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please use the chat function.

Meeting chat

* If you have a question during the meeting or have any technical issues,

» After each topic, there will be an opportunity to ask questions.

Leong, Helen R. DPI and




What is the SNSP?

The Special Needs Scholarship
Program (SNSP) allows a student
with a disability, who meets
certain eligibility requirements,
toreceive a state-funded
scholarship to attend a

participating private school.
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SNSP Law & Statute

* SNSP is based on Wis. Stat. 115.7915 and Wis. Admin. Code Pl 49.

» The presentation is subject to change based on Wisconsin statute or
rule changes. This presentation provides a brief overview of many of the
requirements of the program. Additional information on the

requirements is available on the SNSP website.

* If there are changes to Wisconsin statute or rule, the department will

provide guidance to the schools as soon as we are able.
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Student Eligibility
Overview

WISCONSIN DEPARTMENT OF

Public Instruction

Jill K. Underly, PhD, State Superintendent

SNSP Student Applications, Transfer Requests &
Scholarship Continuance

» Schools may accept SNSP applications and transfer requests for that school year from
July 15t to June 30th,

» Students must apply using paper applications/transfer request forms. Thereis no
SNSP parent online application system. Schools directly receive paper
applications/transfer requests forms from the parents/guardians and the school does

the determination of whether the student meets the eligibility requirements.

* Onceastudent is eligible for a count date, the student continues to be eligible until
they withdraw from the SNSP or fail to meet one of the continuing SNSP student

requirements.
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Scholarship Continuance

* A student who has been accepted into the SNSP will continue to receive a
scholarship until one of the following occurs:
» The student graduates from high school;
* The student turns 21;
» The student no longer resides in Wisconsin;
* The student enrolls in another school or a home-based educational program;

The student is not made available for a reevaluation; or

A partial scholarship student leaves the SNSP school that they are attending.
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SNSP Student Eligibility Requirements

 |EP or Services Plan. The student has an Individualized Education

Program (IEP) or services plan that meets program requirements.

» Wisconsin Resident. The student resides in Wisconsin.
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Age Eligibility

* Age Eligibility Requirements are as follows. Please note
there is no early admission option for the SNSP.

* K4 pupils must be 4 by September 1
* K5 pupils must be 5 by September 1
* 1stgraders must be 6 by September 1

* Pupils may not be 21 as of the date they apply or
September 1, whichever is later.
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Student Eligibility: IEP or Services Plan

A SNSP applicant must have an IEP or services plan that meets program
requirements.

* |EP = AnIEP is awritten statement that outlines an educational plan for a
student with a disability who is enrolled in a public school.

» Services Plan = A services plan is a written statement that describes the special
education and related services that a public school will provide to a parentally-
placed student with a disability enrolled in a private school when the student

has been designated and is eligible to receive special education services.
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IEPs and Services Plans

* |[EPs and services plans are developed by a Local Education Agency
(LEA).
* Local Education Agencies include:
* Public school districts

* Independent charter schools

* Private schools do not develop IEPs or Services Plans.
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Resident and Nonresident School District
» A student’s resident school district is the district where the student

resides.

* If astudent is attending a private school in a different district than the
student’s resident school district, it is referred to as the nonresident

school district.
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IEP or Services Plan Requirements

An IEP or services plan meets program requirements if either:
* The student’s IEP or services plan is currently being implemented, or
» The student’s IEP or services plan was developed no earlier than three years prior to
September 15th of the school term that the students submits an application and there
has not been a more recent reevaluation that determined the student no longer had a
disability.

* Implemented=The servicesidentified in the IEP or services plan are currently being
provided by the public school district.

» Developed=The public school district has written the IEP or services plan that outlines
the educational program that would be provided for the child by the public school
district. Anevaluationaloneis not sufficient to meet this requirement.
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IEP Team Evaluation

The district that a student’s school is located within is responsible for
conducting an IEP team evaluation for a student with a suspected
disability.

1. Thestudent is referred to the district for an evaluation.

2. The lEP team is assembled (this process may take up to 15 business days).

3. Once the team receives parent consent for testing or the district sends a
notice that no tests are needed, the evaluation process may take up to

60 calendar days.
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Services Plan Development

* If astudent is determined to have a disability, the district that completed the
student’s evaluation may develop a services plan for that child.

 School districts are provided with a certain amount of funding from the
Federal government that they need to spend on private school students with
disabilities.

* Not all students with a disability who attend private schools may be given a
services plan since the cost to provide a services plan to all private school
students with a disability may exceed the amount the district is required to

spend on private school students with disabilities.
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IEP Development

* |f a child was determined to have a disability and the district where the
child’s school is located does not provide a services plan, the

parent/guardian of the child should request that the resident school

district develop an IEP.

« Astudent’s resident school district is responsible for developing an IEP

for a child with adisability if requested by a parent.
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Knowledge Check

Who receives the SNSP application and makes the initial determination of

whether a student is eligible for the SNSP?

a. The private school where they would like to attend.
b. The Department of Public Instruction.

c. The student’s resident school district.

d. The student’s nonresident school district.
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Knowledge Check

True or False

If a school would like for an IEP or services plan to be developed for a
child, the parent or legal guardian of the child must provide consent for an

evaluation to be completed.
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Knowledge Check

Which of the following would NOT be sufficient to meet the SNSP IEP or services plan

requirement for a pupil (there may be multiple answers)?
a. Aservices plandeveloped by a private school that is currently being implemented.

b. Aservices plan developed by a public school district that is currently being

implemented.

c. AnlIndividualized Education Program (IEP) that was developed by the public school

district a year before the child applied but is currently not being implemented.

d. AnIndividualized Education Program (IEP) that was developed by the public school
district a year before the child applied that is currently being implemented.

21

21

Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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Applications and
Transfer Requests

WISCONSIN DEPARTM T OF

Jill K. Underly, PhD, State

[ .,
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Transfers

» Astudent receiving a SNSP scholarship may transfer to another SNSP school if the student
meets the following:

» The student has not been determined to no longer have a disability.

* The student continues to attend their SNSP school until the transfer request is determined
eligible and has been accepted by the new school.

» Transfer requests may be submitted to SNSP schools at any time during a school year for that
school year.

» Students that are not current participants in the SNSP or that were not counted as SNSP
students on the last count date cannot use a transfer request. They must complete an
application.

 Alternatively, a continuing SNSP student that would like to attend a different school can

complete a SNSP application at any time rather than a transfer request. »

12



Student Eligibility - Residency

* A SNSP student must live in Wisconsin.

* The address on the application or transfer request form is based on
where the student applicant resides at the time the form is

received.

* A bulletindiscussing the required residency documentation and
residency verification process is available on the SNSP bulletins

webpage.
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Required Application and Transfer Request
Documentation

Student Applications Transfer Request

» Paper application » Transfer request form
* Residency documentation * Residency documentation

e Student’s most recent
Individualized Education
Program (IEP) or services
plan.
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SNSP Designees

* An individual who is designated by the SNSP
Administrator to assist in processing SNSP student

applications and transfer requests.

* Information on Adding SNSP Designees to the SNSP Portal is

available on the School Submitted Reports webpage.
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Application and Transfer Request Processing

» SNSP student applications and transfer
requests must be accepted in the order that

they are received.

Exception: Sibling Preference - If a school
receives a SNSP student application or transfer
request from a sibling of a current student at the
school, the school may give the sibling preference
over another student applicant. See the Student
Application & Transfer Request Information

bulletin for additional information.
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SNSP School Waiting List

If the school receives more applications and transfers than it has scholarships

available, the students must be placed on a SNSP waiting list.

* If ascholarship becomes available, the school determines if it will offer the

available SNSP scholarship.

If the school decides to offer the available SNSP scholarship, the scholarship

must be offered based on the order on the waiting list.
» A new waiting list is created each school year. Students on the waiting list who

aren’t given a scholarship must reapply in the following school year.

29
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SNSP Student Application Process

School receives SNSP student application and
related documentation from parent/guardian

School determines application NOT

School determines application eligible pending IEP/Services plan verification eligible

No scholarship available Scholarship available School sends non-
acceptance letter to student
School sends email to Local Education Agency (LEA) applicant
School places the student that developed the IEP or services plan requesting
on the waiting list and sends verification that the student had an IEP/services plan
non- acceptance letter to that meets program requirements and an email to the
student applicant student’s resident school district

LEA responds to email
indicating the IEP/services
plan DID NOT meet the
requirement

LEA responds to email and includes a copy of
the IEP/services plan as verification that the
pupil meets the requirement

School sends non-
acceptance letter to
School sends School submits student applicant
acceptance letter to application to DPI
student applicant




When to Obtain the IEP/Services Plan

Once the applicationis
otherwise determined
School receives SNSP student application and . . oy e
eligible and it s
determined thereis a
SNSP scholarship
Scholarship available available for the pupil, the

: : private school emails the
School sends email to Local Education Agency (LEA)

that developed the IEP or services plan requesting LEA that developed the

verification that the student had an IEP/services plan .
that meets program requirements and an email to the |EP/SerVICeS plan- The

student’s resident school district ema” requests that the
LEA responds to email and includes a copy of . IJ.EAtresPtzm:Z:; em_ail LEA Send the I EP/SGI‘VlceS
the IEP/services plan as verification that the i :°a '[')‘I% Nf)T set"t’l"ces plan to the private school
pupil meets the requirement plan . MESLEne o .
requirement if the pupil meets the IEP/

services plan requirement.

School determines application eligible pending IEP/Services plan verification

School sends non-

acceptance letter to
School Sends School submits = student applicant

acceptance letter to application to DPI

student applicant
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Students Changing Between Choice & SNSP

* If a current Choice student would like to participate in the SNSP, the
parent/guardian for the student will need to apply to the SNSP and meet all
SNSP eligibility requirements to participate.

* If a current SNSP student would like to participate in the Choice program, the
student must meet all Choice program requirements for students for the
program. If the student has been participating in the SNSP for a year or more,
this would mean they need to meet all new student requirements such as the
income requirement and the prior year attendance requirement (for students
applying to WPCP or RPCP).
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Choice & SNSP Applications

* Schools cannot receive a payment for the Choice program and the SNSP for the same
pupil.
» Students can apply to both programs.

« If astudentis accepted into both programs, the parent should provide a written
document identifying which program the student will participate in. This letter
should identify both programs and require that the parent select which of the

programs they want to participatein.

