
SNSP Preliminary Enrollment 
Report Completion

Welcome to the Wisconsin Department of Public Instruction’s training on the Special Needs 
Scholarship Program (SNSP).  The SNSP is governed by Wis. Stat. § 115.7915 and the Wis. 
Admin. Code ch. PI. 49. Provisions of this training are subject to statutory and rule changes.

This training will provide information on completing the Preliminary Enrollment Report.  
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• Due by the last weekday in August.

• Provides a list of the SNSP pupils enrolled at the school who have not withdrawn.

• If the school has pupils who are continuing SNSP pupils from the previous school 

year, the school must identify if the pupils were determined to no longer to have a 

disability in the prior school year.

• The Report is available in the SNSP Portal.

Preliminary Enrollment Report

3

The Preliminary Enrollment Report is due by the last weekday in August each year.  Through 
the report, the school provides a list of the pupils enrolled at the school as of the last weekday 
in August. 

If the school has any pupils who are continuing SNSP pupils, it must identify if the pupils were 
determined to no longer have a disability in the previous school year and are thus considered 
to be partial scholarship pupils.  The partial scholarship payment is based on the Private 
School Choice Programs rate.  Please note, however, that partial scholarship pupils are still 
considered to be SNSP pupils. Partial scholarship pupils may continue to participate in the 
SNSP at the same school but may not transfer to a different school and retain their SNSP 
scholarship.
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• The September payment is 25% of the annual full time equivalent (FTE) 

SNSP payment amount for each eligible pupil on the Preliminary 

Enrollment Report.  

• The November payment is 50% of the annual FTE SNSP payment for each 

eligible pupil on the 3rd Friday in September Pupil Count Report and class 

list less the September payment for each pupil on the Preliminary 

Enrollment Report.

• The February & May payments are each 25% of the annual FTE SNSP 

payment amount for each eligible pupil on the 2nd Friday in January Count 

Report and class list.

4

Payment Process

In order to generate a September payment, schools must submit the Preliminary Enrollment 
Report. This report identifies the number of SNSP pupils who are enrolled in the school.  

However, since the September and November payments are ultimately based on the number 
of pupils who meet the attendance requirements for the 3rd Friday in September, the 
November payment acts as a true-up payment that uses the data reported in the 3rd Friday in 
September Pupil Count Report.  The November payment is calculated based on the number 
of SNSP pupils on the 3rd Friday in September Pupil Count Report multiplied by 50% of the 
annual payment less the payments received in September.  

Therefore, the November payment will be reduced for pupils included on the Preliminary 
Enrollment Report who were not included on the 3rd Friday in September Pupil Count 
Report. This would happen, for example, for a pupil who enrolls in the school and is eligible 
for the SNSP by the last weekday in August but never attends the school. 

Conversely, the November payment is increased for pupils who were not included on the 
Preliminary Enrollment Report but who were included on the 3rd Friday in September Pupil 
Count Report. For these pupils, the school would receive 50% of the annual payment in 
November.

The February and May payments are each 25% of the annual FTE amount for each eligible 
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pupil on the 2nd Friday in January Pupil Count Report.
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• The 2025-26 payment amounts are as follows:

• $16,049 per FTE for full scholarship students

• $10,877 per FTE for partial scholarship students in K-8

• $13,371 per FTE for partial scholarship students in 9-12

• See the SNSP payment page at https://dpi.wi.gov/parental-

education-options/special-needs-scholarship/payments.

2025-26 SNSP Payment Amounts
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• The link to the SNSP 

Portal is the first link 

under “Related Links” 

on the left hand side 

of the SNSP 

webpages.

Accessing the Preliminary Enrollment Report
SNSP Homepage: https://dpi.wi.gov/parental-education-options/special-needs-scholarship
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In order to access the SNSP Portal, go to the SNSP webpage.  In the related links, click on the 
“SNSP Portal” link.

8/22/2025
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Accessing the Preliminary Enrollment Report

• The SNSP Administrator and the SNSP Designee will be able to go to the Pupil 
Count menu, and select the Preliminary Enrollment Rpt.

• SNSP administrators and designees may work on the report, but only the SNSP 
administrator may submit the report.
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• The report will be update to include all applications and transfer 

requests submitted as of the date the report is completed or August 29, 

2025 (whichever is earlier).

• If the school has applications and transfer requests that have been 

determined eligible since August 8, 2025, then the school should submit 

those in the SNSP Portal prior to beginning the Preliminary Enrollment 

Report.

Student Information in the Report
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• All schools must submit the Preliminary Enrollment Report even if the school has no 

students.

• The SNSP administrator will need to proceed to the Pupil Enrollment Counts & 

Submission page and click Submit to complete the Preliminary Enrollment Report.

9

School has no SNSP Students

If the school has no SNSP students, the Enrolled & Eligible page will indicate that the school 
has no SNSP students.  The SNSP administrator will need to proceed to the last page of the 
Report and submit the report.

8/22/2025
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Application & Transfer 
Request Submissions in 

the SNSP Portal
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• All 2025-26 eligible applications and 
transfer requests that are not on a 
waiting list must be submitted in the 
SNSP Portal by the next submission 
deadline.

