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DPI and CACFP Staff

DPI
• Administer CACFP in Wisconsin
• Contract with Agencies
• Provides Reimbursement for Meals Served

CONSULTANTS/AUDITOR
• Provide Training, Technical Assistance, and 

Resources
• Approve Contracts
• Review Programs for Compliance
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Independent
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Organization

Sites



Consultant – Agency Assignments

• Most agencies are assigned to a  
consultant by county

• At-Risk Afterschool Programs 
assigned to At-Risk consultant, 
not by county
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Annual assignments October 1



CACFP Assigned Consultant List

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/consultant_by_county.pdf


Reach Out!



Join Email List: Send an email to

subscribe-cacfp@lists.dpi.wi.gov

with the word "subscribe" in the 

body of your email

DPI CNT emails come from:
cnt@dpi.wi.gov

mailto:subscribe-cacfp@lists.dpi.wi.gov?body=subscribe


CACFP Menu and 
Meal Pattern 
Requirements



CACFP Menu and Meal Pattern

Menu Checklist
(Menu Checklist Spanish)

• Required Components

• Creditable Foods

• Daily Requirements
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https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/menu_checklist.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/menu_checklist_spanish.pdf
















USDA CACFP 
Crediting Handbook
(USDA CACFP Crediting Handbook Spanish)

https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/crediting-handbook.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/creditinghandbook_SP.pdf


DPI Creditable and 
Non-Creditable Foods 
Guide

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/creditable_non_creditable_foods_guide.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/creditable_non_creditable_foods_guide.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/creditable_non_creditable_foods_guide.pdf


Whole Grain-Rich 
Flowchart

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/wgr_flow_chart.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/wgr_flow_chart.pdf


Wisconsin WIC 
Approved Whole Grains

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/wi_wic_approved_whole_grains.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/wi_wic_approved_whole_grains.pdf


Is it a Grain-Based Dessert? 
Perception Counts!

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/grain_based_dessert_handout.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/grain_based_dessert_handout.pdf


CACFP Training Spotlight: 
Recipes for Foods Prepared 
from Scratch

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_recipes_for_foods_prepared_from_scratch.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_recipes_for_foods_prepared_from_scratch.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_recipes_for_foods_prepared_from_scratch.pdf


CACFP Menu and Meal Pattern2

Do you purchase meals 

from a school? 

(vended or part of school)

Schools prepare meals in 
line with NSLP

Different from CACFP These items cannot be 
served in CACFP meals

Meals must meet CACFP requirements



Serving Meals
in the CACFP



Meal Service Styles3

All programs can use:
 Pre-plated
 Family Style
 Cafeteria Style

Only At-Risk Afterschool programs and Adult 
Daycare Centers can use Offer versus Serve. 

Meal Service Styles: CACFP 
Requirements
(Meal Service Styles: Adult Daycare Centers)

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/meal_service_styles.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/meal_service_styles.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/adc_meal_service_styles.pdf


Meal Service Styles Handout







Serving Meals in the CACFP

 All components must be served at the same time

× Foods/beverages cannot be withheld until

× The end of the meal, or 

× A participant eats certain foods first 
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Serving Meals in the CACFP3
At-Risk Afterschool Programs 
and Adult Daycare Centers: 
Offer vs. Serve

Note: Adult Daycare Centers cannot do share 
tables, which is information included on the handout 

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/ar_ovs_share_table.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/ar_ovs_share_table.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/ar_ovs_share_table.pdf


Product Labels:
Cereal, Yogurt, Tofu, and 
Whole Grain-Rich Items



Product labels must be on file for:

Product Labels4

TofuWhole Grain-RichBreakfast Cereals Yogurt



Save the packaging of each brand and 
type of item.  
 Only one copy needs to be maintained, 

so once you have it on file, you do not 
need to keep another copy.

Keep Labels on File4
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File labels in:
• Binders
• Folders
• Large Envelopes

Keep Labels on File4

When new items are served, 
keep the label in your filing 

system. 



Establish a system/procedure to keep labels with the following questions: 

• Who is responsible?
• Where are labels maintained?
• Check saved labels frequently. 

Keep Labels on File4



Best Practice: Save product labels for each brand/type of 
item served monthly and keep these labels with the monthly 
claim documentation. 

Keep Labels on File4

October 2023
Labels



4 Keep Labels on File

CACFP Training Spotlight: 
Product Labels for Cereal 
and Yogurt Sugar Limits

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_product_labels.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_product_labels.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_product_labels.pdf


4 Keep Labels on File

CACFP Training Spotlight: 
Documentation for Whole 
Grain-Rich (WGR) Foods

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_documentation_for_whole_grains.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_documentation_for_whole_grains.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_documentation_for_whole_grains.pdf


Child Nutrition (CN) Labels and 
Product Formulation Statements (PFS)

Store-bought Combination Foods 
and 

Processed Meat/Meat Alternates



CN Labels and PFS5
Store-bought Combination Foods: 

Contain 2+ meal components
Processed Meat/Meat Alternates: 

Contain non-creditable ingredients or 
do not have a standard of identity

List in Creditable and Non-Creditable Foods Guide
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Crediting Store-Bought 
Combination Foods & Processed 
Meat/Meat Alternates

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cnlabelhandout.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cnlabelhandout.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cnlabelhandout.pdf














