WISCONSIN
DEPARTMENT OF

'&'CACWFP Child and Adult Care Food Program (CACFP) PUBUC \!
E-Learning Course Guide: Adult Care Component INSTRUCTION

Directions:

1. Print this Guide.

2. Using Google Chrome, access the CACFP E-Learning Course

3. Startwith the lesson CACFP Overview

4. Complete lessons according to the chart below. If a box is blacked out, that lesson is not applicable to your program. Programs with 2 or more sites
participating on the CACFP must complete the Sponsoring Organizations lessons.

Complete and submit the Certificate of Completion at the end of each lesson.

After a lesson is completed, check off the appropriate box in the chart below.

After all applicable lessons are completed, complete and submit the Agency Information Form under FINAL CERTIFICATE OF COMPLETION. The

DPI will verify information and email with next steps. Allow 14 days for DPI to contact you.

Now»m

Who must complete lessons: Key individuals from your organization must watch all applicable lessons. Find your type of organization below to learn who these are:
e For-profit Organization: Owner, CACFP Authorized Representative*, and person responsible for CACFP, if not the Authorized Representative or owner.
e Nonprofit / Public Organization: Authorized Representative* and person responsible for CACFP, if not the Authorized Representative.
e Other staff, such as the food preparer, infant room teachers, etc. may watch lessons that are applicable to their job responsibilities.
* Authorized Representative is the official within the organization with the legal authority to enter into contracts and execute such documents on behalf of the organization. The signature of
the Authorized Representative certifies that the organization agrees to conform to the CACFP regulations, guidelines, and policies. The Authorized Representative may or may not complete
any or all CACFP tasks but is ultimately responsible for the CACFP.
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*Independent: 1 site participating in the CACFP. **Sponsoring Organizations: 2 or more sites participating in the CACFP.



https://rise.articulate.com/share/Qh1lpLRsLcuD60A2Vm7ZLJM2QGGmhwhR