• The submission deadlines are:
• The 2nd Friday in August
• The last weekday in August
• The 3rd Friday in September
• The 2nd Friday in January

Submitting Eligible Applications and 
Transfer Requests to DPI 

11

2025-26 student applications and transfer requests must be submitted in the SNSP Portal by 
SNSP Administrators and designees.

All applications and transfer requests that are determined eligible must be submitted by the 
next submission deadline.  Application submission deadlines are the 2nd Friday in August, last 
weekday in August, 3rd Friday in September, and the 2nd Friday in January.  If possible, the 
applications and transfer requests should not be submitted until the school has determined if 
the applicant accepted or declined the seat.
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Preliminary Enrollment Report Instructions

The school needs to submit all eligible applications or transfer requests in the 
SNSP Portal prior to submitting the Preliminary Enrollment Report.

The Report is dynamic and will include all applications and transfer requests 
submitted in the SNSP Portal by the date the report is completed or August 29, 
2025.  (whichever is earlier).

To start the Preliminary Enrollment Report, the school will need to confirm that the school 
has submitted all eligible applications and transfer requests it has received.  If the school 
has additional eligible applications and transfer requests it has received, the school should 
submit the applications and transfers requests prior to starting the Preliminary Enrollment 
Report.

8/22/2025
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Student Application or Transfer Request  Submissions

13

Choose Application or 
Transfer Request

In order to submit a Student Application or Transfer Request, go to the Student Information 
drop down menu and choose either Student Application or Transfer Request. Then, complete 
and submit the form.
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Student Summary

14

The Student Summary is also available in the Student Information drop down.  This provides a 
list of all applications and transfer requests the school has submitted and all continuing 
applications and transfer requests included in the rollforward for continuing SNSP schools.  
The school should ensure that all current year applications and transfer requests that it has 
determined eligible have been submitted in the Portal and are listed in the Student Summary 
by the time the school submits the Preliminary Enrollment Report or the last weekday in 
August, whichever is earlier.  Only applications and transfer requests that have a Current Year 
Status of Submitted when the report is completed or the last weekday in August, whichever is 
earlier, will be included on the school’s Preliminary Enrollment Report. 

Any applications or transfer requests that are in a “Not Submitted” status at midnight on the last 
weekday in August, will automatically be marked ineligible.
If an application is “Not Submitted”, the SNSP administrator or designee can complete the 
application or transfer request submission process before this time by clicking on the student
name link. When the school clicks on the student name, it will go to the Application 
Information review page. The school must click on the “Edit Submission Form” link at the 
bottom of the page.  The school can then complete the form.  The school must ensure it clicks 
the “Submit” button at the end of the form and that the Status on the Student Summary page 
is updated to Submitted.

8/22/2025
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• Schools can review the information 

for applications and transfer 

requests received in the current 

school year by clicking on the 

student’s name in the Student 

Summary.

• Click on the “Edit Submission Form” 

link to make corrections to the data 

if it is before the correction deadline.

• Correction deadlines are:
• The last weekday in August
• The 3rd Friday in September
• The 2nd Friday in January

Information Review & Corrections

2025-26

15

Schools can review the information for applications and transfer requests received in the 
current school year by clicking on the student’s name in the Student Summary.

If the school identifies that data needs to be corrected for a student, click on the “Edit 
Submission Form” link to make corrections to the form if it is before the next correction 
deadline.  The school must then ensure it resubmits the application or transfer request before 
the next correction deadline or the application/transfer request will automatically be marked 
ineligible.  The correction deadlines are noted on the screen.

8/22/2025

15



16

• Grade changes should be made through Preliminary Enrollment Report, 

3rd Friday in September, or 2nd Friday in January Count Reports.

• The school must notify their auditor that the change needs to be 

reported in an Enrollment Audit if the school identifies a change to a 

2025-26 application/transfer request after the correction deadline. 

Changes After the Correction Deadline

16

Any changes in grades should be made through the Preliminary Enrollment Report, 3rd Friday 
in September Pupil Count Report, or 2nd Friday in January Count Report.  

The school must notify their auditor that the change needs to be reported in the Enrollment 
Audit if the school identifies a change to a 2025-26 application/transfer request after the 
deadline. 

8/22/2025
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• IEP Reevaluation/Reevaluation Waiver Missed in Prior Year: Report in the Preliminary Enrollment 

Report. 

• Resident School District and/or Address: If the pupil moved as of the 3rd Friday in September, the school 

will report the new address and new resident school district in the 3rd Friday in September Pupil Count 

Report. 

• Parent Name: Identify parent name changes in the 3rd Friday in September Pupil Count Report.

• Grade: Grade changes should be reported in the Preliminary Enrollment Report, 3rd Friday in September 

Pupil Count Report, or 2nd Friday in January Pupil Count Report.

• Other Changes Identified: Notify the school’s external auditor.  The change must be reported in the next 

Enrollment Audit.

17

Continuing SNSP Student Data Corrections

If the school determines that it did not report an IEP reevaluation/reevaluation waiver in a 
previous year, the school can identify the reevaluation that was missed in the IEP 
Reevaluations page of the Preliminary Enrollment Report. 

If the pupil moved as of the 3rd Friday in September, the school will report the new address 
and new resident school district in the 3rd Friday in September Pupil Count Report.  Schools 
will need to obtain residency documentation dated between the 3rd Friday in August and 
the last weekday in September with the new address.  Additional information on this 
requirement is available in the Residency Documentation Bulletin.

