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Wisconsin Student Locator System 

User/Training Manual

4. Results - File Upload/Download & Mass Entry
This screen will allow files that are produced within the WSLS to be viewed and/or downloaded. The types of files that can be viewed and/or downloaded here are Result Reports, Match Reports, Error Reports, WSN Files, Match Files, Assignment Date Files, Enrollment Date Files, and Exit Date Files.
What do you need to do?
Note: If you already have the results files listed for the selected School skip sections 4.1 Access Results - File Upload/Download & Mass Entry and 4.2 Select a School. You will not need to perform section 4.5 Exit Screen or Change Role Selection until you are ready to leave this screen or exit the system.
· View a results file.   Perform sections:

· 4.1 Access Results - File Upload/Download & Mass Entry;

· 4.2 Select a School; 
· 4.3 View Results Files; and 
· 4.5 Exit Screen or Change Role Selection.

· Download a results file.  Perform sections: 
· 4.1 Access Results - File Upload/Download & Mass Entry; 
· 4.2 Select a School; 
· 4.4 Download Results Files; and 
· 4.5 Exit Screen or Change Role Selection.

	
	4.1 Access Results - File Upload/Download & Mass Entry

	
	Note: User access to this screen is based on the role assignment of the user.

	
	4.1.1 To Access the Results - File Upload/Download & Mass Entry Screen:

	Access Results - File Upload/ Download & Mass Entry
	1. Click on (Select) Results - File Upload/Download & Mass Entry on the main menu.
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	View Results - File Upload/ Download & Mass Entry screen
	2. Allow User access to the Results - File Upload/Download & Mass Entry screen. 
Note: The screen below is an example of the screen if the user has access to more than one school in the selected district. 
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Note: The screen below is an example of the screen if the user only has access to one school in the selected district. You must click on (select) [image: image3.png]|2 rerresn



 to pull the data for the school. 
[image: image4.png]Wisconsin Student Number Locator System (School Year: 2003-2004)
Beloit - Coleman, Renee

Results - File Upload! Download & Mass Entry (* required field) | o Ma | Qe | Thee

District [3473-Beloi School [g360-Wiight E1 |Zlnervesn

Date District School

Results - File Uploadf Download & Mass Entry

We welcome questions, comments and suggestions about the WSN Locator Syster Website

E-mail: “dpistats@dpi state wi us Phone: BO0-##-






	
	4.2 Select a School

	
	4.2.1 To Select a File for Upload:

	Select school
	1. District - defaulted to your district and cannot be changed on this screen.

2. School - defaulted if you have access to only one school in the selected district. If you have access to multiple schools in the selected district, click on the dropdown arrow and select a school. If you have access to all schools in the district, you may select 0000 All Schools to view files from all of the schools in the selected district.
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	3. Click on (Select)[image: image7.png]|2 rerresn



. 
4. A list of Results files for the selected School are displayed. Note: In the following example the School has no Result files.
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	4.2.2 To Select a Different School:

	Select school
	Note: This option is only allowed for users that have access to more than one School in the selected District.
1. School – If you have access to more than one school in the selected district, click on the School dropdown box. 

2. Select a school.
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	3. Click on (Select)[image: image11.png]|2 rerresn



.

4. A list of Results files for the selected School are displayed.
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	4.3 View Results Files

	
	Note: User access to this screen is based on the role assignment of the user.

