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Date:	August 27, 2015
To:	Authorized Representatives and Food Service Directors of School Food Authorities (SFAs) Participating in the U.S. Department of Agriculture (USDA) Child Nutrition Programs
From:	Jessica Sharkus, RDN, CD
	Director-School Nutrition Team

Subject:	Back-to-School Updates and Reminders
	Please forward this important information to all persons with USDA 
Child Nutrition Program responsibilities.



Welcome back! This memo is written at the start of each new school year to provide you with important clarifications, reminders, and updates pertaining to the Child Nutrition Programs. There is a lot of information in this memo, and I strongly encourage you to read through all information carefully.

School Nutrition Team Website
The School Nutrition Team (SNT) website (now located at http://dpi.wi.gov/nutrition) has undergone many changes over the summer in an effort to create a department wide, consistent look and feel. For an overview of the new set up and guidance on finding resources, attend the September What’s New with School Nutrition webcast, which will take place on September 8 at 
2 PM. More information about this training opportunity can be found on our training webpage at http://dpi.wi.gov/school-nutrition/training. 

Financial Management
We are in the process of updating the School Food Service Annual Financial and Child Nutrition Program reports. The Annual Financial Report will be collecting the same data; it will just be more detailed. Revenues and expenditures will be broken down by program as listed below and need to be reported this way for the school year (SY) 2015-16:
· NSL - National School Lunch Program
· SB - School Breakfast and the Severe Need School Breakfast Programs
· SNACKS - Afterschool Snack or Area Eligible Afterschool Snack Programs
· Non-program Foods - non-reimbursable food and beverages sold in school food service
· SMP - Special Milk Program
· WSDMP - Wisconsin School Day Milk Program
· EN - Elderly Nutrition Program
· Grants - expenses and revenues for all school nutrition grants
· CACFP - expenses and revenues for Child and Adult Care Food Program and supper program
· SFSP - Summer Food Service Program
The Child Nutrition Program Report will change to reflect the changes made in the Annual Financial Report. 

Paid Lunch Equity (PLE)
Reminder: Through the WUFAR (Wisconsin Uniform Financial Accounting Requirement) system, public school districts are now able to transfer money from the district’s General Fund (Fund 10) into the nonprofit Food Service Account (Fund 50) as a source of non-federal funds. You can start coding the transfer right away if you know the amount you want to cover by the General Fund. As long as it is recorded at some point during the year, it will be included in the DPI Form PI-1505 ‑ Annual Report. If your district determines that it can and will use non-federal funds to cover some or the entire price increase, you must document the sources and amounts on the SY 2015-16 DPI tool to Document Use of Non-Federal Funds (http://dpi.wi.gov/school-nutrition/national-school-lunch-program/financial). It is recommended that the fund transfer is completed at the beginning of the school year. If there is a deficit in Fund 50 at the end of the school year, you will need to transfer the full deficit amount in addition to the non-federal amount indicated in the PLE tool. 

Equipment Purchases: Reminder
The USDA policy, implemented January 1, 2015, that is found in memorandum SP 31-2014 states that requirements found in the Office of Management and Budget (OMB) guidance require a pre-approval by the state agency for food service equipment purchases that exceed the SFA’s capitalization threshold or $5,000, whichever is less. The list of pre-approved equipment developed by SNT has been updated effective August 2015. The updated list and approval process for non-listed items can be found at http://dpi.wi.gov/school-nutrition/procurement/equipmen-prior-approval. If you have questions about this policy memo or the process, please contact Kathryn Lederhause, Nutrition Program Consultant, at 608-267-9174 or kathryn.lederhause@dpi.wi.gov. 

Procurement 
All SFAs must comply with procurement requirements found in 7 CFR 210.21, 220.16, 225.17, as well as new requirements in 2 CFR §200.318, §200.319, §200.320, and §200.323. SFAs must conduct all procurement in a competitive manner. Competitive procurement means that all procurement transactions, including small purchases ($150,000 threshold), must be conducted in a manner that maximizes free and open competition and is free from any real or perceived conflict of interest. By conducting a competitive procurement, the SFA ensures that taxpayers’ funds are used properly to purchase the best and most responsive product at the lowest possible price. Furthermore, SFAs must document the procurement and retain those records for a minimum of three years from the end of the contract plus any renewals. 

