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Introduction 
Under the Elementary and Secondary Education Act (ESEA), Local Education Agencies (LEAs) may 
transfer funds they receive by formula under certain programs to other programs to better 
address state and local needs. 
 
This guidance is specifically designed to aid LEAs in using WISEgrants to transfer these funds. This 
document does not provide a detailed explanation of the rules and regulations regarding 
transferability. Please visit the transferability web page for further information regarding the 
transferability policy. 
 

Transfers in WISEgrants 

Before logging into WISEgrants,  an LEA needs to  identify the source grant (the Title in which 
funds will be transferred from) and target grant (the Title in which the funds will be transferred 
to).  A user who has “Edit Access” to the source grant in WISEgrants can then initiate the transfer. 
The LEA must wait 30 days after initiating the transfer before entering  the amount to transfer in 
WISEgrants and having a District Authorizer officially authorize the transfer. Once the transfer is 
authorized, a user who has “Edit Access” rights to the target grant may submit a budget for 
transferred funds.  
 

How to Initiate aTransfer of Funds 
NOTE:  WISEgrants users who have “Edit Access” to the source grant can complete the following 
steps.  
 
1. Select “Programs” from the blue drop-down menu. Select “ESEA” and then select the source 
grant (Title II-A or Title IV-A). 

 

https://dpi.wi.gov/esea/transferability


 

 

2. After selecting the source grant, WISEgrants will direct the LEA to the grant’s main landing 
page. Select the “View/Edit Funding” link from the panel.  

 
   

 



 

3. The “View/Edit Funding” screen contains the “Transfers” panel. In the “Transferring Funds” 
section, click “Initiate Transfer”. 

 
 
   

 



 

4. After clicking  “Initiate Transfer”, WISEgrants will prompt the LEA to select the target grant (the 
grant the LEA wishes to transfer funds into). Select the correct target grant and amount type from 
the drop-down menus and click  “Save” in the lower right corner.  
 
NOTE: The “Public Carryover” and “Private Carryover” amount types will not be available until 
final carryover has been loaded.  
 
 
 
 
 
 
 
 
 
 
 
 
 
The “Transfer Activity” panel will display the LEAs intent to transfer funds.  
 

 
 
 
The “Transfer Activity” panel will confirm  the  source grant, target grant, and amount type chosen; 
and the message in the right column will indicate  the date the LEA  can determine the transfer 
amount and authorize the transfer.  
 
NOTE: The “Amount” column is initially blank. LEAs enter the desired amount they wish to 
transfer at the end of the 30-day waiting period. 
 
 
   

 



 

6. Return to the “View/Edit Funding” screen at the end of the 30-day waiting period. The “Transfer 
Activity” panel will contain an “Enter Transfer Amount” button, and the “Transfer Status” should 
read “Ready”. Click the “Enter Transfer Amount” button. 
 

 
 
 
 
 
7. WISEgrants will prompt the user to enter the desired amount of funds to be transferred. Enter 
this amount and click “Submit to Authorizer”. 
 

 
   

 



 

8. WISEgrants will display  the following message for the district authorizer.  
 

 
 
 
WISEgrants will display the updated status of the transfer request  in the “Transfer Activity” panel.  

 
 
 
 
 
 

   

 



 

How to Authorize the Transfer 
 
NOTE: Only WISEgrants users with  “Authorization” permission can complete the following steps. 
 
1. Select “Authorizations” from the blue drop-down menu. Select “Transfer Funds.” 

2. The “Authorizations” screen will display the transfer in question. The District Authorizer should 
confirm that the source grant, target grant, amount type, and transfer amount are correct. If so, 
the District Authorizer can authorize the transfer by clicking the “Authorize Transfer” button.  

 To cancel the transfer, click the “Deny Transfer” button. 

WISEgrants will prompt the user to confirm the authorization. Click “OK.” 

 

3. The “Transfer History” panel (shown below) confirms the completed transfer. The LEA may now 
use the transferred funds accordingly. 

 

 



 

 

Troubleshooting 

 
The View/Edit Funding Screen Does not Appear 
 
The “View/Edit Funding” will not appear in the “Title II-A Grant Application” or “Title IV-A Grant 
Application” panel (as seen below) until the LEA has selected the fund management for each grant 
in question. To select the method of fund management, click the “Select Fund Management” link 
in the grant application panel.  

 
 

   

 



 

WISEgrants is Preventing the Transfer 
 
WISEgrants will produce an error message if an LEA attempts to transfer funds into a target grant 
for which they have not yet selected their fund management. 

 
 

 
An LEA that chooses the “Select a Consortium Leader” option on the Fund Management screen 
will not be able to transfer funds into or out of the corresponding grant.  
An LEA attempting to transfer funds into a target grant where they have joined a consortium will 
receive the following error message. 

 
 
 

   

 



 

 
An LEA may not transfer funds back and forth, multiple times, between the two source grants 
(Title II-A and Title IV-A). If an LEA transfers funds from Title II-A into Title IV-A, it cannot transfer 
funds back from Title IV-A into Title II-A. Likewise, if an LEA transfers funds from Title IV-A into 
Title II-A, it cannot transfer funds back from Title II-A into Title IV-A. WISEgrants will generate the 
following error message if an LEA attempts to initiate a cyclical transfer. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
   

 



 

An LEA may not initiate a transfer from a source grant when the source grant budget is in a 
submitted state.  If this is the case, the “Notify DPI” button on the “Transferring Funds” panel will 
be grayed out. The LEA may  initiate a transfer once the budget is either approved or returned. 
 

 
 
LEAs can check their submission status by selecting “Submission History” from the “Application” 
drop-down menu.  

 
 

 
 
WISEgrants will not allow an LEA to initiate a transfer into or out of a grant that currently has a 
claim in a submitted state. In this case, the “Notify DPI” button will be grayed out and WISEgrants 
will display the following message on the “Transferring Funds” panel: 

 

 



 

The LEA must wait for the claim to be approved before it can initiate the transfer. 
 

The Transfer was Canceled or Denied  
 
Submitting a claim for the source grant during the transfer notification period will result in the 
transfer being canceled.  An LEA that attempts to submit a claim during the transfer notification 
period will receive the following message: 
 

 
 
If the claim is submitted, the “Transfer History” panel in the “View/Edit Funding” screen will 
display the cancellation. The transfer status will read “Denied.” 

 

 

 


