Staff File Structure

This file contains information for each individual employed or contracted by the reporting (hiring) agency.  

The record is 199 bytes long.  For specific information for valid fields entry, see the 'Validation Criteria' topic.  

	
	Data Type
	Start 

Position
	Length
	Format

	Filler 
	spaces 
	1
	1
	

	Social Security Number
	 numeric 
	2
	9
	

	Filler 
	space 
	11
	1
	

	Hiring LEA Number 
	numeric 
	12
	4
	

	Last Name 
	alphanumeric 
	16
	20
	

	First Name 
	alphanumeric
	36
	16
	

	Gender
	 alpha  
	52
	1
	

	Race Code 
	alpha
	53
	 1  
	

	Year of Birth 
	numeric  
	54
	 4
	

	Highest Degree 
	numeric 
	58
	2
	

	School Year 
	numeric 
	60
	4
	

	Filler  
	spaces 
	64
	4
	

	Local Years Experience 
	numeric 
	68
	3 
	99v9

	Total Years Experience 
	numeric 
	71
	3 
	99v9

	Contract Salary 
	numeric 
	74
	 6 
	

	Contract Fringe Benefits
	numeric 
	80
	6 
	

	Generation
	alphanumeric 
	86
	10 
	

	Filler 
	spaces
	 96
	 4
	

	Former Last Name 
	alphanumeric 
	100
	20
	

	Middle Initial or Name 
	alphanumeric 
	120
	 20
	

	Contract Days 
	numeric 
	140
	3
	

	*File Number 
	Numeric
	143
	7
	

	Local Use 
	Alphanumeric
	150
	50
	


*File Number is required for 2008-09 school year; was optional for 2007-08.
Assignment File Structure

This file contains all the assignment information for each individual employed or contracted by the reporting (hiring) agency.  It should contain one record for each reportable activity a person is assigned.  Position codes are designed to cover all employees of education agencies and assignment codes for all activities that need to be reported.  

The record is 266 bytes long.  For specific information for valid fields entry, see the 'Validation Criteria' topic. 

Note that 'Grade Levels' is an array of 22 2-byte fields. Beginning in position 43, store two characters for each grade for which this assignment is performed, i.e., 020305.  

	
	Data Type
	Start 

Position
	Length
	Format

	Filler 
	spaces 
	1
	1
	

	Social Security Number
	numeric
	2
	9
	

	Working LEA Number
	numeric
	11
	4
	

	Filler
	spaces 
	15
	3
	

	Position Code 
	numeric 
	18
	2
	

	Assignment Code 
	numeric 
	20
	4 
	

	Hiring LEA Number 
	numeric
	 24
	4 
	

	FTE (percentage) 
	numeric 
	28
	3 
	999

	Number of Classes (NEW: previously filler field)
	numeric
	31
	2
	

	Bilingual Program
	 alpha
	 33
	1 
	

	Working School Number 
	numeric 
	34
	4 
	

	Long Term Sub  
	alpha 
	38
	1 
	

	Sch Board Approved Alternative Educ Prog (NEW: previously filler field) REQUIRED
	alpha
	39
	1
	

	Contracted Assignment 
	alpha 
	40
	1  
	

	Contracted Agency 
	alpha
	41
	1  
	

	Filler
	spaces
	42
	1  
	

	Grade Levels 
	alphanumeric 
	43
	 44  
	

	School Year 
	numeric 
	87
	4
	

	NCLB English (NEW: previously filler)
	Numeric
	91
	2
	

	NCLB Math (NEW: previously filler)
	Numeric
	93
	2
	

	NCLB Science (NEW: previously filler)
	Numeric
	95
	2
	

	NCLB Social Studies (NEW: previously filler)
	Numeric
	97
	2
	

	NCLB World Language (NEW: previously filler)
	Numeric
	99
	2
	

	NCLB Arts (NEW: previously filler)
	Numeric
	101
	2
	

	Filler to fixed length 
	spaces
	103
	14
	

	Contracted Agency Site 
	alphanumeric
	117
	50
	

	Local Use 
	alphanumeric
	167
	100
	