If the parent name for a continuing SNSP student needs to be changed, the school will 
identify the change in the 3rd Friday in September Pupil Count Report.  The school should 
have documentation supporting any change in the guardianship of a pupil.

If the school identifies any other changes that need to be made (such as to the student’s 
name or date of birth), it would need to notify its external auditor.  The school’s external 
auditor will require documentation of the change and will then report the change in the 
next Enrollment Audit.

8/22/2025
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IEP Reevaluations
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• The Preliminary Enrollment Report is dynamic – The IEP Reevaluations 

page will only show if the school has continuing SNSP students, 

including transfer students, that are full scholarship students. 

• This page will not show if:

• the school does not have any continuing SNSP students that are still 

eligible for the SNSP, or

• if the only continuing SNSP students are partial scholarship students.  

IEP Reevaluations

The Preliminary Enrollment Report is dynamic. The IEP Reevaluations page will only 
show if the school has continuing SNSP students, including transfer students, that are full 
scholarship students. Continuing SNSP students include those who have an application or 
transfer request that was submitted to your school in a previous year or students that have 
a transfer request in the current school year.

This page will not show if the school does not have any continuing SNSP students that 
are still eligible for the SNSP or if the only continuing SNSP students are partial 
scholarship students.  

8/22/2025
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• In order for a student to be able to continue their participation in the SNSP, 

the student’s parent must make the student available for a reevaluation 

within sixty (60) days of a reevaluation request made by the school district.

• Under the SNSP, the IEP team appointed for the child by the resident school 

district shall conduct the reevaluation.

• Exception: if the child is attending a private school in a nonresident 
school district, an IEP team appointed for the child by that 
nonresident school district may conduct the reevaluation.  Under the 
SNSP, the parent or guardian must provide written consent for this 
option.

Reevaluation

20

If you do have pupils listed on the IEP Reevaluations page, you will report information 
on any reevaluations completed during the previous school year. In order for a 
student to be able to continue their participation in the SNSP, the student’s parent 
must make the student available for a reevaluation within sixty (60) days of a 
reevaluation request made by the school district.  

If the student is attending a private school in a nonresident district, the nonresident 
district can conduct the reevaluation if the parent provides written consent. 



21

• School districts may only conduct a reevaluation once every three (3) years  

from the student’s most recent evaluation or reevaluation for SNSP eligibility 

purposes. 

• Generally the reevaluation requirement date for SNSP purposes will be 

the same as the reevaluation requirement date the public school district is 

required to follow. 

• The auditor will review the reevaluations as part of the Enrollment 

Audit.

Reevaluation (cont.)

21

Public school districts may only conduct a reevaluation once every three (3) years for 
SNSP eligibility purposes.  An IEP team will complete the required reevaluation.  
However, if a student is receiving services under a services plan, the school district 
may request a reevaluation of the student earlier to evaluate the services needed for 
the services plan.  If the parent does not make the child available for the evaluation, it 
may impact whether the student will continue to receive services under the services 
plan.

The SNSP does not require that the public school district develop a new IEP following a 
reevaluation.

The auditor will review the reevaluations as part of the Enrollment Audit.
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• An annual update of an IEP or services plan is not a reevaluation.  If you are 

unsure whether the document is the annual update or reevaluation, reach out 

to the district.

• The SNSP does not require that the public school district develop a new IEP 

following a reevaluation.

Reevaluation (cont.)
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Evaluation Form
• This is an example of an 

evaluation form.  

• In this example, the very last 

question (which is on the final 

page of the form) identifies 

whether specially designed 

instruction is needed.  If this is 

answered “Yes”, the student 

still has a disability.  If it is 

answered “No”, the student no 

longer has a disability.

This is an example of a model evaluation form.  These may look different in the varying 
school districts.  



24

• Waivers are permissible.

• Must have a completed waiver agreement.

• The next SNSP reevaluation is required 3 years from the 

date of the reevaluation waiver agreement.

• Retain reevaluation waiver agreement for auditing 

purposes.

Reevaluation Waiver

24

If an IEP team decides to waive a pupil’s three (3)-year reevaluation, then for SNSP eligibility 
purposes, the pupil’s parent must provide the private school with the reevaluation waiver 
from the school district representative indicating that the parent or guardian agreed that an 
IEP reevaluation was not required.  If a pupil’s reevaluation is waived by the IEP team, the 
pupil is still considered to have a disability and the pupil’s next reevaluation date would be 
three (3) years from the date of the reevaluation waiver. The school must retain the 
reevaluation waiver agreement in the pupil’s file for the auditor’s review.

24

8/22/2025



25

• This is an example of a 

reevaluation waiver.  

• Ensure it is sent from a 

representative of the district 

and has the child’s name.

• The date of the letter should 

be used as the date of the last 

evaluation/reevaluation.



26

Reporting IEP Reevaluations

• The pupils listed on the IEP Reevaluations page are continuing full 

scholarship SNSP pupils and any new Transfer Requests.
26

The page will include full scholarship pupils who applied for the SNSP in a previous school 
year who are still eligible for the program and students who transferred to your school in the 
current school year.  

26
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Reporting IEP Reevaluation Dates

• Last evaluation date is initially based on the evaluation or reevaluation date on the 

application.  This date will be updated for any reevaluations reported in a Preliminary 

Enrollment Report or Enrollment Audit.

