Instructions for Accessing the Child Nutrition Program Report

The Child Nutrition Report summarizes participation by program, reimbursements
received, per meal costs, and may be an important tool for managing the operation of your
Child Nutrition Programs. The report allows you to examine trends in participation and
costs by comparing prior year reports to the most recent year, and may help in establishing
appropriate meal charges if meal costs have been accurately identified and allocated
between programes. It can also help assess if cash resources are within 3 months’ average
expenditures, as required by program regulations.

In addition to using the report to assess your own food service program operation,
statewide statistics on meal participation and costs are generated from the data submitted
by districts/agencies. Incomplete or inaccurate information decreases its statistical validity
and thus, diminishes our ability to use this data as a method for program improvement.
Please review the information in the report and compare it to your district or school
agency financial records.

Data from your Annual Financial Report will be entered into your Child Nutrition Program
Report the day after it is submitted online.

This report may be viewed on-line via The DPI School Nutrition NSLP Banking, Contracts,
and Claims Report website, under View Child Nutrition Report.

If you find discrepancies in figures for a program you administer, please contact DPI
accounting at 608-267-9134.

Entering the Wisconsin Child Nutrition Programs Website

1. Go to The Wisconsin DPI Nutrition Webpage (see screen shots below) Click on the
Online Services button, which will bring you to the Online Services page.
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http://dpi.wi.gov/school-nutrition/national-school-lunch-program/banking-contracts-claims-reports
http://dpi.wi.gov/school-nutrition/national-school-lunch-program/banking-contracts-claims-reports
http://dpi.wi.gov/nutrition

2. After you click this button, you will be brought to the Online Services page. Click on
Online Services Log-in in the second column which has Child Nutrition Program
Report in the list below it.

Wisconsin Child Nutrition
Programs Online Services

NOTE: The Online Services webpage has been updated to a new format. The two separate
'Online Services Log-in' buttons have been combined into one.

" . " . - USDA Foods
Online Services Log-in Aids Register Ordering System

All Child Nutrition Program Complete your banking
contracts, application, information at the Aids
claims, reviews, grants, and Banking System to receive
financial reports can be payments via ACH (direct
accessed from the "Online deposit).

Services Log-In" button

3. Next, at the log-in screen enter your agency code and password.

& busiic NsTRUCTION

Welcome to Wisconsin Child Nutrition Programs On-line Services

Submit Claims for Home Sponser, National School Lunch Pregram, Scheol
Sreakfast Program, Summer Foed Pregram, Child and Adult Care Food
Program, Special Milk Program & Revise Pregrams Contracts Informations.

QM os N
Agency Code ——
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e
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Your agency code - This is your five or six-digit agency code/number.
a) Do not use hyphens - use only the numerals in the agency code.
b) Do not enter leading zeroes: For example, if your agency code is “012345”,
only enter “12345”.
Your agency-specific password; this is the password assigned to you by DPI for ordering
USDA Foods, claiming reimbursement, and for contract purposes and click submit. If you
have forgotten this password, please contact DPI accounting at 608-267-9134.


http://dpi.wi.gov/nutrition/online-services

Accessing the Child Nutrition Program Report
1. Select School Nutrition Program.
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3. Select Child Nutrition Program.
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4. Select the report year from the drop-down and click retrieve.
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School Nutrition Program | Community Nutrition Program

