(5

WISCONSIN
DEPARTMENT OF

Public

Instruction

Submitting the USDA Foods Annual Order

Login and Select the “2025” Program Year and “NSLP” Program ............cceeune.
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Login and Select the “2025” Program Year

1. Gotothe USDA Foods Ordering System, and log in.

B Wisconsin Department of Public Instruction
School Nutrition Programs

Please Enter

User ID:

Password

Login

2. Read any messages on the Welcome screen. Click “Continue” button.

After reading this message, click on the "Continue" button at the bottom of the page.

WELCOME TO THE USDA FOODS
ORDERING SYSTEM

Product Cancellation. Delays and Updates for February 2024

For more information, click here to email Dino Ante, or call 608.267.4599

3. Clickon Program Year “2025” for the 2024-25 USDA Foods Annual Order.

(If needed, click on “Program” in upper right to select “NSLP”.)

consin Department of PulNic Instruction
] Nutrition Programs Food Distribution Program

ent Inventory Allocations Orders Billing S eys Maintenance Reports

‘ear
Program Year: (f Program: NSLP A 000000 - No Sponsor Selected Processor: 000000 - No Pr

Program Year Selection
Program Year Program Begin Date Program End Date
2017 July 1, 2016 June 30, 2017
2018 July 1, 2017 June 30, 2018
2019 July 1, 2018 June 30, 2019
2020 July 1, 2019 June 30, 2020
2021 July 1, 2020 June 30, 2021
2022 July 1, 2021 June 30, 2022
2023 July 1, 2022 June 30, 2023
e July 1, 2023 June 30, 2024
@ July 1, 2024 June 30, 2025



https://wi.cnpus.com/fdp/login.aspx

Start by reviewing and submitting the Contract Form

4. Anytime you want to return to the Summary Table, click “Summary” on the thin green bar.
Then click “SFA Summary”.

 I— — — —
£ " Wisconsin Department of Public Instruction
= School Nutrition Programs Food Distribution Program

Program Year: 2023 Program: MSLP SFA 1

SFA Summary Page

5. Click on the “Applications” tab. SFAs need to edit the Contract Form. Click on “Edit”.

| Bottom of Form
s Meqg Authority Summary - VTestiAgencyr(13997979) 7
( Applications . f er _ lloca ven “Invoicing |
() Diversion Agreement [ Distributor Terms 5"“"“'6“’“" Toed LA
lmmm“ AgprovaiDate |

139999  Test Agency Pending Submission
Delivery Location Forms
IW“WW_
139999  Test Agency-DeliverySite Approved 01/14/2024 View Revise

T Top of Form

6. Lines 1-37 - Complete the contact information. Primary Contact receives email from the DPI USDA
Foods team. We use the FDP Alternate if we cannot reach the Primary.

Important: The Food Safety Coordinator and Backup receives emergency notifications of situations like
product recalls for USDA Foods.

;l;easgtg.ﬂggngcy Pending S:br?wi.ssion
Revision 0
| Bottom of Form
Mailing Address Street Address (if different than Mailing Address)
(1) Addri: [123 Main St | ) Addr1: | |
(2) Addr2. | | ) Addr2: | |
(3)City:  [ABC Town | @City: | |
(4) State (5) Zip Code: (9) State: (10) Zip Code \:I
FDP Primary Contact FDP Alternate Contact (if Applicable)
First Ml Last First Mi Last
(11 Name: [ Mr VHA\ ||:|‘Deme ||13;Name [Ms V||Callie |E‘Flower |
(12) Title |Food Service Director | (19) Title |Asst Food Service ‘
(12) E-mail |a|@abctown edu | 20y E-mail: |ca||ie@ahctown edu ‘
(14) Phone: [(608) 267-4598 | (1) Ext: | | (21) Phone: [ (608) 456-4599 @ Ext: [ ]
e Fax: | | o7 Ext: | | emfax [ ] esmE | |
Food Safety Coordinator Food Safety Coordinator Backup
First MI Last First Mi Last

25) Name: [Mr__ v |[Al ||:|‘Deme | 52) Name: [Ms.__v|[Callie |D‘Flower |
(28) Title |Food Service Director | (33) Title |A35t Food Service ‘

[ 1 [ Il




7. Line 41 -Select your Delivery Drop Type.

If you have not contracted with a commercial distributor for next year, click “State” button, and DPI will
coordinate the monthly delivery. Skip to instruction 10, Line 44.