* The Initial Student Eligibility Bulletin on the SNSP webpage has a frequently asked

question that explains the required notifications to the Department when this occurs.
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Available Resources-Documents updated for the
2025-26 school year will be available end of
June/beginning of July

 School Application & Transfer Request Processing Page at

https://dpi.wi.gov/parental-education-options/special-needs-

scholarship/student-applications-processing:

* Initial Student Eligibility Bulletin

» Residency Documentation Bulletin

Student Application & Transfer Request Information Bulletin

Student Application Checklist

Transfer Request Checklist

34
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Knowledge Check

When can a student apply for the SNSP for the 2025-26
school year?

a. During any of the open application periods the school
selected on the Intent to Participate.

b. At any time during the school year until all of the school’s
SNSP seats are filled.

c. FromJuly 1,2025 to June 30, 2026.
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Knowledge Check

True or False

A school can give preference to students applying to the SNSP who currently

attend their school.

36
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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IEP or Services Plan
Implementation &
Quarterly Progress Report

38
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IEP or Services Plan Implementation

* SNSP schools are required to implement:
» The most recent Individualized Education Program (IEP) or services
plan, as modified by agreement between the school and the student’s
parent/guardian, and

» Related services agreed to by the school and the student’s

parent/guardian that are not included in the IEP or services plan.
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Agreed to Services Requirement

» The private school and the parent must have agreed to the services to be
provided to the pupil. The private school must have a signed agreement with
the parent indicating what services will be provided by the count date. Both
the private school and parent must sign and date the agreement.

* If the private school does not have a sighed agreement with the parent by the
count date, the private school will not be eligible for a payment for that count
date.

* Once there is an agreement for a student, the agreement does not need to be
modified unless there is a change in the services that need to be provided.

40
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Special Needs Scholarship Program: Agreement of Services

The SNSP provides an optional

Special Needs Scholarship Program: Agreement of Services tem plate for the Agree me nt of
This optional template is being provided by the Department of Public Instruction for the private school and parent or legal guardian ("parent”) to .
document the services the parent and the private school have agreed the private school will provide for the student. If desired, the private Serv' Ces.

school may insert its letterhead in the header. The private school and the parent must agree 1o the services that will be provided to the SNSP
student. In delermining the services that will be provided by the private school, the private school and parent should refer to the Individualized
Education Program (IEF) or sefvices plan developed by the local education agency. If applicable, this document should include services
provided by the private school through a contracted service provider. The services outlined in an IEP or services plan will not be provided by the

private school uniess they are included below. This document does not include services that are provided by the public school district through a 1

services plan; if the student l\als a services plan from the public school district, those services are outlined in the sewllces plan from the public The tem plate prOVI d eS fou r

school district, which is a separate document . . . oy
available sections in addition to

the signature blocks:

The school and the parent must agree to the services that will be provided for a student before the school will be eligible to receive a SNSP
payment for the student

A. General Information

Prvate School Name ; * General Information
Student Name | Student Date of Birth: | ° H H

Private School Special Education Program Overview Beiow, the school may provide information about general services the private Se rvices P rovi d ed to
school offers to students with disabiiities that will be available for the studenl. This should describe general services offered by the school

rather than specific services that will be provided for the student. St U d e n t

* General Classroom
Accommodations
» Additional Information
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Student Quarterly Progress Report

» The private school must provide SNSP parents with quarterly reports that contain the
following:

» The related services to be provided, if any, as agreed to by the private school and the student’s
parent that are not included in the student’s IEP or services plan.

» The implementation of the student’s IEP or services plan, as modified by agreement between
the private school and the student’s parent for the school year.

» The student’s academic progress during the school year.

* The school must use the Parent Record of Implementation and Progress form provided by
DPI. This form is available on the School Submitted Reports webpage.

* The report must be sent to parents 4 times during the school year even if the school does not
use quarters. It is up to the school when it provides the reports during the year.
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Document Retention

SNSP schools must retain the following records for at least 5 years from the end
of the school year in which a student applies to participate in the SNSP or 5
years from when a SNSP student no longer attends the school, whichever occurs
later:

» Copies of pupil applications and transfer requests, including supporting

documentation;
» Copies of all acceptance or nonacceptance notices;
* |[EPs or service plans; and

» Copies of all IEP/service plan implementation and progress reports.
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Knowledge Check

Which of the following statements are true?

1. Aprivate school and the SNSP student’s parent or guardian must agree on

what services will be provided to a SNSP student.

2. Schools do not need to retain records for students who are sent non-

acceptance letters.

3. Ifschools structure the school year in trimesters, they can provide quarterly

reports in accordance with each trimester, for a total of 3 per year.

44
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IEP Reevaluations &
Partial Scholarship
Students

Reevaluation

* In order for a student to be able to continue participation in the SNSP,
the student must be made available for a reevaluation by the resident
school district within sixty (60) days of a reevaluation request from

the resident school district.

* If the student is attending a private school in a nonresident district,
the nonresident district can conduct the reevaluation if the parent

provides written consent.

46
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Reevaluation (cont.)

* School districts may only conduct a reevaluation once every
three (3) years from the student’s most recent evaluation or
reevaluation for SNSP eligibility purposes.

» Generally the reevaluation requirement date for SNSP purposes
will be the same as the reevaluation requirement date the public

school district is required to follow.

* The auditor will review the reevaluations as part of the

Enrollment Audit.
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IEP Team Reevaluation Waiver

* Waivers are permissible.

» The waiver agreement must be signed by a representative of the school
district responsible for the IEP reevaluation and indicate the IEP

reevaluation does not need to be completed.

 3-year reevaluation clock continues from the date of the reevaluation

waiver agreement.

* Retain the reevaluation waiver agreement for auditing purposes.

48
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Partial Scholarship Student

« If, during an IEP team reevaluation, a SNSP student is determined to no longer have a

disability, the student will receive a partial scholarship beginning in the following school year.

» A partial scholarship student is able to continue to participate in the SNSP at the same school,
but the SNSP scholarship will be at a lower rate.

« Partial scholarship students are SNSP students, not Choice students.

» A partial scholarship student will not retain SNSP eligibility if the student transfers to
another school. However, as long as the student stays at the same school and does not
have something else occur that makes them no longer eligible for the SNSP, the school will
continue to receive a partial scholarship for the student each year as long as they continue

to otherwise meet the SNSP eligibility requirements.
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Available Resources-Updated documents will be
available end of June/beginning of July

* Continuing & Transfer Student Eligibility Bulletin at

https://dpi.wi.gov/parental-education-options/special-needs-

scholarship/bulletins
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Knowledge Check

Which of the following is true?

1. Aschool will start receiving a partial scholarship for a student who has
been determined to no longer have a disability in the school year

following the determination.
2. Astudent who has been determined to no longer have a disability can

only be a partial scholarship student for one school year following the

determination.
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Summer SNSP Training

* DPI will provide training this summer to describe the applications and
transfer requests in more detail. The training will include example
applications and transfer requests and the process to go through them

and determine if they are eligible.

» DPI strongly encourages all new SNSP administrators and designees

attend.

52
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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School Registration
Requirements Overview
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School Registration Requirements
~ DocumentTile ~  DueDate

Notice of Intent to Participate (ITP) The first weekday in March prior to the school year
(March 3, 2025)
Special Education Profile The first weekday in March prior to the school year

(March 3,2025)
If the expected SNSP payments are $50,000 or more: Budget & Cash Flow Report= The first weekday in March

Budget & Cash Flow Report prior to the school year (March 3, 2025)
-OR- Surety Bond= The first weekday in June prior to the
Surety Bond school year (June 2, 2025)
Accreditation Information Accreditation Notice= August 1
-OR- SNSP Private School Requirements= The first weekday in
SNSP Private School Requirements Form March prior to the school year (March 3, 2025)

Certificate of Occupancy or Letter for all new schools New Schools= The first weekday in May prior to the
and certain continuing schools school year (May 1, 2025)
Continuing Schools= Prior to the students being in the
new location

New Schools: FEIN Letter March 3, 2025

55

Intent to Participate

WISCONSIN DEPARTMENT OF

Public Instru

Jill K. Underly, PhD, State
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Notice of Intent to Participate (ITP)

* Indicates the private school’s intent to participate in the SNSP for the

following school year.

* Electronically signed by the head of the school’s governing board or, if
designated by the head of the governing board, the SNSP Administrator.

« Due annually by the first weekday in March (March 3, 2025).

* The completion of the ITP is different for new and continuing SNSP
schools. This training will go through the new school requirements. See the
training on the Registration page for information on the continuing SNSP

ITP requirements.
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Private School in Wisconsin

If a school would like to participate in the SNSP, it must first be set up in the DPI

Private School Directory.

If your school is not currently set up in the DPI Private School Directory, the school

must complete the DPI School Modification Form as soon as possible.

* Inthe “General description of request” section of the form indicate, “Set up school as
a new private school for the 2025-26 school year. The school intends to participatein

the Special Needs Scholarship Program in the 2025-26 school year.”

» The school will not be able to access the SNSP Portal to complete the ITP or Special

Education Profile until the school is set up as a school with DPI.

58
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Accessing the SNSP Portal

* The 2025-26 SNSP ITP is submitted using the SNSP Portal, which is available
in WISEhome.

* The SNSP Administrator will need a WAMS ID in order to request access to
the SNSP Portal. Once the SNSP Administrator has a WAMS ID, complete
the SNSP School Information Set Up form.

» See the Adding SNSP Portal Access Instructions on the Registration webpage

for information on how to obtain access to the program.

 Schools should complete a help desk ticket if they have questions on creating a
WAMS account or accessing the SNSP Portal.
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Access the SNSP Portal (cont.)

* SNSP Administrators need to have a WAMS login that is associated with

their school email address.

* Personal Google accounts should not be used for SNSP Portal access.
The Google sign in option should only be used by SNSP Administrators

that have a school-issued Google email account.

» Generic school addresses should not be used for SNSP Portal access (ie.

secretary@schoolname.org).

60
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WISEhome

* Once logged into WISEhome, click on SNSP Portal.