School Nutrition Program > Reports > Child Nutrition Program >

Child Nutrition Program Report
Report Parameter

Select Vear for which you want to display information

Select Report Year |2016- 2017 V
@REYR!EVE




5. Page 1 of Child Nutrition Report

Child Mut ntion Program Report July 1, 2006 - June 30, 2017
Matkenal Schood Lunch - [NSL) | Mational Schood Lunch - [SK-NSL) Hatkonal School Lunch - [SK-NSLA E)
Meals ADP[L} %ADP 2} Rates[3 Mezls ADP (1} %ADP[Z) Rates{3) Mels ADP(L} %ADPR)
Students Free 26,654 148 19% &% 7] 4] [ 0fe [¥] [ [
Students Reduced 7,833 45 % Tox 7] ] [ e o L. o
Students Paid 98,307 573 T5% 455 1] 1] [ Ofe [¥] L5 [
Total Student 133,734 T 45% 1] o 1] 1]
Mesl=
School Breakfast [SB, SESEVERE] I Spacial MUK Frogram [(SMP] P R L D
Meal=s OADP[1} 34DF 2} Rates[3 Milk Kl Juice
Stusdenits Fres 10,645 57 B 27%| Fre= i Fre= 14 588 [¥]
Stisdents Raduosd 1,887 11 L3 165 | Paid 7147 Cost Per 12 Fint Milk 50.2350
Stusdents Paid 5,271 47 41% 4% Cost Per Unit Juics 500000
Total Student 1,853 ns T3 | Total Milk 7147 1Bl e Nt ticmer [IEN
Mesls
Cost Perl/Z FintMilk 502415 Meals o
N0 iEoc e eofgura dFowey e an erce Bal your sgoecy Bo e prog memie, i o Booesac B Sgeroy Bees el Boos aeBmiliof i 071 By your sgoecy
[14] &Ow | Avrage Daly el cipaloe) o olel mosly 3 orec® By calogoey | fros, rofiuoct, pe e, aed Tofal]) S e By deya of cpoatioe, Bocd on B dem of Ociclo 2008,
[ri] HADT m A0 Bysalogery Swled By t=lal 207 Bned o Be dem e Oelsber 2008,
[EH] TwlcpalTeraiz i1 537 By calmgeey SrvEnE By Be pomBe et 1t ofeed dgile m Fat calogeey, Byt oo (ReiTwtmBee 2008
R s - Federaland State PERMEAL MSLP i ncl wde= PER} SBP‘l_—IrIdI.IdESg SNACKS fnd udes
SBSever SK-MNEL, SK-NSLAE)
FEDERAL REIME. {1} TOTALS
NSL $143.665.45 Lalbor 5142 S0.E88 50000
5B, SBSEVERE 52352271 3151 $a74 $0.00
SKMSL $0.00 Equipment 5023 5011 20,00
CHMNSLAE so00 Purchased S=re. 5038 5018 20,00
SMP $1.41150 Other s0.02 $001 $0.00
CaFp s0.00 Per Mesl Cazt 1338 5173 0,00
SFsP 50,00 Per Mesl Revenue 5381 5178 000
ITA TF RETME. Per Mesl Balance 50,05 50003 20,00
MEL MATCH 56'303'20 [ Ligi 3 4] Amoura :F:wr::;:'.:"lu:".r'f mpwpmel of cwrdema el Be e Box
L & e
5B MATCH £1.8728S mRmmAT =
WKMP 5151760
EN 50,00
TOTAL 5178,400.32

Participation Data

Windows on the upper half of this page include cumulative totals for the year, compiled
directly from reimbursement claims submitted by your agency, by program, for the school
year shown at the top of your report.




Reimbursements

"Reimbursements" are a compilation of our record of payments made to your agency for
the school year. Reimbursement data for all state aid (School Lunch match, School
Breakfast aid, Wisconsin School Day Milk program and the Elderly Nutrition program)
reflects payments made early in the second half of the school year.

Per Meal Totals

The "Per Meal" cost and revenue, are calculated by dividing reported expenditures and

revenues by the total meals claimed for each program.

