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Individual Student Enrollment System 

User/Training Manual

1. ISES Agreement to Protect Privacy 
Before you are allowed access to the ISES, acceptance of the ISES Agreement to Protect Privacy is required. The ISES Agreement to Protect Privacy screen will be displayed each time you try to log in to ISES until you accept the agreement and it will be displayed again if the agreement is modified.  You must review and accept the agreement before you may access the ISES Role Selection screen or the ISES Main Menu.      

What do you need to do?

Note: Agreement to Protect Privacy is based on User ID. You will only be shown this screen once if you accept the agreement.  
· Log in to ISES. Perform section: 
· 1.1 Access the ISES Agreement to Protect Privacy;

· 1.2 Exit Screen (optional).

	
	1.1 Access the ISES Agreement to Protect Privacy

	
	The first time you log on to the ISES, this screen will be displayed. You must accept the terms of the Agreement to Protect Privacy before the ISES Role Selection screen or the Main Menu will be displayed.

If the agreement changes, you must accept the new agreement before the ISES Role Selection screen or the Main Menu will be displayed.

	
	1.1.1 Access the ISES Agreement to Protect Privacy:

	ISES Agreement to Protect Privacy
	1. Log in to ISES. Enter User ID and Password. Click on (Select) Login button.
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2. If this is your first time logging in to ISES or you have logged in before but did not accept the agreement or the agreement has been revised, this screen will be displayed. 
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You are curtently identified by your district WSLSAISES Administrator as an authorized user of the Individual Student Enrollment System (SES). Users of ISES have
access to confidential information about students. Protecting student privacy is required by law and is the highest priority of ISES. Resources regarding protecting student

privacy in Wisconsin are provided at hitp: /A dpi state wius/dpi/ditcl/lbstat/dataprivacy.html

To protect the privacy of students, ISES users are required to read the statements below and click on the AGREE button at the bottorn of tis page prior to proceeding
further.

1 will respect and safeguard the privacy of students and the confidentiality of student data
1 will cornply with state and federal privacy laws and all district regulations, policies, and procedures established to maintain the confidentiality of student data

1 will not disclose or transrit confidential ISES data to persons not specifically authorized access to these data by the district WSLS/ISES Adrinistrator,
superintendent, or school board

1 will use the confidential ISES data for legtimate educational purposes only as necessary to perform my district-assigned tasks

I understand that my password is as important as my signature. I is my obligation to keep my password confidential. | wil not share my password with anyone.

1 will not use other users' login names of passwords

Agreement to Protect Privacy | X wisacree | 1/ Acree

We welcome questions, comments and suggestions about the Individual Student Enrollment System

E-mail: *dpistats@dpi state.wi.us Phone: 800 507-5744






	
	1.1.2 To Accept the ISES Agreement to Protect Privacy:

	Agree to Agreement to Protect Privacy
	1. Read the Agreement to Protect Privacy. 
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You are curtently identified by your district WSLSAISES Administrator as an authorized user of the Individual Student Enrollment System (SES). Users of ISES have
access to confidential information about students. Protecting student privacy is required by law and is the highest priority of ISES. Resources regarding protecting student

privacy in Wisconsin are provided at hitp: /A dpi state wius/dpi/ditcl/lbstat/dataprivacy.html

To protect the privacy of students, ISES users are required to read the statements below and click on the AGREE button at the bottorn of tis page prior to proceeding
further.

1 will respect and safeguard the privacy of students and the confidentiality of student data
1 will cornply with state and federal privacy laws and all district regulations, policies, and procedures established to maintain the confidentiality of student data

1 will not disclose or transrit confidential ISES data to persons not specifically authorized access to these data by the district WSLS/ISES Adrinistrator,
superintendent, or school board

1 will use the confidential ISES data for legtimate educational purposes only as necessary to perform my district-assigned tasks

I understand that my password is as important as my signature. I is my obligation to keep my password confidential. | wil not share my password with anyone.

1 will not use other users' login names of passwords
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We welcome questions, comments and suggestions about the Individual Student Enrollment System

E-mail: *dpistats@dpi state.wi.us Phone: 800 507-5744




2. To accept the agreement and be allowed access to ISES, click on (select)[image: image4.png]o/ acree



.

· If you have access to multiple roles in ISES, the ISES Role Selection screen will be displayed.  
[image: image5.png]Individual Student Enroliment System
Collection: Third Friday of September  Callection Year. 200405
Coleman, Renee

ISES Role Selection | Dsvenrr | [extr | Tueee

Role
RiverRidge ELFullEntry
River Ridge HiFullEntry

ISES Role Selection | Disusrr

We welcome questions, comments and suggestions about the Individual Student Enrollment System
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· If you are assigned only one role in ISES, the ISES Main Menu will be displayed.
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The Main Menu may have additional links for the District All Functions role.
·  If the District/School ISES Preferences have not been completed for the district, the District/School ISES Preferences screen will be displayed instead of the ISES Main Menu (for information on this screen see the District/School ISES Preferences documentation.


	
	1.1.3 To Reject the ISES Agreement to Protect Privacy:   

	Disagree to Agreement to Protect Privacy
	1. Read the Agreement to Protect Privacy. 
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You are curtently identified by your district WSLSAISES Administrator as an authorized user of the Individual Student Enrollment System (SES). Users of ISES have
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2. If you do not agree with the ISES Agreement to Protect Privacy, click on (select)[image: image8.png]< DISAGREE



. 

3. The Logoff screen will be displayed. You will not have access to any ISES functions.
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4. To close your browser click on the X ([image: image10.png]


) in the upper right corner of the page. Note for some User’s this may be a white X with a red background, yet for other User’s it may be a black X with a gray background.  


	
	1.2 Exit ISES 

	
	1.2.1 To Exit ISES:
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	1. Click on (Select) [image: image12.png]Pexr



 on the navigation bar at the top of the page.
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2. You will exit ISES and be transferred to the Logoff screen.
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3. To close your browser click on the X ([image: image15.png]


) in the upper right corner of the page. Note for some User’s this may be a white X with a red background, yet for other User’s it may be a black X with a gray background. 
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