Program Details

(41) Approved Delivery Drop Type: ® State O Distributor

(42) Distributar: | v

(43) . ) . If your Co-
If you participate in a purchasing co- P
operative, please select yours from the | v operative Is not

listed, please

drop down list: contact the State.

[ Check if your SFA is Lead SFA for your Go-op.

8. Commercial Distribution only - If you are contracting with a Commercial Distributor, click on the
“Distributor” button. Even if the button is already blue, click on the blue button to access the Agreement.

Program Details

(41) Approved Delivery Drop Type: () State ® Distributor

(42) Distributor: | ~|

a) For Commercial Distribution only - The Commercial Distributor Agreement will pop up.

Commercial Distribution Agreement for SFA

Instructions: Read and click "Agrae’ button at the bollom indicating the SFA agreas with tha following terms
and conditions. F Do Mot Agree’ button is chicked, the SFA will nat ba able to proceed with selecting a
Commerical Distributor for delivery of USDA Foods

WISCONEIM DEFARTHENT OF FUBLIC INSTRUCTION

COMMERCIAL DISTRIBUTION AGREEMENT FOR SCHOOL FOOD AUTHORITIES
FPARTICIPATIEG IM THE USDA FOODS PROCSGARAM AND CONTRACTIMNG WITH
COMMERCIAL DISTRIBUTORS

Instructions: Read and check the bow at the end of the agresment indicaling the SFA agress
with the foliowing lems and corsdiions. B B oo 5 nof check, then the SFA will not b abde 1o
proceed with sslecting a Commerdal Distrbutor for delreny of US0W Foods.

|. GEHERAL INFORMATION

By checking the agres b box inoaled ab te end of he agresmaenl, the Sohool Food Authorty
[5F ) idenified above, and S Wisoconsin Department of Publc Instructon (DFY) agres o he
Indiowing lerms and condiions for distribution of US0M Foods by & comme—ncial detribulon
Furthemaons, the purposs of this. agresment i 0 tacilitale the distributon of LSS0A Foods 1o
SFAs in VWisconsin who pariicipate in the Mational School Lunch Program and seei bo ke a
cormemer el distnbutor, Ferein afer reflermed b as “Commescal Distribubor,” for delvery of LISD&,
Fonds. This agreement sxcludes further-processsd LIS DM Foods obtainsd through G dinsct
diversion of bulk LS0W Foods. The SFA agrees io administer the: Food Destributon Program in
accordance with federal reguialions inchading polcy and instructions issusd by OPL Tha
applcable rsgulstions am 7 CFR 290 (Mational School Lunch Program), T CFR 250 |Food
Déstribution Program|). and applicable procursmant and contracting regulations in 2 CFR Part
200 e Suser-Cinculail

b) Commercial Distribution only - Read (or print) The Commercial Distributor Agreement.

c) Commercial Distribution only - Click “Agree”.



Commercial Distribution only - Troubleshooting for the Agreement - Can’t see the “Agree” Button, or the
top of the Agreement?

This is a settings issue. Click Alt+F, for your browser’s settings pop up (on the upper right of the
screen). On the Zoom feature, set at 100%.

' * O
Mew tab Carl+1
Moy weimd o CerlaM
N:_w-"\-'ng.m'.'\- window  Cirl+Shift =M
History »
L tomcral laformatien ey
By chekmg the aqgres betom, g Sl { Fosod Aoty 157 A and the Wi Divenloads Curd+)
I ?.l'u I_p\ minos D) kpece 0o the L
o | '\IJJ.F'\;\ s Bookrmaris ®
L
Loom - 1005 + e
Fiird CarleP
Cast
Wincveies Diegu il Baiasm (DFTN REES T
The Wiscomies Depurtmest of Pablx: b a0 (DFT) AGREES TOr Find_ CHilsE
O bk 1SIDA, Foosdy, o the acsent anadbable 2nd allowabie, 2 Mare 1aals »
et el eidann & dciarued bey i ezed _
T Feonte SFA pousd comsmstmemts wp of doag ke 5 Edit Cut Copy Paste
Wi it Prkod o el feeadli of B
¥ Frovide a st of processors elapihe 1 process Settings
Help 3
Exit

9. Line 43 - Co-op Information - Ignore - DPI does not use Co-op information. Do not check to Co-op Box.

10. Line 44 - Click “Yes”, if another SFA prepares your meals under a joint agreement. Select the SFA from
the dropdown.

If you prepare your own meals, select “No”, and select your SFA’s name from the dropdown.