Special Needs Scholarship program (SNSP)

SNSP Portal

61

61

SNSP School Set Up Form

Home

The school is not currently identified as a school that is participating or will participate in the SNSP. Please email snsp@dpi.wi.gov or call 1-888-245-2732 ext. 4 if you
believe you have received this message in error. If your school will be a first time participant in the SNSP for the upcoming school year, you must first email
snsp@dpi.wi.gov or call 1-888-245-2732 ext. 4 requesting access to the SNSP Portal.

» Schools that will be new to the SNSP in the 2025-26 school year need to
complete the SNSP School Information Set Up form in order to access to the

SNSP Portal.

* Ifthe school tries to access the SNSP Portal before completing the form, they
will receive the message above.
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How to get to the SNSP ITP & Special Education
Profile

Weicome
SNSP Schools Men Home Student Information chool Information ~ Help

Home Intent to Particip:

Special Educatio

Updated October 23, 2024 cholarships and Grades Available

lest Processing: Information that schools should use to process 24-25 Student Applications and Transfer Requests is available

Click the item

Application & Transfer Request Submission: Applications and transfer requests can be submitted by clicking on the Student Information menu above. All applications and transfer
ou a re read requests determined eligible and not placed on a waiting list by Friday, January 10, 2025, must be submitted in the Portal by Friday, January 10, 2025. Applications and transfer requests

y y successfully submitted after September 20, 2024 will have “Current Year Status™ of “Ineligible in Semester 1,” and “Next Year Status™ of “Submitted.

to work on Stucane winarawais:

from the SNSP The option o withcraw SNSP siuderts is curenty avallale nthe Potal
Portal main

page. S

Role First Name Last Name Email Phone

SNSP Administrator

Head of Governing Board Update Information
SNSP Designee None

SNSP Registration Requirements for the 2025-26 School Year

Required items Status Due Date
Intent to Participate Not Started March 03, 2025
Special Education Profile Not Started March 03, 2025

2

3. Private School Requirements Form March 03, 2025
4. Financial Requirement - Budget March 03, 2025
5. Financial Requirement - Surety Bond June 02, 2025

Registration Status

 The status column will give you an update of the school’s status for the items listed.

* Item 3 will remain blank unless you provide a Private School Requirements form. The form

isrequired if the school is not fully accredited for all available SNSP grades.
* Items 4 and 5 will indicate if they are required based on the responses you enter in the ITP.

SNSP Registration Requirements for the 2025-26 School Year

Required ltems Status Due Date

1. Intent to Participate Not Started March 03, 2025
2. Special Education Profile Not Started March 03, 2025
3. Private School Requirements Form March 03, 2025
4. Financial Requirement - Budget March 03, 2025
5. Financial Requirement - Surety Bond June 02, 2025

Note: The surety bond form that must be filed for the 2025-26 SNSP surety bond will be emailed to schools by the middle of April,




Change Schools in the SNSP Portal

@ SNSP Schools Menu Home School Information ¥ Help

Welcome DPltest >
0001-Test School ~

Home

* If you are the SNSP Administrator for more than one school, you will need to
complete the Intent to Participate and Special Education Profile for each
school in the SNSP Portal.

* You can change the school by clicking the school name in the top right corner

and selecting the school you would like to work on/review the information for.

* The top right corner will indicate the school you are accessing.
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Starting the ITP

Welcome Helen ™
0001-Test School

@ SNSP Schools Menu = Home Student Information ~ School Information ~ Help

Insiructions

Notice of School's Intent to Participate
Special Needs Scholarship Program (SNSP)
School Year: 2025-26

Due Date: On or before March 03, 2025
Goliection of this Information is a requirement of Wis. Stat. §115.7915

The Intent to Participate (ITP) is required to be completed by the head of the school's governing board, or if designated by the head of the governing board, the SNSP administrator. The
information on each page will be saved when you click the "Previous Page” or "Next Page"” button. If you need to make changes to the ITP after it has been submitted, you can email
imalgov until March 03, 2025, requesting that your ITP be unlocked so the changes can be made

Review the instructions
and click the Next Page

button.

6%
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Page Navigation

O Previous Page Next Page ©

* Use the Previous Page and Next Page buttons to navigate between

pages.

* Clicking on Previous Page and Next Page will save your work if you need

to log out and return later.

. B 67

School |
° Instructions ‘School Contact Info
I nfO rm at I O n Intent to Participate: School Information

( Please complete these required contact information fields )

School Information

School Name: Test School Name *

School Phone Number:

(300¢) XXX-)00CK

School Federal Identification Number (FEIN):

Note: Changes to the school name must be made by submitting a Help Desk flicket requesting the change.

Next

* The school name will be filled in. It will indicate the school name in the private school directory. If you

need to change the name, you must complete a help desk ticket as soon as possible requesting the change.

» Complete the School Phone Number and Federal Tax ID number (FEIN). If you do not yet know the FEIN,
insert TBD.

B 68
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SNSP Administrator

SNSP Administrator ‘ ‘
First Name:

* The school’s SNSP

Administrator must be one of

SNSP Administrator ‘ ‘
Last Name:

the following:

SNSP Administrator ‘ ‘
Phone:

* Owner of the school; or

SNSP Administrator ‘ ‘
Email:

* Anindividual appointed as the
school’s SNSP Administrator by Next

the school’s governing body.

69

SNSP Administrator (cont)

* The SNSP Administrator’s responsibilities will include, but
not be limited to:
» Completing the required SNSP school documentation.
» Accepting student applications and transfer requests.

* Verifying required student application and transfer request

documents.

* Serving as the primary contact for the school’s SNSP.

70
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Head of Governing Board

* Next, identify the first and last name and
email address of the school’s head of the

Eirst Name: ‘ ‘ governing board.

A — ‘ ‘ * If the school is part of a legal entity, the head
of the governing board of the legal entity

Email ‘ ‘ must be listed, even if there is a school sub

PSS committee.

* |If the head of the governing board is the
m individual completing the ITP, the name here
must match that individual.
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School Information & Locations

Mailing Information

School Mailing Address:
School Mailing City:
School Mailing State: wi

School Mailing Zip:

* The mailing information must be the address where the school would like
DPI to send the correspondence for the school.
* Oncethe address is added, press the Next button.




School Information & Locations

Mailing Information

School Mailing | 10 Address Street | If the mailing address is
e [ ] ls0aschoolocation,clck

this box and it will pre-fill
SenemE | W | School Location 1 with the
School Mailing Zip: | 54321 J same address.

D Is your main school location the same as your mailing address? If so, check this box to copy the mailing address

All locations of the school must be included. If the mailing address is also a school
location, it must be included in this section. If an address needs to be added, click
Add Location to add a location; click Delete to remove a location. If you need to
add more than one location, you will enly be able to add one at a time. Click the
Add Location button, add the location, and then click the Add location button again
1o add the next location.

73
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School Locations-Adding Locations

 Alllocations of the school must be
identified in the ITP.

* If the mailing address is also a school

location, it must be included in the school
School Location 1: 10 Address Street Delete Location Iocations SeCtion~
School Location 1 City: Town

 If you have more than one school
School Location 1 State: Wi . . .

location, click the Add Location button
School Location 1 Zip Code: 54321

and add each location. Location 1 should

be the school’s primary location.

© Previous Page Next Page @

* The school must meet the certificate of
occupancy requirements for all locations

of the school.
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School Locations-Deleting Locations

* If you need to delete alocation:

T The el leationtulton wilbe clekanie

for locations after location 1.

» Location 1 cannot be deleted since the school

School Location 1: 10 Address Street Delele Location
School Location 1 Gity: Town must have at least one location. If Location 1
School Location 1 State: o . . .
i is incorrect, overwrite the Location 1
School Location 1 Zip Code: 54321

information with the correct information.

© Previous Page Next Page ©
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SNSP Summer School

Instructions School Contact Info Summer School

Intent to Participate: Summer School for SNSP Pupils

SNSP administrators of schools participating in the SNSP interested in offering summer school during the upcoming summer should review the Summer
School Bulletin available on the SNSP Bulletins webpage at https://dpi.wi.gov/parental-education-options/special-needs-scholarship/bulletins. Schools should
note that summer school courses funded through federal Title programs are not eligible for payment through the SNSP summer school program

Wis. Stat. §115.7915 requires that if the expected SNSP payments are at least $50,000, the school provide either. 1) a surety bond for 25 percent of the
expecled SNSP payments, or 2) provide financial information demonsirating that the school will be able to pay an ameunt equal to the total amount of the
expected SNSP payments. The information below will be used to calculate the expected summer school payment that will be included in this calculation. The
total expected SNSP payment will be provided later in this process.

Offering Summer Schoaol

Dascihacchaclintend to offer a SNSP summer school program during the summer of 20257

Oyes

ONo

@ Previous Page

76
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SNSP Summer School (cont)

Instructions School Contact Info Summer School

Intent to Participate: Summer School for SNSP Pupils
. .

SNSP administrators of schools participating in the SNSP interested in offering summer school during the upcoming summer should review the Summer Th e fo rmis d yn amic - th e
School Bulletin available on the SNSP Bulletins webpage at hitps:/dpi.wi. ducati d Schools
should note that summer school courses funded through federal Title programs are not eligible for payment through the SNSP summer school program. b tt t- . | | |
Wis. Stat. §115.7915 requires that if the expected SNSP payments are at least $50,000, the school provide either: 1) a surety bond for 25 percent of the ottom section wilfon y a p pea r
expected SNSP payments, or 2) provide financial information demonstrating that the school will be able to pay an amount equal o the total amount of the . « »
expected SNSP payments. The information beloy ke used to calculate the expected summer school payment that will be included in this calculation. |f you se ect YeS apove.

The total expected SNSP payment will be i this process.

Offering Sumr -
Does the sq G offer a SNSP summer school program during the summer of 20252

®Yes

The pupil must have been
What are the expected number of SNSP pupils in summer school for 4-year-old kindergarten through 12th grade? In order to be eligible for a . .
SNSP summer school payment, the pupil must have been a SNSP pupil on the third Friday in September 2024 or the second Friday in January | n C | u d ed | n t h e S N S P Cou nt fo r' th e
2025.
. .

The determination of whether the pupil is a partial or full scholarship SNSP pupil would be based on the type of scholarship the pupil received in 3rd Fr I d ay I n Se pte m be r O r 2 nd
the 2024-2025 school year. If there are no scholarships in one of the categories listed, enter a "0". There must be at least 1 summer school . . .

