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Instructions for Annual Food Service Financial Report

All agencies participating in School Nutrition Programs are required to submit a food service
Annual Financial Report.

This report categorizes and totals food service revenues and expenditures for July 1 through June 30
which is the school fiscal year. The totals reflect the agency’s entire food service finances.

This report is submitted electronically via our website by August 31 each year. All expenses and
revenues must be allocated to one of the four categories listed below.

Q-. PUBLIC INSTRUCTION

Home- School Commnunity Sunner Special Other

Cay MutHiton MutHitdon Food rillc : = Logout
) Services

Care Progreann Progran Progreant Progreant

Horme Annual Financial Report | Enter Report

Annual Financial Report
[July 1 thra Jun 30 ]

Do mot include cash value of USDA donated foods (Cormmodities]) received during the wear in either
MSL FRewvenue or Food Expenditures, Cash walue of donated foods should be added a=s both a Revenus
and Food Expenditure on the DPI Annual Report for public schoal district,
Date Claim: Month [*]vesnzo17 [=]
Fund /Cash Balance at Beginning of Reporting Tear(July 1):

*Do MOT use commas while entering numbers,
Ala

e RIS SO Carte, WSDMP,EN,SMP

Snacks

Transfers From SGeneral

Fund [wUFAR) Transfers

within Agency [(Private and

Momn-wwUFSR:

Al other Fund SO

Revenues:

Labar Expendituras:

Food Expenditures:

Equiprmnent Expendituras:

Purchaszed Services

Expendituraes:

Othear Expendituras:
[CERTIFICATION]

I HEREEY CERTIFY to the best of mmy knowledge that this information is true, correct, and in
accordance with the terrms of existing agreerment, that recards are available to support this

information.
Ei Squ_ll—|

Prepare Mame and Phone

NSL column is completed for schools participating in the National School Lunch Program.

SB column reports financial information for both the regular School Breakfast served, and those
served at the higher Severe Need Breakfast reimbursement rate.

Snacks column is for both Afterschool Snacks and Area Eligible Afterschool Snacks.

A la Carte column is for all food service revenue and expenditures not allocable to NSL, SB, or
Snacks. Included in A la Carte are revenues and expenditures for all Non-program Foods
(including: a la carte items, milk only, extra entrees, vended meals sold to other schools, catered
meals, vending machines, etc.), WSDMP (Wisconsin School Day Milk Program), EN (Elderly
Nutrition), SMP (Special Milk Program), Grants (Awards and expenditures), CACFP (Child and
Adult Care Food Program including suppers), SFSP (Summer Food Service Program).



Wisconsin Department of Public Instruction
Online School Nutrition Program Claim Manual

Annual Financial Report Revenue Line Items

Before entering your report, have the following line item totals prepared (pages 3 and 4 of this
document):

Fund/Cash Balance at Beginning of Reporting Year
The “beginning fund balance” for the current reporting year on July 1 must be the same as the
“ending balance” reported from the previous reporting year on June 30.

Transfers from General Fund
Report the total amount of any cash transfers that were made into the food service fund during the
reporting year. Public school districts should report WUFAR (Wisconsin Uniform Financial
Accounting Requirements) transfers from the General Fund (Fund 10) to the Food Service Fund
(Fund 50). Non-public school agencies should report transfers from the school, agency, and/or
parish general fund into the food service fund. Transfers may never be made out of the food
service account.

All Other Fund 50 Revenue
Report the total of all food service revenues from all sources for each applicable column.

e Student Payments — Revenues received for Paid student reimbursable meals “sold” or
Reduced-price student reimbursable meals “sold” (these payments are only considered
revenues after the meal has actually been sold to the student).

o NSL column for revenues received from reimbursable lunches sold to paid or
reduced students.

o SB column for revenues received from reimbursable breakfasts sold to paid or
reduced students.

o SNACKS column for revenues received from reimbursable afterschool snacks sold
to paid or reduced students at a non-area eligible site.

o A LA CARTE column for revenues received from paid participants in SMP and
WSDMP, and EN.

e State and Federal Reimbursements — All reimbursements, both state and federal,
received for all programs and recorded in:

o NSL column for state and federal reimbursements received from paid, reduced,
and free reimbursable lunches served.