SFAs must also comply with the Buy American provisions, to the maximum extent practicable. Visit our procurement webpage at http://dpi.wi.gov/school-nutrition/procurement for up-to-date information on this topic as well as other procurement information and resources regarding USDA regulations and guidance.  

There is a new procurement method called: Procurement by micro-purchases (2 CFR §200.320 (a)). Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does not exceed $3,000. To the extent practicable, the SFA must distribute micro-purchases equitably among qualified suppliers. Micro-purchases may be awarded without soliciting competitive quotations if the SFA considers the price to be reasonable. For more details visit our website at http://dpi.wi.gov/school-nutrition/procurement/micro-purchases. 

Online Contract
If you have not updated and submitted your online contract yet for SY 2015-16, please do so immediately. You will not be able to claim or receive reimbursement until you have an approved contract. Instructions for entering or updating your online contract can be found in the School Nutrition Online Contract Manual (for schools and RCCIs) located at http://dpi.wi.gov/sites/default/files/imce/school-nutrition/contract-manual.pdf. 

Reminder: If your SFA has a contract with a food service management company (FSMC), operates under a joint agreement with another agency, or has a vendor agreement, you must submit a copy (signed by both parties for SY 2015-16) to the SNT before your SY 2015-16 online contract will be approved. Please be sure to include your five or six-digit agency code on all correspondence and send it to the attention of the Nutrition Program Consultant that is working on your contract this year. The SNT personnel directory can be found at http://dpi.wi.gov/school-nutrition/directory. The links below provide access to each of the following required prototype documents on our webpage:

FSMC Contracts: Established when meals and any aspect of school food service operations are managed by an outside company. Schools that choose to contract with a FSMC must follow the specific guidelines/requirements, use the required prototypes available on the DPI website, and submit a signed copy of the Agreement or Amendment to the SNT each school year. Prototype contracts can be found at http://dpi.wi.gov/school-nutrition/procurement/fsmc.  

Vendor Agreements: Established when a school contracts with an outside entity solely for the purpose of providing meals. Vendors are not involved in any aspect of managing child nutrition programs. If your school contracts with a vendor to provide meals, you must submit a signed copy of the Vendor Agreement and a copy of the vendor’s current Wisconsin Restaurant License to the SNT each school year. The prototype Vendor Agreement can be found at http://dpi.wi.gov/school-nutrition/procurement/vended-meals.  

Joint Agreements: Established when one school contracts with another school solely for the purpose of providing meals. If your school contracts with another school to provide meals, you must submit a signed copy of the Joint Agreement to the SNT each school year. The prototype Joint Agreement can be found at http://dpi.wi.gov/school-nutrition/procurement/joint. 



Free and Reduced Price Meal Application
In the May 22, 2015 SNT memo titled School Year (SY) 2015-16 Free and Reduced Price School Meal Application, it was announced that USDA released an updated and fully revised prototype Application for Free and Reduced Price School Meals for SY 2015-16, along with accompanying prototype letter to households and instructions. The new application is designed to make it easier for families to complete and to reduce application errors. The “Wisconsinized” application can be found at http://dpi.wi.gov/school-nutrition/national-school-lunch-program/free-reduced-applications#apps. Agencies wishing to modify this application, or any of the other prototype documents, must obtain prior approval from the SNT. 

New for SY 2015-16, when an application is received with household names that do not have income amounts or sources listed, you are able to take this to mean “zero income” for that household member and process the application if other sections are completed correctly.

Eligibility Manual
The 2015 version of the Eligibility Manual for School Meals was released by USDA in July. It is located on our website at http://dpi.wi.gov/school-nutrition/national-school-lunch-program/free-reduced-applications#manual and reflects pertinent policy memoranda changes made since the last update. Updates to the manual have been highlighted in yellow to help you identify information that has changed. 

