1202 File Structures                                            March 5, 2003

Record Type:    If your agency plans to use the Upload feature of the 1202 software, you will need to be familiar with these record layouts.  Two files should be created, one for personal staff information and another for assignment data.
Staff File:  This file contains information for each individual employed or contracted by the reporting (hiring) agency.  The file should be an ASCII text file named, STF1202.TXT.  The record is 142 bytes long as follows:



Start 


Data Type
Position
Length
Format
Filler                        
spaces       
1
1

Social Security Number
numeric
2
9

Filler
space
11
1

Hiring LEA Number
numeric
12
4


Last Name
alphanumeric
16
20



First Name
alphanumeric
36
16



Gender
alpha
52
1
 



Race Code
alpha
53
1
 



Year of Birth
numeric
54
4



Highest Degree
numeric
58
2



School Year
numeric
60
4

Filler
spaces
64
4



Local Years Experience
numeric
68
3
99v9


Total Years Experience
numeric
71
3
99v9


Contract Salary
numeric
74
6



Contract Fringe Benefits
numeric
80
6



Generation
alphanumeric
86
10



Filler
spaces
96
4

Former Last Name
alphanumeric
100
20

Middle Initial or Name
alphanumeric
120
20

Contract Days
numeric
140
3
Assignment File:  This file contains all the assignment information for each individual employed or contracted by the reporting (hiring) agency.  The file should be an ASCII text file named, ASN1202.TXT.  It should contain one record for each reportable activity a person is assigned.  Position codes are designed to cover all employees of education agencies and assignment codes for all activities that need to be reported.  The record is 116 bytes long as follows:



Start 


Data Type
Position
Length
Format


Filler
space
1
1



Social Security Number
numeric
2
9



Working LEA Number 
numeric
11
4

Filler
spaces
15
3


Position Code
numeric
18
2

Assignment Code
numeric
20
4



Hiring LEA Number
numeric
24
4



FTE (percentage) 
numeric
28
5
999v99


Bilingual/ESL Certified
alpha
33
1
 



Working School Number
numeric
34
4



Long Term Sub  
alpha
38
1
 



Teaching LEP Students 
alpha
39
1
 


Contracted Assignment
alpha
40
1
 



Major in Content Area
alpha
41
1
 



Content Test
alpha
42
1
 



Grade Levels
alphanumeric
43
44
 See NOTE.



School Year
numeric
87
4


Filler to fixed length
spaces
91
26
NOTE: “Grade Levels” is an array of 22 2-byte fields. Beginning in position 43, store two characters for each grade for which this assignment is performed, i.e., 020305. 
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