
Welcome to New Director 
Training Camp! 

Introduction to Wisconsin Libraries 
and Legal Requirements

Teresa Schmidt
Public Library Administration Consultant
Wisconsin DPI Library Services
April 8, 2025



For discussion tonight

• Foundational documents: Wisconsin Constitution, 
Wisconsin Statute § 43.001, ethics statements

• Chapter 43 basics

• PI 6 and your certification requirements

• Library policy

• Other statutes that apply to libraries



Foundational Documents

• Intellectual freedom is written into 
Wisconsin’s Constitution and 
statutes

• Local Control – Public Concern



Foundational Documents

• Professional ethics require us to serve 
all members of our community

• “The importance of free access to 
knowledge, information and diversity 
of ideas…”

• “A truly great library contains 
something in it to offend everyone.” 

– Librarian Jo Godwin



Library Services Team (LST) website

• Resources for librarians, library 
trustees

• Guidelines like the Administrative 
Essentials and Trustee Essentials’

• Planning documents like Standards, 
Space Planning, etc. 



Chapter 43 Basics
Wisconsin Statute Chapter 43 defines: 

• Library-related duties of the State 
Superintendent and our Division within DPI

• COLAND
• County library planning and payments
• Public Library Systems & membership 

requirements
• Municipal libraries
• Joint libraries
• Consolidated county libraries
• Powers & duties of the library board
• County taxes for libraries



Powers of the Library Board
Wis. Stat. § 43.58 defines the Powers and duties of the library board. 

• (1) “…exclusive control of the expenditure of all moneys collected, donated 
or appropriated for the library fund and of the purchase of a site and the 
erection of the library building whenever authorized.”

• (2) audit and approve all expenditures and forward the bills or vouchers to 
the appropriate municipal or county financial officer

• (4) supervise the administration of the library and appoint a librarian, who 
shall appoint other employees as the library board deems necessary, and 
prescribe their duties and compensation.



Administrative Rule PI 6

Chapter PI 6 of the Wisconsin 
Administrative code defines: 

• Public librarian certification

• Requirements for public library 
systems

• Public library system aid adjustment 
rules

• Interlibrary borrowing & 
reimbursement rates



Public Librarian Certification

The Certification Manual for Wisconsin 
Public Library Directors: 

• Explains the requirements for 
temporary and regular certification

• Provides rules for continuing 
education and certification renewal

• Provides information on other types of 
certification (provisional, lapsed)



Public Librarian Certification

Certification for Public Library Directors: 

• Two facets: Grade and Type

• Your required grade is determined by your population size. 
<3,000 municipal population = Grade 3
3000 – 5,999 municipal population = Grade 2
>6,000 municipal population = Grade 3



Public Librarian Certification

Certification for Public Library Directors: 

• Temporary: Valid for 1 year. Grade 1 cannot be renewed, 
Grades 2-3 can be renewed for a total of up to 4 years.

• Renewal of Temporary requires completing at least 1 required course. 

• Regular certification: Valid for 5 year. 

• Renewal of a regular certificate requires 100 hours of continuing 
education (CE).



Library Policy

• Wis. Stat. § 43.58(4) grants the library 
board the power to “supervise the 
administration of the public library…”

• This gives the library board the power 
to determine policy.

• Policy vs. Procedure – sometimes it’s a 
blurry line!



Writing Library Policy

• Trustee Essentials and Administrative 
Essentials address policy

• Library policies must:
- Comply with statutes and case law
- Be reasonable
- Be clear
- Be applied without discrimination

• More resources coming soon –
WISELearn Public Library Policy 
Resources, “Policy of the Month Club” 

https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/2020TrusteeEssentials.pdf
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/Administrative_Essentials.docx
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/Administrative_Essentials.docx
https://wlresources.dpi.wi.gov/groups/public-library-policy-resources/847/
https://wlresources.dpi.wi.gov/groups/public-library-policy-resources/847/


Other statutes you need to know

• Open Meetings Law

• Public Records Law

• Theft of Library Materials § 943.61

• Codes of ethics for public officials and 
employees § 19.42



Open Meetings Law

• Wis. Stat. § 19.81 – 19.98

• Library boards are public boards, and 
subject to the open meetings law.

• Meeting notice requirements

• Limits on allowable closed session topics

• Rules for including all members, allowing 
video/audio recording, recording votes, 
etc. 

• We will talk about this in more detail 
tomorrow in “Library Board Essentials.” 



Public Records Law

• School & Public Library Records 
Management page on the DLT website

• Records Management in Four Easy Steps 
– a guide from DPI’s Digital Archive 
Technical Coordinator

• Usually, you are the records custodian for 
your organization. It’s your job to make 
sure records are properly maintained, and 
to respond to records requests. 

https://dpi.wi.gov/libraries/records
https://dpi.wi.gov/libraries/records


Public Records Law

• Use State and Local 
General Records 
Schedules for many 
records – admin, 
financial, HR, etc. 

• For library-specific 
records: Wisconsin’s 
Public Libraries and 
Public Library Systems 
and Related Records

https://publicrecordsboard.wi.gov/Documents/PUB%20LIB%20GRS%20-FINAL-%206-2017.pdf
https://publicrecordsboard.wi.gov/Documents/PUB%20LIB%20GRS%20-FINAL-%206-2017.pdf
https://publicrecordsboard.wi.gov/Documents/PUB%20LIB%20GRS%20-FINAL-%206-2017.pdf
https://publicrecordsboard.wi.gov/Documents/PUB%20LIB%20GRS%20-FINAL-%206-2017.pdf


Public Records Law

• The Department of Justice has web 
resources on public records

• Public Records Compliance Guide 
contains information about complying 
with a public records request. We will 
talk more about this tomorrow, during 
the “Current Topics” session. 

https://www.wisdoj.gov/Pages/AboutUs/public-records.aspx
https://www.wisdoj.gov/Pages/AboutUs/public-records.aspx
https://www.wisdoj.gov/Open%20Government/PRL_guide.pdf


Theft of Library Materials

• Wis. Stat. § 943.61 provides penalties for the theft of library 
material

- Class A misdemeanor for <$2500
- Class H felony for materials valued at >$2500

• Wis. Stat. § 43.30(6) provides exceptions to the confidentiality 
of library records for the use of collections agencies 

• Statute of limitations on debt collection is six years (Wis. Stat. §
893.43)



Codes of Ethics for Local Officials 

• Wis. Stat. § 19.59 - Codes of ethics for local 
government officials, employees and candidates.

• As an appointed official, library board members are 
subject to these codes. 

• Consult your municipal or county legal counsel for 
specific advice when questions arise. 



Other questions on Statutes 

• There are more statutes that apply to 
libraries! 

• What other questions do you have? 



Other questions?
Teresa Schmidt

Public Library Administration Consultant
Wisconsin DPI Library Services

teresa.Schmidt@dpi.wi.gov
608-224-6167

mailto:teresa.Schmidt@dpi.wi.gov


Time for Wisconsin 
Library Trivia!
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