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Date:		December 11, 2014 

To:	Authorized Representatives and Food Service Directors of School Food Authorities (SFAs) Participating in the National School Lunch Program 

From:		Julie Cox, RDN, CD, Assistant Director‑School Nutrition Team (SNT)

Subject:	Announcing: State Agency Prior Approval Process for SFA Equipment Purchases 

U.S. Department of Agriculture (USDA) has issued guidance regarding the need for SFAs to seek preapproval from the State Agency (SA) for food service equipment purchases with a useful life of a year or longer and an acquisition cost which equals or exceeds the federal per-unit capitalization threshold of $5,000 or a lower threshold set by the SFA. The objective of the regulation is for the SA’s prior review and approval process to provide reasonable assurance that the equipment’s acquisition cost is necessary for program purposes, and the SFA’s nonprofit school food service account can absorb the cost. This is in accordance to Federal Regulations 2 CFR Part 225, Appendix B, section 15 requirement that capital expenditures be preapproved.

USDA has extended flexibility to the Department of Public Instruction (DPI) to develop a list of equipment that is preapproved. DPI’s Preapproved Equipment List can be found on the SNT website at http://fns.dpi.wi.gov/sites/default/files/imce/fns/doc/equip_pa1.doc http://dpi.wi.gov/school-nutrition/procurement/equipmen-prior-approval, (Revised August 2015).  If the new equipment is on this list, the SFA does not need to request further approval from DPI. 

For food service equipment purchases over the capitalization threshold made after January 1, 2015, that are not on DPI’s Preapproved Equipment List, SFAs must submit a Wisconsin School Nutrition Programs Nonprofit School Food Service Funds Request for Approval of Capital Food Service Equipment Expenditures Form (Form PI–6206) found at http://dpi.wi.gov/sites/default/files/imce/forms/doc/f6206.doc http://dpi.wi.gov/school-nutrition/procurement/equipmen-prior-approval, (Revised August 2015).  This form must be submitted and purchase must be approved by DPI before the equipment purchase is finalized. To submit this form, send it to dpifns@dpi.wi.gov. After it is received, DPI will review the request and respond to the SFA.

Equipment purchases over the capitalization threshold will be reviewed during administrative reviews and audits. If any equipment purchases made after January 1, 2015, are identified as unallowable due to it not being on the preapproved list, and it has not gone through the SA prior approval process, DPI would disallow these purchases and implement debt collection procedures.

Further information can be found on our website at http://fns.dpi.wi.gov/fns_procurement#eq, http://dpi.wi.gov/school-nutrition/procurement/equipmen-prior-approval, (Revised August 2015) including:
· The USDA Guidance Memo SP 31 – 2014: State Agency Prior Approval Process for School Food Authority (SFA) Equipment Purchases http://fns.dpi.wi.gov/sites/default/files/imce/fns/pdf/gm_sp_31_2014os.pdf
· Office of Management and Budget (OMB) 2 CFR Part 225, Appendix B, section 15 (Equipment and other capital expenditures)

For questions regarding this process, please contact Kathryn Lederhause, Nutrition Program Consultant, at Kathryn.lederhause@dpi.wi.gov or 608-267-9174.
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