Friday in January during the
2024-25 school year in order for

the pupil to be eligible for SNSP

q Full Scholarship

Estimated SNSP Summer School Payment: $3,766.25

summer school.

Available Grade Levels

. ) .
Intent to Participate: Grades Available for SNSP Pupils ¢ It IS the SChOOl S Ch0|Ce
p—— whether it would like to have a
BT snsp scholarship available in
és]elect all the gr.ade levels that will be available for new and/or continuing SNSP pupils: eve ry ed u CatiO n a |
4-year-old kindergarten C] Grade 6 .
O Sysorsi Brdererion. ) e programming grade the school

L) rade D) e offers or only some of the

C] Grade 2 C] Grade 9

() Grade 3 () crade 10 grades.

D) radat O Grmdet « The school must have at least
[ crades () crade 12

1 scholarshipineach grade

= category it identifies as
available for SNSP pupils.
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Four-Year-Old Kindergarten Programs

Outreach Bulletin for
The school may choose to provide 87.5 hours of 4-year-old parental outreach activities information on the

Four-year-old kindergarten programs are generally a 0.5 full-time equivalent (FTE).

for 4-year-old kindergarten parents and caregivers. If the school provides this, it is

eligible for 0.6 FTE. requirements

If the school is also participating in the Private School Choice Programs (PSCP) and
offering a 4-year-old kindergarten for the PSCP, the 4-year-old kindergarten option
used for SNSP must be the same as the PSCP.

* If the school is participating
in the Choice programs, the

See the K4 Parental Outreach Activities Bulletin available on the SNSP Bulletins K4 program type Selection
webpage at https://dpi.wi.gov/parental-education-options/special-needs-

scholarship/bulletins for information on the K4 parental outreach requirements. must match the type of

Will the school provide 87.5 or more hours of 4-year-old kindergarten parental program selected for the

outreach activities?

Choice programs.

O No
O Yes 79
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Five-Year-Old Kindergarten Program

Instructions ~ School Contact Info  Summer School SNSP Grades K4 Programs K5 Programs

. Intent to Participate: Grades Available for SNSP Pupils - K5 Programs
* Select all five-year-old

programs the school will

You have indicated that the school will have a 5-year-old kindergarten program. There are several

Offe r fo r s N S P pu pi I S. different 5-year-old kindergarten program options available for the SNSP. A kindergarten pupil is
generally counted as 0.5 full-time-equivalent (FTE). If the school is providing full-day instruction for
° You m ay se | ect more the 5-year-old kindergarten pupils five days a week, the pupils are counted as 1.0 FTE. The school
. may also choose to provide full-day instruction for three days a week for an entire school term
th a n O ne O ptl O n, but (which is 0.6 FTE) or full-day instruction for four days a week for an entire school term (which is 0.8
. FTE).
you will need to offer at
Select all of the 5-year-old kindergarten programs that the school will have available for SNSP
least one SNSP -
SChO | ars h | p for ea Ch (D] 5-Year-0Old Kindergarten 0.5 FTE
grade Catego ry D 5-Year-Old Kindergarten 0.6 FTE (3 full days of instruction each week)
Se I ected D 5-Year-Old Kindergarten 0.8 FTE (4 full days of instruction each week)

D 5-Year-Old Kindergarten 1.0 FTE (5 full days of instruction each week)
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Number of SNSP Scholarships Available

identified must have

Enter the number of SNSP s pupils at the school. This should NOT include any pupils that

are included as SNSP continfihg pupils

* All grade categories

The grade categories below are bilbed on the grades identified on i “Grades Available for SNSP Pupils® page. If there are no scholarships in one of the . .
grade categories Hsted, enter 2 SChO | a rsh ips avai | a b | e
New SNSP Pupils
4-Year Old Kindergarten (0.6 FTE
or the grade/category
5-Year Old Kindergarten (0.5 FTE
s o crserer (1077 must be removed.

il days of instriction each week

Grades 1-8 (1.0 FTE)

Grades 9-12 (1.0 FTE)

Total SNSP Expected Payments

© Previous Page
81

SNSP 2025-26 Payment Amounts per Full-Time
Equivalent

» The 2025-26 payment rates are not yet available.

» Expected SNSP Payments in the Intent to Participate will be
calculated based on the 2024-25 payment rates.

Once available, the 2025-26 payment rates will be updated on the SNSP Payments page:
https://dpi.wi.gov/parental-education-options/special-needs-scholarship/payments. The
payment amounts will be established as part of the statewide budget process. Due to this, the
payments will not be available until after the state budget is passed. The budget is typically passed in

the summer, but it can be later.

82
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Number of SNSP Scholarships Available (cont)

N\ New SNSP Pupils.

Enter the number of SNSP scholarships available for new SNSP pup
as SNSP continuing pupils.

The grade categories below are based on fhe grades identified on the ‘G
categories listed, enter 2 0"

New SNSP Pupils

4-Year Old Kindergarien (0.6 FTE) 1
5-Year Old Kindergarten (0.5 FTE) 5
5-Year Old Kindergarten (1.0 FTE) 2
 full days of nstructin sach wesk

Grades 1-2 (1.0 FTE) 3
Grades 9-12 (1.0 FTE) 5

Total SNSP Scholarships Avaiiable T I Your expected SNSP Payment is
provided here. If you change the
o o o B SP 72150 number of scholarships available, this

Payment:
Summer Schoel Expected SNSP Payment. $653.80 M M
pnR—— number will change accordingly.

as

School Financial Information and Surety Bond

Instructions ~ School Contact Info  Summer School ~ SNSP Grades K4 Programs K5 Programs ~ SNSP Pupils Financial Info

Intent to Participate: Financial Information or Bond Required

)
I f t h e SC h OO I S eX pecte Based on the number of available SNSP scholarships entered in the previous screen, the expected SNSP payment amount is $174,806.15.

If the expected payments are more than $50,000, Wis. Stat. §115.7915 requires that the school either:
S N S P payme nt o n the - Provide a surety bond for 25% of the expected SNSP payments, or
+ Provide financial information demonstrating that the school will be able to pay 2n amount equal o the total amount of the expected SNSP payments.
. .

p reV| O u S pa ge | S n Ot Financial Information: If the school intends to provide financial information, a 2025-26 budget on the form required

by the department, with all the required attachments, must be submitted by March 3, 2025. The financial

information must demonstrate that the school will be able to pay an amount equal to the total amount of the
g re a te r th a n $ 5 O ’OOO’ expected SNSP payments. The department will also review the schoof's financial audit and other financial related

information available to the department o determine whether the school meets the requirements. See the Private
the SChOOI Wi I I not See School SNSP Registration Requirements training for additional information on the requirements

. Bond: If the school will provide a bond, it must provide the bond by June 2, 2025. The required bond form will be:

t h I S p a ge . emailed, by mid-April, 2025, to all SNSP schools who did not provide a 2025-26 budget on the form required by the

department by March 3, 2025.

O The school will submit a surety bond by June 2, 2025

(©) The sehool will submit a DPI Budget & Cash Flow Report by March 3, 2025




ITP Submission Page

Intent to Participate: Agreement & Submission

| AGREE, on behalf of the private school, that the private school will comply with all of the requirements of the Special Needs Scholarship
Program (“SNSP”), as set forth in Wis. Stat. §115.7915, Wis. Admin. Code ch. PI 49, and the department's trainings, guidance, and
bulletins. This agreement constitutes a condition of receipt of funds under the SNSP. | further understand and agree that this nofice of intent
to participate is binding upon the private school, its successors, transferees and assignees for the period during which the private school is a
participant in the SNSP. | assure, on behalf of the private school, that all contractors, subcontractors, subgrantees, and others with whom the private
school arranges to provide services or benefits to its pupils, in connection with the SNSP, will not violate the requirements of the SNSP.

| have read Wis. Stat. §115.7915 and Wis. Admin. Code ch. Pl 49. | understand that Wis. Stat. §115.7915 and Wis. Admin. Code ch. P| 49 are
subject to statutory and administrative rule changes. In the event of failure to comply with the SNSP requirements, | understand that the
school’s participation in the SNSP can be terminated or payments withheld or both.

Electronic Signature
I am signing the intent to participate in my capacity as

O SNSP Administrator _ Choose your rOIe for the
O esddibeiSarenipalioand school and certify the ITP.

O SNSP Administrator and Head of the Governing Board

[ BY CHECKING THIS BOX | CERTIFY THE FOLLOWING:

1.1 have signed this form electronically.

2.1 am authorized to sign this form on behalf of the school as the head of the governing board or, if designated by the head of the governing
board, the SNSP administrator.

3. Al of the information in this form is complete and accurate to the best of my knowledge.

4. | have the legal authority to submit this form on behalf of the school

5.1 understand and agree to comply with all of the provisions and requirements set forth in this form

‘You must click the “Submit Notice of Intent to Participate” button to ensure DPI receives your data. Once submitted, you will have the opportunity to
print a copy of the application. You should print a copy of the application for your records
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Updated Registration Requirements Summary

SNSP Registration Requirements for the 2025-26 School Year

Required Items Status Due Date
1. Intent to Participate Filed March 03, 2025
2. Special Education Profile Not Started March 03, 2025
3. Private School Requirements Form March 03, 2025
4. Financial Requirement - Budget Not Applicable March 03, 2025
5. Financial Requirement - Surety Bond Required - Not Filed June 02, 2025
Note: The surety bond form that must be filed 1 nd will be emailed to schools by the middie of April.

« After the ITP is submitted, the Status will automatically change to “Filed.”

* The Financial Requirements - Budget and Surety Bond will update to indicate
“Required-Not Filed” for the applicable option if the bond or budget is required based
on the completed ITP.

 Item 3 will remain blank unless you provide a Private School Requirements form.

86




Changes to ITP After Submission

SNSP Registration Requirements for the 2025-26 School Year

Required Items Status Due Date

1. Intent to Participate Resubmission Needed March 03, 2025
2. Special Education Profile Not Started March 03, 2025
3. Private School Requirements Form March 03, 2025
4. Financial Requirement - Budget Not Applicable March 03, 2025
5. Financial Requirement - Surety Bond Required - Not Filed June 02, 2025

Note: The surety bond form that must be filed for the 2025-26 SNSP surety bond will be emailed to schools by the middle of April

* If you need to change something after you have submitted the ITP or
Special Education Profile, you may request to have them unlocked until

the due date, March 3, 2025, by emailing snsp@dpi.wi.gov.