(44) Does another SFA prepare your meals under a joint agreement? O Yes @ No

Select SFA used for meal preparation: | v]




11. For Direct Diversion Participants only - IMPORTANT FOR ANNUAL ORDER - Direct Diversion - If you
are participating in Direct Diversion Program next year, and you will be taking the Direct Diversion
Annual Order Survey, be sure to Check Box 45.

T T T = T T

(43) Check here if your SFA participates in Direct Diversion Program.

—~ P '

If you click the Direct Diversion box, you will get a pop up screen with the “Direct Diversion Agreement”.
a) Direct Diversion only - Read the agreement (or print and read).

b) Direct Diversion only - Click “Agree”.

Direct Diversion Processing Prog Ag

Instructions: Read and click "Agree’ button at the bottom indicating the SFA agrees with the following terms
and conditions. If Do Not Agree’ button is clicked, the SFA will not be able to proceed with accessing the
Direct Diversion USDA Foods survey.

Print this page

L General Information
By clicking the agree button, the School Food Authonty (SFA) and the Wisconsin
Department of Public Instruction (DPI) agree to the following terms and conditions for
participation in the Direct Diversion USDA Foods Program. Furthermore, the SFA agrees it
will incorporate the terms of this agreement into the agreements with all applicable party(s).
The SFA agrees to administer the Food Distribution Program in accordance with federal
regulations cluding policy and mstructions 1ssued by DPIL. The applicable regulations
include 7 CFR 210 (National School Lunch Program); 7 CFR 250 (Food Distribution
Program) and applicable procurement regulations 2 CFR 200 (the Super-Circular).

IL. Agreement/Policy Statement

The Wisconsin Department of Public Instruction (DPI) AGREES TO:

1. Order bulk USDA Foods, to the extent available and allowable, and directly divert to
the processor(s) selected by the SFA covered by this Agreement.

2. Prorate SFA pound commitments up or down to meet minimum truck load
requirement, where feasible, based on survey results of bulk USDA Foods
commitments

3. Provide a list of processors eligible to process in Wisconsin to all SFAs

4. Provide commitment informgzi nber of pounds/cases) to processor(s) selected .
T QTA
E

v

Troubleshooting - Can’t see the “Agree” Button, or the top of the agreement?
This is a settings issue. Click Alt+F, for your browser’s settings pop up (on the upper right of the
screen). On the Zoom feature, set at 100%.

' e B
Mew tab CerleT
Famay [oflemest peprary  REocsiors i Dfeg Fureryn Swemssecs Tspoos i
e e et New window Cerls ¥
o N:_w-"\-'nq.m'.'\- window  Cirl+Shift+M
B st s
a Higtary L
L (zemcral Iafermatben
B chickang she sgree beson, the Scbon] Food Amthorey 15F A5 and the Wisc Downloads Ctrl+)
Dipatmess o Puibia Tyt (DT s efvoe 3o B folon oug loiem : i
m im e Diect Diverson S0 Foods Pr Booimarks
. -
Zoom - 100% o+ riai
Pririd CirleF
IL Agvevmeen: Peliy Sutemsent Cast
Thee Winitimios Diepistsneal of Pably baitmsetans (DPT) AGREES TO: Eird CrisE
Oiyciey bk 1750A Froody, i the axiend snashable and aflowable, 20 dpwcthy doomt i More 1ools L
e pee ki &) soloriod by e SFA oy
2. Promate SFA pousd sty mp of dow 5 & bood| pegueseones Edit Cut Copy Paste
w e sl Buridd o sErvey Fesmie o Bl S0 Fovuks ¢ T
1 Frownde 3 bt of processons slapiie e poocarns @ W incomss o Settings
Help L4
Exit |




12. Line 47 - For all SFAs - Click box 47 under “Verification”. Then click Submit.

Verificati
ol X crdek h P — - S i ) Be sure to CHECK BOX 47 before
ere to certify the information on this form is co clicking Submit !

Created by: RO9268 Date Created: 11772022 Modified by: Date Modified:

1 Top of Form
SER oo

13. Confirmation must say “Pending Approval”. Click “here” to return to the Application tab.

The School Food Authority Contract Form was posted to the database with a status ¢f Pending Approval

go to School Food Authority Summary




Review and submit the Delivery Location Form

14. SFAs need to edit and submit the “Delivery Location” form. Click on “Revise”.

| Bottom of Form

z 1w |
( Applications ’ tion 1
) oo T OO
lmmm“m

A_uthorit__y S_umma_ry - TestAgency_(‘l_39_999)

139999  Test Agency Pending Submission View Edit
Delivery Location Forms
I Sy T T

130999  Test Agency-DeliverySite Approved  01/14/2024  \Vie @

1 Top of Form

15. Complete the delivery form. In “Addr1”, be sure to enter street number and address where the USDA
Foods should be delivered (do not enter the name of your school or agency).

