Attendance Measurement for Other States
Resource 1:  Texas Department of Education Student Attendance Accounting Handbook 2002 - 2003
(1)
General Requirements
(1-2) Students must meet all eligibility requirements described in Section III of this Handbook before they can generate funding.  Students served at least two but less than four hours of instruction per day are eligible for half-day attendance (ADA eligibility code 2).  Students served at least four hours of instruction per day are eligible for full-day attendance (ADA eligibility code 1).  Students served less than two hours of instruction per day do not meet the requirements for membershipxe "Membership" (ADA eligibility code 0).
(1-4)
Students are either present or absent at the time the official attendance roll is taken (a snapshotxe "Attendance \"Snapshot\"" usually taken during the 2nd or 5th hour/periodxe "Official Attendance Period / Hour").  The central attendance staff should adjust an absence for a student who was with authorized school personnel (nurse, counselor, principal, etc.) and was recorded absent at the time the official attendance roll was taken.  The change must be documented, and an audit trail must be established (e.g., mark through and initial the absent mark, and document the reason).  Where paperless accounting systems exist and absences are posted directly to the ADP system, sufficient paper documentation must be maintained to support any changes to posted absences [see (4) Paperlessxe "Paperless Accounting Systems" Environments later in this section].

(1-5)
For official attendance accounting and Foundation School Program (FSP) purposes, "Tardiesxe "Tardies"" do not exist.  However, locally-designed codes may be implemented which indicate:

1.
a student arrived late to class before official roll call and was counted present for ADA and FSP purposes, or

2.
a student arrived late to class after official roll call and was counted 
absent for ADA and FSP purposes.


Adequate documentation which defines all locally-designed codes must be retained with all other auditable records.

Glossary
Average Daily Attendance (ADA) - Average daily attendance is based on the number of days of instruction in the school year.  The aggregate days attendance is divided by the number of days of instruction to compute average daily attendance.  ADA is used in the formula to distribute funding to Texas public school districts.

Eligible Days - The eligible days are the days that eligible students were in attendance. This figure is calculated by subtracting absences and ineligible days of attendance from days of membershipxe "Membership".  Funding is based on the number of eligible days for each student.

Enrollment - Enrollment means actually receiving instruction by attendance in a public school, as opposed to being registered prior to receiving instruction.

Ineligible Days - Ineligible days are the days the student, while ineligible for ADA funds, was present and in membershipxe "Membership".

Membership - The number of students on the current roll of a class, school, or district as of a given date (including ineligible students) is called membershipxe "Membership".  Membership is obtained by subtracting the withdrawals from the entries.

A student is counted in membershipxe "Membership" from the date he or she is present at school and is placed on the current roll until he or she leaves the class or school.  The date of withdrawal is the date on which it is officially known that the student has left school, not necessarily the first day after the last day of attendance.

All students, including special education students, must be enrolled to receive at least two hours of instruction per day to be eligible for membershipxe "Membership".  Students enrolled at least two but less than four hours of instruction per day are eligible for half-day attendance (ADA eligibility code 2).  Students enrolled for four or more hours of instruction per day are eligible for full-day attendance (ADA eligibility code 1).

School Day - A school dayxe "School Day" shall be at least seven hours each day, including intermissions and recesses.  TEC §25.082

Resource 2: New York Section 104.1 of the Regulations of the Commissioner of Education as amended, effective November 29, 2001
104.l Pupil attendance recordkeeping.
(d) The register of attendance shall set forth at least the following for each pupil:

1. name; 

2. date of birth;

(3) full names of parent(s) or person(s) in parental relation; 

(4) address where the pupil resides;

(5) phone number(s) where the parent(s) or person(s) in parental relation may be contacted;

(6) date of the pupil’s enrollment;

(7) a record of the pupil’s attendance on each day of scheduled instruction. Commencing July 1, 
2003, attendance shall be taken and recorded in accordance with the following:

(i) for pupils in non-departmentalized kindergarten through grade eight such pupil’s presence or absence shall be recorded after the taking of attendance once per school day, provided that if pupils in such schools are dismissed from school grounds during a lunch period, each such pupil’s presence or absence shall also be recorded after the taking of attendance a second time upon the pupil’s return from the lunch period each school day;

(ii) for pupils in grades nine through twelve or in departmentalized schools at any grade level, each such pupil’s presence or absence shall be recorded after the taking of attendance in each period of scheduled instruction except that where such pupils do not change classrooms for each period of scheduled instruction attendance shall be taken in accordance with subparagraph (i) of this paragraph;

(iii) any absence for a school day or portion thereof shall be recorded as excused or unexcused in accordance with the standards articulated in the comprehensive attendance policy adopted in accordance with subdivision (i) of this section;

(iv) in the event that a pupil at any instructional level from kindergarten through grade twelve arrives late for or departs early from scheduled instruction, such tardiness or early departure shall be recorded as excused or unexcused in accordance with the standards articulated in the comprehensive attendance policy; 

(8) a record of each scheduled day of instruction during which the school is closed for all or part of the day because of extraordinary circumstances including water supply, shortage of fuel, destruction of or damage to a school building, or such other cause as may be found satisfactory to the Commissioner; and

(9) the date when the pupil withdraws from enrollment or is dropped from enrollment in accordance with Education Law section 3202(1-a).

(i) Comprehensive Attendance Policy.

(1) Requirement. On or before June 30, 2002, each public school district, board of cooperative educational services (BOCES), charter school, county vocational education and extension board and nonpublic elementary, middle and secondary school shall adopt a comprehensive attendance policy that contains the elements described in paragraph (2) of this subdivision. The purpose of the policy shall be to ensure the maintenance of an adequate record verifying the attendance of all children at instruction in accordance with Education Law sections 3205 and 3210 and establish a mechanism by which the patterns of pupil absence can be examined to develop effective intervention strategies to improve school attendance. A public school district, BOCES, charter school or county vocational education and extension board shall adopt its comprehensive attendance policy only after at least one public hearing that provides for the participation of school personnel, parents, students and any other interested party. 

