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INSTRUCTION




	Tony Evers, PhD, State Superintendent



Please forward this time sensitive material to the person designated as the Verifying Official for your school/agency

DATE: 
            October 5, 2012
TO:

Authorized Representatives of School Nutrition Programs 

FROM:

Jessica Sharkus, RD, CD – Assistant Director, School Nutrition Team

RE:   
Verification (National School Lunch Program) SY2012-2013
Your Local Educational Agency (LEA) may choose any of three (3) sampling methods.
Verification is confirmation of eligibility for free and reduced-price meals under the National School Lunch Program and School Breakfast Program. It is required when eligibility is determined through the application process. Verification must include either confirmation of income eligibility or confirmation that the child is a member of a family (household) receiving assistance under the FoodShare, W-2 cash benefits or FDPIR. Verification may include confirmation of any other information required on the application.

The verification process for the SY 2012 – 2013 must be done based on applications approved for the current school year on or before October 1, 2012. The verification process and reporting the results to DPI must be completed by November 15, 2012 to be considered in compliance with USDA regulations. The results of verification are reported to DPI utilizing the on-line Verification Summary Report.  Be sure to read the instructions for submitting the report carefully. The updated instructions for entering the Verification Summary Report should be available on-line by October 15, 2012. On-line reporting will open on November 1, 2012. 
If the Local Education Agency (LEA) is not able to complete the process and report to DPI by November 15, the LEA may request an extension of the November 15 deadline, in writing, to their State Agency.  The Department of Public Instruction (DPI) may approve, in writing, an extension to end no later than December 15 of the current school year due to natural disaster, civil disorder, strike or other circumstances that prevent the LEA from the timely completion of verification activities.  A request for an extension beyond December 15 must be submitted by DPI to the USDA Food and Nutrition Service Midwest Regional Office for approval.

Requests for an extension must be sent by email to Barbara Pratt, Nutrition Program Consultant at: barbara.pratt@dpi.wi.gov. This will serve as the written request for extension. The email reply will be the written approval or disapproval of the request. Since extensions must be granted only for valid reasons, LEAs are encouraged to plan the start of verification activities so that they can be done and the report submitted by November 15. 
November 2012 lunch claim may not be entered on-line until verification is completed and the Verification Summary Report is successfully submitted. LEA should submit a paper claim if it appears likely that the LEA will be unable to submit electronically by the deadline of 60 days after the end of the month to be claimed. (January 29, 2013 is final day to submit Nov. 2012 lunch claim)
School Nutrition Team Webcasts for Training located at: http://fns.dpi.wi.gov/fns_sntwebcasts has a webcast entitled The Verification Process: Three Basic Sampling Methods to Select Applications for Verification. Updated materials since the webcast was recorded are posted there. This webcast is designed to help you implement any of the three Sampling Methods. Two additional webcasts will walk you through completing the verification process and correctly completing the Verification Summary Report. 
We recommend that your Confirming Official and Verifying Official (as designated on the DPI Child Nutrition Program Renewal Contract) access these Power Points and Webcasts. Staff may need a “refresher” to correctly review applications and documentation submitted by households. 
Please contact any consultant if you have questions. (http://fns.dpi.wi.gov/fns_directory)
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Additional Resources and Enclosures:





Additional Resources


            USDA Policy Memos related to determining eligibility or verification: 


SP 46-2012 Revised Edition of Eligibility Manual for School Meals – Determining and Verifying Eligibility (August 2012) School staff should be using this current edition for determining and verifying eligibility for SY12-13. To download a copy, “Eligibility Manual for School Meals” link is located in the green left border at: �HYPERLINK "http://fns.dpi.wi.gov/fns"��http://fns.dpi.wi.gov/fns�  


SP 45-2012 Preventing Overt Identification of Children Certified for Free or Reduced Price School Meals


SP 42-2012 Application and Other Household Materials for Limited English Proficient Households- Reminder


SP 13-2012 Verification for Cause in the School Meals Programs


SP 03-2012 Direct Certification and Zero Benefit Households


SP 02-2012 Verification and Reporting of Foster Children





The complete list of USDA Policy Memos regarding Child Nutrition Programs can be accessed at:          � HYPERLINK "http://www.fns.usda.gov/cnd/Governance/policy.htm" �http://www.fns.usda.gov/cnd/Governance/policy.htm�








Enclosures


Worksheet for 2012-2013 Verification Summary Report (Sample) – 


Please use to compile the numbers to be entered on-line in the actual Verification Summary Report. Note: time period reported in Part I, Questions 4 - 5 under Columns A and B are as of the last operating day in October. Be sure to read the VSR instructions. Thank you. 





DPI website – �HYPERLINK "http://fns.dpi.wi.gov/fns_fincou1"��http://fns.dpi.wi.gov/fns_fincou1� . Sample sections of Wisconsin Child Nutrition Programs webpage pinpoint SY12-13 verification materials and portal of the Verification Summary Report.





Verification Forms: Supplementary Materials to Implement Verification: Table of Contents and Verification Tracker. Entire 16 page document includes: explanations of specific situations that may arise during verification, three (3) sampling methods, letters/forms to mail to households selected to be verified and Fair Hearing Procedures.
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