PI-1563 and WiSFiP Dual Reporting 2025-26
Steps to Be Ready for Dual Reporting

1. Update data in your Student Information System (SIS)
· Ensure resident district is indicated for open enrolled IN students
· Check accuracy of FTE
· Check for correct membership attributes – see descriptors here

2. Obtain access to WiSFiP Pupil Count Module
· You will need a Web Access Management System (WAMS) ID if you don’t already have one.  This page on the DPI website has details on how to obtain a WAMS ID.
· Request access to WISE applications – information can be found on this page of the DPI website.

3. Compare entries in your SIS with entries in WISEdata Portal
· Check that names are consistent between the two platforms and that the WISEid number is the same in both places (example – student could be in Skyward as Juan Hernandez Ortiz but in WISE as Juan Ortiz)
· Check SIS and WISEdata Portal for duplicate students (be aware that when a student comes to you from another district they will likely already have a WISE ID number – in this case you must enter the information into your SIS exactly as it is entered in WISE)


Push Data to WISEdata Portal

The person in your district who has Ed-Fi access (often your District Security Administrator) will schedule data pushes to WISEdata Portal.  Each time changes are made in your SIS, they will need to be pushed to WISEdata Portal to be ready to flow into the WiSFiP Pupil Count Module.


Data Flow to WiSFiP Pupil Count Module

Once your data is up to date in WISEdata Portal, it’s time for it to flow into the pupil count module in WiSFiP.  Pushing data to WiSFiP allows the School Financial Services Team to get a glimpse into how data looks, compared to the School Finance Reporting Portals (SAFR). 

Steps to push your data are as follows:


	
	Click on WiSFiP DPI Admin on the landing page.







On the Welcome page in the upper right-hand corner, select the proper fiscal year, and select your district.

Then choose the Pupil Count button under the Student-based Financial Data Reporting heading. 
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	When LEAs first log into the WiSFiP Overview tab, they will see zeros. Click on “Review/ Refresh Data” to go to the page where data can be staged and published.  








This will take you to the Pupil Count – 3rd Friday September Preview or 2nd Friday January Preview.  From the Preview page, click on Stage WISEdata Records.  Review the data. 
Click on View Changes to see what is in ‘Staged’ data vs. with is in ‘Current’ to see differences prior to committing to publishing staged data.




On the LEA screen, the LEA manually enters the hours for each grade level, which are used for part-time instructional minutes.

REMINDER: Beginning in the 2025-26 school year, all 4K students are counted as .6 FTE!





The dropdown menu includes subcategories.  


Click on the TFS (Third Friday in September) or SFJ (Second Friday in January) tab and choose Steps.  Here you will be able to expand each category.  Click on a number under the Counted column to see information on the students included under each category.







Click on Additions in the dropdown to manually enter data that is not reported in WISE, such as students enrolled in any non-SPED 3 year old program, Title 1 funded program, SPED Birth to 2 program, etc.










The Summary tab in the dropdown gives you a summary of the total FTE.
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	Click on Not Meeting Criteria to see students that may have a conflict and are not reporting correctly to WiSFiP.  Conflicts can include names that are not consistent between WISE and your SIS, no FTE pulled from your SIS, if a student is showing as receiving services, etc.

	[image: Screenshot of the TFS Pupil Count - 3rd Friday September - Not Meeting Criteria]

	
	
	

	
	
	








	

	Now, Publish Data to Membership. This updates the Home tab to show the counts there. You can see the data used for reporting on the Home tab. This process updates your ‘current’ pupil count membership data. 

	[image: Screenshot of the Pupil Count Module, highlighting the Publish Data to Membership button]
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