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	ISES Links

	Individual Student Enrollment System (ISES)
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesapp.html

Bookmark this site as a favorite.

	
	

	ISES User Manuals
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesmanual.html
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	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/doc/ises_chap2.doc
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	ISES Tutorials
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isestutor.html
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	Interface Specifications
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesspec.html

	
	

	Calculated Fields
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isescalc.html

	
	

	Preparing for ISES
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesprepar.html

	
	

	Exit Types
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataexit.html

	
	

	High School Completion Credentials
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/iseshsc.html

	
	

	Grade Placement
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/datagrade.html

	
	

	Economically Disadvantaged codes
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataecon.html

	
	

	English Language Proficiency
	http://www.dpi.state.wi.us/oea/demodfhd05.html#LEP

	
	

	Third Party Providers
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataecon.html

	
	

	
	

	Privacy Issue Related Links

	Resources re: protecting student privacy in Wis
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataprivacy.html

	
	

	Delegated Authority
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/delauthapp.html

	
	

	ISES Roles
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesauth.html#role

	
	

	Special Education
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataprivacy.html#disability

	
	

	Free/Reduced Price Meal Programs
	http://www.dpi.state.wi.us/dpi/dltcl/lbstat/dataprivacy.html#economics

	
	

	User Acceptance Policy for Wisconsin USER ID
	https://on.wisconsin.gov/wimap/selfreg/User_Acceptance_Policy.jsp

	
	


Identifying Authorized Local ISES Users and
Recording Roles

11/12/04

http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isesauth.html

A user may be authorized to access the Individual Student Enrollment System (ISES) data and perform ISES functions for an entire district or for one or more schools in a district. The range of ISES functions that may be performed by a user is based on the user's role. A user may be granted only one role per district. This role will apply to all schools for which the user has been granted access. Authorization decisions must be consistent with state and federal privacy laws and local school board policy. Note that special education and free/reduced price meal programs have privacy laws that are more restrictive than those apply to most other students.

	ISES Role
	Description

	All Functions
	Staff responsible for administration and maintenance. This person sets local ISES preferences including the identification of local ISES contacts, locks school data, (district level) unlocks school data, and may download WSLS/ISES data and other available student-level data from DPI1. File uploads and file download requests would be done by the 'All Functions' role to ensure that file uploads and downloads are done systematically and stored securely. This person can also perform any other local ISES function. 

	Full Entry with Transfer 1
	Staff responsible for all local ISES functions except setting local preferences and locking school data. File download options include all available WSLS/ISES data and other available student-level data from DPI1. 

	Full Entry
	Staff responsible for all local ISES functions except setting local preferences and locking school data. File download options include all available WSLS/ISES data. 

	Manual Entry All Fields
	Staff responsible for all on-line entry / individual student functions, but no batch functions such as file uploads/downloads or school data locking and no local preferences. 

	Manual Entry Econ Disadv
	Staff responsible for all on-line entry / individual student funtions, but no batch functions such as file uploads/downloads or school data locking and no local preferences. Included is authorization to view or change economic status data. Staff are not authorized to view or change disability status data. 

	Manual Entry Special Ed
	Staff responsible for all on-line entry / individual student funtions, but no batch functions such as file uploads/downloads or school data locking and no local preferences. Included is authorization to view or change disability status data. Staff are not authorized to view or change economic status data.

	Manual Entry Limited Fields
	Staff responsible for all on-line entry / individual student funtions, but no batch functions such as file uploads/downloads or school data locking and no local preferences. Staff are not authorized to view or change economic or disability status data.

	ISES Reports
	Staff may view ISES error, warning, information, progress and summary reports. All these reports including the progress and summary reports contain confidential data. 

	Transfer Request 1
	Staff may download WSLS/ISES data and other available student-level data from DPI1 about recently transfered students. These users may also view but not enter or change student data on ISES screens. 




