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1% Participating Threshold Justification Application
Getting Started

Step 1
Designate a Special Education Portal - SE1IPCT Administrator
The Special Education Portal - SE1PCT Administrator is the person(s) in the district responsible for managing access
(granting and removing) to the 1% Participating Threshold Justification Application. ALL districts MUST have at least one

individual designated as the Special Education Portal - SE1PCT Administrator. The designation of a Special Education Portal
- SE1PCT Administrator is completed in the district by the District Security Administrator

® District Security Administrator logs into Secure Home and selects ‘DPI Application Security Manager (ASM)’ from the
list of available applications - https://apps2.dpi.wi.gov/secure/home

\ Secure Home

Users of secure tools have access to confidential information about students. Protecting student privacy is required by law and is the

highest prierity of the Department of Public Instruction. Resources regarding proteciing student privacy in Wiscensin are provided at
hitp://dpi.wi.goviwise/data-privacy.

9 Applications

+ Show More Details
Special Education Portal

,ﬁ DPI Application Security Manager (ASM)

® District Security Administrator hovers over the ‘Manage Security’ tab and selects ‘As a Security Administrator/Assign a
new Application Administrator’

6" PUBUC [NSTRUCT|ON Application Security Manager

Test Tester

Manage Security View Reports

WIELTFE L VVisconsin Dept of Public Instruction

As a Secumy Adm\nlslrator

Filter. OFF |  Filter/Sort |

Asswgn anew Appl\ca{lon Administrator

® District Security Administrator searches for the User either by WAMS ID or name and selects as the Role ‘Special
Education Portal - SE1PCT Administrator’

Assign an Application Administrator

Complete the information below.

Application: DPI1 Application Security Manager

User: Test Tester ©

Search Users

Role:

|SE1PCT Role Admin v ®
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Step 2
Assign Users to the 1% Participating Threshold Justification Application
The Special Education Portal - SE1IPCT Administrator assigns users with access to the 1% Participating Threshold
Justification Application. The District Administrator/Superintendent is the primary person who would need access to this
application and would certify the district’s submission. The Special Education Portal - SE1IPCT Administrator would need
to grant themselves access to the 1% Participating Threshold Justification Application if this person will be using the
application.

The Special Education Portal - SE1PCT Administrator logs into Secure Home and selects ‘DPI Application Security
Manager (ASM)’ from the list of available applications -https://apps2.dpi.wi.gov/secure/home

‘@\ Secure Home

Users of secure tools have access to confidential information about students. Protecting student privacy is reguired by law and is the

highest prierity of the Department of Public Instruction. Resources regarding proteciing student privacy in Wisconsin are provided at
hitp://dpi.wi goviwise/data-privacy.

9 Applications + Show More Details

= Special Education Portal

ﬁ DPI Application Security Manager (ASM)

Special Education Portal - SEIPCT Administrator hovers over the ‘Manage Security’ tab and selects ‘As an Application
Administrator/Assign an Application User to an application role’

é'n PUBLIC INSTRUCTION Application Security Manager

Mancy Fuhrman ;: Wisconsin Dept of Public Instruction

Manage Security View Reporis

Introauction .
A3 an Application Administrator; -ome to the DP1 Application Security Manager (ASM)

Kegign an Appecation Uiter 10 an application fobs

BCute Home applicalions, select an acion under "Manage Security” on thié menu bar above and 1o the len

Special Education Portal - SE1IPCT Administrator selects as the Application “SE1PCT” and then searches for the User by
either WAMS ID or name and assigns the District Admin role.

Assign an Application Level Role

Complete the information below.

Iﬂpplicatinn: SE1PCT r

User | Test Tester @ Search Users

District Admin
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Step 3
Access District Form for 1% Participating Threshold Justification Application

Authorized Users should now be able to access the 1% Participating Threshold Justification Application. The application
can be accessed at the following web address:

https://sped.dpi.wi.gov/SE1PCT/

Submit questions, comments, and suggestions about this information to the DPI
Online Help desk application at https://dpi.wi.qov/wisedata/help/request .
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1% Participating Threshold Justification Application
Access Visual

/ District Security Administrator \

Responsibility: Assigns or Removes Special Education Portal - SE1IPCT Administrator

Application: DPI Application Security Manager
https://apps2.dpi.wi.gov/secure/home

More Application Security Manager (ASM) Quick Start Guide

Information: Application Security Manager Quick Start Guide

- /
-

/ Special Education Portal - SE1IPCT Administrator \

Responsibility: Assigns or Removes 1% Participating Threshold Justification Application Users

Application: DPI Application Security Manager
https://apps2.dpi.wi.gov/secure/home

More Application Security Manager (ASM) Quick Start Guide

Information: Application Security Manager Quick Start Guide

o J
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https://dpi.wi.gov/sites/default/files/imce/wisedash/doc/asm_quick_start_guide_v2.pdf