Special Dietary Needs 
(SDN)

Tracking Form



SDN Tracking Form

Complete for each participant that is 
served a menu substitution to document:
• The accommodations made, 
• The agency is offering a modification 

that accommodates the SDN for a 
disability, and 

• Substitutions meet meal pattern 
requirements for a SDN related to a 
non-disability. 
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Maintaining and 
Organizing 

CACFP Records



Maintaining CACFP Records7
• CACFP Records must be maintained on site

• Keep records for current FFY plus 3 FFY 
(October 1 – September 30)

Federal 
Fiscal
Year (FFY)

FFY 2020 
and All FFY 

Prior 
(Past - SEP 

2020)

FFY 2021 
(OCT 2020 - 

SEP 2021)

FFY 2022 
(OCT 2021 - 

SEP 2022)

FFY 2023
(OCT 2022 - 

SEP 2023)

FFY 2024 
(OCT 2023 - 

SEP 2024)

Retention 
Duration

Discard or 
Shred 

Accordingly

Retain until 
end of FFY 

2024

Retain until 
end of FFY 

2025

Retain until 
end of FFY 

2026

Retain until 
end of FFY 

2027



Maintaining CACFP Records7

Federal 
Fiscal
Year (FFY)

FFY 2020 
and All FFY 

Prior 
(Past - SEP 

2020)

FFY 2021 
(OCT 2020 - 

SEP 2021)

FFY 2022 
(OCT 2021 - 

SEP 2022)

FFY 2023
(OCT 2022 - 

SEP 2023)

FFY 2024 
(OCT 2023 - 

SEP 2024)

Retention 
Duration

Discard or 
Shred 

Accordingly

Retain until 
end of FFY 

2024

Retain until 
end of FFY 

2025

Retain until 
end of FFY 

2026

Retain until 
end of FFY 

2027

October 1, 2023



Maintaining CACFP Records7

Federal 
Fiscal
Year (FFY)

FFY 2020 
and All FFY 

Prior 
(Past - SEP 

2020)

FFY 2021 
(OCT 2020 - 

SEP 2021)

FFY 2022 
(OCT 2021 - 

SEP 2022)

FFY 2023
(OCT 2022 - 

SEP 2023)

FFY 2024 
(OCT 2023 - 

SEP 2024)

Retention 
Duration

Discard or 
Shred 

Accordingly

Retain until 
end of FFY 

2024

Retain until 
end of FFY 

2025

Retain until 
end of FFY 

2026

Retain until 
end of FFY 

2027



Maintaining CACFP Records7

Required Documents List
CACFP forms each type of program 
must complete and frequency

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/required_documents_list.pdf


7 Maintaining CACFP Records



Organizing CACFP Records7

CACFP Training Spotlight: 
Organizing CACFP Records

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_organizing_cacfp_records.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_training_spotlight_organizing_cacfp_records.pdf


CACFP Reviews



CACFP Reviews

• DPI conducts Program reviews every three (3) Federal Fiscal Years

• More frequent if significant findings 

• Announced or unannounced

• Review CACFP records to verify:

•  All CACFP requirements are being completed

•  Claims are valid

•  Reimbursement is spent appropriately

• Observe a meal service

8



CACFP Review

Review Documents Checklist

• Sent to you prior to review

• Have records out and ready 
for the consultant before 
their arrival

• Remember! CACFP records 
must be maintained on site

8



CACFP Review

Review Findings
• Discussed with agency

• Identified in CACFP Review Report

• CAP Form must be completed for 
each finding 

8













Offering the 
CACFP to Infants



Offering CACFP to Infants

All programs providing infant care must offer to supply:

• One type of iron-fortified infant formula (IFIF)

• Creditable, developmentally appropriate foods

• Iron-fortified infant cereal

• Fruits, vegetables, meat/meat alternates

• Grains (snack only)

9

Families choose to accept or decline.
Cannot require families to provide 

formula/foods.



Offering CACFP to Infants

Infant Menu and Meal Pattern

• Post in Infant Room(s)

• Notify Families

• Distribute in the enrollment packet

• Post in visible location in facility

9
(Infant Menu Spanish)            (Infant Meal Pattern Spanish)

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/infant_menu_fillable.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/cacfp_infant_meal_pattern.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/infant_menu_fillable_sp.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/infant_meal_pattern_and_grains_chart_spanish.pdf


10
Civil Rights Updates



Race and Ethnicity Data Form
• Visual observation and identification 

no longer allowed to obtain data from 
participants

• Form is updated to document 
‘unknown’ for when information is not 
obtained

10 Civil Rights Updates

Guidance Memo 8: Civil Rights

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/race_and_ethnicity_data_form.pdf


Revised USDA Nondiscrimination 
Statement (May 2022)
• Include on materials that mention 

CACFP / USDA. Ex: handbooks, 
website, newsletters

• Update all documents by 
September 30, 2023

• Continue to post “And Justice for 
All” poster until new posters sent

10 Civil Rights Updates

Guidance Memo 8: Civil Rights

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/doc/non_discrimination_statement.docx
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/doc/non_discrimination_statement.docx


This institution is an equal opportunity provider.

https://www.fns.usda.gov/civil-rights/usda-nondiscrimination-statement-other-fns-programs
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