1 Initially the downloaded data will be limited to WSLS and ISES data. Additional download data options may be available in the future to authorized local users.

Checklists

WSLS/ISES Delegated Authority Checklist

August 23, 2004

http://www.dpi.state.wi.us/dpi/dltcl/lbstat/wsnchklst5.html
1. District users of the WSLS, ISES, and the Delegated Authority Application get a Wisconsin User ID using WAMS [Quick Start Guide or Instructions - MS Word]. 

2. Superintendent appoints or changes local WSLS/ISES Administrator using the Delegated Authority Web Application. [Instructions - MS Word] 

3. WSLS/ISES Administrator provides WSLS access to district staff as appropriate using the Delegated Authority Web Application. [Instructions - MS Word] 

ISES Upload/Create Checklists

DRAFT January 31, 2005

http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isescheck1.html



Schools and districts can load student records into ISES by (1) uploading a file, (2) requesting that ISES to create a student record list based on existing WSLS and (beginning with the fall 2005 ISES collection) previous year ISES records, or (3) entering records on-line. There are two types of Individual Student Enrollment System (ISES) records: Year End (YE) and Count Date (CD) records. A minimum amount of data is required for successful Student Load. Much of the additional data marked as "nullable" or "optional" in the Interface specifications (B.2) will be required prior to locking data. These additional data can be submitted by file upload, on-line data entry, or some combination of the two. 

Cautions: 

· The Student Load process may be successful but incomplete. If incomplete, additional data will be required prior to locking school or district data. To minimize the amount of on-line data entry required, it is recommended that districts uploading files provide all readily available data in these files. 

· If records have already been submitted or created for the current ISES collection that match the school and record type included in a subsequent upload file or in the student record list being created, than all previously submitted/created records for the school/record type combination will be deleted from ISES. ISES includes a warning when this situation might occur, and users may choose to cancel the upload/create process or continue. 



Before Your District/School Begins 
1. Are ISES preferences set up for your district ('0000-All Schools') and each school in your district including newly opened schools? If not, users with a district All Functions role must go to the ISES Web Application to set preferences. Note that a user with single school authorization may not complete this step. (Main Menu - District/School ISES Preferences)[More*] 

2. Users must have an All Functions or Full Entry role to complete the ISES Upload / Create task or to Download Baseline Data. To change authorizations, see the Delegated Authority Checklist.

File Upload Checklist

1. Generate student file from your student information system. Include only students enrolled on the Third Friday of September of the current school year and students enrolled at any time during the previous school year.1 [See Interface Specifications.] 

2. Upload file in ISES. (Main Menu - File Upload/Create Student Record List) [More*] 

3. If records exist in the current ISES collection for any school / record type combinations included in the upload file, you will receive a warning. Proceeding with the upload will DELETE all records for the submitted school / record type combinations. 

4. If you wish to cancel the upload process, click the 'Cancel Upload' icon. Do not click the 'Exit' icon. Review the Student Record List to determine the student records existing in the ISES. When you are ready to proceed again, return to step 1. 

5. Check create status (optional). (Main Menu - Process Status) [More*] 

6. Review file results. (Main Menu - Results) [More*] 

7. If the 'ISES Load Result Report' file status is SUCCESS skip to step 9. 

8. If the 'ISES Load Result Report' file status is a FAILURE, review/resolve the student file upload errors locally and return to step 1. The errors in the 'ISES Load Result Report' are available for download in the 'ISES Load Failure File'. 

9. A validation process will automatically begin. Review/resolve the validation errors. Refer to the Validation Checklist for more information. 

10. If you wish to add additional data on line, refer to the Individual Student Record - Editing Checklist for more information. 

11. If you wish to add or correct student data by modifying your file locally and uploading the new file, then begin by downloading the 'Baseline Data' file from ISES (Main Menu - File Download Request) [More*]. The layout of the 'Baseline Data' file is the same as the layout required for file upload. The 'Baseline Data' file includes codes that were generated or modified by ISES as part of the validation process as well as any data subsequently edited on-line. 

