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	Tony Evers, PhD, State Superintendent



	DATE:
	February 15, 2013

	
	

	TO:
	District Administrators, CESA Coordinators, 2R Charter School Administrators, Software Vendors Providing Support for the Coursework Completion System (CWCS), and CWCS Contacts

	
	

	FROM:  
	Susan Rose-Adametz, CBAP, Wisconsin CWCS PM/BA
Division for Libraries and Technology | Customer Support Team

	
	

	SUBJECT:  
	CWCS Phase 3 – CW1 Open Date


The Coursework Completion Team would like to announce we are opening up the CWCS Phase 3 – CW1 collection period next Wednesday, February 20th 2013 as of 8:00 AM. 
Our customer service and support hours are from 8:00 AM through 4:30 PM, Monday – Friday.
· CWCS collection period open and close dates can be referenced on our Important Dates web page periodically for any possible changes throughout school year 2012-13.
· If someone on your team is not a district administrator, CESA coordinator, 2R Charter School administrator, software vendor for CWCS or a CWCS contact and would like to keep on top of any announcements, reminders and/or general communications please refer to Coursework Completion System (CWCS) Communications.

CWCS Phase 3 – CW1 Check List
	Collection Type
	Collection Period Details

	CW1
	· The collection period will open on 02/20/2013 at 8:00 AM
· This collection period will close on 08/15/2013 at 4:00 PM
· Submit all reporting terms through the CW1 collection period (1st & 2nd semester, 1st, 2nd, 3rd & 4th quarters, 1st, 2nd & 3rd trimesters, blocks 1 through 10, and annual).
· Please validate your file header prior to initiating a file upload that you have updated the collection year to 2013 the collection type to CW1.
· Avoid the possibility of deleting previously submitted data files by validating your file upload does not include the same combination of collection type, record type, school code, section ID, submitting district, reporting term, and year previously submitted.

· File types include course/teacher (WCT) and student and completion (WS).
· Mandatory upon file upload and validation/lock processes
· Collection Type (WCT & WS)
· Completion Status (WS)
· Course Code (WCT)
· DPI Educator File Number (WCT)
· Enroll Date (WS)
· Grade Level Placement (WS)
· Record Type (WCT & WS)
· School Code (WCT & WS)
· Section ID (WCT & WS)
· Submitting District (WCT & WS)
· Teacher Last Name (WCT)
· Term (WCT & WS)
· WSN ID (WS)
· Year (WCT & WS)
· Optional upon file upload and mandatory upon validation/lock processes
· Part-time Open Enrollment District (WS) 

· Teacher Role (WCT)
· World Language (WCT)
· Conditional upon file upload and validation/lock processes
· Teacher Former Last Name (WCT)
· Optional upon file upload and conditional upon validation/lock processes
· Alternative Education Programs (WCT)
· Dual Enrollment Credit (WCT)
· Grade Earned (WS)
· Local Course Title (WCT)
· Project Based Learning (WCT)
· WSLS School (WS)
· Optional upon file upload and validation/lock processes
· Academic Service Learning (WCT)
· Bilingual/ESL (WCT)
· Classroom Type (WCT)
· College Credits Earned (WS)
· Distance Education (WCT)
· Graduation Equivalency Credit (WCT)
· High School Credits Earned (WS)
· Virtual / Online Education (WCT)


	CW2
	· We are planning to eliminate the second collection period for SY2012-13.  Please plan to submit all reporting terms through CW1 (as noted above).  We believe this will help us support you better from both a user and technical perspective.  If you have any questions or concerns about this change, please submit to the 24x7 DPI Online Helpdesk Applications or call 800-507-5744.

	CW3
	· The third collection period was devoted to the collection of summer school data records. CW3 has never been activated and will not be available for SY2012-13.


Submit questions, comments, and suggestions about the CWCS or ISES to the 24x7 DPI Online Helpdesk Applications or call 800-507-5744.

 

Thank you,

 

Susan Rose-Adametz, CBAP
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