o SB column for state and federal reimbursements received from paid, reduced, and
free reimbursable breakfasts served.

o SNACKS column for federal reimbursements received from reimbursable
afterschool snacks served at non-area eligible and area eligible sites.

o A LA CARTE column for state and federal reimbursements received from SMP
and WSDMP for reimbursable milks, EN, SFSP, CACFP including suppers, and
Grant monies awarded.

e Non-program Food Revenue — All revenue received from a la carte items, milk only,
extra entrees, extra sides, vended meals sold to other schools, catered meals, vending
machines, etc. and recorded in:

o A LA CARTE column.
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Annual Financial Report Expense Line Items

Expenditures reported on the annual financial report are those incurred during the operation of all food
service, including child nutrition programs and other food sales. These expenditures are supported by
invoices or receipts, are coded to Fund 50 (in public school districts), or noted on separate account ledgers
(in non-public school agencies). Note: When allowable expenses are shared by programs (e.g., labor,
equipment, supplies, etc.) prorating the costs appropriately will result in a more accurate record of
financial activity.

The cash value of USDA donated foods should not be reported in revenues or expenditures on this report.

Labor Expenditures
Report all direct food service labor expenditures, both wages and fringe benefit costs for the
agency, for each applicable column/program.

Food Expenditures
Report all food expenditures for each applicable column/program. Agencies purchasing meals
from a vendor or another school should report the total cost of the meals purchased in the
appropriate columns on the screen.
Cash refunds and rebates for food received during the current school year should be
subtracted as a negative food expenditure before entering food costs on this screen.

Equipment Expenditure
Report all nonexpendable equipment rental and purchase costs. An individual item is considered
nonexpendable if it costs over $500 per unit (or less if it is the agency policy), and is expected to
last over one year. Equipment repair costs are considered purchased services. Expendable
equipment costs (e.g., pans, serving utensils, trays) should be reported as Other Expenditures).

Purchased Services Expenditures
Report expenditures when the primary reason for the purchase is for services provided,
including: contracted services (not employee wages), equipment or building repair or service
(such as pest control and garbage/recycling service), employee travel and/or training costs
(registration fees, mileage costs, lodging costs, etc.). Wages are labor expenditures. Utility costs
may only be reported if the costs are specifically identified by a usage study or are individually
metered for food service. Include processing and handling charges for receiving USDA
donated foods as they are considered a payment to the state. Printing and copying expenditures
and the management fee for a Food Service Management Company should also be reported as
purchased services.

Other Expenditures
Report supply and material expenditures plus any other expenditures not reported elsewhere.
These include plates, trays, flatware, napkins, soaps, cleansers, other expendable equipment,
Unemployment Compensation, Worker’s Compensation, liability and property insurance, and
other miscellaneous food service expenditures are reported here.




If all revenues and expenditures have been reported correctly, the fund/cash balance
reported for the prior July 1, plus all transfers and revenues, minus all expenditures, will
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equal the fund/cash balance on June 30 of the reporting year.

Entering the Wisconsin Child Nutrition Programs Website

1. Go to http://dpi.wi.gov/nutrition (see screen shots below). Click on Online Services on the

left navigation bar, which will bring you to the Online Services page.

[
=

| €8 http://dpiwi.gov/nutrition

P~ H €& Wisconsin Child Nutrition P... ‘

&

File Edit View Favorites Tools Help

& - ~ [ dmn v Page~ Safety~ Toolsv @+

Wiscensin Child Nutrition
Programs

Online Services

Wisconsin Child Nutrition Programs

Welcome to the Wisconsin Department of Public Instruction Community Nutrition, School Nutrition, and
Team Nutrition Home Page. Staff members provide nutrition information and program guidance to
sponsors of the National School Lunch Pragram, School Breakfast Program, Child and Adult Care
Food Program, Summer Food Service Program, Special Milk Program, USDA Foods Program among
others. The Teams are also responsible for a variety of nutrition education initiatives that involve
collaboration with other state agencies, UW-Extension, and regional and statewide child nutrition

advocacy groups.