12. Modify the 'Baseline Data' file as appropriate, and repeat steps 2 through 11. Each upload will DELETE ALL EXISTING RECORDS for the collection / school / record type combinations included in the upload file.

Create Student Record List Checklist

1. Request the creation of ISES records from the existing WSLS records for your district (Main Menu - File Upload/Create Student Record List). Note that these records will be incomplete. You must enter the additional data online or modify the records locally and upload a new file containing the remaining data. 

2. Copy selected data from the previous ISES collection year (optional beginning with the fall 2005 ISES collection). 

3. If records exist in the current ISES collection for the requested school / record type combination(s), you will receive a warning. Proceeding with the create will DELETE all records for the requested school / record type combination(s). 

4. If you wish to cancel the create process, click the 'Cancel Create' icon. Do not click the 'Exit' icon. Review the Student Record List to determine the student records existing in the ISES. When you are ready to proceed again, return to step 1. 

5. Check file status (optional). (Main Menu - Process Status) [More*] 

6. When complete, a validation process will automatically begin. Review/resolve the validation errors. Refer to the Validation Checklist for more information. 

7. If you wish to add additional data on line, refer to the Individual Student Record - Editing Checklist for more information. 

8. If you wish to add or correct student data by modifying your file locally and uploading the new file, then begin by downloading the 'Baseline Data' file from ISES (Main Menu - File Download Request) [More*]. The layout of the 'Baseline Data' file is the same as the layout required for file upload such that you may modify the file locally and upload it to the ISES. The 'Baseline Data' file includes codes that were generated or modified by ISES as part of the validation process as well as any data subsequently edited on-line. Refer to the Modify the Baseline Data File. 

9. You may repeat step 7 and 8. Each upload will DELETE ALL EXISTING RECORDS for the collection / school / record type combinations included in the upload file. 

Modify the Baseline Data File
(After creating your student record list, you can download a baseline data file, modify it using spreadsheet software, and upload the new file to ISES.) 

1. Set your Data Submit Method to 'CSV' for the 'All Schools' record and apply this change to all individual school preferences (Main Menu - District/School ISES Preferences) [More*]. 

2. Request the 'Baseline Data' file. (Main Menu - File Download Request) [More*] 

3. Download the file. (Main Menu - Results) [More*] 

4. Add and modify data, as needed. Note that if you use certain spreadsheet tools, you must recreate the leading zeroes in the record codes, district code, school codes, sequence numbers and dates. 

5. Modify the file name to the upload format, S____ISL_.CSV, for example 'S_0130_0000_10012004_ISL_00002.CSV'. [See Interface Specifications.] 

6. Upload the file into the ISES. Begin at step 2 of the File Upload Checklist. 

7. Reset your Data Submit Method to match previously set preferences as necessary. (Main Menu - District/School ISES Preferences) [More*]

* All links to "More" go to chapters in the WSLS User Manual. Click on the links to download these chapters in MS Word format.



1For the 2003-04 school term, only the most recent student enrollment record for the most recent school attended during 2003-04 is expected. For 2004-05 school term and beyond, one student enrollment record is expected for each school that student attended during the school term; students who move between schools will have multiple enrollment records for the same school term.

ISES Validate / Edit Checklists

DRAFT January 31, 2005

http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isescheck2.html



There are three types of ISES validations: file upload, screen, and full validations. File upload validations check for a limited set of business rule errors documented in the ISES Interface Specifications (B.2). On-line (manual) data modifications or additions result in a limited set of screen validations. Full validation occurs after successful file upload/create or may be user-initiated by clicking on the 'Validate' icon in ISES. The Validation Checklist below describes steps to initiate and/or review the results of full validations. To address the results of the validation process, you may edit data on-line or correct data locally and upload a new file. 

