]How can a parent’s name that is misspelled or incorrect in OAS be corrected?
DPI’s guidance is that the first and last name of the parent in OAS should be the parent’s legal name and changed if incorrect. DPI does not make changes to OAS for differences in the middle initial/name and suffix or for punctuation, spacing, or capitalization differences. 
Corrections are made as follows for parent name:
How to correct during the application period: 
Schools should tell the parent to change the name in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
How to correct after the application period is over: 
· Applications received during the February through September open application periods:
· MPCP, RPCP, and WPCP: By the last weekday in September:
· Schools will email privateschoolchoice@dpi.wi.gov and include the following information in the email: current parent name on the application, correct parent name, and student’s name. If the parent name is incorrect for multiple students, please include the student name for each student on the application. 
· Schools should notify their auditors to include the correction as part of the September Enrollment Audit.
· MPCP applications received during the October through December open application periods:
· October 1 through the last weekday in January: Schools will email privateschoolchoice@dpi.wi.gov and include the following information in the email: current parent name on the application, correct parent name, and student’s name. If the parent name is incorrect for multiple students, please include the student names for each student on the application. 
· After the last weekday in January: Schools should notify their auditors to include the correction as part of the January Enrollment Audit. 
[bookmark: _Toc89864447][bookmark: _Toc90117682][bookmark: _Toc90293683][bookmark: _Toc90293834][bookmark: _Toc90294881][bookmark: how_correct_school_district][bookmark: _Toc169245696][bookmark: _Toc224803941]How does the school correct an application if the school district in OAS is incorrect?
The school district determines which program a student is eligible for. As a result, it is extremely important that any school district changes be made as soon as possible. 
See the “School District Identified on WPCP Application Incorrect” and the “Student Applies for Incorrect Program” sections in Step 1 of the Residency Documentation Bulletin, which is available on the School Application Processing webpage, for information on how to make these changes.
[bookmark: Student_Address_Incorrect][bookmark: _Toc169245697][bookmark: _Toc224803942]What if the address on the residency documentation does not match the address on the school district verification document?  How can an incorrect address be corrected in OAS?
The law requires that the address on the application and school district verification documentation match the address on the residency documentation.
DPI’s guidance related to which elements of the address should match is available in the Matching Address Components section of the Residency Documentation bulletin, which is available on the School Application Processing webpage.  
If the school identifies that OAS has an incorrect address, the school should proceed as described below. If the school district in OAS is incorrect, please see the School District Incorrect question in this document for how to proceed. 
Please note DPI does not make changes to OAS if the differences are only spacing, capitalization, or punctuation differences, or if the street direction, street suffix, and/or city have differences due to abbreviations being used.  Further, the school does not need to get new residency documentation or make corrections to OAS if differences are identified for the unit/apartment number or description.  
How to correct during the application period:
Schools should tell the parent to change the address in the Online Parent Application and re-submit the application. See the Online Parent Application Corrections Directions in this document for additional information on how parents correct information in the Online Parent Application.
How to correct after the application period is over: 
· Applications received during the February through September open application periods:
· MPCP, RPCP, and WPCP: By the last weekday in September
· Schools will email privateschoolchoice@dpi.wi.gov and include the current address, correct address, and student’s name. If the address is incorrect for multiple students, please include the student names for each student on the application.
· MPCP, RPCP, and WPCP: After the last weekday in September through December 15
· Schools should notify their auditors to include the correction as part of the September Enrollment Audit.
· MPCP Applications received during the October through December open application periods:
· October 1 through the last weekday in January: 
· Schools will email privateschoolchoice@dpi.wi.gov and include the current address, correct address, and student’s name. If the address is incorrect for multiple students, please include the student names for each student on the application.
· After the last weekday in January: Schools should notify their auditors to include the correction as part of the January Enrollment Audit.