Community
Nutrition

‘Child and Adult Care
Food Program
+ Adult Care
Component
+ At-Risk Afterschool
Program
Component

Sch

ool

Nutrition

« Afterschool Snack

Program

* School Breakfast

Program

= Fresh Fruit and

Vegetable Program

* Milk Programs

RAP AASDRP

Team

Nutrition

« Healthier US
Challenge

+ Nutrition Education

+ Sub-grants/Training
Opportunities

+ Smarter
Lunchrooms

#,100% -~

2. After you click this button, you will be brought to the Online Services page.

http://dpi.wi.gov/nutrition/online-services. Click on Online Services Log-in button in

the first column which has School Nutrition Program Annual Financial Report in the list

below it.

e =2>)| @8 hitp:/dpi.wi.gov/nutrition/online-services pL-c || &5 Wisconsin Child Nutritian P... | -
File Edit View Favorites Tools Help
[ v [Z] den v Pagew Safety~v Tools~v @~

&,Cﬂmmynityﬁ School
Nutritiod Teams
Food & Nutrition Services

Wisconsin Child Nutrition
Programs

Online Services

Claim Submission
Deadlines

Federal & State Grant
Contacts

Quick links

Community Nutrition
Team

School Nutrition Team

Wisconsin Child Nutrition Programs Online Services

Online Services

ET—— _n...im —

Child and Adult Care
Food Program
(CACFP)

National Schoal Lunch
Program

School Breakfast
Frogram

Schoaol Nutrition

Program Annual
Financial Report

Summer Food Service
Program

.

At-Risk/Emergency
Shelter

Child Nutrition Program
Report

Fresh Fruit and
Wegetable Program
(FFVP)

Menu Certification
Annual Paid Lunch
Price Report

USDA Foods
Ordering System

Click on the button to order
USDA Foods

Rids Register

Please make sure you have
completed your banking
information at the Aids
Banking System to receive
payments via ACH (direct
deposit) from DPI. This
includes all payments from
DPI, not just those for Food
Service. The only exclusion
would be payments
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3. This will bring you to the correct Online Services portal where you will log in using your
agency code and password.

ISCONSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Welcome to Wisconsin Child Nutrition Programs On-line Services

Submit Claims for Home Spenser, National School Lunch Pregram, Scheol
Breakfast Program, Summer Food Program, Child and Adult Care Food
Program, Special Milk Program & Revise Programs Contracts Informations.

QM oG 1w
Agency Code 1 ‘
Password 7 \
Sy

PROGRAMS
Wiscowsm DPI

4. Enter your agency code. This is your six-digit agency code/number.
a) Do not use hyphens. Use only the numerals in the agency code.
b) Do not enter leading zeroes: For example, if your agency code is “012345”, only
enter “12345”.

5. Type in your agency-specific password; this is the password assigned to you by DPI for
ordering USDA Foods, claiming reimbursement, and for contract purposes. If you have
forgotten this password, please contact Jacqueline Jordee at 608-267-9134 or
Jacqueline.jordee@dpi.wi.org.

6. Click the Submit button.

Once you are logged in, a menu of options will appear at the top of the screen.

WISCONSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Home- School Community Summer Special Other

Day Nutrition Nutrition Food Milk 7 Logout
: Services

Care Program Program Program Program

| Home-Day School Nutrition Cammunity Mutrition Surnmer Food Special Milk Other
|Home| :
| Care | Program Program Program Program _ Services

Logout
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Entering an Annual Financial Report

1. Select School Nutrition Program from the menu bar.

SCONSIN DEP TMEN

PUBLIC INSTRUCTION

Hoins Horme-Day, School Nutrition Community Nutrition Surmmer Food Special Milk Other Eogolt
Care Program Program Program Program Services 9
— 1