Cautions: 

· The full validation process may take one hour or longer to run, and ISES will be locked for affected schools during that time. Click on the 'Validate' icon only if you have made a significant number of modifications or additions to your ISES data on-line. It is unnecessary to click on 'Validate' immediately after the Upload/Create process because full validation will occur automatically. 

· It is not possible to detect all incorrect data during the validation process so you must still manually review your data. ISES progress and summary reports are provided to facilitate the review process. 



Before Your District/School Begins 
1. Has your district or school uploaded or created student records in ISES? If not, then refer to the ISES Upload / Create Checklist for more information. (Main Menu - File Upload/Create Student Record List). [More*] 

2. Users must have an All Functions or Full Entry role to complete the ISES Upload / Create task or to Download Reporting Data containing record-level Info, Warning, and Error information. To change authorizations, see the Delegated Authority Checklist 

3. Users must have an All Functions, Full Entry, or Manual Entry All Fields role for full access to all Info, Warning, and Error messages and to view or edit data in all fields. Users with other Manual Entry roles will have access to most but not all ISES messages and data. To change authorizations, see the Delegated Authority Checklist
Validation Checklist 

1. If you have successfully uploaded a file or requested creation of student records in ISES, then the full validation process has automatically begun. Skip to step 3. 

2. If you have modified or added ISES data online after the Upload/Create steps are complete and wish to more fully validate your data, then click the 'Validate' icon on the Student Record List. Districts may initiate the validation process for the entire district by clicking on the 'Validate' icon near the top of the Summary of Schools screen. (Main Menu - Student Record List [More*] or Main Menu - Summary of Schools [More*]) 

3. Check validation Process Status (optional). (Main Menu - Process Status) [More*] 

4. Review the Info messages created during validation (Main Menu - Report Menu - Info Report) [More*]. These messages detail modifications made to your data during the validation process. Note that you should review these messages promptly as they will be overwritten during the next validation process. 

5. Review the Error messages returned during validation (Main Menu - Report Menu - Error Report) [More*]. These messages detail business rule errors which must be corrected in the ISES and/or WSLS before you may lock your data. 

6. Review the Warning messages returned during validation (Main Menu - Report Menu - Warning Report) [More*]. These messages detail possible inconsistencies in your data. Before you may lock your data, warnings must be reviewed and acknowledged if data are correct or modified in the ISES and/or WSLS if data are not correct. 

7. If you wish to correct the data on-line continue to the Individual Student Record Editing Checklist. 

8. If you wish to correct your data locally and upload a new file to the ISES, refer to the ISES Upload / Create Checklist for more information. You may request a Reporting Data file that includes your student data from ISES and info, error and warning information. (Main Menu - File Download Request) [More*] 

9. Preview your Progress and Summary Reports for evidence of incorrect or incomplete data. Note these reports are based on data submitted as of the date of the most recent school/district validation. Records with coding or other errors may not be included. (Main Menu - Report Menu - Progress and Summary Reports) [More*]

Individual Student Record - Editing Checklist 
1. Select a student by clicking on the WSN. (Main Menu - Student Record List or Main Menu - Summary of Schools - Student Record List) [More* - See in particular the Individual Student Record subchapter.] 

2. Select the enrollment period you wish to review by clicking the Enroll Date. If you see a ** instead of an Enroll Date, then the WSLS no-release/privacy indicator for this record is set to yes, and you will not be able to review WSLS or ISES data for this enrollment period. 

3. Review the WSLS and ISES data provided for the selected school enrollment period. If Record Type is WSLS, then ISES data have not yet been submitted. If the enrollment period is in another district and is more recent than enrollment in your district, then ISES data will not be accessible. Also note that, based on local access policies, you may be able to view some but not all types of data for your students. 

4. Review the Info, Error and Warning messages listed at the bottom of the Individual Student Record screen. Note that you may need to scroll to view these messages. 

5. Add and modify data, as needed. Click the 'Save' icon. Note that you will not be able to add or modify data for enrollment periods in other schools or districts. 

