From: DPI 
Sent: Thursday, May 08, 2014 10:53 AM
To: DACs
Subject: Test Security and Item Analysis Reminder

Retention of Past Year’s WKCE Test Books: 

Past years’ Wisconsin Knowledge and Concepts Examination (WKCE) test books must not be retained in the district/school level. Districts/schools and CESAs are required to destroy any past test materials (for more information on destruction go to http://oea.dpi.wi.gov/files/oea/pdf/confdestrct.pdf). In order to be compliant with the test access state statute s. 118.30(3) and Wis. Admin. Code s. PI 20, one copy of the WKCE test book will be maintained at each Cooperative Educational Services Agency (CESA) in case a constituent requests for review of the WKCE test book. This is to comply with the Public Access Statute only (which is for 90 days after testing only), and not for item analysis or data retreats. Use of a test book for item analysis or data retreats is considered a test security violation. Test security procedures and guidelines regarding the public access review are available in the policy manual section of the Guide for District Assessment Coordinators (DACs) and School Assessment Coordinators (SAC) guide. 

A handout on how to conduct a Data Retreat/Item Analysis is available at http://oea.dpi.wi.gov/files/oea/pdf/Data%20Retreat.pdf.

Test Security Manual and Test Security Trainings: 

A test Security manual that describes general principles and operational standards for administration of assessments, pre and post-test activities and procedures is available in the test security webpage http://oea.dpi.wi.gov/oea_wkce_testsecurity. Updated test Security trainings for the District Assessment Coordinators and Proctors are also available in the test security webpage. 

Troy Couillard, Director
Office of Student Assessment
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