6. Page 2 of the Child Nutrition Report

Child Mut ition Pregram Report July 1, 2016 - June 30, 2017
Reported Rewvenues
Revenues Operating Transfer PeidLunch Equity Non-Program Food Sc hool Food Re venue Totel Revenues
#rom Non-Food Transfer from MNon- Rewvenue Transfer exclwding Tran sfers
Service Acoount Food Servic e Account from Non-Food
Service Account
M5L S0.00 50,00 5482 &EE 64 482 668.64
5B, SESEVERE $0.00 $38,565.47 £38,565.47
SE-NSL, SKE-NSLAE S0.00 50,00 L0000
SMIP S0.00 51.411.50 5141150
fGrants | FPVE, etc) S0.00 5.00 L0000
WhMPF S0.00 520,888 40 £20,9E8.40
EMN S0.00 S0.00 L0000
Mon-Program Foods S0.00 S0.00 516124636 5161,2 46.96
CacFp $0.00 50.00 50,00
SFEP S0.00 S0.00 L0000
Reported Expend ibures
Ex penditure s Labor Food Equi pment Purchased Services Other TOTAL
per program Expenditures
H3L 5 1E5. 38824 5201425638 $30.995.98 550,47 5.00 52,568.5 5474,856.15
5B, SBESEVERE 515,132 22 5 15,084 07 52.476.58 54033065 5205.31 53794125
SE-NSL. SKE-N5LAE 50.00 5000 50.00 50,00 50,00 50000
SMP 5553 .B4 5582 .04 520.84 514761 7.32 51,3BE.65
farants {FPVF. =tc) 50.00 50.00 50,00 50,00 50,00 50000
WhMMP 58.235.37 5E758 B4 51.347 83 52.194.90 5111.74 520,648 68
EN 50.00 S0.00 S0.00 S0.00 30,00 S0.0D
Non-FProgram Foods 563,260 66 567281328 510.354.85 516,862.71 5B5E.41 5158,637.01
CACFP 50.00 5000 50.00 50,00 5000 50000
SFEP 50.00 5000 S0.00 50,00 50.00 S0000

Reported Revenues and Expenditures

The "Reported Revenues and Expenditures" are reflected from the submitted “Annual

Financial Report.



7. Page 3 of the Child Nutrition Report

Balance GRAND TOTALS - All USDA Child Nutrition Programs
including CACFP and SFSP
Program Total Reve nue Total Expenses Balance
Beginning Fund Balance: $46,215.71
+rTOtraa]mRsejve nues:(from all $704,380.97
NSL 5482,668.64 $474,856.15 $7,812.49 prog
-Total Expenditures: (from all $693,471.74
SB, SBSEVERE $38,565.47 $37,941.25 $624.22 programs) ?
SK-NSL, SK-NSLAE $0.00 $0.00 $0.00 =Ending Fund Balance: $57,625.00
SMP $1,411.50 $1,388.65 $22.85
Grants (FFVP, etc) $0.00 $0.00 $0.00
WMMP $20,988.40 520,648.68 $339.72
EN $0.00 $0.00 5
Non-Program Foods $161,246.96 $158,637.01 $2,609.95 >
CACFP $0.00 50.00 56
SFSP $0.00 $0.00 $0.00

Totals - CACFP and SFSP

ITEMS CACFP SFSP

+Total Revenues: $0.00 $0.00

- Total Expenditures: $0.00 $0.00
Balance

The “Balance” section reports the individual positive or negative balance for each program
operated in your agency. If the non-program food balance is negative, a transfer must be
made into food service from non-federal funds. This is required even if the overall Child
Nutrition Program Ending Fund Balance is positive as non-program foods may never run
negative.

Child Nutrition Program Grand Totals

The "Grand Totals" section is calculated based on your report of the "beginning fund/cash
balance" on July 1 (of the school year designated at the top of your report), plus total
reported revenues, minus total reported expenditures. If the resulting ending fund/cash
balance does not agree with your agency records as of June 30 (of the previous school
year) the discrepancy should be resolved and an amended Annual Financial Report should
be submitted.

Note that if your program experiences a negative fund balance at the end of the year (as
of June 30) your agency must transfer money from another fund (usually the general
fund) to cover the deficit. The amount of the transfer should be reported as revenue on
the Annual Financial Report under Transfer from Non-Food Service Account-Operating
Transfer.

8. Click log-out button when finished viewing.

School Nutrition Program

School Nutrition Program > Reports > Child Nutrition Program >

Community Nutrition Program IId Logowut