• The next required reevaluation date is in Column D.
27

The last evaluation date in Column D is either: (1) based on the IEP evaluation or reevaluation 
date on the application; or (2) if a reevaluation was reported on a prior year Preliminary 
Enrollment Report or in a subsequent Enrollment Audit, it is based on that date.

The next required reevaluation date is identified for each pupil in Column E.  For most pupils, 
this date is 3 years from the date of the last evaluation or reevaluation identified in Column 
D.  However, if the evaluation identified on the pupil’s application was not within three (3) 
years of when the pupil began attending the school as an SNSP pupil, the pupil's three (3) year 
reevaluation date is determined as three (3) years from the date that the pupil began 
attending the school as an SNSP pupil. 

27
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Reporting IEP Reevaluations

• For each pupil, indicate if a reevaluation was completed between the date in Column D 

and June 30th of the previous school year in Column F.  If so, identify the results in 

Columns G and H.
28

For each pupil listed, the school must identify in Column F if an IEP reevaluation or a waiver 
of an IEP reevaluation was completed between the date in Column D and June 30, 2025. If 
any students are identified as no longer having a disability in the 2025 Preliminary 
Enrollment Report, the school will begin receiving a partial scholarship for the students in the 
2025-26 school year.  As long as the pupil continues at that school and does not have one of 
the situations occur that make the pupil no longer eligible for the SNSP, the pupil will be able 
to continue at that school for each subsequent school year as a partial scholarship student.

If the reevaluation was completed before July 1, 2024 for a pupil but not reported to the 
department in the previous school year, complete Columns G and H with the date of the 
reevaluation and the IEP reevaluation determination.  If the student was determined to no 
longer have a disability prior to July 1, 2024, the student was not eligible for a full scholarship 
beginning in the school year following the determination.  The department will notify the 
school of any amounts owed back to the department due to the difference in the payment 
rates.

For each pupil who had an IEP reevaluation completed between the date in Column D and 
June 30, 2025, the school will also need to identify the date of the IEP reevaluation in Column 
G.  You will receive an error message if you enter a date after June 30, 2025 or if the date is 
on or before the last evaluation date in Column D.  Next, select if the pupil was determined to 
still have a disability by selecting Disability or No Disability from the drop down in Column H. 

28
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• If an IEP reevaluation that was required on or before June 30th of the previous school year was not 

completed by that date, identify the status of the reevaluation in Column I using the drop down.

Reporting IEP Reevaluations (cont.)

29

If the next required reevaluation in Column E was on or before June 30th of the previous 
school year, and an IEP reevaluation was not completed, Column I will activate.  The school 
must identify the status of the IEP reevaluation in Column I by selecting which of the statuses 
in the drop down is applicable.  If a reevaluation has not yet started but the school and/or 
parent has contacted the district regarding the required reevaluation, the school should 
select “Contacted District to Start Reevaluation.”  If the reevaluation has started but is not 
yet completed, select “Reevaluation in Process”.  

If the school identifies “Reevaluation Not Started” for any of the pupils where a reevaluation 
was required, the school and/or parent should reach out to the district as soon as possible to 
begin the reevaluation process. The school should refer to the Continuing and Transfer 
Student Eligibility Bulletin for additional information on the reevaluations and which district 
completes the reevaluation.

29
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A student who has been accepted into the SNSP will continue to receive a scholarship until one of the 

following occurs: 

• The student graduates from high school;

• The student turns 21;

• The student no longer resides in Wisconsin;

• The student enrolls in another school or a home-based educational program; 

• The student is not made available for a reevaluation; 

• The parent/guardian has submitted a written document to the school indicating they wish to withdraw 

the pupil from the SNSP; or

• A student who has been determined to no longer have a disability leaves the SNSP school that they are 

attending.

Pupil Eligible for Scholarship?

A student who has been accepted into the SNSP will continue to receive a SNSP scholarship 
until one of the situations listed on this screen occurs. Schools are required to notify the DPI 
when a pupil is no longer eligible for a scholarship.  When there is a pending Pupil Count 
Report, the school must identify the student as no longer eligible for a scholarship in the 
report to withdraw the student.  If there is not a Pupil Count Report pending, a SNSP 
administrator or designee for the school must withdraw the student in the SNSP Portal by 
going to the Student Summary and clicking the “Withdraw” button next to the student that is 
no longer eligible.  In the Preliminary Enrollment Report a school can withdraw a student by 
indicating the student is no longer eligible for the scholarship.

The first situations when a student would no longer be eligible for the SNSP are when a SNSP 
student at your school graduates from high school or turns 21 by the end of a school year.  In 
these cases, the school should notify the department at the end of that school year or the 
beginning of the next school year since the student will no longer be eligible for the SNSP.

The next situation is when a student no longer resides in Wisconsin.  Annually, SNSP schools 
are required to determine continuing students’ current address.  If a student lives outside of 
Wisconsin, the student would no longer be eligible for the SNSP.

If a student has not been attending the school, the school should follow up with the parent to 

8/22/2025
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determine if the parent would like to withdraw from the SNSP or if the student is enrolled in 
another school or a home-based educational program.  If the parent indicates they would like 
to withdraw or if the student is enrolled in another school or a home-based educational 
program, the student is no longer eligible for the SNSP.