2. Select State Programs’ Annual Claim & Reporting.

~~~~~~~~~~~~~~~~~~~~

PUBLIC INSTRUCTION

School Otha
Da Nutrition
Program a
Homne [School Nutrition Program| Monthly Reimbursemesnt State Programs’ Annual Claim & Reporting "Wntract|

3. Select Annual Financial Report from the menu bar.

WISCONSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Home- | School Community Summer Special
Day Nutrition Nutrition Food Milk
Care Program Program Program Prograr

Wisconsin School Day  Elderly Nutr@io
Milk Program

[ state Programs' Annual
Claim & Reporting

Schoal Nutrition
Program

Horne
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4. Select Enter Report from the menu bar.

€8 i insrucrion

Home- | School Community Summer Special Other

Day Nutrition Nutrition Food Milk P Logout
ervices

Care Program Program P yram R

Horne State Programs’ AnrljgalrQ[@rlirn:85rRieVEJgﬂnrlngﬁ\rn'nuarlﬂﬁnénicia| reflo h‘r nter Report vidify Report View-Print Report

5. Select the month (June) and the correct year. Note: The date selected is for June of the
year of reporting. For example, for the 2014-2015 School Year, select June 2015 (be sure
to select the correct year as it defaults to 2017). You must enter zeros in fields that do not
apply, as each box must have a value filled in. Fill in all applicable fields, including the
Preparer name and phone number, and click the submit button.

Home Annual Financial Report|Enter Report

Annual Financial Report
[July 1 thru Jun 30 ]

Do not include cash value of USDA donated foods (Commadities) received during the year in eithar
NSL Revenue or Food Expenditures, Cash value of donated foads should be added az bath a Revenue
and Foad Expenditure on the DPI Annual Repart for public schoal district

Date Claim: Month [ ¥|vear 2017 [ ¥

Fund/Cash Balance at Beginning of Reporting Year(July 1):
*Do MOT uze commas while entering numbers,

Ala
Items NSL SB Carte, WSDMP,EN,SMP Snacks

Ttansfers Fram Genetal
Fund (WUFAR] Transfers
within Agency (Private and
Maon-WiFAR]:

All Other Fund 50
Revanua:

Labor Expendituras:
Food Expendituras:
Equiprnent Expenditures:

Purchased Services
Expenditures:

Other Expenditures:
[CERTIFICATION]

I HEREBY CERTIFY to the best of my knowledge that thiz information is true, carrect, and in
accordance with the terms of exizting agreerment, that records are available to support this

infarrmation,

Prepare Marme and Phone




Wisconsin Department of Public Instruction
Online School Nutrition Program Claim Manual

Modifying an Annual Financial Report

1. Select School Nutrition Program from the menu bar.

SCONSIN DEPARTMENT O

PUBLIC INSTRUCTION

Home-Day| School Nutrition ommunity Mutrition Summer Food Special Milk Other
Home s Logout
Care Program Program Program Program Services
=== 1

2. Select State Programs’ Annual Claim & Reporting

WISCONSIN DEPARTMENT OF

PUBLIC INSTRUCTION

School
Da Nutrition
Program

Horme 'sci.BZirEGGJEpEE-;;\ Monthly Reimburserment Claifg State Programs’ Annual Claim & Reportin ontract

3. Select Annual Financial Report from the menu bar

Hormne

WISCONSIN DEPARTMENT OF

Home- School Community Summer Special oth
Day Nutrition Nutrition Food Milk s £ Logout
Services

Care Program Program Program Program

School Nutrition | State Programs’ Annual | Wisconsin School Day  Elderly Nutritia Annual
Program Claim & Reporting Milk Program Prograrn Financial Report J
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4. Select Modify Report from the menu bar.

------ ONSIN DEPARTMENT OF

Home- School Community Summer Special Oth
Day Nutrition Nutrition Food Milk Sorvices | Logout
; : Services
ogram

Care Program Program Program

Horne State Programs’ Annual Claim & Reparting ﬁ\m;;;liu:l;n:::al_;le-p;ra Enter Repdg Modify Report@lliew-Print Report

5. You are able to modify the Annual Financial Report until December 31 of the year you
submitted the report. For example, for the 2014-2015 School Year Annual Financial
Report, you can modify the report until December 31, 2015. After this time you will get
an error message and will need to submit a paper copy of the amended Annual Financial
