
Welcome to the Wisconsin Department of Public InstructionĦs training 
module on the Private School Choice Programs. We will refer to the 
Private School Choice Programs as ĨChoiceĩ or ĨChoice programĩ 
throughout this training. The Choice program is governed by Wis. Stat. §§
119.23 and 118.60, as well as Wis. Admin. Codes ch. PI 35 and 48. 
Provisions of this training module are subject to statutory and rule 
changes.

This training module will discuss the Choice payment process, the pupil count 

reports, and the enrollment audits.
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The application verifications are completed in OAS. Users must log in to OAS,

which is available at https://dpi.wi.gov/parental-education-options/choice-

programs/oas, using their username and password issued by the DPI. 
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The first screen when you log in will be the Application Summary screen. The 

Application Summary in OAS will list all applications that have been submitted 

to the school through the Online Parent Application,separately,for each Choice 

program. The Online Parent Application must be completed by the parent or a 

legal guardian. We will use the term ñparentò throughout this training to refer to 

either the parent or legal guardian.

The school has the ability to filter the applications by the enrollment period, 

grade, studentname, parent name and status of the application. 

The school may also filter for continuing students and the income method used 

by checking continuing, New-DPI Method, New-DOR Method, or New-Foster. 

Once the parent has submitted their application and the school has received the 

required documentation from the parent, the Choice administrator or Choice 

designee should verify the application in OAS. In order to begin verifying an 

application, click on a studentôs name.



The application screen will provide the family information. All students on the 

application will be listed in the student summary. Students with the same status 

are verified on the same page. In this example, all of the new students are 

showing. The school will need to separately go into the continuing student 

application to verify the application.

If the application included any foster or kinship care students, the verification 

would need to be completed separately for any foster or kinship care students.

The verification screen will include an income verification section if the 

verification is for new students. It will include a residency verification section 

and a general documentation verification section for all students.
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This slide shows an example verification screen in the OAS. The verification 

screen will first identify what income related support must be provided if the 

application is for a new student. The parent must provide all of the 

documentation on the screen. If the documentation type on the verification 

screen matches what is provided, the parent name(s) match,  and the amount of 

income per the documentation matches, the Choice administrator or Choice 

designee should check the income verification box. If the amount does not 

match but the application is still eligible based on the income limit for the 

family, the box can also be checked. See the DPI Income Requirements Training 

for additional information on this option. The Income Documentation Bulletin is 

another resource schools may reference for additional information if the parent 

name(s), amount(s), or documentation does not match the verification screen in 

OAS.

Checking this box also confirms that the school has all income documentation 

on file at the school.

Please be awarethat if the parents only have cash income, the income 

verification box must be checked even though no income documentation support 

needs to be provided to the school for the application.
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Parents who run the DOR income eligibility determination in the Online Parent Application will receive a 

message in the Online Parent Applicationthatthe new student applications are either income eligible or 

ineligible.

�‡ New Student Applications determined eligible by DOR:
o These applicationswill have a status of ñNot Yet Verifiedò on the Application Summary screen in 

OAS after the parent completes and submits the applications in the Online Parent Application. No 

further action is needed by the school regarding income for these applications. The school will need 

to complete the verification process for the applications, including the residency and general sections 

on the OAS verification screen.

�‡ New Student Applications determined ineligible by DOR:
o Parents may choose to submit the new student DOR ineligibleapplications in the Online Parent 

Application if the parent thinks the DOR income determination is incorrect. The confirmation screen 

in the Online Parent Application and the confirmation email the parent receives will indicate that the 

new students were determined ineligible by the DOR. The confirmation email will also inform the 

parent (1) to provide information to the school about why they think the DOR income 

determination is incorrectand (2) that the school may request copies of the first two 

pages of their prior year and/or two prior yearôs Federal IRS 1040(s). These new student

applications will havea status of ñIneligible per DORò on the Application Summary screen in OAS. 

Please see the ñCompleting DOR Verification - Parents who are DOR Ineligible request school re-

run DOR determinationò slide in this training for additional information. 

o If parents choose not submit the new student DOR ineligible applications in the Online Parent 

Application, the applications will not be in OAS.

o For families that have both continuing and new students, the parent may choose in the Online Parent 

Application to submit both the continuing students and the new DOR ineligible students or just the 

continuing students. 
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