Additionally, if a parent does not make the student available for an IEP team reevaluation 
within 60 days of a request being made by the school district for SNSP eligibility purposes, the 
student would not be eligible for the SNSP. 

Finally, if a student who has been determined to no longer have a disability leaves the SNSP 
school that they are attending, the student would no longer be eligible for the SNSP.

8/22/2025
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• If a student who is listed is no longer eligible for a SNSP scholarship and you are not aware of a reevaluation 

having occurred in the previous school year, indicate “No” in Column F.

• If an IEP reevaluation was required for a student no longer eligible for the SNSP indicate, “Student is not 

eligible for the SNSP” in Column I.  If this is identified, the student must also be identified as ineligible on the 

next page or the school will receive an error.

Reporting IEP Reevaluations (cont.)

If a student who is listed on the IEP Reevaluations page is no longer eligible for a SNSP 
scholarship at the school and the school does not have information that an IEP reevaluation 
was completed for the student, indicate “No” in Column F.

If a reevaluation was required for the pupil during the previous school year, Column I will 
require that the school identify the status of the reevaluation.  If a student is no longer 
eligible for the SNSP, “Student is not eligible for the SNSP” should be identified.  If this status 
is identified, the next page must also indicate the pupil is not enrolled or eligible for a 
scholarship.

31
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• To activate the Next Page button, the school must use the Review Page 

for Errors button.  The school will be able to proceed to the Next Page 

without correcting all of the errors, but the school will not be able to 

submit the Report without resolving all of the errors on the Report. 

32

Review Page for Errors

8/22/2025
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Correcting Errors

If a column is white on the IEP Reevaluations page, it will need to be completed in 
order to complete the Report.  The Report is dynamic, so these columns will change to 
white based on the answer entered in column F.

If a column needs to be completed, the error message will identify which column needs to 
be completed to resolve the error.  The Report is dynamic, so if the answer to column F is 
Yes, then the school must also answer columns G and H. 

If the date of the IEP reevaluation is after June 30th, the school will receive an error.  If the 
school sees this error, then column F needs to be changed to No, because the reevaluation 
did not occur prior to June 30th. 

8/22/2025
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Enrolled & Eligible Page
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• The Enrolled & Eligible page will include any students that have a current year status of submitted 

at the time the report is completed or the last weekday in August (whichever is earlier).

• Schools must confirm the expected grades are correct and make updates in the Expected Grade 

column.   Only grades the school has made available will be included in the dropdown menu.

Enrolled & Eligible Page

The Enrolled & Eligible page will include any students that have a current year status of submitted 
at the time the report is completed or the last weekday in August (whichever is earlier).

If applications or transfer requests appear to be missing from the Enrolled & Eligible page, the 
school should refer to the Student Summary.  As a reminder, applications and transfer requests 
must have a current year status of Submitted to be included in the report.  If the school has 
received an application or transfer request, determined it eligible, and granted the student a seat, 
the school must submit the application or transfer request in the SNSP Portal before it will be 
included in the Preliminary Enrollment Report.  See the earlier section about application and 
transfer request submissions for further information. 

Schools must confirm the expected grades are correct and make updates in the Expected Grade 
column.   Only grades the school has made available will be included in the dropdown menu.

35
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• Pupils must meet age eligibility requirements : 

• K4 pupils = 4 years old by September 1

• K5 pupils =5 years old by September 1 

• 1st graders =6 years old by September 1 

• Pupils may not be 21 as of the date they apply or September 1, whichever 

is later. 

Age Eligibility

36

Pupils participating in the SNSP are required to meet age eligibility requirements.  K4 pupils 
must be four-years old by September 1, K5 pupils must be five-years old by September 1, and 
1st graders must be six-years old by September 1.  Please note there is no early admission 
option for the SNSP.

In addition, pupils may not be twenty-one years old as of the date they apply or September 1, 
whichever is later. A current participant in the program is not eligible to participate in the 
SNSP the school year after he or she turns twenty-one years old.

36
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• If the pupil does not meet the age requirement, a warning message will indicate that.  

• There is no early admission option for the SNSP, so if the parent would like the student to participate in 

the SNSP, the student must attend a grade the student is age eligible for.

• If the report is submitted with the student identified as not age eligible for the expected grade, the 

student will be marked as ineligible for the SNSP.  If the parent wanted their student to participate in the 

SNSP in a future school year, the student would need to submit a new SNSP application at that time.

Age Eligibility

If the pupil does not meet the age requirements, the warning message will indicate that the 
student is not age eligible for the identified grade. There is no early admission option for the 
SNSP.  If the school/parent would like the student to be eligible for the SNSP, the student 
must attend a grade they are age eligible for and the grade on the Preliminary Enrollment 
Report must be updated to identify that grade.

If the report is submitted with the student identified as not age eligible for the expected grade, the 
student will be marked as ineligible for the SNSP.  If the parent wanted their student to participate 
in the SNSP in a future school year, the student would need to submit a new SNSP application at 
that time.

