
From: Roush, Margaret A. DPI [mailto:Margaret.Roush@dpi.wi.gov]  
Sent: Monday, March 02, 2015 12:12 PM 
To: Wisconsin ACT General Updates 
Subject: [actwisconsin] ACT Testing Reminders/Clarifications 
Importance: High 
 
Good afternoon and greetings from DPI. 
 
The state of Wisconsin will test with the ACT tomorrow, March 3rd and ACT WorkKeys on March 4th. Apparently, Mother Nature is 
going to challenge us a bit in some schools and districts and a contingency plan for inclement weather was sent to Wisconsin schools 
on Friday laying out procedures that must be followed in the event of school cancellation 
(http://oea.dpi.wi.gov/sites/default/files/imce/oea/pdf/ACT%20Update%202-27-15.pdf) . Please read and follow that document 
very carefully. However, DPI caught a slight discrepancy in that letter from ACT. Schools have until March 5th to place the order for 
make-up materials per the Checklist of Dates not March 4th as stated in their letter.  Some clarification of testing dates in various 
school closing situations is in a chart below that I hope you will find helpful based on the questions I have received this past weekend 
and this morning.  
 
Please be aware of the following hard deadlines: 

• March 3-5: Submit an order for makeup test materials for the March 17th and/or March 18th test dates if needed. Each 
school test coordinator will receive a link to an online order form by email this afternoon, Monday, March 2nd. It is 
important that they open the email, click the link, and submit a materials order via the online system. The deadline to 
submit the order for makeup test materials is Thursday, March 5th.  

• March 5th – Pre-scheduled pick up of testing materials by Fed-Ex. Please follow the directions on page 61 of the ACT 
Administration Manual for directions and the additional information contained in the weather contingency plan if needed. 
Please contact ACT directly with any shipping directions. DPI will not be able to answer these questions. 

 
You are always welcome to call or email me with Wisconsin specific questions. Your patience is appreciated and I will respond to you 
just as soon as I am able. ACT specific questions (i.e. accommodations, answer documents, shipping information) should be directed 
to ACT. Please be aware that Wisconsin is one of a number of states testing on Tuesday and Wednesday so be sure if you contact 
them that you indicate you are from Wisconsin doing state testing. Their contact information is: 
 
ACT/WorkKeys State Testing Administration Customer Service 
800.553.6244 x2800 – standard time questions 
Email - http://www.act.org/aap/state/contact.html 
800.553.6244 x1788 – accommodations questions 
Email – actstateaccoms@act.org 
 
As always, thank you for all the work each and every one of you has done to contribute to a successful ACT testing experience for 
Wisconsin students. You have my greatest respect and I am honored to join you in this work.  
 
Students testing with standard time. 
March 3 March 4 March 17 March 18 ACT Emergency 

make-up date TBD 
WorkKeys 
Emergency make-
up date TBD 

School open. 
Test ACT initial 
date. 

School open. 
Test WorkKeys 
initial date. 

Test ACT make-up 
date. 

Test WorkKeys 
make-up date. 

n/a n/a 

School closed School open. Test 
WorkKeys initial 
date. 

Test ACT initial 
date. 

Test WorkKeys 
make-up date. 

Test ACT make-up 
date. 

n/a 

School open. Test 
ACT initial date. 

School closed.  Test ACT make-up. Test WorkKeys 
initial. 

n/a Test WorkKeys 
make-up. 

School closed. School closed. Test ACT initial 
date. 

Test WorkKeys 
initial date. 

Test ACT make-up 
date. 

Test WorkKeys 
make-update. 

Students testing with accommodations have the entire two week period between March 3-17 to test with ACT Plus Writing 
and March 4-18 to test with ACT WorkKeys. They will finish all ACT tests prior to starting ACT WorkKeys testing. This is the 
original plan and is not affected by the weather contingency plan. No change. 
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Peggy  
 
Peggy Roush 
College and Career Readiness Assessment Coordinator 
Office of Student Assessment 
Wisconsin Department of Public Instruction 
608.266.5187 (phone) 
608.267.8770 (fax) 
margaret.roush@dpi.wi.gov 
 
To subscribe to actwisconsin listserv: 
Send a blank email message without subject line to:  join-actwisconsin@lists.dpi.wi.gov. Confirm your subscription by clicking on a 
link embedded in the reply. 
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