Test Agency-Delivery Site F'm-gr-am ‘r’ea.r
(139999) Pending Submission
Revision 1

1 Bottom of Form
Delivery Address (Do Not Usa PO Box)

(1 Addr1: {125 South Webster Sireet Be sure to enter the street address of where

2 AddrZ: USDA Foods should be DELIVERED here
(3 City Madison

(@ State:  [WI | (5 Zip Code:  [53T0TTB41 |

Delivery Contact Altermate Defivery Contact
First Ml Last First Ml Last

5) Mame; [Mr__ ~|[DP1 [ 1[icommadises) | 12 Name: [Me._~] Il |
7 Tile: | Authorized Representative 14 Tithe: |

3 Email: | | 15) Email. | |

19 Phone: [61]8-,'126'!"—'511'9 ] 10} Ext: | (16 Phone: (7m Ed.: | 1
{11 Fax: [Tmm 17 Ext _ 16) Fax — REN= _
Delivery Information

(28] Storage Capabilities Dy & Cooler WiFreazer

f Top of Form

Submit Cancel

16. Click “Submit” at the bottom of the delivery form.

Your Contract and Delivery Forms should be in “Pending Approval” Status. You are ready to enter your Annual
Order Survey. Click “here” hyperlink to return to the Summary Table.

Post Confirmation

The School Food Authority Contract Form was posted to the database with a status 4 Pending Approval
Co to School Food Authority Summary

Do NOT wait for Approved status to enter your Annual Order Survey.

-




Selecting the Annual Order Survey

17. Click on “Summary” on the thin, green menu bar at the top. Click “SFA Summary”.

18. Click on the “Surveys” tab. You should still be in Program Year “2025” and Program “NSLP”.

= Wisconsin Department of Public Instrudg
\i £ School Nutrition Programs

Summuy Allocations Orders Reports Resources
Home > Summary Menu > R/ASummary > Survey Entry

Proqram'l’cal‘zozs ’Pronram NSLP SFA 139999 - Test Agency Processorn:

| Bottom of Form

School Food Auth
lem. % Surveys

Test Agency (139999]

_

—IOgram

You enter your Annual Order under the “Surveys” tab.
You will select and complete ONE survey.

If you plan to take the State Processing Survey, you should see “Edit View” under the Action
column on theright.

Click on “Edit” to enter the State Processing Survey.
There is no need to contact DPI, since you do not need the Direct Diversion Survey.

J Bottom of Form

[ School Food Author -

Test Agency (1 39999}

: SY 2024-25 State :
qﬂm Processing Survey  Stale NSLP 0172912024 02212024 Open
Direct Diversion not selected
on Application. Cantact DPI at

SY 2024-25 Direct §
1831 Brvasions Direct NSLP 01/28/2024 02/29/2024 Open 608-267-4509 or
dpisnusdafoods@dpi.wi.gov.

T Top af Form

If you plan to take the Direct Diversion Survey, you should see “Edit View” under the Action
column.

J Bottom of Form

School Food Autho p

1830

Test Agancy {1 39999}

Survey Date

State NSLP 01/2972024 02292024 Open View Edif

SY 2024-25 State
Processing Survey

SY 2024-25 Direct g .
> 1531 SY 202425 Direct  NSLP  01/2012024 02292024 Open M@

T Top of Form




Troubleshooting: After you click on the “Edit” hyperlink for one survey, you may get locked out of the other
survey. If you get locked out of the wrong survey, call DPI (608-267-4599).

Troubleshooting: If you see this screen, with only View option (Edit hyperlink is missing), you need to go back to
Step 4 until your Application is in “Pending Approval” status. You forgot to click box 47
“Verification”.

If trying to take the Direct Diversion Survey, you forgot to click box 45 on the Application tab.
(You can correct this by clicking on box 45 and Submit, you do not need to contact DPI.)

L Bottom of Form

School Food Authop

SY 2023-24 State-
1826 Processing Survey

Test Agency (139999)

o [ovono) —

Application must be “Pending
Approval’, return to

State N 113/2023 02/28/2023 Oggn Application tab.

View

Direct Diversion not selected

on Application. Contact DPI at

608-267-4599 or
pisnusdafoods@dpi.wi.gov.