37
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Scholarship Type

The 2025-26 Scholarship Type column will indicate whether the pupil will receive a full or 
partial scholarship.  If a student was a partial scholarship student in the previous school year, 
this will indicate “Partial.”  If the pupil is a continuing pupil who received a full scholarship in 
the previous school year, this will be based on the IEP reevaluation information submitted on 
the prior page. If the pupil had an application in the current school year, the scholarship type 
will be a full scholarship.
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Enrolled & Agreed to Services

Once the grade has been identified, the school must complete the Enrolled and Eligible, 
Agreed to Services, and Pupil Eligible for Scholarship columns.  Each column has a dropdown 
menu for Yes and No.  The school may also use the Mark All Yes button for the Enrolled and 
Eligible and Pupil Eligible for Scholarship columns.  

If the pupil was not enrolled or does not have an agreement for the services to be provided, 
the pupil will not be eligible for a September payment. Bobby Zimuruski is an example of a 
pupil who is not eligible for the preliminary count because he was not enrolled.  Colonel 
Carter is an example of a pupil who is not eligible because the parent/guardian and school 
have not agreed on the services to be provided.  Both of these students will continue to have 
an eligible SNSP scholarship unless the school later reports something has occurred that 
makes them no longer eligible for the SNSP.

39

8/22/2025



40

• A pupil is considered enrolled if the student meets all of the 

following:

• New applicants in the current school year must have an eligible 

SNSP application or transfer request.

• Continuing SNSP students must still be eligible for the SNSP.

• Was enrolled as an SNSP pupil. 

• The pupil has not withdrawn from the school and is not 

expected to withdraw before the 3rd Friday in September.

Enrolled Requirement

40

In order for a pupil to be considered enrolled the student must meet several requirements.  
The first requirement depends on if the student is a new applicant or a continuing SNSP 
student at the school.  If the student is a new applicant, the pupil must have an eligible SNSP 
application or transfer request for the current school year.  In order for an application to be 
eligible, the school must have received a copy of the IEP or services plan from the Local 
Education Agency (LEA) as the verification from the LEA that the pupil met the IEP or 
services plan requirement.  A continuing student must still be eligible for the SNSP.  The next 
slide will describe the situations that would make a student no longer eligible for the SNSP. 

Second, the school must determine if the pupil was enrolled as a SNSP pupil at the school.  

Finally, the pupil must not have withdrawn from the school and the school must not expect 
that the pupil will withdraw before the 3rd Friday in September.
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• If you have confirmed one of the items that makes a student no longer eligible for the SNSP has occurred, indicate 

“No” in Pupil Eligible for Scholarship column. 

• If you have not confirmed one of those items has occurred but the student is not enrolled at your school and you do 

not anticipate they will be enrolled at your school as a SNSP student on the 3rd Friday in September, indicate “No” in 

the Enrolled and Eligible column.  The Pupil Eligible for Scholarship column must indicate “Yes” until the school has 

confirmed one of the items has occurred that make the pupil no longer eligible for the SNSP. 

• The expected grade should be based on the grade they would be in if they continued at your school. 

Students No Longer Eligible for Scholarship

41

If a student is no longer eligible for a scholarship due to one of the situations explained on the 
Pupil Eligible for Scholarship? slide occurring, the school should answer “No” in Pupil Eligible for 
Scholarship column.  This pupil will then be marked ineligible at your school for any future 
SNSP payments.  

If the school has not been able to confirm one of the situations has occurred that makes the 
student no longer eligible for the SNSP but the student is not enrolled at your school and you 
do not anticipate they will be enrolled at your school as a SNSP student on the 3rd Friday in 
September, answer “No” in the Enrolled and Eligible column and “Yes” in the Pupil Eligible for 
Scholarship column.  The Agreed to Services column should be answered based on whether 
the school has a completed agreement with the parent.  If the student was not eligible for one 
of the count dates but does not have one of the situations occur that makes them no longer 
eligible for a scholarship, the student would still be eligible to receive a SNSP scholarship if 
the student meets the SNSP requirements in the future.  

The expected grade should be based on the grade they would be in if they continued at your 
school.  So, for example, if you offer 1st through 8th grade and the student was in 8th grade in 
the previous school year, 8th grade should be selected as the expected grade since they would 
not attend your school as a 9th grader.
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• The school and the parent/guardian must have agreed to the services to be 

provided to the pupil.  The school must have a signed and dated document 

with the parent/guardian indicating what services will be provided by the last 

weekday in August. Both the private school and parent must sign and date 

the agreement.

• The agreement must identify the services that the private school will provide 

to the student. 

• If the school does not have a signed statement with the parent/guardian of the 

services, the school will not be eligible for payment.

Agreed to Services Requirement

42

The school is required to implement the most recent IEP or services plan, as modified by 
agreement between the school and the pupil’s parent.  In order to receive a September 
payment for a pupil, the school and the parent/guardian must have agreed to the services 
that will be provided for the pupil by the last weekday in August.  The agreement of the 
services to be provided must be in writing and signed and dated by the parent/guardian and a 
school representative.  It must specify the services that will be provide for the student. 

Once the school and the parent have agreed upon the services to be provided, a new 
agreement is not required unless there is a change in the agreed upon services. As part of the 
Enrollment Audits, the auditor will ensure the school had an agreement that met the 
requirements by the applicable count date.

See the Agreement of Services to be Provided section and Frequently Asked Questions in the 
Student Application and Transfer Request Information Bulletin for additional information on 
these requirements.
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• The Department recommends schools use the Agreement of Services 

template available on the School Application and Transfer Request 

Processing webpage.

• The school may use the template text and add it to a document with 

school letterhead, if desired.

