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[bookmark: _Toc237942638]Private School Choice Programs 
[bookmark: _5w3glzzez4ma][bookmark: educator]Welcome to the Wisconsin Department of Public Instruction’s (DPI) training module on the Private School Choice Programs. This training applies to the Private School Choice Programs (Choice or Choice Programs) which includes the Milwaukee Parental Choice Program (MPCP), Racine Parental Choice Program (RPCP), and Wisconsin Parental Choice Program (WPCP).  The Choice program is governed by Wis. Stat. §§ 119.23 and 118.60, as well as Wis. Admin. Codes ch. PI 35 and 48. Provisions of this training module are subject to statutory and rule changes. If you have any questions about the information shared in this training, please see the Private School Choice Programs homepage, email the Choice team at privateschoolchoice@dpi.wi.gov or call (608) 267-1292 ext. 3.
[bookmark: _Toc237942639]Preliminary Enrollment Report Overview
Choice administrators must submit in the Online Application System (OAS) the Preliminary Enrollment report providing the total number of all students (Choice and non-Choice students) and list of Choice students enrolled at the school. Schools report students that have enrolled and have not withdrawn. The report is due by the last weekday in August.  
Schools may mark students who meet the requirements as "Enrolled" even if the school has not started for the school year OR the students have not yet attended the school.  See the “Select Enrolled Students” section of this training for information and tips on how to report students as enrolled at the school on this OAS report.
There is no special flexibility needed for schools to mark students as enrolled on this report who are being served with virtual or blended instructional models. The student may be marked as enrolled regardless of the specific setting in which they are receiving instruction. See Training 9-3 for additional information.
The school's Choice administrator must be the only person in the report when completing the final review and submission of the report in the OAS. Designees can help with the preparation of the report, but only the school’s Choice administrator can submit the report.
Reminders
· It is important for the school to complete this report as this report is the basis for the September Choice payment to the school.
· Schools are reminded to retain the documentation used in verifying student eligibility for the Choice program. This includes income, if applicable, and residency documentation.
[bookmark: _k0ebdv855spf][bookmark: _o6rgm79kfn76][bookmark: _Toc237942640]Accessing the Preliminary Enrollment Report
To access the Preliminary Enrollment Report log into OAS. From the navigation bar on the left of the screen, click on “Prelim Enrollment”. 
[image: Screenshot of OAS menu that demonstrates where to find the preliminary enrollment report in OAS.]
Read through the instructions that are displayed when this report is selected. Then click the Next button to accept that you have read the instructions and are responsible for the data being correct.
The Choice administrator will need to complete a Preliminary Enrollment Report for each program that the school participates in. For example, if your school participates in the Milwaukee Parental Choice Program (MPCP), Racine Parental Choice Program (RPCP), and Wisconsin Parental Choice Program (WPCP), your school will complete three Preliminary Enrollment Reports. A report must be completed for each program the school participates in, even if the program does not currently have any Choice students.
REMINDER: The school's Choice administrator must be the only person in the count report when completing the final review and submission of the report in OAS, and an OAS user must not have the report open in multiple tabs or windows at the same time or work on multiple programs at the same time in OAS. 
[bookmark: _Viewing_Students][bookmark: _Toc237942641]Viewing Students
The “Apps” screen shows the students who have applications that have been “submitted”. The students are listed by grade.
[image: Screenshot of a private school enrollment management webpage showing preliminary data for ABC School's 2026-2027 year across all grades. The table lists five students with columns for application number, student name, date of birth, application date, back enrollment status, grade, and enrollment checkbox, with options to cancel, save, check all, or uncheck all entries.]
To navigate the report, use the back and next buttons on the right above the listing of students. If the school has more students than will display on one page, in the center above the listing of students, select a page number to move to that page of the report. It is recommended to save often and to save each page. If the system times out, the school may lose some changes that haven’t been saved.
Tips on if student applications are not listed on this page
· Schools must submit the applications under "Submit Apps to DPI" in OAS for the student applications to be marked as enrolled on this report. See the Application Process Bulletin, which is  available on the Choice Programs: School Application Processing webpage, or Training 8-4: Application Verification & Submission Process, which is available on the Choice Programs: On Demand Training webpage, for additional information on the verification and submission of applications. 