6. In some cases, additional information is required based on data entered on screen 1. Proceed to screen 2 and complete the requested data. 

7. Repeat steps 1 through 6 for the next student. 

8. Initiate the validation process. Refer to the Validation Checklist for more information. 

* All links to "More" go to chapters in the ISES User Manual. Click on the links to download these chapters in MS Word format.

ISES Preview / Lock and Submit Checklists

DRAFT January 31, 2005

http://www.dpi.state.wi.us/dpi/dltcl/lbstat/isescheck3.html



ISES data are used for public reporting and accountability purposes as required by state and federal law, and ISES Progress and Summary Reports were designed with these requirements in mind. Districts are expected to preview preliminary versions of these reports prior to locking and submitting their data. If data are inaccurate or incomplete, then districts can edit their data on-line and/or upload a new file. Locking initiates the validation process. If locking is successful (no errors or unacknowledged warnings), then the data submitted as of the locking date will be considered final. 

Cautions: 

· It is not possible to detect all incorrect data during the validation process so you must still manually review your data. ISES Progress and Summary Reports are provided for this and other purposes. 

· ISES Progress and Summary Reports are based on data submitted as of the date of the most recent school/district validation. Because data subsequently submitted by other districts may impact these reports, they are not final until data are locked and submitted by all districts statewide. 



Before Your District/School Begins 
1. Have Individual Student Records for your school or district been validated since the most recent data were submitted? If not, then see the Validate/Edit Checklist. Validation is important so that ISES Progress and Summary Reports can be based on the most current data available and so that the Lock and Submit process will be successful. 

2. Users must have an All Functions or Full Entry role to download CSV versions of Progress or Summary Reports or student records included in these reports and must have an All Functions role to Lock and Submit data. To change authorizations, see the Delegated Authority Checklist. 

Progress and Summary Reports - Preview Checklist 

1. Preview the Enrollment Report. You should reconcile the school and district Third Friday of September Enrollment Counts calculated from the ISES with your local records or SIS. (Main Menu - Report Menu - Enrollment) [More*] 

2. Preview the Exit Type Report. You should reconcile the Exit Type data calculated from the ISES with your local records or SIS. (Main Menu - Report Menu - Exit Type) [More*] 

3. Preview the Dropout Report. You should reconcile the number of dropouts calculated from the ISES with your local records or SIS. (Main Menu - Report Menu - Dropouts) [More*] 

4. Preview the High School Completion Report. You should reconcile the number of students completing high school and the number of students exited without completing high school calculated from the ISES with your local records or SIS. (Main Menu - Report Menu - High School Completion) [More*] 

5. Preview the other available Progress and Summary reports. As use of ISES data expands additional Progress and Summary reports will be added. 

6. Click on student counts in the topic section of these reports to view students included in these counts. This feature may be used to investigate unexpected or illogical data (optional). Note that based on local access policies you may be able to view some but not all types of data for your students. 

7. Click on "Download data on this page" link to download a CSV version of progress/summary reports (optional). (All Functions and Full Entry roles) 

8. Click to download CSV version of student records included in counts (optional). (All Functions and Full Entry roles) 

9. If data are incomplete or inaccurate, then correct the student data in the ISES and/or WSLS, rerun the validation process, and repeat steps 1-7. Refer to the Validate/Edit Checklist for more information. 

10. If data are complete and accurate, the proceed to Lock and Submit. 

Lock and Submit Checklist 
1. To Lock an individual school (district or school All Functions role) and Submit student data to the district, click the 'Lock' icon found on the Student Record List. (Main Menu - Student Record List or Main Menu - Summary of Schools - Student Record List [More*]) 

2. To Lock an entire district (district All Functions role) and Submit student data to the DPI, click the 'Lock' icon found on the Summary of Schools. (Main Menu - Summary of Schools [More*]) 

3. Check Lock and Submit Process Status (optional). (Main Menu - Process Status [More*] 

4. If the Lock and Submit fails, errors or unacknowledged warnings were found. Refer to the Validate/Edit Checklist for next steps. If the Lock and Submit completes successfully, student data will be locked and modification will not be allowed. 

