
Financial Management:
Back to Basics



Training Takeaways

1. Acceptable and unacceptable receipts

2. Identify CACFP costs on receipts

3. Track CACFP costs onto a general ledger

4. Payroll documentation for CACFP paid staff

5. Reporting Expenses to DPI

Guidance Memorandum #11

https://dpi.wi.gov/community-nutrition/cacfp/guidance-memo


Acceptable Receipts

• Date of purchase

• Itemized

• Cost of item

• Vendor/Supplier/Store

• Method of payment

Must be legible and contain:



• Debit
• Credit card
• Check

Methods of Payment

• Cash
• WIC 
• FoodShare



Unacceptable Receipt

• No date of purchase

• No store/vendor listed

• No method of payment 

 



Unacceptable Receipt

• Online order form, not receipt

• Does not show actual items or 
amount charged 



Allowable CACFP Expenses

Food Costs:

• Creditable foods

• Meals from vendor

• Condiments

• Spices

• Ingredients in CACFP meals

Non-Food/Kitchen Supplies:

• Paper goods

• Cleaning supplies

• Kitchen utensils

• Dishes



Unallowable Non-CACFP Expenses

• Personal items or center supplies

• Non-creditable foods (i.e., coffee, ice cream, grain-based 

desserts)

• Food purchased for use outside of a CACFP meal

• Meals served to adults not working with CACFP

• Tax charged if nonprofit
Cannot be paid with 

CACFP funds



Identify CACFP Costs

Identify/Notate: 

 CACFP Food

 Kitchen Supplies

 Non-CACFP Expenses

 

Total Each Cost



CACFP General Ledger



General Ledger



Payroll Documentation for CACFP Staff

CACFP Daily Time Log

100% CACFP Staff

• Payroll records

Not 100% CACFP

• Payroll records

• Daily time sheet



Reporting Costs: Budget

• Part of Application/Contract

• Can be Amended

• Projection of Upcoming Program Year



Reporting Costs: Budget

• Projection of Income:

• CACFP Reimbursement Calculator

• Other program income (i.e. tuition)

• Projection of Expenses

• CACFP Costs: Food, Kitchen Supplies, food 
service labor

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_2_cacfp_reimbursement.pdf


• Actual Report of Past Program Period

• Documentation Support Reported Numbers

• Due dates: 
Independent  October 1 – September 30 due November 
Sponsoring Organization  Quarterly

Reporting Costs: Financial Report



• ACTUAL Income:

• CACFP Reimbursement (automatic)

• Other program income (i.e., tuition)

• ACTUAL Expenses

• CACFP Costs: Food, Kitchen Supplies, food 
service labor, etc.

• Must have been approved in Contract Budget

Reporting Costs: Financial Report



     Resources

Guidance Memorandum #11

https://dpi.wi.gov/community-nutrition/cacfp/guidance-memo


E-Learning Course: Financial Management

CACFP E-Learning Course

https://dpi.wi.gov/community-nutrition/cacfp/training


This institution is an equal opportunity provider.

https://www.fns.usda.gov/civil-rights/usda-nondiscrimination-statement-other-fns-programs
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