Wisconsin Department of Public Instruction




    Chapter 8 Version 0.0

Individual Student Enrollment System 

User/Training Manual

8. Error, Warning and Info Summary Reports  

Three reports are generated in ISES as a result of failed validations of student data against business rules during the validation process. 

· The Error Summary Report screen will allow Districts and Schools to view any Errors generated from the validation process. These errors must be corrected before a District/School can be locked by the District/School.

· The Warning Summary Report screen will allow Districts and Schools to view and acknowledge any Warnings generated from the Validation process. All Warnings must be Acknowledged before a District/School can be locked by the District/School.
· The Info Summary Report screen will allow Districts and Schools to view any Info messages generated from the validation process. An Info message is generated when the validation process changes the data in ISES.  All Info messages should be reviewed promptly as they will not be retained during subsequent validations.
All three Summary reports are included in the instructions in this chapter. Each Summary Report has the same functionality.  The Warning Summary Report has additional functionality.  – see Section 8.5 Acknowledge Warning and 8.6 Expected Transfer to Your District from Another District.
What do you need to do?

· View the Error or Info Report. Perform sections:

· 8.1 Access a Summary Report Screen; 

· 8.2 View List of Messages; 
· 8.3 View Students Listed with Message; 

· 8.4 View Message Description (optional); and
· 8.7 Exit Screen or Change Role Selection.
· View the Warning Report. Perform sections:

· 8.1 Access a Summary Report Screen; 

· 8.2 View List of Warnings; 

· 8.3 View Students Listed with Warning Message; 

· 8.4 View Message Description (optional); 
· 8.5 Acknowledge Warning; 
· If necessary, 8.6 Expected Transfer to Your District from Another District; and 

· 8.7 Exit Screen or Change Role Selection.

Your next step will be….
Review another Summary Report. Correct any errors that you identify in the data.
	
	8.1 Access a Summary Report Screen

	
	Note: User access to this screen is based on the role assignment of the user.

	
	8.1.1 To Access a Summary Report Screen:

	Select Reports Menu
	1. Click on (Select) Reports Menu on the Main Menu screen.
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Note: The Main Menu may include additional options based on the role assignment of the user.


	Access a Summary Report screen
	2. Click on (Select) Error Summary Main or Warning Summary Main or Info Summary Main on the reports menu.
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Note: Additional reports are now available. See the following url for a complete list: http://www.dpi.wi.gov/lbstat/isesgloss.html. 


	View Summary Report screen
	3. The Summary Report screen is displayed.
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	8.2 View List of Messages 

	
	8.2.1 To Select Criteria: 

	Select School


	1. District - defaulted to your district and cannot be changed on this screen.

2. School - defaulted if you have access to only one school in the selected district. If you have access to multiple schools in the selected district, click on the dropdown arrow and select a school. If a district submitted all schools for the district in one file, then the school number on the filename will be 0000. District user must select school 0000 to see the status on those files.
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	Select Record Type 
	3. Record Type – the types of records in ISES.

· All – lists every record type.
· Count Date – lists only Count Date records.
· Year End – lists only Year End records.
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	Select Grade Range (optional) 
	4. Grade Range (optional) – the range of grades that you want to include in the list. Select the beginning grade range.  
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Then select the ending grade range.  
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	Select Acknowledgement Process (only for Warning Summary)
	5. Acknowledgement Status – the status of the acknowledgement for the Warnings. This selection is only available for the Warning Summary Report. 
· All Records – lists all Warnings: Acknowledged and Unacknowledged.
· Unacknowledged Only – lists only the Unacknowledged Warnings.
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	6. Click on (Select)[image: image10.png]|2 rerresn



. 
7. The Messages based on the selection criteria are listed along with the corresponding Count/Total of students with the Message. For the Warning Summary Report only, the number of Unacknowledged students with the Warning Message is also listed.   
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	8.3 View Students Listed with Message 

	
	This screen will allow the user to view the students that have the selected Warning. 

	
	8.3.1 To View the Students: 

	Select a Message

	1. Click on (Select) a warning message hyperlink under the Description column.
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	View Students
	2. The students with the selected Message are listed. 
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	8.3.2 Review Student Data :

	
	1. Each student will have the following data listed:

· School Number and Name

· WSN
· Grade (if in ISES)

· Record Type

· Enroll Date

· Field Value (value that corresponds to the warning)
2. Using your mouse, hover the cursor over a student’s WSN to see the student’s name.  
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	8.4 View Message Description 

	
	8.4.1 To View Message Description:

	View Message Description
	1. Using your mouse, click on (select) the Message hyperlink.
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2. A new window will open with the message you selected listed first.
[image: image16.png]icrosoft Internet Explorer (ol x|
Fle Edt Vew Favortes Took Hep |
ol - > - @ [B) B Quearch (ravortes @veda BB DA - H &, & D
‘ddress [{€) https:test3. . wi gov/1SESMessageDescriptions/arning. himl#Wi24 =] @oo |unis 7

(Warning) Age is outside expected range for this grade, ## - ##. The student's age on the count date,
MM/DD/YYYY, is umsualy high or low for this grade.

