Vended Meals Agreement (VMA) Bid Evaluation Matrix 
A copy of the evaluation matrix, vendor bids, bid responses, and any relevant procurement process notes will be requested during the SFA Procurement Review (PR). 
Enter Name of Vendors that Bid 
· Vendor A
· Vendor B 
· Vendor C
Enter Total Extended Cost from Vendor’s Bid
· Vendor A $
· Vendor B $
· Vendor C $
Enter Bidder Name Selected for Awarded Contract – Must be responsive, responsible, and the lowest extended cost. 
· Awarded vendor name
· Responsive (met requirements in solicitation) 
· Responsible (capable and experienced with the capacity to deliver requested product and/or services) 
· If vendor with lowest bid is not selected, SFA must document valid reason(s). 
Enter Date Contract was Awarded: 
Enter or Attach Procurement Notes (i.e., Communication from vendor(s) choosing not to bid, vendor(s) notified of non-award, taste test results (pass/fail), questions and answers from solicitation, site visit attendees, etc.)



