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Review Schedule: 
 

 

 

Schedule Type Start Date End Date 

Off-Site Review 03/06/2024 04/09/2024 

On-Site Review 04/09/2024 04/10/2024 

Site Selection Worksheet 03/05/2024 03/05/2024 

Entrance Conference  03/07/2024 03/07/2024 

Exit Conference 04/15/2024 04/15/2024 
 

Commendations: 
 

 

Thank you to the Brighton #1 School District staff for the warm welcome and cooperation throughout the Administrative 

Review process. The openness on the part of the Food Service Director and Authorized Representative to learn about 

program compliance is greatly appreciated. All of your district’s staff work well together to prioritize school nutrition. Thank 
you for all that you do for your students.  

 

  

Recommendations: 
 

  

No Recommendations found for this review. 
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Findings and Corrective Action: 
  

Site Name  

Form Name Revenue From Non-Program Foods (709 - 711) 

Question # 710 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 

  

04/15/2024 11:38 AM 

Finding: The SFA is not separately tracking nonprogram food expenditures from 

Program food expenditures, but does separately track nonprogram food revenues 

from Program food revenues. 

   

Corrective Action: Provide a plan on how nonprogram food expenditures will be 

tracked. 
 

 

 

Site Name  

Form Name Civil Rights (800 - 807) 

Question # 801 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 

  
04/15/2024 09:56 AM 

Finding: The Public Release was not distributed to the required locations including 

the media, local unemployment office, grassroots organizations and any major 
employers contemplating large layoffs in the area (7 CFR 245.5(a)(2)).  

 

Corrective Action: Upload into SNACS the names of 3 organizations that the 

public release will be sent in the following school year. 
 

 

 

Site Name  

Form Name Civil Rights (800 - 807) 

Question # 803 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status Flagged 

Corrective Action History 

Flagged 

  

04/15/2024 09:59 AM 

Finding: The SFA does not have procedures for handling discrimination 

complaints specific for the school meal program (FNS Instruction 113-1).   

 

Corrective Action: Utilizing the DPI template policy 

(https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/sfa-civil-rights-
complaints-procedure-template.pdf), develop procedures for the SFA and upload 

into SNACS. 
 

 

 

Site Name  

Form Name Civil Rights (800 - 807) 

Question # 805 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status Flagged 

Corrective Action History 

Flagged 

  

04/15/2024 10:12 AM 

Finding: Two areas of the Dietary Modifications Policy need to be changed. 

1. In situations where a medical statement or IEP is not immediately available, is 

incomplete, or requires additional clarification, USDA regulations require that the 

meal modification still be made if there is enough information to provide a safe 

meal. The USDA does not specify how long to wait or how many attempts are 

 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/sfa-civil-rights-complaints-procedure-template.pdf
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/sfa-civil-rights-complaints-procedure-template.pdf
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needed to receive documentation before discontinuing a meal modification. 

However, reasonable attempts should be made to get the correct documentation.  

2. SFA should not ask for a student’s medical condition, but only how the condition 

or symptom affects the student’s diet.  

 

Corrective Action:  

1. Remove the language from the Dietary Modifications policy that indicates 
documentation will be honored for a limited time period: “The School District will 

honor the request for 10 school days. Within 10 school days after receiving the 

initial request...”.  

2. Change the items the certification must identify to: 

A. an explanation of how the child’s physical or mental impairment restricts the 

child's diet  

B. the food(s) to be avoided  

C. the food(s) to be substituted.  

 

For reference, the Special Dietary Needs Policy template 
(https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/special-dietary-

accommodation-policy-template.docx) can be found on the DPI Special Dietary 

Needs webpage (https://dpi.wi.gov/school-nutrition/program-

requirements/special-dietary-needs).  

 

Provide a timeline for when the Dietary Modifications policy will be changed and 

the name of the person responsible for ensuring the update is made. 
  

Site Name  

Form Name Civil Rights (800 - 807) 

Question # 806 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 

  
04/15/2024 11:13 AM 

Finding: Civil Rights training did not occur or documentation was not available to 

support that this training was provided to all staff who interact with program 
participants in the current school year (FNS Instruction 113-1). Only 

documentation supporting the Food Service Director's completion of Civil Rights 

training was available.  

 

Corrective Action: Provide the civil rights training to all staff that interact with 

program applicants, including the Authorized Representative. The training is 

located here: https://media.dpi.wi.gov/school-nutrition/civil-rights-

training/story.html. Upload the sign in sheet with the names and date(s) the 

training was provided and include the PowerPoint into SNACS. 
 