SY 2023-24 Direct

1827 Diversion Survey

Direct NSLP 02/13/2023 02/28/2023 O

Form

Trouble shooting: If you see these messages on the Survey tab:

If opting to take the State Processing Survey, click on the Application tab,
check Verification box (47), and click “Submit”.

If opting to take the Direct Diversion Survey, you do not need to call DPI. Click
on the Application tab, check Direct Diversion box (45) and Verification box
(47), and click “Submit”

19. How to Select your Survey:

- Select the “State Processing Survey” if you have not been planning to participate in the Direct Diversion
Processing Program.

- Select the “Direct Diversion Survey” if you have been planning to participate in Direct Diversion and
have planned to divert bulk pounds to selected processors by either working directly with processors or
working with your prime vendor (commercial distributor).

Still not sure which Survey to select, or did you get locked out of the survey you wanted?

Email dpisnusdafoods@dpi.wi.gov or call 608-267-4599 or 608-267-4598.

10


https://dpi.wi.gov/school-nutrition/usda/direct-diversion
mailto:dpisnusdafoods@dpi.wi.gov

Entering the Annual Order Survey
About “Edit” and “Submit”

e If youlogout and return to modify your Survey later by clicking “Edit”, be sure to check the
information in the upper right.

Home > Summary Meny > BiA Summary > Survay Er
Program Year Program: MNSLF SFA 1 Tast Agern l= DOES SO0
Survey Entry

SY 2024-25 State

Processing Survey

Program: NSLP Entitlement Amounts
Entitliement For

Survey Name Test Agency

Survey Status Open Program Year 2025 0.00
Survey Closa: 22902024 Current Available: 0.00
State Contact Antonio A Ante Requested on this 0.00

Survey:

e Youcan“Submit”, log out, and return to the Survey until survey closes.
e Submitis your “Save” button.

e You will not duplicate your survey by clicking “Submit”.

Ordering Options
* DoD Fresh Produce - an option on both surveys
* Direct Delivery Brown Box - an option on both surveys
» State Processed Products - an option on the State Processing Survey
* Cheese Processing Program - an option on both surveys

* Direct Diversion - an option on the Direct Diversion Survey

11



DoD Fresh Produce Dollar Commitment - available on both “State Processing” and “Direct
Diversion” Surveys.

20. If you plan to participate in DoD Fresh Produce, enter your commitment for 2024-25. The minimum
commitment is $500. Do NOT enter a comma separator in the DoD field.

Program: MNSLP Entitlement Amounts
. Entitlerment For

Survey Status: Open Program Year 2025: 36,5231

Survey Close: 2129/2024 Current Available; 36,523.31

State Contact: Antonio A Ants RequssEdlonifiis 0.00
Survey:

Contact Phone: 608-267-4599 Balance after this 36,523.31
Survey:

Contact Email: antonio ante@dpi wi.gov Process Fee Total: 0.00

DoD Program

Enter the amount of DoD
dollars you plan to commit
for SY 2024-25. It will draw

. . Enter $ commitrment
Minimum Ent. Commitment: 500.00 I for DoD" | U|
‘ XM@ » COMMITmen [

Maximum Ent. Commitment: 36,523.31

for DoD:
Product Categories
|| ProduciCalegory | _
End Products Raw Products Beef, Pork & Fish 0.00
End Producis Raw Products Cheese Products 0.00 0.00 0.00
End Products Raw Products Chicken, Eggs & Turkey 0.00 0.00 0.00
Totals: | 000

down your Entitlement.

Suggestion for entering the DoD “Extra” Row: Consider entering the additional dollar value your agency
could use in the DoD Fresh Produce Program for the entire school year in the “Extra” row. When DPI has
completed truck orders, and your SFA has unused entitlement, DPI will allocate up to 105% of
entitlement to DoD Fresh. To learn more about how to use the Extra Row, refer to the last page of this

document.

DU NTY .

Balance after this
Survey:

jov  Process Fee Total:

E:‘ﬁ;g?“mm“me'“ [ Enter the amount of DoD

Exra § commitment for | your SFA can use for the

DaoD: year. This will not draw
down your Entitlement at

this time.
atego Cap Percent |
ih 0.00
s 0.00
E. Tesrbeaur nnn

21. Click “Submit” at the bottom of the screen to enter your DoD Amount. This will take you back to the

Surveys tab.

22. Click on “Edit” to get back into your Annual Order.

| Bottom of Form

yp of Form

$chonl Food Authority Summary Test Agency (139999}

1720 SY 2021-22 State-Processing Survey Slate NSLP 01."26."2021 []2’24-'2021 Ope

0N

=

12


https://dpi.wi.gov/school-nutrition/usda/dod-fresh

Direct Delivery Brown Box Products (End Products) - available on both “State Processing”
and “Direct Diversion” Surveys.