Report to DPI to Jacqueline Jordee via fax to 608-267-9207 or email to
Jacqueline.jordee@dpi.wi.gov.

View-Print an Annual Financial Report

1. Select School Nutrition Program from the menu bar.

WISCONSIN DEPARTMENT o
Ot
Da e
Home-Da School Nutrition Cammunity Nutrition Summer Food Special Milk Other
Home ; Logout
\ Care Program Program Program Program Services

2. Select State Programs’ Annual Claim & Reporting.

nnnnnnnnnnnnnnnnnnnnn

PUBLIC INSTRUCTION

School
Da Nutrition
Program

Horna [school Nuhﬂmangr‘an’;} Monthly Reimbursernent ClaiNg State Programs’ Annual Claim & Reportin ontract
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3. Select Annual Financial Report from the menu bar.

WISCONSIN DEPARTMENT OF

& PUBLIC INSTRUCTION

School
Day Nutrition
Care Program

Home- Community Summer
Nutrition Food

Program

Hormne

Program Claim & Reporting Milk Program

Program

Wisconsin School Day  Elderly Nutri

Special
Milk
Program

Prograrn

Annual
Financial Report

Dty Logout
Services 9

4. Select View-Print Report from the menu bar.

WISCONSIN DEPARTMENT OF

by PUBLIC INSTRUCTION

5. Select the date claim month (June) and year from the drop down list box and click the

Homne State Programs’ Annual Claim & Reporting {Hﬁl?lﬁ;\;;aﬁe_p;r?‘ Enter Report Modify Repd View-Print Report

search button. (Be sure to select the correct year as the default is 2017.)

scC

ONSIN DEPART

MENT OF

LIC INSTRUCTION

Home-
Day
Care

by PUB

School
Nutrition
Program

Community
Nutrition
Program

Summer
Food
Program

Special
Milk
Program

Other
Services SR

6.

Home Annual Financial Report‘kiew-Print Report]|

Annual Financial Report
[ View Report - July 1 thru Jun 30 ]

[¥] veafzo17[¥] 7/ SEARCH

Date to View the | ‘repo;ﬁ‘

Date Claim Month

[Click Repart

| Report Date || Date Report Submitted |

If a report is found for the given criteria it will show up in the box below. Click the Report

Date link to view the full Annual Financial Report data.

11
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N DEPARTMENT ©

PUBLIC INSTRUCTION

Home- School Community Summer Special Other

EL Nutrition Nutrition Food Milk Servi Logout
R ervices

Care Program Program Program Program

Home Annual Financial Report ﬁ;iew-l)rint Report|

Annual Financial Report
[ View Report - July 1 thru Jun 30 ]

Date Claim Month| June E] Year 2012 [{l /7~ SEARCH

[Click Report Date to View the full report]

Report Date

f[2012-06-01

| Date Report Submitted |

12/03/2012 ‘

If it is after December 31 of the year reported, this information is not modifiable. You can

print the report by clicking the print button of your browser. If required, use the Back

button to view another year’s Annual Financial Report.

WIS EOMSIH DEPARTHENT ©

PUBLIC INSTRUCTION

Community Summer Special Other

Nutrition Food Mille . Logout
Services

Program Program Program

Annual Financial Report
iew ort - Ju ru Jun
View Report - July 1 thru Jun 30

Do not include cazh value of USDA donated foods (Comrmoditiez) received during the year in
either MSL Revenue or Food Expenditures, Cash value of dornated foods should be added az
both a Revenue and Food Expenditure on the DPI Annual Report for public school district,
Date Claim: 06&/01/2012

Fund/Cash Balance at Beginning of Reporting Year(July 1): $0.00

‘ Items MEL 5B Carbe,WS?):?P,EN,SMP Snacks
Transfers Frorm General Fund
[WUFAR) Transfers within Agency $0.00 $0.00 $0.00( $0.00
[Private and Mon-wWUFAR):
|A|I Other Fund 50 Revenue: $29,284.56|($15,533.07 $0.00( $0.00
|Lab0r Expenditures: $20,277.50|($20,277.50 f$0.00( $0.00
|Fc-m:| Expenditures: $3,102,34| $3.102,33 0,00 $0.,00
|Equipment Expenditures: $0,00 $0,00 0,00 $0.,00
E;‘;Zh:;ifjrf:r”'ces $75.00 $0,00 $0.00) $0.00
|Other Expenditures: $1,629,30| $1.629.20 $0.,00( $£0.00
I

[CERTIFICATION]

I HEREBY CERTIFY to the best of my knowledge that this information is true, correct, and in
accardance with the tarms of existing agreement, that recards are available to support this
infarrnation,

Prepare Name and Phone:  Sherryl Hernaods
Qe 2

12
