EXTENDING CATEGORICAL ELIGIBILITY TO ADDITIONAL CHILDREN IN A HOUSEHOLD
This information supersedes current policy found in the USDA Eligibility Manual for School Meals. Please place this document in your Eligibility Manual until USDA issues manual updates.
USDA Policy Memorandum - SP 38-2009 (August 27, 2009) 

In an effort to increase access to the child nutrition programs and to simplify the eligibility process beginning in School Year (SY) 2009-2010, any child directly certified under the FoodShare or Wisconsin Works (W-2) Cash Benefits Programs, or with an application that lists a case number from anyone in the household can extend free meals or free milk to all children in a household.  

USDA Policy Memorandum - SP 25-2010 (May 3, 2010) 
This policy serves as clarification of Policy SP-38, and does not make any changes to the definition of family or household, which is a group of related or unrelated individuals living together as an economic unit. The child receiving FoodShare, Food Distribution Program on Indian Reservations (FDPIR), or W-2 cash benefits may only extend free meals/milk eligibility to other children in the same economic unit. 
I. DETERMINING ELIGIBILITY

1. If a Local Education Agency (LEA) receives an application listing at least one FoodShare, W-2 cash benefits or FDPIR case number for any member of the household, the LEA must certify all children listed on the application as automatically eligible for free meals. 
If the only person in the household with a FoodShare, W-2 cash benefits or FDPIR case number is an adult, the adult’s eligibility extends to all children in the household. 

2. Free meals or free milk are also extended to all children in a household if only one child is directly certified. The 2010-2011 SY notification letter provided to families indicates that a child has been directly certified. It now contains information on how the household can report any additional children in the household who are not listed on the notice. 

Later in the school year, if the LEA learns there are additional children in the family not receiving free meal benefits, the benefits begin on the date these children are certified as eligible. Benefits are not retroactive.  
II. DETERMINING AND DOCUMENTING ADDITIONAL HOUSEHOLD MEMBERS
The following is a list of acceptable documents which extends free meals or free milk to additional household members:
1. School meal applications with at least one case number. 

2. An adult household member attests to the household composition by listing all members of the household and then signing the attesting statement on Part 5 of the Free and Reduced Price Meals/Milk Application.
3. Household composition data available from the school district enrollment records identifying all children in the household.

4. Custody agreements.

5. Information provided by state FoodShare/W-2 office.
6. Information from school officials such as principals and teachers. 

7. Software has the capability to match addresses, provided only one household resides at that address. 
III. EXTENDING AND DOCUMENTING EXTENDED ELIGIBLITY 

1. If a child is determined eligible for free meals or milk because he/she receives 
FoodShare or W-2 cash benefits, and the child’s parents have shared physical custody during a certification period, the child continues to receive free meal or milk benefits and eligibility IS EXTENDED to all other children living in the second household.  

Free meal or milk eligibility is NOT EXTENDED  to any children in the second household if the child moving between the households was not determined eligible for free meals or free milk based on his/her own receipt of FoodShare or W-2 cash benefits. 
2. If a child who is determined eligible for free meals because he/she is a member of a household with someone else directly certified or having a FoodShare, FDPIR, or a W-2 cash benefits case number, and the child moves to another household during the certification period, his/her eligibility continues, but DOES NOT EXTEND to others in the second household. Because eligibility cannot be extended by this child, the LEA must note using one of the methods outlined above in Part III to document the extended eligibility for that child when adding the child to the NEW household, but not extending to other household members.   
3. LEAs must have some record of the basis of eligibility in the event a child moves to another household, e.g. if only one child was identified through direct certification and the LEA was not able to identify any other school-aged children.
If eligibility is extended to additional household members at the request of the household and there is no application on file, an adult household member must attest to the household composition by listing all members of the household and then signing the attesting statement on Part 5 of the Free and Reduced Price Meals/Milk Application. 

If an application or school records are used to extend eligibility, the LEA must indicate on the application, roster, or other records which children are eligible based on extended eligibility. 
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