23. Click on “End Products” for each Product Category. Grayed out boxes indicate that product is not
available to order for that month.

Resource: Product List of Direct Delivery (Brown Box) for SY 24-25

End Products Beef, Pork & Fish
End Products Ra Cheese Products l'.l 00 0 m 0 CO
End Products Chicken, Eggs & Turkey 0.00 0.00 0.00
End Products Fruits & Vegetables 0.00 0.00 0.00
End Products Miscellaneous Products 0.00 0.00 0.00
End Products Peanut Butter 0.00 0.00 0.00
Rice 0.00
[ 000

Cancel Submit

24. Enter your “Case” quantities and “Extra” quantities by month. If box is grayed out, there is no delivery for
that product for that month.

e [

100208 APPLE SLICES (A345) Cases Entitlement  31.84

Qty Total Jul Aug Sep Oct Nov Dec Jan Feb  Mar  Apr May Jun
Cases 4| 0] "o 1 [ 1] 1) of of of of off0l
Bara B[O 00 2] 2 2] 2 of of of of offT0l

100212 FRUIT MIX 10 (A470) Cases Entittement 3051 0

i e e Jan Feb Mar Apr  May  Jun
j_ sl sl sl s s/
(8N T N Y )| )
100219 PEACHES CLING SLC (A408) Cases Entittement  29.87 0
Qty Total _Jul Aug __Sep _ Oct __Nov__ Dec Feb  Mar Apr May Jun
Cases 0| 0| 0 o o II OH of o[ ol offTT0

Baa o[ o[ 07 o of 0| of of of of of offT0

100220 PEACHES CLING DICE (A409) Cases Entitement 3134 0
Qty Total Jul Aug  Sep Oct _Nov _Dec Jan Feb Mar Apr May Jun
cases o 00 2 2 2l Il 2f[ 2 of of o0
Extra 0] 0 4 el 4] s[4 o o o @
100224 PEARS SLC (A433) Cases Entitement 29.39 0

Qty Total Jul Aua  Sep Oct Nov Dec Jan Feb  Mar Apr Mav  Jun

25. Important: Scroll to bottom of each page. Click “Save or Submit”.

Cases O O] 0| of of of of of of of of off 0

Exra of 0| 0| of of o __of of of off el
| Cancel | Submit | )
N\

N



https://dpi.wi.gov/school-nutrition/usda/direct-delivery#:%7E:text=Product%20List%20School%20Year%202024%2D25%C2%A0(Program%20Year%202025)

Order Screen - Entering Cases versus “Extra”

26. On the Cases row, enter your priority items. The numbers you enter here will draw down your
Entitlement dollars.

27. Suggestion for entering Extra: Enter additional cases you can use for that month. What you enter as Extra
will not draw down your Entitlement dollars.

Be sure to read the last page of this document to learn more about how to use the Extra row.

Product Category: Beef, Pork & Fish
Product Category Cap: 0.00
USDA | Pn
3 Prodicpe
100158 BEEF 40 (A608) acas it amnne Q.

Qty Total Jul Aug Sep Oct Nov Enter priority items on the Cases Row.

Cases 0[ 0| | 0” 1 || 1 || 1 Enter what you can use each month on the Extra Row,
Exa of 0l 0 2 2| 3 it will not count against entitiement at this time.

100187 HAM, CKD FRZ SLICED (A726) Entitlement  100.90
Qty Total Jul Aug Sep Oct Nov Dec
Cases OTTO|[T0I ][ 1][ 1] O

Bxa O[O0 3 [ 3| 0

14



State Processing Products (End Products) - available only on “State Processing” Survey
28. These products (C-Code) are in the same page as the End Product, Direct Delivery Brown Box.

Resource: Product List of State Processing (C Codes) for SY 2024-25

29. For C Code products, scroll down to the bottom of each of the “End Products” lists, past the Direct
Delivery items.

Notice there are processing fees for these products.

CHICKEN SMACKERS, WG, PILGRIMS Cases
Gty  Total Jul Aug Sep Oct Nov Dec Jan Feb viar a V
Cases of 0 of of of of of of o
Eta  of 0 of of of of of of of of ofpmat——0s
C526  CHICKEN PATTY WG BREADING, PILGRIMS Cases  Entitlement [LElOcessingFee
Qty Total Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Cases O[O0 o o of of of of of of oo

Baa O[O0l of  off of of of o of of offf0
C530 CHICKEN NUGGETS, WG BRD,PILGRIMS PR Cases Entittement  23.41 56.95
Qty Total Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Cases ©0f 0| 0| of of of of of of of of off "8

30. After entering your “Case” quantities and “Extra” quantities, be sure to scroll to bottom of each page.
Click “Submit”.