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How to Logout

1. Click the logout tab on the menu to exit from the Online Services system.

@. PURLIC INSTRUCTION

Home Monthly Reimbursement ngiin'.r‘vr'\larﬁanal school Lunch Program| Enter Claim Modify Claim View-Print Claim’

Instructions for Accessing the Child Nutrition Program Report

The Child Nutrition Program Report summarizes participation by program, reimbursements
received, per meal costs and may be an important tool for managing the operation of your Child
Nutrition Programs. The report allows you to examine trends in participation and costs by
comparing prior year reports to the most recent year, and may help in establishing appropriate
meal charges if meal costs have been accurately identified and allocated between programs. It can
also help assess if cash resources are within 3 months' average expenditures, as required by
program regulations.

In addition to using the report to assess your own food service program operation, statewide
statistics on meal participation and costs are generated from the data submitted by
districts/agencies. Incomplete or inaccurate information decreases its statistical validity and thus,
diminishes our ability to use this data as a method for program improvement. Please review the
information in the report and compare it to your district or school agency financial records.

Data from your Annual Financial Report will be entered into your Child Nutrition Program Report
the day after it is submitted online.

This report may be viewed online via our website, at http://dpi.wi.gov/school-nutrition/national-
school-lunch-program/banking-contracts-claims-reports under View Child Nutrition Report.

If you find discrepancies in figures for a program you administer, please contact Jacqueline Jordee
at 608-267-9134 or Jacqueline.jordee@dpi.wi.gov.

13
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Entering the Wisconsin Child Nutrition Programs Website

1. Go to http://dpi.wi.gov/nutrition (see screen shots below). Click on the Online Services
button, which will bring you to the Online Services page.

)
b = | €8 http://dpiwi.gov/nutrition 2~ || &2 Wisconsin Child Nutrition P.. | ‘ -
File Edit View Favorites Tools Help o S
% ~ B -~ = @ - Page~ Safety~ Tools~ @~
A
Wisconsin Child Nutrition Programs
CRamied tme !
oot Eisitiol Setvices Welcome to the Wisconsin Department of Public Instruction Community Nutrition, School Nutrition, and
Team Nutrition Home Page. Staff members provide nutrition infermation and pregram guidance to
sponsors of the National School Lunch Program, School Breakfast Program, Child and Adult Care
Food Program, Summer Food Service Program, Special Milk Program, USDA Foods Program among
others. The Teams are also responsible for a variety of nutrition education initiatives that involve
Wisconsin Child Nutrition collaboration with other state agencies, UW-Extension, and regional and statewide child nutrition
Programs advocacy groups.
Online Services
Community School Team
Nutrition Nutrition Nutrition
Child and Adult Care - Afterschool Snack + Healthier US
Food Program Program Challenge
+ Adult Care « School Breakfast + Nutrition Education
Component Program - Sub-grants/Training
. At-Risk Afterschool « Fresh Fruit and Opportunities
Program Vegetable Program « Smarter
Component + Milk Programs Lunchrooms ()
i MP WWSDME

2. After you click this button, you will be brought to the Online Services page.
http://dpi.wi.gov/nutrition/online-services. Click on Online Services Log-in in the
second column which has Child Nutrition Program Report in the list below it.

a =) | €8 http://dpi.wi.gov/nutrition/online-services o-c H € Wisconsin Child Nutrition P... ‘ - N
File Edit View Favorites Tools Help
5 v B ~ =] o ~ Pagev Safetyv Tools~v (@~
Wisconsin Child Nutrition Programs Online Services ~
&,Cﬂmmyni:yﬁ School
™~ Nutrition Teams
Food & Nutrition Services
Online Services
Online Services Log-in Online Services Log-in m::::m
Wisconsin Child Nutrition
Programs Click on the button to order
+ Child and Adult Care = At-Risk/Emergency
Online Services USDA Foods
Food Program