[bookmark: _Toc67215804][bookmark: _Toc88120589][bookmark: _Toc88133063][bookmark: _Toc89772519][bookmark: _Toc89864450][bookmark: _Toc90117685][bookmark: _Toc90293686][bookmark: _Toc90293837][bookmark: _Toc90294884][bookmark: _Toc169245698][bookmark: _Toc224803943]Does the address need to be updated in OAS or reported to DPI if a student moves after the end of the open application period in which they apply for the Choice program?
If a student in any Choice program moves outside of Wisconsin, they are no longer eligible for the Choice program.
· MPCP or RPCP Student Address Changes: If a student moves after the open application period in which they applied, the address in OAS is not updated. The address for a MPCP or RPCP student is based on where the pupil resides at the time they apply to the program. The student who moved may attend the school as a MPCP or RPCP student for the entire school year for which they applied as long as the student continues to reside in Wisconsin, has an eligible application, and is offered and accepts a MPCP or RPCP seat. If the student applies in a future school year, the address at the time they apply for that school year would need to be identified in the Online Parent Application.
· [bookmark: _Toc220035636][bookmark: _Toc220042670][bookmark: _Toc220035637][bookmark: _Toc220042671][bookmark: _Toc220035638][bookmark: _Toc220042672][bookmark: _Toc220035639][bookmark: _Toc220042673]WPCP Student Address Changes: If the student applied to the WPCP, the school must first determine if the student is an incoming Choice student. See the WPCP Incoming Pupil Address Changes section of the Residency Bulleting for information on how to determine whether a WPCP pupil is an incoming Choice pupil.
· WPCP Incoming Pupil: If the student is a WPCP incoming pupil and the student’s address is different as of the 3rd Friday in September, review the WPCP Incoming Pupil Address Changes section for information on the required procedures.  If an address for a WPCP incoming pupil changes after the 3rd Friday in September, the school does not need to report the new address to DPI as long as the student continues to reside in Wisconsin.
· Not Incoming Choice Pupil: If the student still resides in Wisconsin, the school does not need to report the address change for students that applied and were eligible for the WPCP at the time they applied.  If the parent applies in a future school year, the parent will need to identify the address where the student resides at the time of application in the Choice program application.
[bookmark: _Toc13477873][bookmark: _Toc13489196][bookmark: _Toc13489581][bookmark: _Toc13489921][bookmark: _Toc13490204][bookmark: _Toc13490910][bookmark: _Toc13491176][bookmark: _Toc18986470][bookmark: _Toc18986529][bookmark: _Toc18986582][bookmark: _Toc18986647][bookmark: _Toc18986713][bookmark: _Toc19014531][bookmark: _Toc19078499][bookmark: _Toc20019140][bookmark: _Toc20019193][bookmark: _Toc20833103][bookmark: _Toc169245699][bookmark: _Toc224803944]Does the address on the income documentation need to match the address on the residency documentation, school district verification documentation, and OAS?
If the parent is using the same document for income and residency documentation, the address on this document must match the school district verification documentation and the address in the OAS Application Verification screen. 
If the parent is using a different document for residency and income documentation, the address on the income documentation is not required to match the address on the residency documentation, school district verification documentation, and the OAS Application Verification screen. The address on the residency documentation must match.
Please see the Address Does Not Match question in this document and the Income Documentation Bulletin, which is available on the School Application Processing webpage, for additional information.
[bookmark: _Toc169245700][bookmark: _Toc224803945]What are the next steps if the amounts on the income documentation do not match the amounts in OAS?
See the “Amounts Match” section of the Income Documentation Bulletin, which is available on the School Application Processing webpage, for an explanation of how the application should be processed if the amounts do not match.
[bookmark: _Toc169245701][bookmark: _Toc224803946]What are the next steps if the income forms identified in the OAS Application Verification screen do not match the forms provided by the parent for the DPI income determination method?
If the income forms identified in the OAS Application Verification screen do not match the forms provided by the parent and it is before the end of the open application period in which the application was received, ask that the parent log back into the online parent application, correct the information, and re-submit the application. If it is after the open application period in which the application was received, the application may be correctable in limited circumstances as described in the “Corrections if Income Documentation is Missing” section of the Income Documentation Bulletin, which is available on the School Application Processing webpage.
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