· Schools will not be able to count WPCP, MPCP and RPCP eligible student applications accepted during the September open application period on the Preliminary Enrollment Report. These applications will not generate a September payment. The school will receive 50% of the annual FTE payment amount in November if the student is counted on the 3rd Friday in September Count Report.
[bookmark: _Toc237942642]Grade Changes
The grade on the preliminary count report will default to the grade on the student’s application. The school can change the grade on the count report. The grade change may be due to a change in placement for the student. The grade on the report should be the student’s expected grade for the school year. If your school determines that a student’s grade needs to be changed due to placement procedures or otherwise, it can be done in the count report. Schools are responsible for grade placement for students, and students may repeat a grade. 
For additional information on grades, see the grade placement, repeat a grade, incorrect student grade level, and other grade related questions in the Application Verification and Corrections FAQ document available on the Choice Programs: School Application Processing webpage.
To change a student’s grade, select the new grade from the drop-down menu. 
[image: Screenshot of a private school choice program enrollment webpage showing preliminary student application data for ABC School during 2026-2027. The table lists five students with details including application numbers, names, birthdates, application dates, grade levels, and enrollment status, with checkboxes indicating enrollment confirmation.]
Only the grades listed on the school’s Intent to Participate form or a School Information Update form will be listed. If the student attended a grade that is not listed, contact DPI at privateschoolchoice@dpi.wi.gov.
Schools must ensure the grade on the report matches the student's expected grade for the school year. Students must meet age requirements for K4, KG, and grade 1. 
After changing the grade, click the “save” button to save your changes.
[bookmark: _bfi4j54k76dv][bookmark: _Select_Enrolled_Students][bookmark: _Toc237942643]Select Enrolled Students
Review each student and determine if the student has an eligible Choice application and is enrolled at the beginning of the year. The student must be enrolled and the family must have indicated that the student intends to attend the school.
[image: Screenshot of a private school enrollment management system for ABC School showing preliminary data for 2026-2027 across all grades. The table lists five students with columns for application number, student name, date of birth, application date, enrollment date, grade level, and enrollment status, with checkboxes indicating active enrollment and options to cancel or save changes.
]
· Schools should mark all Choice eligible students as "Enrolled" on the Applications page of this report in OAS who have an eligible Choice application, are enrolled in the school, have not withdrawn from the school, and are not expected to withdraw before the 3rd Friday in September. 
· Schools may mark students who meet the above requirements as "Enrolled" even if the school has not started for the school year OR the students have not yet attended the school.
· Schools should not check the Enrolled box for students on the school’s Choice waiting list on this report. Schools indicate on the September and January count reports the students on the school’s waiting list.
For schools with multiple pages of students, use the "save" or "next" button to save each page then use the "next" button to go to the next page. This ensures data is saved in case the system times out.
See the “Viewing Students” section in this training for tips if students are not listed on the “Apps” page.
[bookmark: _Toc237942644]Class List - SNSP Participation 
The top of the screen will ask whether the school is also participating in the Special Needs Scholarship Program (SNSP) and whether any of the pupils reported as counted for the Choice program were also counted for the SNSP. 
[image: Table showing preliminary enrollment data for private school choice programs at ABC School for 2026-2027. It lists three students by grade, application number, and name, with columns tracking enrollment status across multiple grade levels and a total count, highlighting participation in both Choice and Special Needs Scholarship Programs.
]
If the school is not participating in the SNSP, the school should answer No and then N/A.
If the school is participating in the SNSP, the school must determine whether any of the pupils marked as enrolled for the Choice program were also marked as enrolled for the SNSP. Schools may not receive a SNSP and Choice program payment for the same pupil for the Preliminary Enrollment Report. If a student applies to the Choice program and the SNSP, the department recommends that the school obtain a letter from the parent/guardian indicating which program they would like the pupil to participate in. Additional information on this letter and the required notifications to DPI is available in the first Frequently Asked Question in the SNSP Initial Student Eligibility Bulletin, which is available on the SNSP: Student Applications & Transfer Requests webpage.