87

Save and/or Print a Copy for Your Records

@ SNSP Schools Menu = | Home ~ Student Information ~ School Information - Help

Download a PDF of the
Summary of Intent to Participate summa ry. You m ay save

School Year

s and/or print a copy for your
S — files.
Sme e If, in the future, you want to
i review what was submitted
for the ITP, you will be able to
S L continue to access the
i summary in the SNSP Portal.

Summer School Offered: Yes

larship: 0
Partial 9-12 Scholarship: 0




Knowledge Check

Who must electronically sign and submit the Intent to
Participate? (Select all that apply)

a. The head of the school’s governing board.
b. Any staff member at the school.
c. The school’s business manager.

d. Theindividual designated as the school’s SNSP
Administrator.

89

89

Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov

90
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Special Education

Profile

WISCONSIN DEPARTMENT OF

Public Instruction

Jill K. Underly, PhD, State Superintendent

How to get to the Special Education Profile

Click the item you are

~ | Home Student information - School Information - Helj
@ SF sk Ml ° 0001-Test School
Intent to Participate

ruary 10,2025

Tl Education Profife must be completed in the SNSP Portal by March 3, 2025 to participate in the SNSP in the 25-26 school year. If the item has "Filed
pMited by the school. The Financial Requirements — Budget and Surety Bond will update to indicate “Required-Not Filed” for the applicable option ifthe bond or budget
ed on the completed ITP Hten 3 will remain blank unless the School provides Foralstoral participate in the SNSP for
th chool year, please see lable h

Application & Transfer Request Informatior

here: https:/dpi.vi

Application & Transfer Request Processing” Information that schools should se to process 24-25 Student Applications and Transfer Requests is available

Application & Transfer transer b Informtion menu above. All applications and transfer

quests
placed by Friday, January 10, 2025, must be submitted in the Portal by Friday, January 10, 2025 Appiications and transfer requests
successfully submitted afier September 20, 2024 wil have *Current Year Status” of ‘Ineligible in Semester 1,” and “Next Year Stalus” of ‘Submitied.”

ready to work on from susstmaos:

the SNSP Portal main
page.

“The option is curtently not ortal

'SNSP Contact information

Role First Name Last Name Email Bhone

‘SNSP Administrator

Head of Goveming Board Update Information
SNSP Designee. None

'SNSP Registration Requirements for the 2025-26 School Year

Required ltems

Status. ue Date

1.Intent to Participate Not Started March 03, 2025
2 Special Education Profie Not Started March 03, 2025
3. Private School Requirements Form 03,2025
4 Financial Requirement - Budget March 03, 2025

5. Financial Reqtirement - Surety Bond June 02, 2025

Note: the 2025-26 v toschoos by e of
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Special Education Profile (contd.)

* The profile must describe the methods of instruction that will
be used by the participating private school to provide special

education and related services for SNSP students.

* As areminder, SNSP schools are required to implement the
[EP or services plan of SNSP students, as modified by
agreement between the SNSP school and the student’s

parent/guardian.

93
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Special Education Profile (contd.)

* The profile must describe the qualifications of the teachers
and other persons at the private school who will be providing

special education and related services to SNSP students.

» The description should include the degrees, licenses, and
certifications for teachers and other persons at the private
school who are providing special education and related

services to SNSP students.

94
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Special Education Profile (cont.)

» The department posts a copy of all special education profiles
to the SNSP website. This is a good resource for new schools
that are trying to determine what a special education profile

may look like.

* All schools must provide a copy of the special education profile

to each SNSP applicant.

95
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Knowledge Check

Schools must provide their special education profile to:
a. Only the parents who request it.
b. The DPI only.
c. The DPI and all of the school’s SNSP student applicants.
d.

None of the above. The school’s programs are described in the
student handbook.

926
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov

97

Accreditation & Private
School Approval
Requirements




Accreditation/Private School Approval
Requirement

» All SNSP schools must be:

» Accredited by a statutorily approved accreditation agency; or

» Approved as a private school by the state superintendent.

* Aschool that is fully accredited for all SNSP available grades does not
need to be approved as a private school by the state superintendent. A
Private School Requirements Form is only required for schools that

need to be approved as a private school by the state superintendent.

99
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Accreditation Notification

* Submitted annually by August 1.

* The notice must be completed by an authorized member of the accrediting agency
and may not be submitted earlier than July 1 of that school year. The DPI will contact
the accrediting agency directly to obtain the notification.

* The notice must include all of the following information to meet SNSP requirements:
 The private school’s name;
» The private school’s address for each location included in the accreditation;
* The grades accredited; and

* Indication that the private school is currently accredited.

* The same accreditation notice is used for the Choice program and the SNSP.

100
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Accreditation

* The accreditation must include all of the grades that are available for
SNSP students. This is initially determined based on the grades
identified as available for SNSP students in the Intent to Participate.
If the school makes other grades available for the SNSP after the ITP
is submitted, the school must be fully accredited for those grades as
well.

» A bulletin discussing the statutorily approved accreditation agencies
is available on the SNSP Bulletins webpage.

101
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Private School Requirements Form

* Required for schools that are not fully accredited for all grades available for SNSP
students.

Submitted annually by the first weekday in March (March 3, 2025).
* Must be on required form.
* Must include all required attachments.

» Schools who would like to use this option must load the required documentation to
Kiteworks, the DPI’s secure online platform. Arequest for a Kiteworks’ folder must
be emailed to snsp@dpi.wi.gov as soon as possible.

102
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Knowledge Check

A school is fully accredited for K5-8 but not fully accredited
for K4. The school would like to offer K4-8 as available
SNSP grades. Which of the following is true?

a. The school must complete the Private School
Requirements form because it is not fully accredited for
all grades available for SNSP pupils.

b. The school may use the accreditation option if the school
is preaccredited for K4.

c. The school can use the accreditation option whether or
not it is preaccredited for K4.

103
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Knowledge Check

Which of the following is true for a school that is fully accredited for all
grades the school is making available for SNSP students?

a. Theschool must submit a Private School Requirements form to DPI
by March 3, 2025.

b. The accreditation notice is submitted by the accrediting entity
directly to DPIl between July 1, 2025 and August 1, 2025.

c. Theschool must email DPI a letter from their accrediting agency
indicating they are accredited as soon as possible to meet the
accreditation requirement.

d. Schools participating in the SNSP can be accredited by any
accreditation agency in the country.

104
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Other School
Requirements

WISCONSIN DEPARTMENT OF
.

Public Instr

Jill K. Underly, PhD, State

105

Certificate of Occupancy or Letter

* Schools new to the SNSP must submit one of the following by the first weekday in
May (May 1, 2025) for each of the school’s locations.

A certificate of occupancy from the municipality within which the private school is
located.

» A certificate of occupancy from a local or regional unit who has the authority to issue
certificates of occupancy.

« If the municipality does not issue certificates of occupancy, then submit a letter from the
municipality explaining that.

» Temporary certificates of occupancy are not sufficient.

» Continuing SNSP schools with a new location must provide one of the items listed
above before students are at the location.

106
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New SNSP Schools: FEIN Letter

* Schools new to the SNSP should provide the Federal Tax ID Number
(FEIN) letter from the IRS to the DPI by March 3, 2025. The information
on this letter is required in order for the new school to be set up to
receive SNSP payments from the DPI and for schools choosing the

surety bond option.

107
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How to Request an IRS EIN Letter

1. First, check with the school’s accountant, business office, and/or
payroll office to see if they have the school’s original EIN

confirmation letter.

2. If the schoolis unable to locate its EIN letter, then the school will
need to contact the IRS and request a letter with the EIN. The
IRS’s call center number is 800-829-4933.

108
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EIN Confirmation Letter Recommendations

1. Itisimportant to remember that the school is not requesting a new
Employer Identification Number. The school is requesting that the IRS
mail a letter identifying the EIN. Requesting the letter be faxed may
result in this process taking less time (1 day instead of 2-3 weeks if

sent in the mail).

2. The school should start this process early because it can take several

weeks to obtain an EIN Letter from the IRS.

3. Once obtained, the EIN Letter should be emailed to: snsp@dpi.wi.gov.

109
am DEPARTMENT OF THE TREASURY
INTERNAL REVENUE SERVICE
CINCINNATI OH 45999-0023
Date of this notice: MO-DY-YEAR
Emplover Identification Number:
2 XXXXNHX
Form: 8S-4
Number of this notice: XX ### X
HEARING LOSS ASSOCTATION OF AMERICA
ChaptersiName For assistance you may call us at:
Chapter's Street/Mailing Address 1-800-829-4933
City State Zip
IF YOU WRITE, ATTACH THE
STUB AT THE END OF THIS NOTICE.
WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER
Thank vou for applying for an Employer Identification Number (EIN). We assigned you
EIN XX-XXXXXXX ., This EIN will identify you, your business accounts, tax returns, and
documents, even if you have no employees. Please keep this notice in your permanent
records.
110
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Sample EIN Letter Issued Upon Request

m Department of the Treasury Inreply refer to:  XXXNXXXXXX
Internal Revenue Service Nov 28, 2022 LTR 147C
Ogden, UT 84201 KEXRKRRRX

School Legal Entity Name
Address

City WI zip

Taxpayer ldentification Number: xx-xxxxxxx

Form(s):

Dear Taxpayer:
Thank you for your telephone inquiry of November 28th, 202x.

Your Employer Identification Number (FIN) is xx-xxxxxxx. Please keep this letter in your
permanent records. Enter your name and your EIN on all business federal tax forms and on
related correspondence.

If you have any questions regarding this letter, please call our Customer Service Department at
1-800-829-0115 between the hours of 7:00 AM and 7:00 PM. I you prefer, you may write to us
at the address shown at the top of the first page of this letter. When you write, please include a
telephone number where you may be reached and the best time to call.
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What is Not an Acceptable EIN Letter

1. Copy of your school’s W-9 or quarterly 941 forms.
2. A copy of your school’s deed or title to any property it holds.

3. A copy of your school’s 501(c)(3) tax-exempt status letter from
the IRS.

4. A copy of your school’s articles of incorporation.

5. Aletter from the School’s synod or dioceses stating the school’s

legal name.
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Health and Safety Requirements

» All participating private schools must comply with all health and safety laws or codes
that apply to public schools. Please see Wis. Stat.s. 118.07 for information about some of
these requirements.