 

 

Site Name  

Form Name Civil Rights (800 - 807) 

Question # 807 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status Flagged 

Corrective Action History 

Flagged 
  

04/15/2024 11:14 AM 

Finding: The Civil Rights Compliance Self Evaluation Form (PI-1441) was not 
completed by October 31.   

 

Corrective Action: Complete the Civil Rights Compliance Self Evaluation Form 

(PI-1441) form and submit as corrective action. The form is located here: 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/1441-civil-rights-

compliance-self-evaluation.doc. 
 

 

 

Site Name  

Form Name Local School Wellness (1000 - 1006) 

Question # 1005 

TA Log # No TA Log# found 

Due Date  

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/special-dietary-accommodation-policy-template.docx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/special-dietary-accommodation-policy-template.docx
https://dpi.wi.gov/school-nutrition/program-requirements/special-dietary-needs
https://dpi.wi.gov/school-nutrition/program-requirements/special-dietary-needs
https://media.dpi.wi.gov/school-nutrition/civil-rights-training/story.html
https://media.dpi.wi.gov/school-nutrition/civil-rights-training/story.html
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/1441-civil-rights-compliance-self-evaluation.doc
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/1441-civil-rights-compliance-self-evaluation.doc
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Corrective Action Status Flagged 

Corrective Action History 

Flagged 

  

04/15/2024 11:29 AM 

Finding: SFA has not completed the assessment of the Local Wellness Policy 

within the last three years.  

 

Corrective Action: Complete the assessment of the Local Wellness Policy and 

notify the public of the results. Upload a copy of the Report Card that includes 

WellSAT scores into SNACs or provide a link to this document on the district 

website. The LWP Report Card template 
(https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/local-wellness-

policy-report-card-with-instructions.docx) is available on the DPI LWP webpage 

(https://dpi.wi.gov/school-nutrition/program-requirements/local-wellness-policy).  
 

 

 

Site Name  

Form Name Certification and Benefit Issuance (124 - 142) 

Question # 140 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status Flagged 

Corrective Action History 

Flagged 

  

06/19/2024 09:47 AM 

Finding: The SFA did not update student eligibility changes to the benefit 

issuance list or the point of service (POS) after each direct certification run 

accurately and in a timely manner.   

 

Corrective Action 1: Correct the benefit issuance list for any students in error 

and upload into SNACS.  

 
Corrective Action 2: Submit a statement outlining how the SFA will ensure that 

updates to the benefit issuance list or point of service are done accurately and 

timely. 
 

 

 

Site Name  

Form Name Civil Rights (809 - 810) 

Question # 810 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status Flagged 

Corrective Action History 

Flagged 

  

04/15/2024 11:59 AM 

Finding: The non-discrimination statement was not included on all required 

program materials, including the special dietary needs policy, the school food 

service website, the unpaid meal charge policy, and the local wellness policy.   

 

Corrective Action: Add the Nondiscrimination statement to required program 

materials and upload updated materials into SNACS, including a link to the food 

service page on the district's website where the nondiscrimination statement was 
added. You can find the most current USDA Nondiscrimination statement 

(https://www.fns.usda.gov/civil-rights/usda-nondiscrimination-statement-other-

fns-programs) on the DPI Civil Rights webpage (https://dpi.wi.gov/school-

nutrition/program-requirements/civil-rights).   
 

 

 

Site Name  

Form Name Professional Standards (1210 - 1219) 

Question # 1217 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 

  

04/15/2024 11:56 AM 

Finding: Documentation of school food service staff training is not being 

maintained or tracked to demonstrate compliance with annual training 

requirements per 7 CFR 210.30.   

 

Corrective Action: Include all training hours completed this school year for each 

 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/local-wellness-policy-report-card-with-instructions.docx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/local-wellness-policy-report-card-with-instructions.docx
https://dpi.wi.gov/school-nutrition/program-requirements/local-wellness-policy
https://www.fns.usda.gov/civil-rights/usda-nondiscrimination-statement-other-fns-programs
https://www.fns.usda.gov/civil-rights/usda-nondiscrimination-statement-other-fns-programs
https://dpi.wi.gov/school-nutrition/program-requirements/civil-rights
https://dpi.wi.gov/school-nutrition/program-requirements/civil-rights
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school food service employee onto the USDA 

(https://pstrainingtracker.fns.usda.gov/) or DPI professional standards training 

tracking tool (https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/dpi-

professional-standards-tracking-tool.xlsx) and upload into SNACS.  
  