Finally, please note that a pupil may be in the Choice program for one membership report (Preliminary Enrollment Report, September Count Report, and January Count Report) and the SNSP for another report. For example, a pupil participates in the Choice program for the Preliminary Enrollment Report and the 3rd Friday in September. After the 3rd Friday in September, the pupil applies to and is accepted into the SNSP. The parent determines they would like their child to participate in the SNSP. This pupil would then be counted in the SNSP for the 2nd Friday in January count date as long as they meet the attendance requirements. 
[bookmark: _Toc237942645]Class List – Summary Page
Once the applications page has been completed the next button will take you to the Class List screen. This gives a summary of each student counted by grade level. 
[image: Table showing preliminary enrollment for private school choice programs at ABC School for 2026-2027, listing three students by grade, application number, and name. Columns indicate participation in various grade levels and programs, with totals summarized at the bottom, highlighting one student in kindergarten and two in grade three.
]
· Student applications that were marked as “Enrolled” on the “Applications” page on this report will be on this page. 
· If a student is not listed on this page, the student was not marked as “Enrolled” on the “Applications” page of this report. 
· If the student is not listed on the “Applications” page of the report, see the “Viewing Students” page in this training for tips.
Click the next button to proceed to the students not counted screen.
[bookmark: _Toc237942646]Class List – Payments 
Schools receive a September state aid payment based on the school's eligible applications and corresponding class list on the Preliminary Enrollment Report submitted in OAS.
[image: Screenshot of a private school choice program enrollment summary for ABC School during 2026-2027, displaying preliminary student data by grade and program participation. Table includes student names, grade levels, application numbers, and counts for both Choice and Special Needs Scholarship Programs, with totals and options to confirm or review data.
]
· If the school marks a student as “Enrolled” on the Preliminary Enrollment Report, the school will receive a payment (25% of the annual FTE amount) in September for the student. If this student does not meet the requirements to be counted on the school’s September Count Report, the amount of the September payment for the student will be deducted from the school’s November payment. 
· If a student is not marked as “Enrolled” on the Preliminary Enrollment Report and meets the requirements to be counted on the school’s September Count Report, the school will receive a double payment (50% of the annual FTE amount) for the student in November.
A pdf version of this class list is available on the “Confirmations” page of this report after the report is submitted.
Schools may view students counted on the Preliminary Enrollment Report, the September Count Report, and/or the January Count Report on the App Summary screen in OAS. On the App Summary screen in OAS, column “P” is for the Preliminary Enrollment Report, column “S” is for the September Count Report, and column “J” is for the January Count Report. The columns will have a “Y” or “N” indicating if a student is counted on the report. 
Schools may also use the Export to Excel function in OAS to create an Excel file which includes fields indicating if students were counted on these reports (see Counted Final Headcount and Counted Final FTE fields under the Preliminary Enrollment, 3rd Friday September, and 2nd Friday in January data groups). 
Please see Training 9-1: Payment Process, Pupil Count Report & Audit Overview and Training 9-3: 3rd Friday in September & 2nd Friday in January Count Reports, which are available at Choice Programs: On Demand Training, for additional information
[bookmark: _Toc237942647]Students Not Counted
If there were students listed in the report that were not counted, this page will list those students. Review the page. Once this listing is correct, click the “next” button to proceed to the “Total Enrollment” screen of the report.
[image: Screenshot of a private school enrollment system showing preliminary enrollment data for ABC School for the 2026-2027 school year. It lists two students not counted in total enrollment, including their grades, names, birthdates, application received dates, and enrollment periods, with interface elements like dropdowns and navigation buttons visible.
]
· Student applications with a status of “Submitted” that were not marked as “Enrolled” on the “Apps” screen will be on the “Not Counted” screen. 
· If a student application is listed on the “Not Counted” screen that the school intended to mark as “Enrolled”, the school must return to the “Apps” screen and mark the student application as “Enrolled”. 
· If a student application with a status of “Submitted” should be but is not listed on the “Not Counted” screen, the school must return to the “Apps” screen and unmark the student.
[bookmark: _Toc237942648]Total Enrollment
The Total Enrollment must include all pupils in grades K4 to12 enrolled at the school for each grade level.  The all pupil count must include Choice program and non-Choice program pupils. The pupils must be included even if a particular grade is not offered to the Choice students. 
The exception to this is if the school provides K4, K5, or any other grade for the public school district, those pupils should not be included in the all pupil count.