Offer Versus Serve (OVS) Manual
OVS is a provision in the NSLP and SBP that allows students to decline some of the food offered. The goal of OVS is to reduce food waste in the school meals programs by permitting students to decline foods they do not intend to eat. The updated guidance manual for operators using OVS, which is optional at all grade levels for breakfast and required at the senior high school level only for lunch, can be found on our website at http://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/offer-versus-serve-guidance-manual.pdf.   

Food Buying Guide ‑ Grain Section Update
An updated Grains Section of the Food Buying Guide for School Meal Programs is now available on the USDA Team Nutrition site at http://www.fns.usda.gov/tn/food-buying-guide-school-meal-programs.
  
The final rule, Nutrition Standards in the National School Lunch and School Breakfast Programs, published in January 2012, requires grains served in schools as part of a reimbursable meal to be whole grain-rich. New yield data were developed for items that meet the grain requirement. The revised Grains Section includes yield data for 25 new foods such as pastas, cereal grains, couscous, and rice.

Reminder: All grains credited towards a reimbursable meal must now be whole grain-rich. Temporary exemptions are allowed for any type of grain product(s) and may be granted by the SNT based on written justification or documented evidence. Examples of hardship may include financial hardship, limited product availability, unacceptable product quality or poor student acceptance. For more information on this flexibility or to apply for a waiver for SY 2015-16 see our website at http://dpi.wi.gov/school-nutrition/national-school-lunch-program/menu-planning/meal-pattern#grain.
 
Non-discrimination Statement
A USDA required non-discrimination statement must be included on ALL forms of communication and program materials related to receipt of free or reduced-price Child Nutrition Program benefits, including all materials for public information, education, or distribution that mention USDA programs. Below is the most current statement.
	The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.) 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202)690-7442, or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). 

USDA is an equal opportunity provider and employer.




Food Safety
Act 46 is a new Wisconsin law passed this summer. It states that any operator of a school lunch room must hold a certificate of food protective practices from the Wisconsin Department of Health Services. One person in each district must have this certificate to be compliant with the law. This person should be the one responsible for food safety in the district, and should work with schools to ensure safe food is being served to Wisconsin students. To get this certificate, applicants must have passed a ServSafe, Prometric, Food Safety Professionals, or 360Training/Learn2Serve examination within the past three years. For more information about Act 46, please refer to the full Q&A on our website: http://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/food-safety-bill-qa.pdf.

Do not forget to request two food safety inspections for SY 2015-16 from your sanitarians! Remember to evaluate your food safety plan and conduct food safety training for your employees. Employee Health Reporting Agreements should be on file each year!

For more information on food safety requirements in the NSLP, refer to http://dpi.wi.gov/school-nutrition/food-safety or contact Jennifer Lam at jennifer.lam@dpi.wi.gov or 608-267-9238. 

USDA Policy Memorandum Revisions 
During the summer, USDA released an update to SP 10-2014 (v.3) Smoothies Offered in Child Nutrition Programs-Revised and SP 10-2012 (v.9) Questions & Answers on the Final Rule, “Nutrition Standards in the National School Lunch and School Breakfast Programs”. 

SP 10-2014 (v.3) Smoothies Offered in Child Nutrition Programs-Revised
Version three of this memorandum clarifies that vegetables and yogurt used in smoothies may credit towards meeting the snack meal pattern requirements.  As fruit, vegetable, milk, and yogurt smoothies are an increasingly common food item in the Child Nutrition Programs, the Food and Nutrition Service (FNS) has modified the guidance on smoothies to allow for the crediting of vegetables and yogurt in smoothies at any meal or snack offered through the Child Nutrition Programs, including supper for the CACFP and SFSP. These additional ingredients provide variety to program operators seeking to include appealing and nutritious smoothies on their menus. This memorandum replaces previous guidance on smoothies. The SNT has created a smoothie crediting flow chart which can assist you with how a smoothie can credit within the Child Nutrition Programs. It can be found on our website at http://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/smoothie-crediting-flow-chart.pdf. 

SP 10-2012 (v.9) Questions & Answers of the Final Rule, “Nutrition Standards in the National School Lunch and School Breakfast Programs”
Version nine of this memorandum contains some updated Q&As to clarify meal pattern flexibilities and share links to technical assistance resources. An asterisk (*) indicates new and revised Q&As. Minor changes throughout the document include the removal of outdated references and citations, removal of outdated questions, and miscellaneous editorial changes for content clarification.