	
	4.3.1 Types of Files Found on the Results Screen:

	Types of Files
	Results files include files created as a result of the interface processes and the mass entry process and files created from a request made on the File Download Request screen. The files include: 
1. Result Report – The Result Report is the required response to each Transaction received and processed by the Wisconsin Student Locator System. This is a report of the actual results from processed file. This report lists the District, School, File Name, File Status, Warning Messages and/or Error Messages, and a list of Schools included in this file. If the transaction status is not SUCCESS, then a Transaction Result file is returned with an identification of the error. The errors will be listed for the schools to correct their Student Information Systems (SIS) and resubmit the data. The error report will include a Record Status, Student information (Name and WSN if available), Local ID (UID1), Data Element Value, Line or Data Element, and Reason. The Reason is a link to a detailed explanation of the error displayed. The Record Status value will be a FAILURE, WARNING, or POSSIBLE MATCH. A FAILURE message indicates a value that did not pass the business rule edits for the specified field. A Record Status FAILURE will always result in a File Status FAILURE. A WARNING message indicates a value that the school should investigate but it did not prevent the student from passing successfully. A POSSIBLE MATCH message indicates the student is a possible match to a student in the file or in the Wisconsin Student Locator System. The school will use this error report to go to the SIS and correct the field in question and regenerate a new XML or CSV file.
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2. Match Report - The WSN Load Match Report is the response to each Transaction received and processed by the Wisconsin Student Locator System when the duplicate matching process returns duplicate students. A match student check is executed each time a Student Load Transaction is processed. If the match student check returns a match for a student in the Student Load Transaction, a WSN Student Load Match Report is generated. This report lists one duplicate match that exists for the transaction. The report returns the following information: WSN (if available), Local ID (UID1), First Name, Middle Name, Last Name, Birth Date, District Code, School Code, and Match Reason. 
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	3. Error Report – The WSN Error Report is generated when there is a XML format error and identifies the tag that is in error. This report should not be generated on a regular basis but it will occassionally appear. In the event that you receive a WSN Error Report, if your school information system submits files in a XML format then you should contact your vendor and have them address the error. If your school information system submits files in a CSV format or you use the WSLS Mass Student Entry online screen, then you should contact DPI Help Desk in order to resolve the error. 
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	4. WSN File - The WSN File transaction will be used by the Student Information Systems to load the newly assigned WSN ID for each student in their respective packages. WSLS will produce a file for each school or district containing the newly assigned WSN ID number and the unique student identifier (if provided in the locate/assign process by the district/school) for each student. The unique student identifier will be specific to a school’s Student Information System. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file. The WSN File must be downloaded and used to load WSNs assigned through the assignment process.
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- <SIS_TRANS>
<DTG>11-10-2003 13:00:05 CST</DTG>
<SEQ_NUM>00005</5E0_NUM:
<DISTRICT>0007</DISTRICT>

- <scHooLS>
<SCHOOL>0020</SCHOOL>
- <STUDENT>
<UID1>4SDFEDFW592</UID 1>
<WSN_ID>2000309704</WSH_ID>
<F_NAMESIAKE</F_NAME>
<M_NAME>T</M_NAME>
<L_NAME>TIMBERLAKE</L_NAME>
<D0E>01/27/1999</008>
<GENDER>M</GENDER>
<RACE>W</RACE>
<ENROLL_DATE>09/01/2004</ENROLL_DATE>
<NORELEASE_IND>N</NORELEASE_IND>
</STUDENT>
- <STUDENT>
<UID1>4SFFFDO</UIDI>
<WSN_ID>2000309705</WSH_ID>
<F_NAMESLUCY</F_NAME>
<M_NAME>G</M_NAME>
<L_NAME>BROWN</L_NAME>
<D0E>11/02/1986</008>
<GENDER>F </GENDER>
<RACE>H</RACE>
<ENROLL_DATE>11/01/2004</ENROLL_DATE>
<NORELEASE_IND>N</NORELEASE_IND>
</STUDENT>
- <STUDENT>
<UID1>428D149</UID1>
<WSN_ID>2000309706</WSH_ID>
<F_NAMESLANEY</F_NAME>
<M_NAME>M</M_NAVE>
<L NAME>JONES</L NAME:>
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	5. Match File – This file is created as a result of a possible match students being found during the Locate/Assign processing. If the match student check returns a match for a student in the Student Load Transaction, a Match File is generated. This file is similar to the WSN ID File but also contains a STATUS and REASON_CODE. The REASON_CODE corresponds to the Reason Code table in the “Initial WSN Assignment and Subsequent LocateAssign File Interface Specification” document. This file will be used by the Student Information Systems to load match students in their respective packages so that every student can be accounted for that was submitted in the transaction. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file.
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- <SIS_TRANS>
<DTG>08/14/2004 15:51:07 CST</DTG>
<SEQ_NUM>00079</SEQ_NUM>
<DISTRICT>0007</DISTRICT>