Agreement of Services Template

43

The department provides an agreement of services template that schools can use when 
creating the agreement services required for the SNSP.  Schools may use the template text 
and include it on the school's letterhead, if desired.
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Special Needs Scholarship Program: Agreement of Services
• The top of the 

template clarifies that 
this is an agreement 
between the parents 
and the private school.

• The school may use the 
top block to identify 
the school name, the 
student name, and the 
student’s date of birth.

44

In the first section the school should identify the private school name, the name of the 
student, and the student's date of birth. Then, the school may provide a general description 
of services available for students at the school.  An example of this is that the school could 
identify that it has low staff to student ratios.  This section should not identify services that 
may or may not be provided to the student.
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Agreement of Services Template (cont.)

45

In the next section the school should include any special education services that the parent 
and the school have agreed the private school will provide for the student. This section 
provides similar categories to an IEP, so the school can identify services from a student’s IEP 
that the school provides.  The school may choose to provide services that were not 
included in the student’s IEP.  

For example, this section should identify a full time aide for the child if the private school 
and parent have agreed the private school will provide a full time aide for the child. 
Another example is if the school will provide speech and language services, the school 
should identify speech and language services in the description and then identify the 
frequency and amount in the frequency and amount column.

Please note the school should only identify the services that are being provided by the 
private school either directly or from a contracted provider of the private school.  The 
agreement of services should not identify services being provided by the public school 
district because the agreement of services represents an agreement between the private 
school and the student’s parent or guardian about what services the private school will 
provide for the child.
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• If the school provides accommodations in the general classroom for the student, such 

as retelling assignment instructions or extra time for examinations or certain kinds of 

assignments, the school can describe those here.  

Agreement of Services Template (cont.)

46

In the next section the school may identify any accommodations that will be provided in 
the general classroom for the child.
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Agreement of Services Template (cont.)

47

• Section D provides space for the school to describe any other items 
that the parent and the private school have agreed upon.

In Section D, the school should identify any other items that the school and the parents 
have agreed the private school will provide for the child.

If the school and parent agree the school will provide specific training or resources for staff 
to help meet the needs of the student– that information should be identified here.  For 
example, if the student is visually impaired and the staff needs training on how to assist the 
student with specific technology needs, the school could identify that training in Section D.   
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Agreement of Services Template (cont.)

48

The last section provide space for the school and parent signatures.  

The private school must have a signed agreement with the parent indicating what services 
will be provided by the count date.  Both the private school and parent must sign and date 
the agreement.



Finalizing the Report & 
Resolving Errors
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Students Not Counted Page

• The Students Not Counted page will show:

• Students not counted due to answers provided in the Report; and

• Students that have errors that need to be resolved before the Report may be 

submitted.

50

If the Students Not Counted page indicates that columns are not completed on the Enrolled & 
Eligible page, the school will need to resolve these errors prior to submitting the Report.
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• Application/Transfer Request Marked Ineligible: Students that have an Ineligible 

Student Reason of: 1) “Not Age Eligible”, or 2) “Pupil is not eligible for the SNSP” will 

be marked Ineligible in Both Semesters.

• Did Not Agree to Services: If the student did not have the agreement of services to 

be provided by the last weekday in August, the application/transfer request will not 

be marked ineligible for this reason. 

• Not Enrolled: If the ineligibility reason identified for the student is the student was 

not enrolled, a new SNSP application or transfer request is not required for the 

student as long as they don’t have one of the ineligibility reasons identified in the first 

bullet point and the student meets the continuing SNSP requirements.

51

Not Counted Students

Application/Transfer Request Marked Ineligible: Students that have an Ineligible Student 
Reason of: 1) “Not Age Eligible”, or 2) “Pupil is not eligible for the SNSP” will be marked 
Ineligible in Both Semesters. If the parent/guardian would like their child to participate in 
the SNSP and the student meets the initial SNSP eligibility requirements, the 
parent/guardian must submit a new SNSP application for the student.
Did Not Agree to Services: If the student did not have the agreement of services to be 
provided by the last weekday in August, the application/transfer request will not be marked 
ineligible for this reason. The student may be counted using that application/transfer 
request once the student has an agreement of services that meets the requirements as 
long as they don’t have one of the ineligibility reasons identified in the first bullet point and 
the student meets the continuing SNSP requirements.
Not Enrolled: If the ineligibility reason identified for the student is the student was not 
enrolled, a new SNSP application or transfer request is not required for the student as long 
as they don’t have one of the ineligibility reasons identified in the first bullet point and the 
student meets the continuing SNSP requirements.
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Pupil Enrollment Counts & Submission Page

• The Submit button 

will not activate until 

the school uses the 

Review Page for 

Errors button.

• Any errors identified 

must be resolved 

before the school can 

Submit the Report.

Schools must resolve all errors in the report before the Submit button will be enabled. If 
the Submit button is not enabled, click the Review Page for Errors button to identify any 
errors in the report that must be resolved before submission.

If an early page is missing information, the school will receive an error message below the 
SNSP Administrator Confirmation. The school will need to navigate back to that page and 
complete the information prior to submitting the Report.
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Resolving Errors

53

Use the Previous 
Page button to 
navigate back to 
the page that is 
identified with 
missing 
information. 

Each page is listed 
at the top of the 
Report for 
reference.

