
Instructions - Completing the Home Visit (HV) Menu & Product Review Log 
& Infant Review Log (CACFP Meal Pattern Compliance) 

Version 1 (HV Menu & Product Review Log) 

 

Version 2 (HV Menu & Product Review Log)
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https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/fdch_v1_hv_menu_product_review_log.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/fdch_v2_hv_menu_product_review_log.pdf
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The DPI-FDCH Sponsor Agreement: CACFP Meal Pattern Documentation & Monitoring 
Requirements explains the purpose of the HV Menu & Product Review Log and the HV Infant 
Review Log and is posted under Guidance Memorandum D: FDCH Sponsor Monitoring 
Requirements.  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_l_fdch_addendum_a.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_l_fdch_addendum_a.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_d_fdch.pdf
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_d_fdch.pdf
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The HV Menu & Product Review Log must be completed for the following foods at each home 
visit: 

 
 

Log Version 1: 

 

 

 

Log Version 2 
 

 

 

 

Record the Home Visit Date at the top of 
the respective column. 
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The next pages provide detailed instructions for completing the HV Menu & Product Review 
Log by going through an example. 

 

   

Version 2 
Version 1 Only 
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Version 1 Only 

Required Home Visit Findings, Disallowances, & Follow-Up Chart 

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/required_findings_disallowances_follow_up.pdf
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Transfer from log to HV Review Form: 
(1) Foods not meeting crediting criteria as findings  
(2)  Disallowances  
(3)  Menu items with no foods on-hand (for follow-up either 

before or at next HV) 
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Subsequent Home Visits 

 
 

 
 
 
 
 
 
 
 
 
 

 

Version 1 

                           2nd HV: Follow the same process as you did for previous 
HV by completing next ‘Home Visit’ column to 
the right. 

 

Start by recording the HV date, then:  
 

● Step 1: Complete the ‘Menu Review’ Column (left side column) 
 Record all items on the reviewed menus  
       (even if recorded in the ‘Menu Review’ column for previous HV) 
 

● Step 2: Complete the ‘Foods On-hand @ HV’ column  
                                                                                    (right side Column)   

    List new foods that were not on-hand during prior HVs 
 Mark whether these new foods on-hand are creditable 

 

Version 2 
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Completing Step 3 (Middle Column) for 2nd HV:                                                                                                                                                                           
 Take note of items served on reviewed menus that did not have foods 

on-hand (or packaging from recent purchase or manufacturer’s PFS) during 
the previous HV and now again for this HV. 

Version 1 

Version 2 
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Version 1 

Version 2 
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HV Infant Review Log 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Changed from a footer note to be a 
question when comparing items 
on infant menus to foods on-hand 
and being served to each infant 

Provided clarification 

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/fdch_hv_infant_review_log.pdf
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Step 3: Determine whether each food 
and formula is creditable 
a. Look at each infant’s type of formula 

(if applicable) & foods on-hand 
b. Check box for each component if 

creditable 

Step 4: Complete questions at the bottom of chart: 

Is the provider? 
a. Only claiming infant meals with 1 or less family-supplied item? 
b. Only claiming meals that serve developmentally appropriate foods? 
c. Recording all foods/formula/breast milk on the menus that are actually 

being served to each infant? 

Use resources posted under GM L - Infant Requirements 

• If formula is on FDA exempt list, infant needs valid 
medical statement: FDA Exempt Formulas List  

• Crediting Infant Foods 
• USDA Feeding Infants Guide 
 

https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/gm_l_infant.pdf
https://www.fda.gov/food/infant-formula-guidance-documents-regulatory-information/exempt-infant-formulas-marketed-united-states-manufacturer-and-category
https://dpi.wi.gov/sites/default/files/imce/community-nutrition/pdf/credit_infant_foods.pdf
https://www.fns.usda.gov/tn/feeding-infants-child-and-adult-care-food-program
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