- <SCHOOLS>
<SCHOOL>0020</SCHOOL>
- <STUDENT>
<UID1>SDFFE44</UID1>
<F_NAME>GARTH</F_NAME>
<L_NAME>BROOKS</L_NAME>
<DOB>01/11/1980</D0B>
<GENDER>M</GENDER>
<RACE>W</RACE>
<ENROLL_DATE>09/14/2003</ENROLL_DATE>
<NORELEASE_IND>N</NORELEASE_IND>
<STATUS>ERROR</STATUS>
<REASON_CODE>02</REASON_CODE>
</STUDENT>
- <STUDENT>
<UID1>123EEWF8</UID1>
<F_NAME>BETS</F_NAME>
<L_NAME>WARD</L_NAME>
<DOB>08/28/1986</D0B>
<GENDER>F</GENDER>
<RACE>W</RACE>
<ENROLL_DATE>09/20/2003</ENROLL_DATE>
<NORELEASE_IND>N</NORELEASE_IND>
<STATUS>ERROR</STATUS>
<REASON_CODE>02</REASON_CODE>
</STUDENT>
- <STUDENT>
<UID1>ABC23223</UID1>
<F_NAME>LAURA</F_NAME>
<L_NAME>CALLIE</L_NAME>
<DOB>12/11/1986</D0B>

A CENNEDE - /OENNE D








	
	6. Enrolled File Download – This file is created as a result of a request for all students enrolled at your school (during a specified period) from the File Download Request screen. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file. See Chapter 10 for more information on this file.
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- <SIS_TRANS>
<DTG>06-02-2004 13:35:20 CDT</DTG>
<SEQ_NUM>00001</SEQ_NUM>
<DISTRICT>0007</DISTRICT>

- <SCHOOLS>
<SCHOOL>0020</SCHOOL>
- <STUDENT>
<UID1>000SEEEQ32</UID1>
<WSN_ID>2000051230</WSN_ID>
<F_NAME>HOWIE</F_NAME>
<M_NAME>M</M_NAME>
<L_NAME>MANDELL</L_NAME>
<DOB>01-28-1994</D0B>
<GENDER>M</GENDER>
<RACE>B</RACE>
<ENROLL_DATE>01-20-2004</ENROLL_DATE>
<NORELEASE_IND>Y</NORELEASE_IND>
</STUDENT>
- <STUDENT>
<UID1>4275DFW592</UID1> N
<WSN_ID>2000309698</WSN_ID>
<F_NAME>JUSTIN</F_NAME>
<M_NAME>1</M_NAME>
<L_NAME>TIMBERLAKE</L_NAME>
<DOB>01-27-1987</D0B>
<GENDER>M</GENDER>
<RACE>B</RACE>
<ENROLL_DATE>09-01-2004</ENROLL_DATE>
<NORELEASE_IND>Y</NORELEASE_IND>
</STUDENT>
- <STUDENT>
<UID1>426WSSFD9</UID1>
<WSN_ID>2000309699</WSN_ID>
<F_NAME>CHARLIE</F_NAME>
<M_NAME>C</M_NAME>
<L NAME>BROWN</L NAME>
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	7. Assignment Date File Download - This file is created as a result of a request for students that became assigned to your school (during a specified period) from the File Download Request screen. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file. The Assignment Date File must be downloaded and can be used to load WSNs assigned during the match review process. See Chapter 10 for more information on this file.
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- <sIs_TRANS>
<DTG>06-02-2004 14:30:07 CDT</DTG>
<SEQ_NUM>00001</SEQ_NUM>
<DISTRICT>0007</DISTRICT>

- <scHooLS>
<SCHOOL>0020</SCHOOL>
- <STUDENT>
<UID1>78978989</UID1>
<UIDZ>IFKLSAIIIK</UIDZ> Iy
<WSN_ID>2001461871</WSN_ID>
<F_NAMESHOWEY </F_NAME>
<M_NAME>RON</M_NAME>
<L_NAME>WASLICK</L_NAVE>
<SUFFIX>I1</SUFFIX>
<D0B>07-03-1097</D0B>
<GENDER>M</GENDER>
<RACE>W</RACE>
<ENROLL DATE>02-02-2000</ENROLL_DATE>
<NORELEASE_IND>Y</NORELEASE_IND>
</STUDENT>
</5cHO0LS>
</S15_TRANS>
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	8. Enrollment Date File Download - This file is created as a result of a request for students that that have an enrollment date at your school (during a specified period) from the File Download Request screen. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file. The Enrollment Date File must be downloaded and can be used to load WSNs assigned during the match review process. See Chapter 10 for more information on this file. 
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- <SIS_TRANS>
<DTG>06-02-2004 13:53:00 CDT</DTG>
<SEQ_NUM>00001</SEQ_NUM>
<DISTRICT>0007</DISTRICT>