. CACFEP ) . Aids Register
Claim Submission { ) Child MNutrition Progrant
Deadlines « National School Lunch Report
P Please make sure you have
rogram
Federal & State Grant & completed your banking
Contacts + School Breakfast Vegetable Program information at the Aids
Program (FFVP) Banking System to receive
» School Nutrition + Menu Certification payments via ACH (direct
Quick links P A 1 N .
rogram Annual + Annual Paid Lunch deposit) from DPI. This
Community Nutrition Financial Report Price Report includes all payments from
Team - Special Milk Program DPI, not just those for Food
School Nutrition Team « Summer Food Service Service. The only exclusion
Program would be payments b

3. This will bring you to the correct Online Services portal where you can log in using your
agency code and password.
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‘‘‘‘‘‘‘‘‘ TMEN

25 PUBLIC INSTRUCTION

Welcome to Wisconsin Child Nutrition Programs On-line Services

Submit Claims for Home Sponsor, National Schocl Lunch Pregram, School
Breakfast Precgram, Summer Food Program, Child and Adult Care Food
Program, Special Milk Program & Revise Prcgrams Contracts Informations.

QM Loe v
Agency Code| ]
Password I |
Lo
PROGRAMS
Wiscowsm Del

4. Enter your agency code. This is your six-digit agency code/number.
c) Do not use hyphens. Use only the numerals in the agency code.
d) Do not enter leading zeroes: For example, if your agency code is “012345”, only
enter “12345”.

5. Type in your agency-specific password; this is the password assigned to you by DPI for
ordering USDA Foods, claiming reimbursement, and for contract purposes and hit
submit. If you have forgotten this password, please contact Jacqueline Jordee at 608-
267-9134 or Jacqueline.jordee@dpi.wi.gov.

Accessing the Child Nutrition Program Report

1. Select School Nutrition Program.

COMSIMNM DEPARTHMEMNT OF

PUBLIC INSTRUCTION

564753-Reedsburg School District

—&

‘ School Nutrition Program

Community Nutrition Program

.

H

2. Select Reports.

Wl 5 C OMSI|I M DEP A RTME®MT o F

PUBLIC INSTRUCTION

Other Services SFE& Verification

School Nutrition Program

Echool Nutrition Program = Grant

Commur ..y Nuti.%on Program
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3. Select Child Nutrition Program

PUBLIC INSTRUCTION

Community Nutritis— M--—~w=oeny Logout

Child Mutrition Frogram

4. Select the report year from the drop-down and click retrieve

School Nutrition Program

School Nutrition Program > Reports

WISCOMSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Fchool Nutrition Program > Reports > Child Nutrition Program =

Child Nutrition Program Report

Report P.

| Select Year for which you want to display information

‘ Select Report Year |FULHOE YV

@ RETRIEYE

16
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Child Nutrition Program Report July 1, 2014 - June 30, 2015

National School Lunch - {NSLP}

National Schoof tunch - (SNACKS)

National School Lunch - (SNACKS-AE)

Meals ADP{1) %ADP(2) Rates (3) Meals ADP {1} %ADP(2) Rates (3) Meals ADP (1) %ADP (2)
Students Free 124,455 7ce 50% 81% [} Q 0% 0%; 6,183 54% 100%
Students Reduced 24,006 127 9% 9% Q a 0% 0%, [} 0% 0%
Students Paid 101,593 581 41% 40% 0 o 0% 0% 0 0% 0%
Total Students 250,954 1,416 57% [+] a 6,183 54
Non-Reimbursable a [} 0
Total Meals 250,054 a 6,183
Cost Per Meal 5391
Enrollment (Oct. 2014) 2,504
Schaol Breakfast {SB, SBSEVERE) Special Milk Pragram (SMP) Wi School Doy iy Frogram
Meais  ADP {1) %ADP (2) Rates (3] Bilk Milk fuice
Students Free 83,877 490 52% 56% | Free [¢] Free ] [+]
Students Reduced 15,286 86 9% 53% | Paid o) Cost Per 1/2 Pint Milk $0.0000
Students Paid 60,569 361 39% 25% Cost Per Unit Juice $0.0000
Total Students 159,732 937 37% [ Total Milk 0 Elderly Nutrition (EN)
Non-Reimbursable [+ Cost Per 1/2 Pint Milk $0.0000
Total Meals 159,732 Meals g
Cost Per Meai $1.24
Enrollment {Oct. 2014} 2,504
Reported Expenditures / Ravenies Reimbursements
NSLP SBP Ala Carte (4} SNACKS TOTALS | FEDERAL REIMB. (5} TOTALS
Labor $526,873.61 $61,985.13 $30,992.57 $0.00 $619,851.31 SBP $203,758.11