5. If Lock and Submit succeeds, but data are later found to be incomplete or inaccurate, and if district data are not locked, a district All Functions user may click on the 'Unlock' icon for the appropriate school so new data may be submitted. During the collection period, the DPI may unlock a district. (Main Menu - Summary of Schools [More*]) 

* All links to "More" go to chapters in the ISES User Manual. Click on the links to download these chapters in MS Word format.

ISES File Naming Conventions

The ISES (Individual Student Enrollment System) uses html, csv, and xml files when districts/schools upload files, enter data on-line, or make file download requests. Each type of ISES file is identified by a file description and/or a file name that differentiates it from other types of files. File names include a three letter code and a extension that can be used for identification purposes in the ISES “Process Status” and "Results" screens. This page lists the three letter codes used in WSLS file names and associates them with specific types of reports/files. 



STUDENT DATA LOAD
Districts/Schools load individual student data to the ISES by using Student Load Files or the Create Student Record List function.

ISL - (Student Load File)
Used to identify (1) files that districts/schools upload to the ISES and (2) the reports to be viewed by districts/schools on-line after the file upload process is complete. 

*.ISL.*.XML - XML Upload File
*.ISL.*.CSV - CSV Upload File
*.ISL.*.HTML - Load Result Report
*.ISL.*.ERR – XML or CSV Error Report

FUB - (Backup – File Upload)
Used to identify csv/xml backup files that are automatically created during the ‘File Upload’ process when existing student records are deleted. These files have the Student Load File (B.2) layout. 

*.FUB.*.CSV - CSV File Upload Backup File
*.FUB.*.XML - XML File Upload Backup File

CSR - (Backup – Create Student Records)
Used to identify csv/xml backup files that are automatically created during the ‘Create Student Record List’ process when existing student records are deleted. These files have the Student Load File (B.2) layout. 

*.CSR.*.CSV - CSV Create Backup File
*.CSR.*.XML - XML Create Backup File

ILF - (Load Failure File)
Used to identify files containing the results of a failed ‘File Upload’ process. This file contains the same error, info and warning message information presented in the ISL Load Result Report, but in the form of csv/xml download files.

*.ILF.*.XML - XML Load Failure File
*.ILF.*.CSV - CSV Load Failure File

FILE DOWNLOAD REQUESTS
Districts request ISES download files through use of the ISES "File Download Request" function. The codes ISA, ISY, ISC, IBA, IBY, or IBC identify the download file type (student status or baseline) and record type (year end, count date, or all records) selected by your district. 

ISA - (Student Status File with all record types)
ISY - (Student Status File with Year-End Records)
ISC - (Student Status File with Count-Date Records)
Used to identify files that include students records of the selected record type in the selected school(s). The ‘Student Status’ file type contains submitted student data, calculated data elements, info, error and warning information and student data reported by other districts/schools for which your district/school is accountable 

IBA - (Baseline Download File with all record types)
IBY - (Baseline Download File with Year-End Records)
IBC - (Baseline Download File with Count-Date Records)
Used to identify files that include students records of the selected record type in the selected school(s). The ‘Baseline Download’ file type contains only student data submitted by your district/school including modifications made automatically during validation and manually on-line.
A. Code Tables

Excerpt from ISES Specification Manual, Appendix D: http://www.dpi.state.wi.us/dpi/dltcl/lbstat/doc/isescsv_1.doc

For more information about data elements included in ISES, see
http://www.dpi.state.wi.us/dltcl/lbstat/isesprepar.html#isesdata.
A.1 Collection Type

	CODE
	DESCRIPTION

	TFS
	Third Friday of September


A.2 Record Type

	CODE
	DESCRIPTION

	YE
	Year End

	CD
	Count Date – Recognized as Assigned to Submitting School 

	CDN
	Count Date – Not Recognized as Assigned to Submitting School – This code is ISES-generated and may appear if student has multiple WSLS enrollment records on the count date.


