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INSTRUCTION




	Tony Evers, PhD, State Superintendent



Date:
October 30, 2014
To:
Authorized Representatives and Food Service Directors of School Food Authorities Participating in the U.S. Department of Agriculture (USDA) Child Nutrition Programs
From:
Jessica Sharkus, RDN, CD
Director-School Nutrition Team
Subject:
Donation of Food to Charitable Organizations
The information in this memorandum supersedes the information bulleted in the “Donation of Unserved Food” section in the Department of Public Instruction (DPI) School Nutrition Team (SNT) February 10, 2014 memorandum titled Sharing/ “No Thank You” Tables, Reservicing of Food, Donations of Unserved Food, and Food Waste in the USDA School Nutrition Programs.

The DPI SNT takes very serious the initial intent of the USDA Child Nutrition Programs, which is to limit food waste and unnecessary costs. However, we understand that occasionally, there will be leftover food. Therefore, we have worked with the Department of Health Services (DHS) to develop an approval process for schools to demonstrate that donations of re-served food and beverages, including milk, will meet USDA regulations that govern the operation of the programs and comply with food safety regulations. DHS assisted us in determining what provisions are needed to comply with the Wisconsin Food Code.

The DPI SNT has created a fact sheet for donating food to food banks or charitable organizations. In addition, we have created a template to walk you through the steps you need to take in order to obtain approval for donating food. It is important to note that your school food authority (SFA) needs to work with the local health department and make them aware that you will be donating food to charitable organizations. A Standard Operating Procedure (SOP) has been developed for the donation of re-served food, which needs to be part of the SFA Food Safety Plan. The fact sheet, template for approval, and SOP for “Donations of Re-Served Food” can be found on our website at http://fns.dpi.wi.gov/fns_foodsafety#st. 
Any questions regarding this change in DPI SNT policy can be addressed by our Registered Sanitarian, Julie Shelton, by email at julie.shelton@dpi.wi.gov, or by phone at (608) 267-9132.
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