* These include the requirement to train all staff in the mandated reporting of child abuse
and neglect, and in the laws governing the threat of violence, using training materials
provided by DPI. All school employees must receive this training once within the first six
months after hire and at least every 5 years thereafter. For more information on the child
abuse and neglect training requirement, see the Child Abuse and Neglect Training

webpage. The online learning module related to reporting of threats of violence is
available on the Required Training for Wisconsin School Staff webpage.
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Seclusion and Restraint

 All SNSP Participating private schools must comply with seclusion

and restraint laws.

* For information on the state law requirements for seclusion and
physical restraint please review the resources available on the
DPI’s Seclusion and Restraint webpage at

https://dpi.wi.gov/sped/topics/seclusion-restraint.
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Seclusion and Restraint Annual Reporting

» Continuing SNSP schools must annually report the following information for the
previous year to the school’s governing body by October 1 and to the DPI Student
Services/Prevention and Wellness Team by December 1 for any instances of
seclusion and physical restraint in the school during the previous school year (the

numbers for seclusion and physical restraint are separately reported):

1. Number of incidents
2. Total number of pupils involved
3. The number of children with disabilities involved

* New schools to the SNSP in the 25-26 school year will be required to report this
information for the 25-26 school year starting in the fall of 2026.

» All SNSP schools need to complete the reporting, even if no seclusion or physical

restraint was used. 115
115
Knowledge Check

Which schools are required to submit a certificate of
occupancy, or a letter that a certificate of occupancy is not
issued by the municipality, to the DPI?

a. Only schools participating in both the SNSP and Choice
programs.

b. All new SNSP schools as well as continuing SNSP schools who
move to a new location or open a new facility.

c. Al SNSP schools must submit certificates of occupancy every
year.
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov

117

Criminal Background
Checks
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Individuals Requiring a Background Check

* In order to determine which individuals require a background check, the
school should begin by generating a list of all individuals who perform services

for their legal entity.

* SNSP and Choice program schools must conduct a criminal background check
for any individual at the school’s legal entity who meets both of the following:
» Theindividualis an employee of the legal entity under Wis. Stat. § 108.02(12); and

* Theindividualis directly or indirectly related to the school’s educational

programming.
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Who is an employee?

* The determination of who is an employee of the legal entity is based on Wis.

Stat. § 108.02 (12).

* Individuals who perform services for a school may be considered employees

regardless of whether the individuals are paid directly by the school.

* Since volunteers do not receive any compensation for the services they
perform, they are not considered employees and background checks are not

required.
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DWD Worker Classification Resource

« DWD has aworker classification resource available at

https://dwd.wisconsin.gov/worker-classification/ui/ that can be used to

determine who is an employee.

* Most Choice/SNSP schools would be considered nonprofit employer

General Private Employers State and Local Government
Nonprofit Employers Trucking Employers
Logging Employers Indian Tribal Government
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DWD Worker Classification Resource

 Part 1: Direction and Control - The worker must be free of the employer's
direction and control to be considered an independent contractor.
« If the worker is found to be under the direction and control of the
employer, the worker is an employee.
* |f the worker is free from the direction and control of the employer, the

second part of the test is applied to the worker.

 Part 2: Independent Business - Five Factors

Information from DWD worker classification
122
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Who is directly or indirectly related to educational

programming?

* Individuals are considered directly or indirectly related to
educational programming if they met any one of the following:

* The individual has any compensation included as an eligible education
expense in the Choice or SNSP financial audit.

* The individual interacts with students.

» Theindividual’s job relates to the financial, administrative, or academic

sectors of the school.
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Criminal Background Check Requirements

SNSP and Choice program schools cannot employ:
« Any individual who is not eligible for a teaching
license as the result of an offense; and

* Any individual who might reasonably be believed to
pose a threat to the safety of others, which includes

individuals who have engaged in immoral conduct.

124

e eeemmeeree————e

124

62



125

Teaching License Eligibility

Anindividual is ineligible for a teaching license if the individual has
been convicted of any Class A, B, C, D, E, F, G, or H felony under
Wis. Stat. chs. 940 or 948, except §§ 940.08 and 940.205, within six

(6) years of the individual applying for a license to teach.
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Immoral Conduct

» Wisconsin law defines immoral conduct as “conduct or behavior that is
contrary to commonly accepted moral or ethical standards and that endangers

the health, safety, welfare or education of any pupil”

* Immoral conduct includes, but is not limited to, the intentional use of an
educational agency’s equipment to download, view, solicit, seek, display or

distribute pornographic material.

* Schools should have a policy or other written document indicating what they

consider to be immoral conduct. -
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Background Check Options

* Schools have 2 options for completing the
background check for employees who are directly
or indirectly related to educational programming:

* DPI Issued License Background Check Option
* Non DPI Issued License Background Check Option
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Current DPI Issued License Background Check
Option

» The background check requirement can be met by determining that an

individual has a current, DPI issued license.

» To complete the background check using this option the school must complete
all of the following for the individual:
* Obtain and retain a copy of the DPI issued license.

* Annually determine that the individual has a current DPI issued license in advance of the
employee working for the school term. If the individual no longer has a license, the school
must use an alternative source to determine that the employee meets the requirements

and maintain the documentation showing the background check completed.
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Non DPI Issued License Background Check Option

» The background check must be completed prior to employing any
individual who meets the specified criteria and every five (5) years

thereafter.

* |f the school is new to the Choice program/SNSP and has not
previously completed background checks on existing employees,
the school must complete a background check on each employee

before he or she works at the school for the school year.
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Record Retention

* The records and documents obtained from performing criminal background
checks must be retained and accessible to the school and available to the
school’s independent auditor. The auditor will review them to determine if

they meet the requirements as part of the Enrollment Audits.

* A summary document that only indicates whether the individual passed or
failed the background check is not sufficient documentation of the

background check.
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Resources

* See the Criminal Background Checks Bulletin on the Bulletin webpage
and the Criminal Background Check training on the Training webpage

for additional information.
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Knowledge Check

Which of the following individuals would the school need to complete a background check for

(there may be more than one answer)?
a. Substitute teachers from a third party service agency.

b. The school contracts with a 3" party lunch provider. The contract requires that the lunch
provider provide nutritional meals on school days that meet the USDA food program
requirements.

c.  One of the parents comes in during the lunch hour and serves lunch. The parent is not paid
as part of the school’s payroll processing for employees, rather the parent receives a check
directly from the school. The school issues a 1099 annually for the parent.

d. The school contracts with a guest speaker to give a presentation to the seniors on how to
make career choices. The speaker provides the speeches across the country.
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov

133

Financial Information &
Surety Bond Requirement
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School Financial Information and Surety Bond

* If a private school reportsinits ITP that it expects to
receive $50,000 or more in SNSP scholarships annually,
then the private school must meet one of the following
requirements:

» Meet certain financial requirements or

* Provide a surety bond.
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Financial Requirements

* The school must not have any indicators that it will not be able to

repay the full expected SNSP scholarship amount.

» The DPI will review the school’s information to determine if the
financial requirements are met. The requirements relate to:
* A budget and cash flow report,
» The school’s financial audit, and

* Timely paying of amounts owed.
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SNSP School Budget & Cash Flow Report

* The budget and cash flow report is due annually by the first weekday in
March.

« All activity and balances for the legal entity of the school MUST be included.

» Organizations are considered the same legal entity if:

* The organizations have the same federal tax id number and use it for all activities

including payroll.

» The organizations are NOT separately set up with the Department of Financial

Institutions.
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Budget & Cash Flow Report Indictors

* In order to meet the financial requirements, the budget and cash flow
report may not have any of the following indicators when the SNSP
expected payments are removed:

» A negative cash balance in any month

* Insufficient revenues to fund operations

» Current assets compared to current liabilities are negative
» Negative net asset balance

» A net operating loss/negative change in net assets
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Financial Audit Indicators

The school should review its last financial audit to determine if it had any
of the following indicators. If so, the school will be required to use the
surety bond option.

* Negative net asset balance.

» Current assets compared to current liabilities were negative.

» The Statement of Activities had a net loss/negative change in net assets.

» The financial audit opinion contained a qualification as to the school’s

ability to continue.
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Other Indicators

* The school failed to make payments to vendors as required per written
agreement or, if there is no agreement, within 90 days of invoice or payment

request.

» The school has past due amounts with government agencies, including
payment of employee withholdings, even if the school has entered into a

payment plan with the government agency.

» The school failed to pay employees as required by the Department of

Workforce Development or as per the written agreement with the employee.
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Surety Bond

* Participating private schools can also opt to provide a surety bond
rather than meet the financial requirements.

* May be required by the department if the department determines
that the participating private school does not meet the program’s
financial requirements.

* The bond due annually by the first weekday in June must be equal
to 25% of the total amount of SNSP scholarships expected to be

received based on the available scholarshipsin the ITP.

141

st

141

Surety Bond (cont.)

« If the school’s expected SNSP payments are $50,000 or more and the school
did not submit a budget and cash flow report by the first weekday in March,
the DPI will email a surety bond form to the school with certain information
prefilled. DPI will email the form to the SNSP Administrator by mid-April.

» Any company that issues bonds may provide the bond. Schools can start by
contacting their insurance agent to obtain the bond.

* The school must use the 2025-26 bond form emailed by the department.
The insurance company cannot use their own form or update the 2024-25
bond form to the 2025-26 school year themselves.
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Surety Bond Form

STATE OF WISCONSIN . .
DEPARTMENT OF PUBLIC INSTRUCTION * The information
SPECIAL NEEDS SCHOLARSHIP PROGRAM BOND

Whereas, (name of legal entity of school), h igh I ighted i n b I U e Wi I I be

doing business as [school names] (rame of school, hereinafter the Principal),

prefilled. If you believe any

a nonprofit corporation

affiliated with a religious organization with non-profit status f o e e . |
a for-profit corporation

i L S of itis incorrect, emai
a for-profit partnership

(place an X next to the school’s organization type above) s n S D@d D i 'Wi _gov i n d ica ti ng
at {address} (address of school)

as PRINCIPAL, and (name of company providing bond) of What you bel ieve to be

(address of company providing bond) as SURETY. an

insurer authorized to transact surety business in Wisconsin, are held and firmly bound to the Wisconsin Department of Public .