Site Name Brighton Elementary  

Form Name Meal Components and Quantities - Review Period (409-412, 430-437) 

Question # 410 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Accepted 

Corrective Action History 

Flagged 

  

04/11/2024 08:34 AM 

Finding: There was a weekly meat/meat alternate shortage at lunch during the 

week of review. Only 8.5 oz eq meat/meat alternate was offered over the course 

of the week, which does not meet the minimum 9.0 oz. eq. grain requirement for 

the K-8 meal pattern. This finding also resulted in fiscal action as it is a repeat 
finding from the last administrative review.  

 

Corrective Action: Submit a statement explaining how this weekly meat/meat 

alternate shortage will be fixed during the week of review. Include any necessary 

serving sizes, nutrition facts labels, ingredients lists, and/or crediting 

documentation. 
 

 

 

Site Name Brighton Elementary  

Form Name Meal Components and Quantities - Review Period (409-412, 430-437) 

Question # 411 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Accepted 

Corrective Action History 

Flagged 

  

04/11/2024 08:50 AM 

Finding: The weekly minimum requirement for vegetables was not met for K-8 

during the review period due to multiple daily fruit shortages, The following 

represent the planned portion sizes: - Monday: 1/2 cup vegetables -Wednesday: 
1/2 cup vegetables -Thursday: 1/3 cup vegetables -Friday: 1/2 cup vegetables. 

Weekly total: 2.5 cups vegetables. The daily minimum requirement for K-8 is 3/4 

and the weekly minimum requirement is 3 3/4 cups.  

 

Corrective Action: Describe specifically how the daily and weekly minimum 

requirement for vegetables will be met during the review period (e.g. portion sizes 

increased or decreased, additional menu items, product replacements, etc.). 
 

 

 

Site Name Brighton Elementary  

Form Name Meal Components and Quantities - Review Period (409-412, 430-437) 

Question # 437 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Rejected 

Corrective Action History 

Flagged 

  

04/11/2024 08:40 AM 

Finding: There were two vegetable subgroups shortages during the week of 

review. The weekly minimum requirement for beans/legume and "other" vegetable 

subgroup was not met for K-8 at lunch.  
 

Corrective Action: Describe specifically how the weekly minimum requirement 

for the beans and "other vegetable" subgroups will be met for lunch during the 

review period (e.g. portion sizes increased or decreased, additional menu items, 

product replacements, etc.). 
 

 

 

Site Name Brighton Elementary  

Form Name Civil Rights (811-812) 

Question # 811 

https://pstrainingtracker.fns.usda.gov/
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/dpi-professional-standards-tracking-tool.xlsx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/dpi-professional-standards-tracking-tool.xlsx
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TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 

  

04/15/2024 11:52 AM 

Finding: The updated nondiscrimination “And Justice for All” poster is not located 

in the meal service area and/or not visible to students (FNS Instruction 113).   

 

Corrective Action: Hang the updated 2019 or 2022 version of the USDA 

nondiscrimination "And Justice for All" poster in a prominent location in the meal 

service area. Provide a statement or image of how this requirement will be met. 

Corrected onsite, no further action required. 
 

 

 

Site Name Brighton Elementary  

Form Name Food Safety, Storage and Buy American (1404-1411) 

Question # 1406 

TA Log # No TA Log# found 

Due Date  

Corrective Action Status CAP Submitted 

Corrective Action History 

Flagged 
  

04/15/2024 11:54 AM 

Finding: The most recent food safety inspection report was not posted in a 
publicly visible location.   

  

Corrective Action: Provide a statement and/or photo of where the most recent 

food safety inspection report will be posted and visible to the public. Corrected 

onsite, no further action required. 
 

 

 

 

  

Technical Assistance Entries: 

TA Date TA Log # Question # TA Area Site SFA Contact Email Phone User Name 

04/11/2024 5089  Administrative Review  AR     

Comments 

 Created By Created Date 

Adult meal prices are set at an allowable rate, but raising adult meal prices will be required 

for future school years. Use the Wisconsin Adult Meal Pricing Worksheet 

(https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/wisconsin-adult-meal-

pricing-worksheet.xlsx)and DPI Nonprogram Food Revenue Tool/Price Calculator 

(https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/non-program-food-price-

calculator.xlsx), both found on the DPI School Nutrition Team Financial Management 

webpage (https://dpi.wi.gov/school-nutrition/program-requirements/financial-

management), to aid in the calculation required to set appropriate prices for adult meals. 