A.3 Count Date Status 

	CODE
	DESCRIPTION

	R
	Receiving Educational Services

	N
	Not Receiving Educational Services & No Exit Date Prior to Count Date


A.4 Economically Disadvantaged Status

	CODE
	DESCRIPTION

	F
	Eligible for Free Lunch based on approved NSLP application

	R
	Eligible for Reduced-Price Lunch based on approved NSLP application

	A
	Meets NSLP income eligibility requirements for Reduced-Price Lunch, but does not have approved application

	Y
	Meets criteria for ‘F’, ‘R’ or ‘A’.  This option may be phased out in 2005-2006.

	N
	Does not meet NSLP income eligibility requirements for Reduced-Price Lunch.  Not economically disadvantaged.


A.5 English Language Proficiency Code

	CODE
	DESCRIPTION

	1
	ELL/LEP Beginning Preproduction.  (WIDA label: Entering)

	2
	ELL/LEP Beginning Production. (WIDA label: Beginning)

	3
	ELL/LEP Intermediate.  (WIDA label: Developing) directions given in English

	4
	ELL/LEP Advanced Intermediate. (WIDA label: Expanding) 

	5
	ELL/LEP Advanced. (WIDA label: Bridging)

	6
	Formerly ELL/LEP, now fully English proficient

	7
	Fully English proficient, never ELL/LEP


A.6 Exit Type

	CODE
	DESCRIPTION

	TC
	Transfer to another school covered by WSLS; known to be continuing

	TNC
	Transfer to a school not covered by WSLS; known to be continuing

	TOS
	Transfer out of state; known to be continuing

	ETC
	Expected transfer to another school covered by WSLS; not known to be continuing

	OOS
	Out of state move; not known to be continuing

	HSC
	High school completion

	DE
	Death

	MA
	Maximum age

	ODO
	Other dropout or possible dropout


A.7 Gender Code
	CODE
	DESCRIPTION

	F
	Female

	M
	Male


A.8 Grade Level Placement 

	CODE
	DESCRIPTION

	K3
	3 Year Old Kindergarten

	K4
	4 Year Old Kindergarten

	PK
	Pre-Kindergarten

	KG
	Kindergarten

	01
	First Grade

	02
	Second Grade

	03
	Third Grade

	04
	Fourth Grade

	05
	Fifth Grade

	06
	Sixth Grade

	07
	Seventh Grade

	08
	Eighth Grade

	09
	Ninth Grade

	10
	Tenth Grade

	11
	Eleventh Grade

	12
	Twelfth Grade


A.9 High School Completion Credential

	CODE
	DESCRIPTION

	R
	Regular High School Diploma

	E
	High School Equivalency Diploma

	C
	Other High School Completion Credentials


A.10 Payer

Payer is not expected for the Third Friday of September Collection for 2004-2005.  There are no valid codes at this time.

A.11 Primary Disability 

(These codes are the PI 2197 child count codes.)  

	CODE
	DESCRIPTION

	A
	Autism 

	CD
	Cognitive Disability

	DB
	Deaf-Blind

	EBD
	Emotional Behavioral Disability

	H
	Hearing Impairment

	LD
	Specific Learning Disability

	OHI
	Other Health Impairment

	OI
	Orthopedic Impairment

	SL
	Speech or Language Impairment

	TBI
	Traumatic Brain Injury

	V
	Visual Impairment

	SDD
	Significant Developmental Delay

	N
	Not IDEA Eligible or No Disability


A.12 Race Code  

 (These are the WSLS race/ethnicity codes.)
	CODE
	DESCRIPTION

	A
	Asian or Pacific Islander

	B
	Black, Non-Hispanic

	I
	American Indian or Alaskan Native

	H
	Hispanic

	W
	White, Non-Hispanic


A.13 Reason Out of District

	CODE
	DESCRIPTION

	C220
	Chapter 220 Interdistrict Transfer

	OPEN
	Open Enrollment

	WAIV
	Tuition Waiver

	RCC
	Residential Care Center & Submitting District is FAPE if Prim_Dis<>”N”