If the school has kindergarten age students, it must determine if it considers the pupils to be enrolled in educational programming or if it considers the pupils to be in daycare. It is the school’s decision how it would like to treat the program. If the pupils are considered daycare students they should not be included in the all pupil count. 
Generally, if the school is providing educational programming, meets the required number of hours of instruction, and the pupils are age eligible, pupils in K4 and K5 should be included in the all pupil count.
If the school offers K4 or K5 for the Choice program or the SNSP, the program must be identified as educational programming.
Schools will enter the “All Students” headcount for each grade category offered by the school, even if it is not a grade offered to Choice students, unless the school contracts with a public school district to provide educational programming for all students in that grade (i.e. K4 in a community-based program). 
[image: Screenshot of a private school enrollment form showing preliminary enrollment data for ABC School during the 2026-2027 school year. The table lists grade levels from 4-year-old kindergarten to grade 12 with corresponding enrollment numbers, highlighting 437 students enrolled in 4-year-old kindergarten half-time program and zeros for all other categories.
]
The “All Students” headcount must include all private school students in grades K4-12 enrolled at the school. This includes students who participate in any Choice program, those who participate in the Special Needs Scholarship Program (SNSP), if applicable, AND all other private school students. 
Because this count includes all private school students, it must be greater than or equal to the number of Choice students. If the school is participating in multiple Choice programs, the same number must be entered for each program, or the school will not be able to proceed. 
Click the “next” button to proceed to the Review/Submit screen.
[bookmark: _Toc237942649]Submit to DPI
Prior to submitting the report, the school should verify the information on this report is accurate. The report can be updated or corrected at any point prior to submission by clicking on the “Will Submit Later” button. 
Designees can assist with the preparation of the report. However, only the Choice Administrator can submit the report. The school's Choice administrator must be the only person in the report when completing the final review and submission of the report in OAS.
Once the Choice administrator has determined that the information in the report is accurate and complete, he or she must check the box indicating the information is correct and click the Submit button.
[image: Screenshot of a web form for submitting preliminary enrollment data for private school choice programs to DPI for school year 2026-2027. The form includes instructions, a certification statement, navigation links, and buttons labeled "Back," "Will Submit Later," and "Submit," with a highlighted message indicating data readiness for submission.
]
Reports must be submitted timely for payments to be generated.
REMINDER
 The school's Choice administrator must be the only person in the count report when completing the final review and submission of the report in OAS, and an OAS user must not have the report open in multiple tabs or windows at the same time or work on multiple programs at the same time in OAS. 
[bookmark: _Toc237942650]Confirmation and Changes after Submission
Once the report is submitted, a confirmation screen will be displayed. The report is locked after submission and the school will not be able to make changes without contacting the DPI staff for assistance.
[image: Screenshot of a private school enrollment confirmation webpage for ABC School showing preliminary enrollment data for the 2026-2027 school year. The page includes submission details, instructions for auditors, and links for apps, class list, and total enrollment, with highlighted text boxes in green and purple for important notes.
]
The Instruction and Confirmation pages of the report will have a green box with the language "This data was submitted on mm/dd/yyyy HH:MM:SS AM by UserID. It is now locked and cannot be changed unless you contact DPI." If needed, schools may contact the DPI to request the report be unlocked so the school may make changes and re-submit the report by the due date.
To confirm the report has been submitted by the school, click on “Prelim Enrollment” on the left menu bar in OAS and check that the green boxes indicate the report has been submitted and is locked.
[image: Screenshot of a web form for Private School Choice Programs displaying school year selection set to 2026-2027 and school name as ABC School. A notification box indicates data submission on 8/18/2026 by AdminC, with data locked from changes but accessible via a Next button below.
]
[bookmark: _Toc237942651]Resources
· Choice Homepage
· Choice Bulletins Webpage
· Information for Schools Webpage  
· On Demand Training Webpage
· OAS
[image: DPI logo]
Wisconsin Department of Public Instruction
Bureau of Education Options
Private School Choice Programs
201 West Washington Avenue, P.O. Box 7841
Madison, WI  53707-7841
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dpi.wi.gov/choice
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Private School Choice Programs