To learn how to use the Extra Row, refer to the last page of this document.


https://dpi.wi.gov/school-nutrition/usda/state-processing-program#:%7E:text=Product%20List%20School%20Year%202024%2D25%C2%A0(Program%20Year%202025)

Cheese Rebate (Raw Product) Products - available on both State Processing and Direct Diversion

Surveys.

31. Click on “Raw Products” next to the Cheese Products. (To review the list of Participating Processors and

other program information, refer to the Cheese Rebate Program webpage.)

| Produd Category m

End Produ Beef Pork & Fish
Cheese Products D.Dﬂ u_m o_m
Produ Chicken, Egas & Turkey 0.00 0.00 0.00

End Products Fruits & Viegetables 0.00 0.00 0.00
End Products Miscellaneous Products 0.00 0.00 0.00

32. Click on Select hyperlink.

Select A Raw Product

- Raw Product for Processing m 3;3: Total Units | Entitlement

Select 110244 CHEESE MOZ LM PT SKM UNFZ Pounds 1.85 5
Raw Products Total: 4,152.?0

P
r

"

33. Across from the Processor you've contracted with, enter the number of POUNDS of cheese.

Processor Name

Bake Crafters Food Co

ConAgra Foodservice

ES Foods - 110242

Nardone Bros. Baking Co. - Moz Cheese (110244)
Rich Products Corporation - 110244

S.A. Piazza - Mozzarella Cheese

Schwan's Food Service (100418, 110244)

To learn how to use the Extra Row, refer to the last page of this document.

34. After entering your “Case” quantities and “Extra” quantities, be sure to scroll to bottom of each page.

Click “Submit”.
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https://dpi.wi.gov/school-nutrition/usda/cheese-processing

Direct Diversion Processing (Raw Product) Products - available only on “Direct Diversion”
Survey

This survey should only be selected by SFAs that have contracts with Processors and/or Prime Vendors
(Commercial Distributors) to order Bulk USDA Foods for further processing. To learn more about this
program, refer to the Direct Diversion Program webpage.

35. To order DoD Fresh Produce and Direct Delivery Brown Box, refer to those sections of these instructions.

36. Click on “Raw Products” for each Product Category. These are the Direct Diversion Products.

Product Categories
E Raw Products Beef, Pork & Fish 0.00 0.00
E Raw Products Cheese Products Il'_lllJ 0.00 0.00
E Raw Products Chicken, Eggs & Turkey 0.00 0.00 0.00
Flour 0.00 0.00 0.00

: Raw Products

Fruits & Vegetables

0.00

0.00

0.00

& Raw Products Miscellaneous Products 0.00 0.00 0.00
: Raw Products Peanut Butter 0.00 0.00 0.00
Rice 0.00 0.00 0.00

| Cancel | | Submit |

37. Click on “Select” hyperlink to the left of each product.

Select A Raw Product

BN

100154 BEEF BLK COARSE (A594) Pounds 269 2311 621659
Select 100156d BEEF SPECIAL Pounds 502 0 0.00
Select 100193 BONELESS PICNIC (A632) Pounds 145 0 0.00
Select 110601 FISH, ALASKAN POLLOCK Pounds 155 0 0.00

38. Enter the number of POUNDS in the Pounds column across from the Processors that your SFA (or your
Prime Vendor) has contracts with for next school year.

Processor Name m
Integrated Food Service - Beef
J.TM. Food Group - Beef, Pork, Turkey, Cheese \j\ \j\
Maid-Rite Specialty Foods
Tyson/AdvancePierre (100154 and 100193) [ o o

39. After entering your “Pounds” quantities and “Extra” quantities, be sure to scroll to bottom of each page.
Click “Submit”.

40. See the last page of this document to review how to use the “Extra” Column.
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https://dpi.wi.gov/school-nutrition/usda/direct-diversion

Tips to ensure that your SFA receives as close to 100% of your entitlement as possible:

o Forthe SY 2024-25 Wisconsin Annual USDA Foods Order, DPI has programmed the system to
allow SFAs to request up to 105% of the total entitlement. It is in your SFA’s best interest to
request as close to 105% of your entitlement as possible.

o Suggestion: After you've submitted the Annual Order, do you have any entitlement in your
balance? If you plan to participate in DoD Fresh, and if you can use these products, add any
entitlement balance into DoD.

o Use the “Extra” rows. Know how to use the Extras Rows. Be sure to read the last page of this
document. When your SFA uses the Extra row, DPI can optimize your entitlement allocation.