	SUBM
	Any reason resulting in Submitting District = FAPE if Prim_Dis<>”N”.  (The 4 codes above have the same result.) This option may be phased out in 2005-2006. 

	RES
	Any reason resulting in District of Residence = FAPE if Prim_Dis<>”N.”  Example: IEP-placement.  


A.14 Third Party 

	AGENCY CODE
	SCHOOL CODE
	DESCRIPTION

	6905
	0001
	Brown County CCDEB

Hopp Elementary/Secondary

	6964
	0001
	Walworth County CCDEB

Lakeland Elementary/Secondary

	7300
	7301
	Wisconsin School for the Deaf

	7300
	7302
	Wisconsin School for the Visually Handicapped

	CCDEB
	
	County Children with Disabilities Education Board

	CESA
	
	Cooperative Educational Service Agency

	OTHER
	
	Other


Scenarios
This document explains various scenarios to load student data into the ISES.  Additional work will be required on-line within the ISES for all scenarios prior to lock and submission to the DPI. 

1)  File Generated and Corrected via Local Student Information System (SIS)

a. Local SIS generates the ISES Load File 

b. Perform the File Upload Process in the ISES

c. Review Info, Warning and Error Reports in the ISES

d. Perform the File Download Request Function in the ISES to create as ‘Baseline’ or ‘Reporting’ file as directed by your SIS Vendor

e. Modify local SIS (if necessary) 

f. Modify WSLS (if necessary) 

g. Repeat a-f as needed

2) File Generated and Corrected locally via a Manual Process

(We strongly recommend that you use the Create Student Record Process of the ISES rather than manually generating the ISES Load file)

a. Local user generates the ISES Load File 

b. Perform the File Upload Process in the ISES

c. Review Info, Warning and Error Reports in the ISES

d. Perform the File Download Request Function in the ISES to create as ‘Baseline’ file

e. Modify the ‘Baseline’ file manually 

f. Modify WSLS (if necessary) 

g. Repeat a-f as needed 

3) File Generated locally via a Manual Process and Correct On-line in the ISES

(We strongly recommend that you use the Create Student Record Process of the ISES rather than manually generating the ISES Load file)

a. Local user generates the ISES Load File 

b. Perform the File Upload Process in the ISES

c. Review Info, Warning and Error Reports in the ISES

d. Use the Student Record List / Individual Student Record function to modify student data on-line

e. Modify WSLS (if necessary) 

f. Repeat a-e as needed 

*District/school may use a combination of scenarios 2 and 3 to correct some errors on-line and then download the ‘Baseline’ file for additional modification.

4) Create Student Record List and Complete Data On-line in the ISES

a. Perform the Create Student Record List Process in the ISES

b. Review Info, Warning and Error Reports in the ISES

c. Use the Student Record List / Individual Student Record function to complete the student data on-line

d. Modify WSLS (if necessary) 

e. Repeat b-d as needed 

5) Create Student Record List and Complete Data On-line in the ISES

a. Perform the Create Student Record List Process in the ISES

b. Perform the File Download Request Function in the ISES to create as ‘Baseline’ file

c. Modify the ‘Baseline’ file manually 

d. Perform the File Upload Process in the ISES

e. Review Info, Warning and Error Reports in the ISES

f. Repeat b-e as needed 

g. Use the Student Record List / Individual Student Record function to complete the student data on-line

h. Modify WSLS (if necessary) 

i. Repeat b-h as needed 
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