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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:
January 10, 2011
TO:
District Administrators, WSD and WCBVI Administrators, 2R Charter School Administrators

FROM:
Lorraine R. Gardner, Data Management and Reporting

SUBJECT:
PI-1215 Course Offerings Report for School Year 2010-11     DUE: March 15, 2011
The instructions for downloading and completing the PI-1215 Course Offerings Report are on our web site http://dpi.wi.gov/lbstat/schedule.html under Item 8, Winter Reporting.  The PI-1215 software is also located on that web site under the same item.  (If your browser will not take you to the site, try removing ".html" from the web address.)  Click on “Download 2010-11 Excel file”.  You will need a software version of Excel 5.0 or higher and Excel security set at Medium.  Other items available on the web site include the approved list of Advanced Placement (AP) courses provided by The College Board, and “Errors Most Commonly Made While Completing the PI-1215”.  If you have problems accessing the web site or Excel file, please call our help line at 608-267-3166, email us at dpistats@dpi.wi.gov, or submit a helpdesk ticket.  (Please see the last paragraph of this letter for information regarding helpdesk access.)

Please take the time to review “Errors Most Commonly Made While Completing the PI-1215” before you submit your report to DPI.
Changes for this year:  The Course Offerings worksheet of the Excel file no longer contains course enrollments and is now called the LEA & Contact worksheet.  Starting with the 2010-2011 school year, the Coursework Completion System (CWCS) is collecting course enrollments, using the National Center for Education Statistics course coding structure.  The DPI teams for Content and Learning and for Career and Technical Education will work with districts which offer courses whose title or description may not correspond exactly to any federal course listing.  The CWCS web site is http://dpi.wi.gov/lbstat/cwcsapp.html.
Information from the PI-1215 report is currently used for  the School Performance Report (SPR), and DPI’s WINSS web site.

For assistance, please call our help line at 608-267-3166.  We try to answer all calls; if you do get our voice mail, please leave a message and we will return your call as soon as possible.  You may also email us at dpistats@dpi.wi.gov.  We are moving away from dpistats and toward helpdesk software:

Go to http://www.dpi.state.wi.us/lbstat/helptool.html and click on the ?HelpdeskExpert graphic to register for a new helpdesk account.  If you already have an account because you used the tool for one of DPI’s other web-based applications, you do not have to establish a new account.  You may send your PI-1215 report as an attachment to a helpdesk ticket instead of an attachment to a dpistats email.  In the helpdesk tool be sure to click the “PI1215” application name.  In any case please include district name and “PI-1215” in the subject line.  Thank you.
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