Registering for a Wisconsin User ID

To access the Wisconsin Student Locator System, you must have a Wisconsin User ID assigned by the State of Wisconsin Department of Administration.  The instructions in this document will assist you with registration.  The Wisconsin User ID is used by several departments within the State of Wisconsin.  If you have previously registered for a Wisconsin User ID, you may begin with Step 10.

Step 1

You need an internet connection and access to an email account to complete this process.  Navigate to the address ON.WISCONSIN.GOV (copy and paste this URL into your browser) in your internet browser.  
Step 2

Click the ‘Self-Registration’ link to request a Wisconsin User ID. 
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Step 3

Carefully read the Overview and User Acceptance Agreement.
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OVERVIEW
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STARTING THE SELF-REGISTRATION PROCESS

To begin,you must read the User Acceptance Agrsement below and cick
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Step 4
Click the ‘Accept’ or ‘Decline’ button to acknowledge the ‘User Acceptance Agreement’.  If you accept the agreement you will be redirected to Part One of the Self-Registration process.  If you decline the agreement you will not be allowed to request a Wisconsin User ID.
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Step 5

Complete the Required Fields on the Self-Registration form.  At this time, the DPI does not intend to use address or phone information collected as part of the Wisconsin User ID registration process.  Review the ‘User Acceptance Agreement’ for further information on the use of this information.

Click the ‘Submit’ button.
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Step 6
Verify your email address.
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Step 7 

Review the instructions for Part Two of the Self-Registration process.
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Step 8

Check the email account you provided during self registration within 4 days.  You should receive an email from WAMS@wisconsin.gov, usually within minutes of verifying your email address.  The email directs you to click a link to continue the self-registration process.
Step 9

Enter your Wisconsin User ID and password to activate your account.  The user ID and password are case sensitive.
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Step 10
If you are a School District Administrator, provide your Wisconsin User ID to *dpistats@dpi.state.wi.us at the DPI.  DO NOT SEND YOUR PASSWORD.  Use the following phrase as the email subject line, ‘Please assign my Wisconsin User ID to the School District Administrator role on behalf of District/School ______’.
If you are a WSLS / ISES Administrator for the district, provide your Wisconsin User ID to your School District Administrator.  DO NOT SEND YOUR PASSWORD.
If you have been assigned to perform duties within the WSLS, provide your Wisconsin User ID to your WSLS / ISES Administrator.  DO NOT SEND YOUR PASSWORD.