(Woarning) Primary disability of current record does not match previous record. Compare to last record (record type =
YE or CD).

(Woarning) English Language Proficiency Code is lower than previous record

(Warning) English Language Proficiency Code should not move from 1-6 to 7 or vice versa

(Warning) Exit type provided for this smdent was ‘Death,' but stadent with this WSN is enrolled in another school
Please verify the exit type. Contact the ISES Help Desk if you belisve you have received this message in error.

(Warning) Stadent was previously submitted with an exit ype of Death.’ Please veriy that you have taken assignment
of the correct student within the WSLS. Contact the ISES Help Desk if you believe you have received this message in
error.

(Warning) was submitted by as an expected interdistict transfer to . Mo record of this interdistrict transfer has been
found in WSLS. I this student transferred to your district/school, then submit a WSLS enrollment record for the
student to verify the smdent's staius as a transfer rather than a dropout. I the smdent did not transfer, did the smdent v

[@loone [ [ 18 [ et 7





3. You may scroll through the list of messages. 
4. To close the Message window, click on the X ([image: image17.png]


) in the upper right corner of this window.
5. The Message window is closed and the entire Detail page is shown again.
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	8.5 Acknowledge Warning 

	
	For Warnings only, you must review and acknowledge all warnings for your students. After you have acknowledged the warning(s), you may modify the student data such that the warning is no longer valid. Validation will not remove acknowledgments to previous warnings. 

	
	8.5.1 To Acknowledge A Warning:

	Acknowledge Warning
	1. Review the student records listed with the Warning. If you find errors in your student data you should correct the data.
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2. You may Acknowledge this warning for each student individually by clicking in the Acknowledge box located on the student’s row under the Acknowledge column.
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OR You may Acknowledge this warning for all students for a School at the same time by clicking in the Acknowledge box located on the School’s row under the Acknowledge column.
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OR You may Acknowledge this warning for all students for a District (if you have appropriate rights) at the same time by clicking in the box located beside Acknowledge For Entire District.
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Note: To remove an Acknowledgement, click in the checked Acknowledge box and select[image: image23.png]kd save



.
3. Select [image: image24.png]kd save



 to save the acknowledgement. 

	
	8.5.2 To Remove a Warning Acknowledgement:

	Remove Acknowledgement
	1. Review the student records listed with the Warning. If you find a warning which should not have been acknowledged you should remove the acknowledgement. 
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2. Click in the checked Acknowledge box to remove the check.
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3. Click on (select) [image: image27.png]kd save
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	8.6 Expected Transfer to Your District from Another District

	
	For this warning only, you must respond to each student record listed as well as acknowledge the warning. 

	
	8.6.1 To Respond to Expected Transfer Warning:

	Respond to Warning
	1. Select the warning.
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2. “Expected Transfer to Your District from Another District” is listed above the warning message. 
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3. Click on (Select) the WSN hyperlink to display the Warning Response page.
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4. Determine whether or not this student has moved to your district.  If necessary, take assignment of this student in the WSLS and request the validation process to remove this warning.  If taking assignment within the WSLS is not appropriate, then determine if this student moved to your district on or before the count date and discontinued schooling.  Select Yes or No. 

5. Select [image: image31.png]kd save



 to save the response. 
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6. You must still acknowledge the warning. Click on Acknowledge and select [image: image33.png]kd save
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	8.7 Exit Screen or Change Role Selection

	
	8.7.1 To Return to the Reports Menu or Main Menu:
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	1. Click on (Select) on the navigation bar at the top of the page.
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2. User is returned to the ISES Reports Menu.
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Note: Additional reports are now available. See the following url for a complete list: http://www.dpi.wi.gov/lbstat/isesgloss.html.
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	3. To return to the main Menu, click on (Select) [image: image38.png]MAIN
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on the navigation bar at the top of the page.
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4. User is returned to the ISES Main Menu.
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Note: The Main Menu may include additional options based on the role assignment of the user.



	
	8.7.2 To Select a Different Role:

	Change Role
	If you are assigned to more than one Role and/or District and/or School you may change your selection by performing the following steps.

1. Click on (Select) [image: image41.png]MAIN
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on the navigation bar at the top of the page.
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2. If you have the Select Role icon shown on the Main Menu then you are assigned to more than one Role and/or District and/or School. 
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Note: The Main Menu may include additional options based on the role assignment of the user.
3. Click on (Select) [image: image44.png]ﬁsﬁ(cr
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on the navigation bar at the top of the page.

4. You are returned to the Role Selection screen.
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5. You may select another Role.


	
	8.7.3 To Exit ISES:
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 on the navigation bar at the top of the page.
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2. You will exit the ISES and be transferred to the Logoff screen.
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3. To close your browser click on the X ([image: image50.png]


) in the upper right corner of the page. Note: for some User’s this may be a white X with a red background, yet for other User’s it may be a black X with a gray background.
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