Once any errors are resolved, the school may then use the Next Page button to navigate back 
to the Pupil Enrollment Counts & Submission page.  Use the Review Page for Errors button in 
order to activate the Submit button.

Only SNSP Administrators may submit the Preliminary Enrollment Report.  SNSP designees 
may assist with entering information on the Report, but SNSP designees will not be able to 
submit the Preliminary Enrollment Report.
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• If the school has an error related to the number of available 

scholarships, the school may need to submit a Scholarships & Grades 

Available change.  

Resolving the Errors (cont.)

If the school needs to add scholarships to a grade category, the school may navigate to the 
Scholarships and Grades Available and use the Change Scholarships and Grades button at 
the top to submit any updates needed.

Please note, only the SNSP Administrator may submit a Scholarships and Grades Available 
change. 

8/22/2025
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Submitting the Report

55

• SNSP designees may assist with completing the Preliminary 
Enrollment Report.

• Only SNSP Administrators may check this box, and Submit the 
Preliminary Enrollment Report. 

• The Submit button will activate once this box is checked and the 
Review Page for Errors button has been clicked and all errors have 
been resolved.

When all errors have been resolved, and the Review Page for Errors button has been used, 
the Report will indicate that the Report is ready to be submitted.
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• If the school receives another application or transfer request 

that is determined eligible before August 29, 2025, the school 

may email snsp@dpi.wi.gov to request the Report be 

unlocked. 

• The school may review a view-only version of the Report once 

it is submitted.

Student Summary

56
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Unlocking the Report 

• Once the report is submitted, a blue box will show at the top of the first 

page indicating the report was submitted.  

• The school may go through a read only version of the report to see what 

was submitted.
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What are the requirements for a pupil to be identified as 
enrolled on the Preliminary Enrollment Report?

a. The pupil is an eligible continuing SNSP pupil or has an 
eligible SNSP application or transfer request form.

b. The pupil was enrolled as an SNSP pupil at the school.
c. The pupil has not withdrawn from the school and it is not 

expected that they will withdraw before the 3rd Friday in 
September.

d. All of the above.

Quiz #1

58

D is the correct answer.  In order for a pupil to be considered enrolled on the Preliminary 
Enrollment Report, the pupil must meet all of the following requirements: (a) the pupil is an 
eligible continuing SNSP pupil or has an eligible SNSP application or transfer request form; 
(b) the pupil must have been enrolled as a SNSP pupil at the school; and (c) the pupil must not 
have withdrawn from the school and it is not expected that they will withdraw before the 3rd 
Friday in September.
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True or False: The school can have an early admission policy 
allowing for K5 SNSP pupils to be 4 years old as of 
September 1.

Quiz #2

59

The correct answer is false.  Schools cannot have an early admission policy for the SNSP.  All 
K4, K5, and 1st grade pupils must meet the age requirements. K4 pupils must be four-years 
old by September 1, K5 pupils must be five-years old by September 1, and 1st graders must be 
six-years old by September 1. 
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True or False:  The services that the school will provide to 
the pupil must be in writing and signed and dated by the 
parent and school by the last weekday in August in order for 
the school to receive a September payment for the pupil.

Quiz #3

60

The correct answer is true.  In order for a school to receive a SNSP scholarship on behalf of a 
SNSP pupil, the private school is required to implement the most recent IEP or services plan, 
as modified by agreement between the private school and the pupil’s parent. 

The agreement of services to be provided must identify the services the private school will 
provide to the student, be put in writing, and signed and dated by the private school and 
parent by the last weekday in August in order for the school to receive a September payment.  
The agreement must be maintained for the auditor to review as part of the Enrollment Audits.
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Which of the following should not be reported as an IEP 
reevaluation in the 2025 Preliminary Enrollment Report?

a. A pupil who had a required reevaluation date of November 5, 2025, 
who had an IEP reevaluation completed February 3, 2025.

b. A pupil who had a required reevaluation date of March 5, 2025, 
who had an IEP reevaluation completed July 5, 2025.

c. A pupil who had a required reevaluation date of April 8, 2025, who 
had the IEP reevaluation waived on April 6, 2025.

d. A pupil who had a required reevaluation date of October 25, 2024, 
who had an IEP reevaluation completed October 6, 2024.

Quiz #4

61

The correct answer is b.  Any IEP reevaluations, including waivers of reevaluations, 
completed on or before June 30, 2025 must be reported in the 2025 Preliminary Enrollment 
Report.  Although the reevaluation for the pupil in b was required by March 5, 2025, the 
reevaluation was not completed until after June 30, 2025.  As a result, the IEP reevaluation 
for the student will be reported in the 2026 Preliminary Enrollment Report rather than the 
2025 Preliminary Enrollment Report.
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• Continuing and Transfer Student Eligibility Bulletin-Describes the IEP 

reevaluation requirements.

• Student Application & Transfer Request Processing Webpage

• Student Application & Transfer Request Processing Bulletin: Describes the 

agreement of services requirements.

• Student Eligibility: Provides information on how to determine the 

eligibility for applications and transfer requests.

Resources

62
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Email: snsp@dpi.wi.gov

Phone: 1-888-245-2732 ext. 4

Questions

63

If you have any questions about the information discussed in this training please contact the 
SNSP team at snsp@dpi.wi.gov or call the toll-free number at 1-888-245-2732, extension 4.
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