Instruction i in the sum ofi «Bond. Amoum» (amount of bongd) for the payment of which we bind ourselves, and our heirs, INCOr rect an d W h at yo u
jointly and severally. This bond is payable to the Wisconsin Department of

Public Instruction in the euenl of mjur) or loss caused by a failure of the Principal to fulfill the conditions of this bond, but in no

event shall the Surety’s aggregate obligation exceed $ «Bond Amounty (amount of bond). th i n k th e co rrect

information is.

143

st

143

Surety Bond Form (cont)

Whereas, (name of legal entity of school),

e * The completed bond form

e must have the following fields

a for-profit

(place an X next to the school’s organization tvpe abave)

P completed:

as PRINCIPAL, and (name of company providing bord) of
faddress of company providing bond) as SURETY, fn

insurer autherized to transact surcty business in Wisconsin, arc held and firmly bound to the Wisconsin Department of Public T h H H
: e - : . e organization type.

executors, administrators, successors, and assignees, jointly and severally. This bond is payable to the Wisconsin Department of
Public Instruction in the event of injury or loss caused by a failure of the Principal to fulfill the conditions of this bond, but in no
event shall the Surety’s aggregate obligation exceed $ «Bond Amount» (amount af band). t
* The name and add fth
The Principal is participating in the Special Needs Scholarship Program as authorized in s. 115.7915, Wis. Stats., and is obligated e n a e a n a ress O e
to faithfully perform the responsibilities specified under s. 1157915, Wis. Stats_, and gh, PT 49, Wis. Adm. Code

This surety bond, payable to the Wi D oF Public s under s. 115.7915(6)0), Wis. company providing the bond.

Stats., and s. P1 49.04(1m) for participation in the Special Needs Scholarship Program because the Principal indicated that it
expects to receive at least $50,000 in Special Needs Scholarship Program money in the school year for which this bond is issued

This bond may be called upon by the Wisconsin Department of Public Instruction for any of the reasons stated under s. PT

49.04(4) which include: (a) the Principal failed to timely file the report required under ss. PT 49.08 and PI 49.09 or the reports

reqnu(ed) under s. PT 49,0(7()1) (b) the ]I:rmmpal Tailed to timely refind the Wiseonsin Department of Public Instruction ani' . T h ea d d ress w h ere d eman d S
amount certified due from the Principal under s. PI140.07(4): (¢) the Principal failed to timely refund the Wisconsin Department

of Public Instruction the reserve balance as prescribed under s. PI 49.09; or (d) the Principal failed to timely refund to the

W, sin D of Public any other money owed to the agency for any other reason under Wis. Admin. Code

P149 or s 1157915, Wis. Stats, Notice of Demand for Payment of the bond should be sent to Surety at the followiay fo r paym e nt m u St be Se nt.

address:
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Surety Bond (contd.)

Signature Section of Surety Bond Form:

(Printed Name of Surety)

{Signature of Company Officer for Surety)

(Signature of Attornev-in-fact for Surety)

(Signature of AuthorizedIndividual for Principal)

(Printed Name of AuthorizedIndividual for Principal)

(Printed Title of AuthorizedIndividual for Principal)

These must be the signatures
of individuals from the
company providing the bond.
Both signatures are not
required.

This must be completed by an
authorized individual from the
school, such as the SNSP
administrator or the head of the
governing board.

st
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original inits files.
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Surety Bond-Submission

* The completed bond form should be emailed to snsp@dpi.wi.gov. It does

not also need to be mailed to the DPI. The school should retain the

* The bond submission must include the Power of Attorney form
indicating the individual from the Surety who signed the bond has the
authority to sign the bond on behalf of the Surety.

* If DocuSign is used to sign the bond, the DocuSign Certificate of

Completion must be provided with the bond.
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Surety Bond-When It May Be Called

* The department may call upon a bond for the following reasons:
» The school failed to timely file the financial audit or the required
enrollment reports;
* The school failed to timely refund the department any certified amount
due; or
* The school failed to timely refund the department its reserve balance if it
ceases to participate in the SNSP or is barred by the state superintendent
from participation.
, 147
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Changes to Available SNSP Scholarships

@ SNSP Schools Menu = Home Student Information ~ School Information ~ Help

Intent to Participate
Special Education Profile
School Information Update Form: SNSP Scholarshif  scnojarships and Grades Available

SNSP Scholarships and Grades

View Grades Available & Scholarships for the following school year: 2025-2026 v

The following identifies the grades available for SNSP pupils at the school and the number of available scholarships a
changes to the grades available for SNSP pupils and the number of scholarships available beginning June 09, 2025. |
when they can be made Is available in the Student Application and Transfer Request Information Bulletin available on

Processing webpage

 Schools will be able to make changes to their scholarships and grades available
beginning in June in the SNSP Portal by going to School Information and
selecting “Scholarships and Grades Available”.
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SNSPP i i
ortal Provides the Grades Available
Grade Grade Available for SNSP Pupils
4-year-old kindergarten (0.5 FTE) No
4-year-old Kindergarien (0.6 FTE) No
5-year-old kindergarten (0.5 FTE) No
5-year-old kindergarten (0.6 FTE) No
5-year-old kindergarten (0.8 FTE) No
5-year-old kindergarten (1.0 FTE) No
Grade 1 No
Grade 2 No
Grade 3 No
Grade 4 No
Grade 5 MNo
Grade 6 Yes
Grade 7 Yes
Grade 8 Yes
Grade 9 No
Grade 10 No
Grade 11 No
Grade 12 No
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SNSP Portal Provides the Scholarships Available

The number of available scholarships identified below indicates the number of scholarships the school has available based on the Intent to Participate or a subsequent School
Information Update form. To determine the remaining scholarships available, the school must reduce the number of scholarships below by

1. The number of continuing SNSP pupils at the school unless a Student Withdrawal or Transfer Notification Form has been submitted for the pupil,
2. SNSP applications to the school that haven't been determined ineligible, and
3. SNSP transfer requests to the school that haven't been determined ineligible

Number of Full Number of Partial Total Available
Grade Category Scholarships Available Sch hip: i ip
4-year-old kindergarten (0.5 FTE) 0 0 0
4-year-old kindergarten (0 6 FTE) 0 0 0
5-year-old kindergarten (0.5 FTE) 0 0 0
5-year-old kindergarten (0 6 FTE) 0 0 0
5-year-old kindergarten (0.8 FTE) 0 0 0
5-year-old kindergarten (1.0 FTE) 0 0 0
Grades 1-8 5 v] 5
Grades 8-12 0 o 0
Totals: 5 [} 5
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Changes to Available SNSP Scholarships

Schools may move scholarships between grade categories. This may
be done at any point during the year as long as there are enough
scholarships available in the grade(s) being changed to account for
applications and transfer requests that the school has received that
are pending the eligibility determination or have been determined

eligible.
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Changes to Available SNSP Scholarships (cont.)

Description Required items | Whenis bond/revised | Lastdayto Bond/
prior to giving bond required make changes | Revised
out additional if bond/revised | Bond Due
scholarships bond required | Date

School had an expected School The difference between 3rd Friday in gls

SNSP scholarship amount, Information the expected payment  September weekday

based on the ITP, of $50,000 Update Formvia  onthe ITP and revised in

or more and submitted a the SNSP Portal expected payment is November

surety bond by the 1st $50,000 or more

weekday in June

School had an expected School The difference between Last weekdayin Last

SNSP scholarship amount, Information the expected payment  August weekday

based on the ITP,of $50,000 Update Formvia  onthe ITP and revised in August

or more and submitted the SNSP Portal,  expected payment is

financial information that and, if required, $50,000 or more

met SNSP requirements Bond

School had an expected School The revised expected Last weekday in Last

SNSP scholarship amount, Information SNSP scholarship August weekday

based on the ITP, of less than Update Formvia  amountis $50,000 or in August

$50,000 the SNSP Portal, more 52

ﬁ and, if required,
Bond [
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Knowledge Check

Which of the following indicators would result in the school needing to use the surety bond requirement?

a.

The 2023-24 financial audit submitted for the Choice programs indicates the school has a negative
net asset balance (assets are less than liabilities).

The 2023-24 financial audit submitted for the SNSP indicates the school has a negative change in net
assets of $50,000 for the 2022-23 and 2023-24 school year.

The 2024-25 Fiscal & Internal Control Practices Report submitted for the Choice program indicates
the school did not pay 1 employee on time. The school paid the employee the amount owed by the
due date of the report.

The school has positive cash flows in every month in the 2025-26 Budget & Cash Flow Report before
the SNSP payments are removed. Once the SNSP payments are removed, the school has a negative
cash flow in one of the months.

All of the above.
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True or False

A school expects to receive more than $50,000 in SNSP payments based

onthe ITP. In the ITP, the school indicates it will use the surety bond

option. The school can provide a bond that is lower than the amount

required in the ITP if it submits a School Information Update form

lowering the number of scholarships that are available prior to the first

weekday in June (the due date of the initial bond).
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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Payment Process
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Overview of SNSP Program Funding

» The schools receive a payment for eligible SNSP pupils. During the school year
the DPI pays the voucher amount per FTE. The school will receive an ACH for
each payment.

* Schools may not receive both a Choice and SNSP payment for a student.

» At the end of the year, the total payments received for eligible SNSP pupils are
compared to the school’s actual net eligible education expenses for the SNSP.

» The difference between the SNSP payments received and the school’s actual
net eligible education expenses is the SNSP Reserve balance.

* The school must maintain a cash and investment balance that is at least as
much as this amount for future SNSP eligible education expenses.
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Payment Process

* The September payment is 25% of the annual FTE SNSP payment amount
for each eligible pupil on the Preliminary Enrollment Report.

* The November payment is 50% of the annual FTE SNSP payment for each
eligible pupil on the 3rd Friday in September Pupil Count Report and class
list less the September payment for each pupil on the Preliminary
Enrollment Report.

* The February & May payments are each 25% of the annual FTE SNSP
payment amount for each eligible pupil on the 2nd Friday in January Count
Report and class list.
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Preliminary Enroliment Report

* Due by the last weekday in August.

* Provide alist of the SNSP pupils enrolled at the school as of the last
weekday in August.

* If the school has pupils that are continuing SNSP pupils from the
previous school year, the school must identify if the pupils were

determined to no longer to have a disability in the prior school year.
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3rd Friday in September and
2nd Friday in January Pupil Count Reports

* Provide the total number of all pupils and SNSP pupils at the school that

meet the attendance requirements.