Food $266,433.77 $76,365.44 $49,141.66 $5,002.50 $396,943.37 NSLP $480,700.60
Eguipment $0.00 $0.00 $0.00 $0.00 $0.00 SNACK $0.00
purchased Serv. $65,504.51 $17,339.43 $12,522.92 $963.31 $96,330.17 SNACKS-AE $5,070.06
Qther $118,765.45 $42,417.66 $6,786.83 $1,696.70 $169,670.64 SmP $0.00
Total Expendltures $977,581.34 $198,107.66 $939,443.98 $7,662.51 $1,282,795.49 | STATE REIMB. (based on prios ear's performance)
Transfer - Gen. Fund 4 87,226.77 $0.00 $0.00 30.00 $87,226.77 MATCH 31112679
AllOther Fund 50 $802,466.37 $230,016.40 $148,017.07 $15,067.78 $1,195,568.12 58 $8,605.23
WSsDmP $0.00
Total Revenues $889,693.64 $230,016.40 $148,017.07 $15,067.78 $1,282,794.89
— EN $6.00
BALANCES -$87,887.70 $31,308.74 $§ 48573.09 $7,405.27 ( -$0.60 ) TOTAL $709,260,79
N~——

Participation Data
Windows on the upper half of the page include cumulative totals for the year, compiled

directly from reimbursement claims submitted by your agency, by program, for the school
year shown at the top of your report.

Financial Information
The "Reported Expenditures/Revenues" are reflected as reported to us on the claim form

under “Annual Financial Report."
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Reimbursements

"Reimbursements" are a compilation of our record of payments made to your agency for
the school year designated at the top of your report. Reimbursement data for all state
reimbursement (School Lunch match, School Breakfast aid, WSDMP and the EN program)
reflects payments made early in the second half of the school year. State match payments
for lunch reflect payments made for all student lunches claimed in the previous school year.
Similarly, state breakfast payments reflect payments made for all student breakfasts
claimed in the previous school year. In other words, aggregate state match and state
breakfast payments shown on the 2014-15 Child Nutrition Report, are based on lunch and
breakfasts claimed during the 2013-14 school year.

6. Page?2

School Nutrition Program Community Nutrition Program

School Nutrition Program > Reports > Child Nutrition Program >

PER MEAL NSLP S8p SNACKS GRAMD TOTALS

Labor 5211 $0.39 S0.00

Food 51.07 50.43 5081 Beginning Fund Balance: 50.00
Equipment 50.00 50.00 S0.00 +Total Revenues: 51,282,794.88
Purchased Serv. 50.26 50.11 50.16 -Total Expenditures: 51,282,795.49
Other 50.47 50.27 50.27 = Ending Fund Balance:
Per Meal Cost 391 5125 $1.24

Per Meal Revenue 53.21 51.44 52.44

Per Meal Balance -50.70 50.18 51.20

Per Meal Totals
The "Per Meal" cost and revenue, are calculated by dividing reported expenditures and
revenues by the total meal counts that have been submitted on monthly claims.

Child Nutrition Program Grand Totals

The "Grand Totals" section is calculated based on your report of the "beginning fund/cash
balance" on July 1 (of the school year designated at the top of your report), plus reported
revenues and minus total reported expenditures. If the resulting ending fund/cash balance
does not agree with your agency records as of June 30 (of the previous school year), the
discrepancy should be resolved and an amended Annual Financial Report should be
submitted. For instance, your ending fund/cash balance on June 30, 2014, for school year
2013-14, should be the number used for your beginning fund/cash balance on July 1, 2014,
for the 2014-15 school year.

Note that if your program experiences a negative cash balance at the end of the year (as of
June 30) your agency must transfer money from another fund (usually the general fund) to
cover the deficit. The amount of the transfer should be reported as revenue on the Annual

Financial Report under Transfers from General Fund.
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How to Log Out

1. Click log-out button when finished viewing.

TTU'DW

School Mutrition Program Community Nutrition Program Logout

School Nutrition Program > Reports = Child Nutrition Progra

PER MEAL MSLP 5BP SMNACKS

Labor 52.11 50.33 50.00

Food £1.07 50.48 50.81 Beginning Fund Balance:
Eouinmant S0 0 SO Oy S0 O +Tntal Bovaniac:
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