Preliminary Enrollment

School Name: ABC School
School Year: 2026 - 2027

Grade: All Grades v

EPPE --> Class List --> Not Counted --> Total Enrollment --> Review/Submit --> Confirmation

Check the box for all Choice eligible students who have an eligible Choice application, are enrolled, have not withdrawn from the school, and are not expected to
withdraw before the 3rd Friday in September (September 18, 2026).

Schools should not check the box for students on the school's Choice waiting list on this report. Schools indicate on the September and January count reports the
students on the school's Choice waiting list that have an application with a status of verified or submitted. If the school submitted applications for students on the
school's Choice waiting list, the students will be listed.

The grade listed for the report is defaulted to the grade as indicated on the application. Ensure the grade listed matches the student's expected grade for the 2026-27
school year. If it does not, choose the correct grade from the drop-down list and click the Save button at the bottom of the page to save your changes.

5 students retrieved

| Check Al || uncheck all || Back || Next |
p Student Date of Birth Date App Enroll Enrolled
Received Pd
1386592 Sullivan, James P. 12/07/2020 02/11/2026 Feb
1409420 Pelekai, Lilo 12/31/2019 03/01/2026 Mar
1386594 McDuck, Scrooge 04/10/2019 02/11/2026 Feb (=]
1409419 Darling, Wendy 10/31/2017 03/01/2026 Mar
1386593 Madrigal, Bruno 07/30/2012 02/11/2026 Feb (=]
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Private School Choice Programs

Preliminary Enrollment - Class List

School Name: ABC School
School Year: 2026 - 2027

v/ Apps --> [JEETERER --> Not Counted --> Total Enrollment --> Review/Submit --> Confirmation

Below is a summary of the pupil count, click the Next button to proceed to review those not included, or click the Back button to go back and correct any of the data
you see here.

Please answer the following 2 questions about students in SNSP:

1. Is the school participating in both the Choice program and the Special Needs Scholarship Program (SNSP) for the current school year? () Yes O No

2. Are any of the students counted on this report also counted on the SNSP count report? (if not applicable, choose N/A) OvYes ONo ON/A

3 students retrieved | Back || Next |
m‘m—-lmmmmmmmmmmmmmmmm
1386592 |Sullivan, James P. 1

01 1409420 |Pelekai, Lilo 1 1

03 1409419 |Darling, Wendy 1 1

Totals: 1
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Preliminary Enrollment - Class List

School Name: ABC School
School Year: 2026 - 2027

v/ Apps --> [JEETERER --> Not Counted --> Total Enrollment --> Review/Submit --> Confirmation

Below is a summary of the pupil count, click the Next button to proceed to review those not included, or click the Back button to go back and correct any of the data
you see here.