USDA Policy Memorandum SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in the Child Nutrition Programs
USDA has determined that along with licensed physicians and at the discretion of a State agency, it is reasonable to also permit other recognized medical authorities to complete and sign a medical statement for meal accommodations in the Child Nutrition Programs and recommend alternate foods for children whose disability restricts their diet. A State recognized medical authority for this purpose is a State licensed health care professional who is authorized to write medical prescriptions under State law. This update is effective immediately.

Per Wisconsin State Statute, a State licensed health care professional is defined as any physician, dentist, optometrist, physician assistant, advanced practice nurse prescriber, or podiatrist licensed in any state. 

Updated forms for requesting special dietary needs have been posted on our website in English, Spanish, and Hmong and are located at http://dpi.wi.gov/school-nutrition/national-school-lunch-program/special-dietary-needs.  

Record Retention Requirements
The SNT worked with the Records Management Committee at the DPI this last year to obtain approval from the Wisconsin Public Records Board to change the food service program record retention requirements to meet those of the federal government (for a period of three years after the end of the current fiscal year to which they pertain, except that if audit findings have not been resolved, the records shall be retained beyond the three year period as long as required for the resolution of the issues raised by the audit). Effective June 1, 2015, the requirements were changed. The official document can be found at 
http://publicrecordsboard.wi.gov/docview.asp?docid=15892&locid=165 (See 2.2.34, page 8).

USDA Foods
For SFAs receiving USDA Foods through participation in the NSLP, the DPI’s USDA Foods section of the SNT sends out a packet that provides detailed information regarding Wisconsin’s USDA Foods Program at the beginning of each school year. This packet includes information such as general program policies and procedures, delivery service and receiving procedures, and other USDA Foods Program updates.  For more information, please review the Wisconsin USDA Food’s School Year 2015-2016 Back-to-School Packet, which was mailed to participating SFAs earlier this month. The cover letter from this packet can be found at http://dpi.wi.gov/school-nutrition/usda/mailings-notices.   

In addition, earlier this month, the USDA Foods section of the SNT also sent out information on an additional SY 2015-16 USDA Foods ordering opportunity. The cover letter from this packet can be found at http://dpi.wi.gov/school-nutrition/usda/mailings-notices. 

Equipment Grant Opportunity
SFAs enrolled in the NSLP will be eligible to apply for a grant to fund food service equipment to improve your program. Wisconsin received $344,042 from USDA to fund equipment purchases. Priority will be given to schools that have 50 percent or greater enrolled students eligible for free and reduced meals that have not received funding in the 2009, 2010, or 2014 equipment assistance grants. New this year, are procedures for purchases under $3,000 and that no preference can be given for local vendors. Details and grant application materials will be issued early in September. Look for information at the School Nutrition Programs webpage at http://dpi.wi.gov/school-nutrition/grants-opportunities/equipment-grant. The grant deadline is December 4, 2015.

Wisconsin Team Nutrition (WI TN)
Wisconsin Team Nutrition E-Newsletter
Twice a month, WI TN publishes an e-newsletter. The Whipping Up Wellness Newsletter provides tips and resources to foodservice professionals by sharing new resources, grant opportunities, and upcoming trainings. It also provides easy-to-use nutrition education lessons, healthy eating tips, and recipes. You can subscribe to the e-newsletter at http://eepurl.com/JWbaH.

Reimbursable Meal Signage
WI TN is pleased to announce the development of a 12”x17” version of the reimbursable meal posters for breakfast and lunch. Copies of the posters and dry erase markers will be provided to every site participating in the NSLP. A mailing of these posters was started in early August. To request additional copies of the posters, please contact Alicia Dill at alicia.dill@dpi.wi.gov or Kelly Williams at kelly.williams@dpi.wi.gov. 

School Nutrition Skills Development Courses (SNSDC)
The SNT has sent out a link to an electronic survey for those who participated in the SNSDC courses over the summer (June-August). If you participated in one or many of our classes, we would greatly appreciate any and all feedback.
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