  6/19/2024 10:28:45 AM 

  

04/11/2024 5088  Administrative Review  AR     

Comments 

 Created By Created Date 

Your Wisconsin School Day Milk Program (WSDMP) operations are currently in compliance 

for calculation of cost per half pint of milk. It is recommended to consider a weighted 

average in this calculation to take into account the higher cost of chocolate milk, along 
with the popularity of chocolate milk, i.e. more chocolate milk half-pints are served that 

plain milk, so average the price and frequency of service and corresponding milk orders for 

chocolate milk vs. plain milk. For further WSDMP guidance, please see the DPI School 

Nutrition Team WSDMP webpage (https://dpi.wi.gov/school-nutrition/programs/milk-

programs/wisconsin-school-day-milk)  

  6/19/2024 10:22:54 AM 

  

04/11/2024 5087  Administrative Review  AR     

Comments 

 Created By Created Date 

The district Local Wellness Policy (LWP) contains all required components, but can be 

developed further to better fulfill requirements. Based on the provided LWP checklist, it is 

best practice to include the link to USDA meal pattern requirements for the "School Meal" 

regulations section, language surrounding "Foods Provided but Not Sold" is vague, as well 

as the language surrounding the Triennial Assessment. You may reference the DPI “Local 

  6/19/2024 10:15:18 AM 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/wisconsin-adult-meal-pricing-worksheet.xlsx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/wisconsin-adult-meal-pricing-worksheet.xlsx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/non-program-food-price-calculator.xlsx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/xls/non-program-food-price-calculator.xlsx
https://dpi.wi.gov/school-nutrition/program-requirements/financial-management
https://dpi.wi.gov/school-nutrition/program-requirements/financial-management
https://dpi.wi.gov/school-nutrition/programs/milk-programs/wisconsin-school-day-milk
https://dpi.wi.gov/school-nutrition/programs/milk-programs/wisconsin-school-day-milk


 

Generated on: 6/19/2024 10:37:28 AM 
 

Administrative Review Report 
 

Brighton #1 School District 
 

  

  

 

Page: 7 of 7 
 

  

Wellness Policy In a Nutshell” document (https://dpi.wi.gov/sites/default/files/imce/school-

nutrition/pdf/local-wellness-policy-nutshell.pdf) for further guidance and examples of how 

to develop your LWP.  
 

 

04/11/2024 5086  Administrative Review  AR     

Comments 

 Created By Created Date 

When editing the Sharing Information with Other Programs fee waiver letter (template 

found on the DPI Free and Reduced Meal Eligibility webpage https://dpi.wi.gov/school-

nutrition/program-requirements/free-reduced-meal-eligibility here: 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/sharing-info-other-

programs.docx) , consider encouraging district administration to determine programs for 
which fees can be waived in the event that a student qualifies for free or reduced price 

meals. 

  6/19/2024 10:04:48 AM 

  

04/11/2024 4733  Administrative Review  FSD     

Comments 

 Created By Created Date 

Improve the quality of school meals and support your local community by incorporating 

Farm to School (F2S) activities in school meal programs. F2S activities can include the use 

and promotion of locally grown foods, taste testing, agriculture and nutrition education, 

and hands-on learning opportunities in a school garden. Schools can participate in their 

own capacity and there are no requirements for involvement. The goal of F2S is to meet 

the needs of your community. Visit the DPI F2S webpage: https://dpi.wi.gov/school-

nutrition/farm-to-school for more information. 

  4/11/2024 9:43:35 AM 

  

04/11/2024 4732  Administrative Review  FSD     

Comments 

 Created By Created Date 

A suggested Buy American - Non Compliant Product List template can be found on the Buy 

American webpage for both individual documents and an excel spreadsheet where all items 

can be tracked in one place. (https://dpi.wi.gov/school-nutrition/procurement/buy-

american). 

  4/11/2024 9:42:43 AM 

  

04/11/2024 4731  Administrative Review  FSD     

Comments 

 Created By Created Date 

Consider participating in the School Breakfast Program (SBP). Participation in SBP will 

enable the SFA to help students start their school day with good nutrition and provide 
reimbursement to you for doing so. More information is available on the School Breakfast 

Program webpage (https://dpi.wi.gov/school-nutrition/school-breakfast-program). 

  4/11/2024 9:41:25 AM 

  
 

   

 

https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/local-wellness-policy-nutshell.pdf
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/local-wellness-policy-nutshell.pdf
https://dpi.wi.gov/school-nutrition/program-requirements/free-reduced-meal-eligibility
https://dpi.wi.gov/school-nutrition/program-requirements/free-reduced-meal-eligibility
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/sharing-info-other-programs.docx
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/doc/sharing-info-other-programs.docx
https://dpi.wi.gov/school-nutrition/farm-to-school
https://dpi.wi.gov/school-nutrition/farm-to-school
https://dpi.wi.gov/school-nutrition/procurement/buy-american
https://dpi.wi.gov/school-nutrition/procurement/buy-american
https://dpi.wi.gov/school-nutrition/school-breakfast-program