- <SCHOOLS>
<SCHOOL>0020</SCHOOL>
- <STUDENT>
<UID1>78978989</UID1>
<UID2>IFKLSAIIIK</UID2>
<WSN_ID>2001461871</WSN_ID>
<F_NAME>HOWEY</F_NAME>
<M_NAME>RON</M_NAME>
<L_NAME>WASLICK</L_NAME>
<SUFFIX>I1</SUFFIX>
<DOB>07-08-1997</D08>
<GENDER>M</GENDER>
<RACE>W</RACE>
<ENROLL_DATE>02-02-2000</ENROLL_DATE>
<NORELEASE_IND>Y</NORELEASE_IND>
</STUDENT>
</SCHOOLS>
</SIS_TRANS>
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	9. Exit Date File Download - This file is created as a result of a request for students that exited your school (during a specified period) from the File Download Request screen. The file will be created in CSV or XML format depending on the Data Submit Method selected for the School in the District/School WSLS Preferences screen. The example below is of an XML file. See Chapter 10 for more information on this file.


	
	4.3.2 To View a Results File:

	Select a Results file
	1. Click on (Select) a File Description hyperlink.
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2. The file that you selected is displayed in another window of the browser. 
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WHSLS File Results Report

District Number: 0007 - Abbotsford

School Number: 0000 - Abbotsford

File Name: 5_D0D7_D0DD_05142004_SSL,_00078
File Status: SUCCESS

Record Status Student Local ID (UID1)  Data Element Value

WARNING BROOKS, GARTH otnonesn

Line or Data Element: 5I5_TRANS>SCHOOLS>6TUDENT>DOB>

Reason: ‘THE STUDENT'S AGE IS BETWEEN 22 AND 26

POSSIBLE MATCH WARD, KATE 1FEFF3
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Note: For the ID File, if it is an XML file then follow the process above to view the file. If it is a CSV file, after following the process above you will be prompted to open or save file. Select Open to view the file.
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	**IMPORTANT
	4.3.3 To Close a Results File:

	Close Results file
	1. To close a results file you must use the Back icon in the browser window. This is the only place in the WSLS where you may use the Back icon in the browser window.  
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2. This window will be closed and you will return to the Results – File Upload/Download & Mass Entry page. 
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	4.4 Download Results Files

	
	Note: User access to this screen is based on the role assignment of the user.

	
	4.4.1 To Download a Results File:

	Download file
	1. Using your mouse, right click on a File Description hyperlink.
2. You will select Save Target As….
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3. The file should be saved to a directory designated by your Student Information System vendor or your District /School.
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4. You will select the folder in the directory (such as: c:\WSLS\RESULTS\*).
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Note: DPI does not know your directory name.

5. Click on Save. 
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	4.5 Exit Screen or Change Role Selection

	
	4.5.1 To Return to the Main Menu:
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	1. Click on (Select) [image: image32.png]MAIN
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 on the navigation bar at the top of the page.
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2. User is returned to the WSLS Main Menu.
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	4.5.2 To Select a Different Role:

	Change Role
	If you are assigned to more than one Role and/or District and/or School you may change your selection by performing the following steps.

1. Click on (Select) [image: image35.png]MAIN
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 on the navigation bar at the top of the page.
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2. If you have the Select Role icon shown on the Main Menu then you are assigned to more than one Role and/or District and/or School. 
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3. Click on (Select) [image: image38.png]ﬁsﬁ(cr
ROLE



on the navigation bar at the top of the page.

4. You are returned to the Role Selection screen.
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5. You may select another Role.

	
	4.5.3 To Exit WSLS:
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	1. Click on (Select) [image: image41.png]Pexr



 on the navigation bar at the top of the page.
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2. You will exit the WSLS and be transferred to the Logoff screen.
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3. To close your browser click on the X ([image: image44.png]


) in the upper right corner of the page. Note for some User’s this may be a white X with a red background, yet for other User’s it may be a black X with a gray background.
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