(2) Content of the policy. The board of education, board of cooperative educational services, charter school board, county vocational education and extension board, and administrator of a nonpublic school shall incorporate the following elements into the comprehensive attendance policy:

(i) a statement of the overall objectives to be accomplished;

(ii) a description of the specific strategies to be employed to accomplish these objectives;

(iii) a determination of which pupil absences, tardiness and early departures will be excused and which will not be excused and an illustrative list of excused and unexcused pupil absences and tardiness;

(iv) a description of the coding system used to identify the reason for a pupil’s absence, tardiness or early departure recorded in the register of attendance;

(v) a description of the school district, BOCES, charter school, county vocational education and extension board or nonpublic school policy regarding pupil attendance and a pupil’s ability to receive course credit. Any board of education, board of cooperative educational services, charter school board or county vocational education and extension board that adopts a policy establishing a minimum standard of attendance in order for a pupil to be eligible for course credit shall have the AUTHORITY to determine that a properly excused pupil absence, for which the pupil has performed any assigned make up work, shall not be counted as an absence for the purpose of determining the pupil’s eligibility for course credit under such policy. In the event a board of education, board of cooperative educational services, charter school board or county vocational education and extension board adopts a minimum attendance standard as a component of its policy, such policy shall include a description of the notice to a pupil’s parent(s) or person(s) in parental relation as well as the specific intervention strategies to be employed prior to the denial of course credit to the pupil for insufficient attendance. 

Questions and Answers on the Attendance Regulation Commissioner’s Regulation 104.1 (effective 11/29/2001)

46.             Can an LEA establish different attendance requirements for elementary, middle/junior high school, and/or high school?

·        Yes.  An LEA may develop a policy which differentiates between elementary, middle, and/or high school, as long as the policy is reasonable and applies to all students within the designated groups in the district.

·        All students who are similarly situated within the district's designated groups must be treated the same.  

·        For example, specific requirements for middle school students apply to all middle school students in the district, while different requirements may apply to all high school students in the district.

Resource 3: Illinois State Board of Education  - Focus on Student Attendance (April 2002)
	Grid 1 

MINIMUM TIME REQUIREMENTS FOR CREDITABLE PUPIL ATTENDANCE DAYS


	
	Claimable Enrolled Students
	1 Credited Day
	1/2 Credited Day
	1/6 Credited Day
	Code Section 18-8A1
	Notes

	
	Kindergarten: 

a) Full-day
	4 clock hours (240 min.) or more
	2 clock hours (120 min.) or more
	
	(i)
	

	
	b) Half-day
	
	2 clock hours (120 min.) or more
	
	(i)
	

	
	First Grade: 

a) Enrolled Full-time
	4 clock hours (240 min.) or more
	2 clock hours (120 min.) or more
	
	(i)
	

	
	b) Enrolled Part-time
	
	
	1 per class hour of 40 min. or more
	(i)
	Subsection (d) dealing with part-time enrollment does not limit grades to high school only.

	
	Grades 2 through 12:    a) Enrolled Full-time
	5 clock hours (300 min.) or more
	2-1/2 clock hours (150 min.) or more
	
	(c)
	

	
	b) Enrolled Part-time
	
	
	1 per class hour of 40 min. or more
	(d)
	Subsection (d) dealing with part-time enrollment does not limit grades to high school only.

	
	Handicapped Children: 

a) Between 3 and 6 years of age
	4 clock hours (240 min.) or more
	Not less that 1 clock hour (60 min.)
	
	(i)
	

	
	b) Homebound /Hospitalized Students
	4 clock hours (240 min.) or more
	1 clock hour (60 min.)
	
	(h)
	


	District Non-Claimable Students:
· Children below 3 years of age 

· 3-, 4-, and 5-year old children not enrolled in special education or kindergarten 

· Students claimed under Section 14-7.03 or 18-3 of the School Code 

· Non-resident students 

· High school graduates 

· Adults 21 years of age or over 

· Students enrolled in Regional Office of Education (ROE) Alternative School (18.8[b]) 

· Students receiving their education through a laboratory school 

· Students attending school in a district which is not their resident district and for whom the Per-Capita tuition is not paid by the resident district 

· Students receiving their education through a program funded under the Truant Alternative Optional Education Program (TAEOP) (students who are enrolled in and attending a school district's regular curriculum who are receiving only support services such as mentoring or counseling funded under a TAEOP grant would not be considered to be in a truant alternative program as their regular educational environment) 

· Students attending private schools placed by their parent/guardian for educational reasons or for special education services 

· Students enrolled in a GED program 

· Students enrolled in any adult education program or other programs who cannot be expected to receive a diploma from the district of residence by age 21 

· Students who are residents of a district but are enrolled in an education program which does not meet the requirements of the Illinois School Code such as certification of teachers, hours of instruction, or health life safety codes. 


Appendix B

9) Attendance for General State Aid Purposes
A) For purpose of determining average daily attendance on the district's General State Aid claim, students in full-day kindergarten and first grade may be counted for a full day of attendance only when they are in attendance for four or more clock hours of school work; provided, however, that students in attendance for more than two clock hours of school work but less than four clock hours may be counted for a half day of attendance.
B) For purposes of determining average daily attendance on the district's General State Aid claim, students in grades 2 through 12 may be counted for a full day of attendance only when they are in attendance for five or more clock hours of school work; provided, however, that students in attendance for more than two and one-half clock hours of school work but less than five clock hours may be counted for a half day of attendance.