* The 3rd Friday in September Pupil Count Report is due the last weekday
in September and the 2nd Friday in January Pupil Count Report is due

the last weekday in January.

« 34 Friday in September Pupil Count Report Only-Report current

addresses for continuing SNSP pupils.
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Actual Costs Incurred Pupil Payment Option

» A school has the option to receive a SNSP payment based on the previous
school year’s actual cost to provide special education for the pupil in the

statement.

* If the school would like to use this option for a SNSP student, the school will be
required to provide a financial statement of actual costs that indicates the
actual costs to provide special education for the SNSP pupil incurred for the
previous school year and provide supporting documentation for the costs. The

statement is due by the 3 Friday in July.
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Actual Costs Incurred Pupil Payment Option (cont)

* Aschool that provides a Statement of Actual Cost for a SNSP pupil will
have a scholarship amount for that pupil in the following school year
equal to 150% of the regular student payment amount plus 20% of the
amount on the statement of actual costs over 150% of the regular

student payment.

* The student must meet all SNSP requirements to receive the

scholarship payment in the following school year.
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Actual Costs Incurred Pupil Payment Option

Example (cont)
e e
Voucher Amount $15,000 $24,750 $18,000
Amount on the Statement of Actual Cost up to 150% of $22,500 $18,000
voucher amount
90% of costs on the Statement of Actual Cost over $2,500*90%= $0
150% of voucher amount $2.250
Current Year Actual Costs Included on the
Statement of Actual Cost $25,000 $18,000 $22,000

Assumes voucher amount of $15,000 annually for example

_’ = ’ . = purposes only.
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Knowledge Check

If a SNSP school that is continuing to participate in the SNSP does not
spend all of the SNSP payments it receives for SNSP pupils, what must it
do with the remaining amount?

a. The amount can be spent on whatever the school would like.

b. The school must retain the amount for future eligible education expenses
for SNSP pupils.

c. Theschool must pay the amount back to the department.
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Question?

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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Audit Process
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Audit Process Overview

* School retains and pays an independent audit firm. All new SNSP
schools, including schools that currently participate in the Choice
program, must provide an Auditor Authorization form identifying the
school’s SNSP auditor. This form is due by August 15,2025.

* DPI provides agreed upon procedure reports to the auditing firms.

» DPI generally relies on auditor work but has oversight authority.
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SNSP Audit & Agreed Upon Procedures Reports

 September Enrollment Audit due December 15th
 January Enrollment Audit due the first weekday in May

 Financial Audit due October 15th

* Includes the determination of the school’s eligible

education expenses.
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Enroliment Audits

 An auditor must complete an audit of the 3" Friday in
September count and the 2™ Friday in January count. The
auditor will:
* Determine if the applications and transfer requests are eligible.
* Determine if the pupils meet the attendance requirements.
* Ensure the pupil data provided to DPI is correct.
» Complete areview of each background check and determine that the

background check was completed as required.
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Enrollment Audits (cont)

As part of the September Enrollment Audit, the auditor will
also complete the following for continuing SNSP pupils:
* Verify the residency documentation was obtained and the
documentation matches DPI’s records.

* Ensure that the |IEP reevaluation data was properly

reported to the DPI.
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Certification Letters

* Once the DPI has reviewed and made any necessary changes

to the enrollment audits, certification letters are sent.
 Certification letters are sent for each enrollment audit.

* The DPI will generally pay any amounts owed to the school via
ACH or net any amounts owed to the DPI with future SNSP
payments.
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Knowledge Check

Who hires the school’s external auditor?
a. The school

b. DPI

c. Noone, DPI performs all audits for the school
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Knowledge Check

Which of the following reports/audits must be completed by the school’s
external auditor for the Special Needs Scholarship Program (there is more than

one answer)?

a. The September Enrollment Audit

b. The 2" Friday in January Count Report

c. TheFiscal & Internal Control Practices Report
d. TheFinancial Audit

e. TheBudget & Cash Flow Report
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Financial Audit
Overview

WISCONSIN DEPARTMENT OF

Public Instruction

Jill K. Underly, PhD, State Superintendent
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PSCP & SNSP Combined Financial Audit

A school that participates in both the Private School Choice Programs (“PSCP”

or “Choice”) and SNSP submits one financial audit that covers both programs.

» Thefiscal year for the financial audit and budget must be the school year from

July 1 to June 30.
* The financial statements are the same.

» Areserve balance schedule needs to be included for PSCP and SNSP if the

school is participating in both programs.
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Eligible Education Expenses
Choice SNSP
Eligible education expenses are all direct | | Eligible education expenses are all direct
and indirect costs associated with a and indirect costs associated with a
school’'s educational programming for . , . .
. . ) private school’s educational programming
pupils enrolled in grades kindergarten to _ . .
12 that are reasonable for the private for pupils enrolled in grades kindergarten
school to achieve its educational | |to12.
purposes as determined by the school’s
written policy and tested by an
independent auditor.
176

88



SNSP Eligible Education Expenses

* General Eligible Education Expenses: These are the school’s educational
programming expenses for all pupils enrolled in grades K4 to 12.

 Primarily SNSP Expenses: These are the school’s educational programming
expenses that are primarily related to SNSP students.

» Expenses for Pupilsin a Statement of Actual Cost: These are expenses that are
identified as eligible, with supporting documentation, in the Statement of
Actual Cost submitted by the school. These expenses are included as eligible
in the reserve balance schedule.

» See the SNSP Eligible Education Expense Bulletin for further information.
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SNSP Eligible Education Expenses-General Eligible
Education Expenses

* The general eligible education expenses are multiplied by the percent of
the students participating in the SNSP to determine what is a SNSP

eligible education expense.

* The percent of students participating in the SNSP is based on the
average of the 3" Friday in September and 2™ Friday in January FTE for
SNSP pupils and all pupils. The SNSP pupil FTE does not include pupils

for which the school received an actual cost payment in that year.
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Primarily SNSP Eligible Education Expenses

* If the school is participating in the SNSP, it may designate
eligible education expenses that are primarily for the
SNSP.

* Expenses that are primarily, but not only, related to SNSP
students are expenses that were incurred primarily for
SNSP students where other pupils at the school are also
getting a benefit.

* Since they need to be “primarily” related to the SNSP, the
expenses must be used for the SNSP at least 50% of the
time.
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Primarily SNSP Eligible Education Expenses (cont)

* The allocation for these expenses must be specific to the
particular expense rather than a general allocation.

* Generally, the cost of teachers and other general costs of
the school should be included as a general eligible
education expense rather than as a primarily SNSP eligible
education expense.

» Examples of primarily SNSP expenses include a teacher
aide that only works with a SNSP pupil, the cost of the
SNSP Enrollment Audits, and the cost of the SNSP surety
bond.
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Primarily SNSP Eligible Education Expenses (cont)

* These costs are excluded from the general eligible
education expense calculation for the SNSP and Choice
Program.

* The SNSP excluded amount must be the amount before
the allocation percentage is applied.

* The Choice program excluded amount is the amount
included as a primarily SNSP expense.

» Any government assistance, insurance proceeds, or
fundraising revenue that are related to these costs must
decrease the primarily SNSP eligible education expenses.
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Primarily SNSP Eligible Education Expenses (cont)

* Example: Teacher Aid Is Included in Primarily
« Salary: $30,000
* The teacher aid tracks her time and determines she spends
80% of her time with SNSP pupils.

Amount included as a Primarily SNSP Eligible $24,000
Education Expenses (calculated as $30,000 x .8)
Amount Excluded from SNSP General Eligible $30,000

Education Expenses (since the SNSP amount is
already specifically identified)

Amount Excluded from General Choice Expenses $24,000
for schools participatingin the Choice program

(since the remaining $6,000 is being used for non-

SNSP educational programming)

e eeee———————
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Expenses for Pupils in a Statement of Actual Cost

« If aschool submits a Statement of Actual Cost for a pupil, the school will include the
actual special education expenses for the pupil rather than the general eligible
education expenses for the pupil in the Reserve Balance Schedule.

* These costs are excluded from the general eligible education expense calculation for
the SNSP and Choice program.

* Since the school has elected to receive the special education expenses for these
pupils, the FTE for these pupils are excluded from the SNSP FTE when calculating the
general eligible education expenses for SNSP pupils in the reserve balance schedule.
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Knowledge Check

True or False:

» The SNSP directly reimburses schools for eligible expenses for SNSP
pupils.
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Knowledge Check

Which of the following expenses could be included as an eligible

education expense in the financial audit?

a. Teacher aide for a student

b. Speech-language pathology and audiology services
c. Learningsoftware

d. Allof the above

e. None of the above
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Knowledge Check o ——

« The school has net eligible education Net Eligible Education Expenses 1,003,000
expenses of $1,003,000. The school’s Less: Primarily SNSP Amount 3,000
SNSP surety bond costs $3,000, which the General Net Eligible Education Expenses 1,000,000
school decides to include as a primarily Times: Percent of School in Program
SNSP expense. General Net Eligible Education Expenses for

* 10% of the school participates in the Program Pupils

SNSP.
Primarily SNSP Amount
» The school received $108,000 of SNSP

revenue. Total Net Eligible Education Expenses for

Program Pupils
« What is the school’s reserve balance?

SNSP Revenue

SNSP Reserve Balance
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Question?

wh

If you have a question,
please use the chat function
to enter it.

Questions after the training
may be emailed to snsp@dpi.wi.gov
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Available Resources

SNSP Homepage: https://dpi.wi.gov/parental-education-options/special-needs-
scholarship

» School Registration Page

* SNSP Bulletins

* School Submitted Reports Webpage
* SNSP Payments

* SNSP Training

* SNSP Statutes & Rules
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Available Resources (cont.)

* Financial Requirements bulletins available at

https://dpi.wi.gov/parental-education-options/special-needs-

scholarship/bulletins
* Financial Audit and PSCP/SNSP Reserve Balance
» SNSP Eligible Education Expenses

* List of current Choice/SNSP auditors and Auditor Authorization form

available at https://dpi.wi.gov/parental-education-options/special-

needs-scholarship/auditor.
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Questions

Email: snsp@dpi.wi.gov

Phone: 1-888-245-2732 ext. 4
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