After Submitting the Survey - View and Review

1. Onthe Surveys tab, click on “View” for a summary. Review your items to be sure everything you

intended to order is on your order.

| Bottom of Form

School Food Authorif8 . Test Agency (139999)

Status

Program | Survey Date Due Date

1830 SY 2024._25 State State NSLP 01/29/2024 02/29/2024 Opel
Processing Survey

T Top of Form

2. Use the drop down to review each month. Review the “Total Requested” and “Extra” columns.

FDP Wisconsin Department of Public Instruction

Survey Results

Program Year: 2025
Test Agency (139999) Survey Name: = v Bhile Processing Survey
Month:
Program Start Date End Date Status DoD DoD Extra DoD Adj
NSLP 1/29/2024 2/29/2024 Open $5,000.00 $8.000.00 $5,000.00
UNPFV UNPFV Extra UNPFV Adj
$0.00 $0.00 $0.00

Processing Total Total
Fee Requested Extra

Product .
Product Desc | Ent Value Adj

Category: Beef, Pork & Fish

o

100134 ,?MESEEF?RUMBLES $2,254 72 _ 16 6 0 16
100154 EEEEEEK{%% $4,650.00 . 1500 1,000 0 1500
100158 ?A%%';)GROUND“O $1,128.64 0 8
100187 gfg(ﬁg}ﬁfm $935.36 0 8
100188 gf&r\égmrz $0.00 0 0
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What is the “EXTRA” Row in the Annual Order?

What is the purpose of the “Extra” row on the Wisconsin Annual USDA Foods Order?

For all USDA Foods listed on the Wisconsin Annual USDA Foods Order, there is an “Extra” row. DPI
strongly recommends that you use the extra row so DPI can optimize your entitlement.

When entering the order, if your School Food Authority (SFA) can use more cases or pounds of a product
than what your entitlement allows (due to the 105% entitlement cap), your SFA should enter the extra
amount needed in this Extra row (in addition to the amounts entered in the “cases” or “pounds” rows).

When the Department of Public Instructions (DPI) combines all SFA orders into a state-wide order to order
by the truck load, it may be necessary for DPI to cut some SFAs’ orders. Therefore, DPl may have to
decrease some SFAs’ product requests, which will free up some entitlement dollars for those SFAs.

If DPI needs to add cases or pounds to order a truck load, then DPI will look at SFAs requests in the “Extra”
rows. The only way to receive extra cases, or pounds, or DoD dollars, is to enter amounts in the Extra row.

Product Category: Beef, Pork & Fish
Product Category Cap: 0.00
Pack | product T
Size ype vm Fne
EXTRA 100158 BEEF 40 msﬂa; Cases  Entitlement 10746
ROWS Qty Total Jul Sep Oct MNov Dec Jan Feb Mar Apr May Jun
cases O [ o o[ o[ o o o o o o
xm Ofmu il ol of off off off off off off ofjm
100173 PORK ROAST (ABT2) Cases  Entitlement 5960 i

Qty Total Jul Auwg Sep Oct Mov Dec Jan Feb Mar  Apr May Jun
cases OE[NE| o o o of o o o of o0
Baa o000 [NE [ o[ o[ o[ ol[ o[ o[ o[ o[ o[FE

If | enter cases into the “Extra” row, does it get calculated into the 105% entitlement cap?

No. As you are entering cases into your Annual Order, cases entered in the Extra row do not draw down
your entitlement balance, and they do not count toward the 105% entitlement cap.

If | request products in the “Extra” rows, will DPI use these requests throughout the school year for
additional products?

No. DPI will only use these requests in March during the truck load ordering process.

Am | required to enter numbers in the “Extra” row?

No. However, if DPI decreases any of your product requests during truck load balancing, and your SFA has
not entered Extra cases, DPI will be unable to give your SFA any additional products to drawdown

entitlement. Therefore, if you choose not to enter any numbers in the “Extra” row, your SFA runs the risk of
not receiving 100% of your entitlement.

USDA Foods Team - School Nutrition Team

WI Department of Public Instruction

(608) 267-4599 dpisnusdafoods@dpi.wi.gov

dpi.wi.gov/school-nutrition This institution is an equal opportunity provider.
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