Please answer the following 2 questions about students in SNSP:

1. Is the school participating in both the Choice program and the Special Needs Scholarship Program (SNSP) for the current school year? @ Yes O No

2. Are any of the students counted on this report also counted on the SNSP count report? (if not applicable, choose N/A) OYes ®No ON/A

3 students retrieved | Back || Next |
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Preliminary Enrollment - Students Not Counted

School Name: ABC School
School Year: 2026 - 2027

Grade: All Grades v

V/Apps --> ¥/ Class List --> [{PYESIINeNe --> Total Enroliment --> Review/Submit --> Confirmation

Listed below are the students who have not been counted. Please review this list to see if any students were overlooked in the previous pages.

NOTE: Be sure to check when the application was accepted - if after the count date, they cannot be counted on this report.

2 students had submitted applications, but were not counted

ade App Student Date of Birth
02 1386594 McDuck, Scrooge 04/10/2019 02/11/2026
04 1386593 Madrigal, Bruno 07/30/2012 02/11/2026
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Preliminary Enrollment - All Students

School Name: ABC School
School Year: 2026 - 2027

V/Apps --> ¥/ Class List --> v Not Counted --> [RYCINZINRIIIENIN --> Review/Submit --> Confirmation

Enter the All Students headcount for each grade category offered by the school, even if it is not a grade offered to Choice students.

The All Students headcount must include all private school students in grades K4-12 enrolled at the school. This includes students who participate in any
Choice program, those who participate in the Special Needs Scholarship Program (SNSP), if applicable, AND all other private school students.

Because this count includes all private school students, it must be greater than or equal to the number of Choice students.

| Back || Next

Preliminary Enroliment All Students Choice Students
Including Choice
4-Year Old K / 437

5-Year Old K / 437 Hours / Half-time program
5-Year Old K / 3 Full days per week

5-Year Old K / 4 Full days per week
5-Year Old K / 5 Full days per week

"I O N » O O O O
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Preliminary Enrollment - Submit to DPI

School Name: ABC School
School Year: 2026 - 2027

V/Apps --> V/Class List --> ¥'Not Counted --> ¥/ Total Enroliment --> XSV ISMIRIRIN --> Confirmation

Your data is ready to submit to DPI!

Before submitting the report on or before the due date, the school should confirm that all data for the students counted is correct. If the school is waiting for a
change to be made to an application by the DPI, the report SHOULD NOT be submitted. Application changes after the count report has been submitted may need
to be made through the Enrollment Audit process.

It is highly recommended that the school reviews the Class List before submission to ensure all Choice pupils meeting the eligibility requirements are included in
the count report.

Once you submit the data, it will become "locked" and changes to it will not be possible, although you will still be able to see it. If you have changes that you still
need to make to your data, click on the "Will Submit Later" button below, and return at a later date to officially submit the data.

After the data is locked, you can contact DPI to discuss "unlocking” the data if you have additional changes. Please note that these will be made on a limited basis
only.

If you have questions, please contact PrivateSchoolChoice@d]

gov or call toll free 1-888-245-2732, extension 3.

O 1 certify that the data submitted on this report is, to the best of my knowledge and belief, accurate and complete.

Back | will Submit Later |
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Preliminary Enrollment - Confirmation

School Name: ABC School
School Year: 2026 - 2027

V/Apps --> V/Class List --> v/ Not Counted --> V'Total Enroliment --> v/ [T NIIaNETTAs

This data was submitted on 8/18/2026 9:17:01 AM by AdminC
It is now locked and cannot be changed unless you contact DPI.

The Class List is available below for your reference. The Class List does not need to be printed and kept on file for your auditors. Auditors are provided
with a confirmation directly from DPI that they use for their procedures.

Note: The Certification Page is no longer required and has been removed.

Class List PDF

Review Data
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School Year 2026 - 2027 v
School Name: ABC School

This data was submitted on 8/18/2026 9:17:01 AM by AdminC
It is now locked and cannot be changed unless you contact DPI.
However, you may still see the data by clicking the Next button below.

Next
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