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Chapter 1:
Applicant Login

In this chapter you will learn how the applicant
v Logs in to the SNACS Free and Reduced Price School Meal Application website.

v Views the Free & Reduced Price lunch information, the Use of Information Statement and the Non-
Discrimination Statement.

v Views SNACS contact information.

4 Registers a Username and Password in the Free & Reduced Meals Online Applications system.
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SNACS Free and Reduced Price School Meal Application Guide

Free & Reduced Price School Meal Application Website

' Free and Reduced Price School Meal Application

H DEFPARTHENT OF

by PUBLIC INSTRUCTIO

Making it faster and easter for
families to apply for free or reduced
priced meals.

i

Sign In

Usemame |
Password

B & B“O‘b Try a different image

, click the Register tab.

i the Sign In tah

Enter the characters you see in the image above:

Letrers are not case sensitive

[ Logn |

These links are available on all pages.

To access the Free & Reduced
Price School Meal Application
website, the applicant

= Opens an Internet
browser, such as Microsoft
Internet Explorer.

= Enters the URL for the
Free and Reduced Price
School Meal Application
website.

= Alink to Free & Reduced
Price School Meal
Application website can
be placed on an SFA's
website to provide
convenient access.

By default, the Sign In tab page
is displayed after a user has
created a login/password.

= Free & Reduced Price Lunch Information — displays Free and Reduced-Price lunch information;

applicant uses popup scroll bars to view lunch information.

= Use of Information Statement — displays the Use of Information Statement; applicant uses popup scroll

bars to view the statement in its entirety.

= Non-Discrimination Statement — displays the Non-Discrimination Statement; applicant uses popup

scroll bars to view the statement in its entirety.

Page | 6 Wisconsin Department of Public Instruction



SNACS Free and Reduced Price School Meal Application Guide Chapter 1: Applicant Login

Getting Ready

Before parents can access the Free and Reduced Price School Meal Application website to begin the application
process, two tasks must be completed:

DPI must “turn on" access for each SFA that intends to accept online applications. This is completed through
the Eligibility Certification Control function on the Management menu. When access is turned off, the
message "Your school is not accepting applications online. Please contact your school or school
district.” is shown when the user attempts to sign in. When turned on, access remains available until
specifically turned off.

| Free and Reduced Price School Meal Application

€2 puiiic IsTRUCTIoN

Making it faster and easier for
families to apply for free or reduced
priced meals.

Your school 13 not accepting applicanons online. Please contact your school or schoal district
Sign In

Username E:velerﬁ

i

The SFA must set the Academic Year Start Date and Carryover End Date in Sites and Users > SFAs >Set
Up tab. The Start Date must be between July 1 and July 31 and is the date on which the SFA will begin
accepting online applications. For example, the 2015 Academic Year starts on Wednesday, July 1, 2015 but
the SFA doesn’t want to start accepting/processing online applications until Monday, July 6, 2015. Therefore,
7/6/2015 is entered for Start Date on the Set Up tab. If the Start Date and Carryover End Date are not set,
the message “"Your school is not yet accepting applications for Free and Reduced Price Meals for the
current school year.” is shown when the user attempts to register or sign in.

Free and Reduced Price School Meal Application

Making it faster and easier for
JSamilies to apply for free or reduced
priced meals.

Sy

Your school it not yet accepting applicationa for Free and Reduced Price Meals far the current school year
Sign In

Username |tk

Wisconsin Department of Public Instruction Page | 7



Chapter 1: Applicant Login
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Registration

 Free and Reduced Price School Meal Application

WISCOMNESI

PUBLIC INSTRUCTION

N DEFARTHENT OTF

Making it faster and easier for
[families to apply for free or reduced
priced meals.

et m

Register
Select Your School District
School District City | . sE[ECT — -

School District - SELECT | [l show all Districts

An applicant must register to
use the Free and Reduced
Price School Meal Application
website.

Registration includes creating
a username and password.

Select an option to get started

The applicant begins with
identifying the school district
and the city in which the
school district's Central office
is located.

unt, click the Register tab.

we an account, click the Sign In tab.

Free and Reduced Price School Meal Application

2y PUBLIC INSTRUCTION
Making it faster and easier for

families to apply for free or reduced
priced meals.

Register

Select Your School District

School District City | sima Center

Register

School District

- SELECT - il [ Show All Districts

]

Page | 8

To register, the applicant

= Selects a School District
City
= Checks Show All Districts

= Selects a School District

The SFAs shown in the list are
those for which the Online
Applications option has been
turned “On" in Eligibility
Certification Control by DPL

Wisconsin Department of Public Instruction
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=rerriiiiies to apply for free or rédicesr—sswa,..

if \.-;':u

priced meals.

el m

if you already have an account, click the Sign In tab.

Register
Select Your Schoal District
« School District City | - gpLecT — w | City where the School District Central affice
School District Rice Lake Area Schood District «  ¥iShow All Districts

Provide Your Personal Information (Adult Applying)
Reguired mformasion # Strongly suggested for faster processing- Optonal
Note: Do not enter any child or student information here.

[Icheck the box if you are a student attending school in grades K-12, and If you are the person signing the application.

« First Name |Hilary
Last Name [Biggs
* Email
* Address
* City
* State —SELECT— =

* Zip

Create your user account

Note: Do not enter any child or student informarion here.

© Enter a Username |H|iarB|gg:
Enter a Password |u“u-
+ Confirm Password Inu.u
¢ Select a Security Question What is your favorite color? et

Answer to your Security Question .g!aen |
Try a differens image
A godzt ™ s

Letters are not case sensitive.

| Reglah_ar |

Wisconsin Department of Public Instruction

The registration screen
expands.

To create Username/ Password
credentials, the applicant

. Enters First Name and
Last Name.

*  Enters email address.
= Enters mailing address.

.~ Creates a Username
and Password; re-enters
the Password.

Selects a Security
Question and provides
an answer.

.. Enters the displayed
security code.

- Clicks | Register | .

Note: Actions noted with a
“i" are required.

Page | 9
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ISCONSIN DEFPARTHENT

PUBLIC INSTRUCTION

Making it faster and easter for
families to apply for free or reduced

priced meals.
Sign In

Password [eeuses |

1 %\Nafb L frya

Enter the characters you see in the image above

|Tews3L |
Letrers are not case sensitive.

| Login

Select an option to get started

If you o create a new account, click the Register tab,

If you already have an account, click the Sign In tab

To sign in, the applicant
= Clicks the Sign In tab.

= Enters Username and
Password.

= Enters the displayed
security code.

. Clicks |Login]

Thomas Williams

Free and Reduced Price School Meal Application

Howsehold Letter

Dewr FarenirGiardan:

Smith Schools

Child Nutrition Department
2012-2013

i nused heaftry mesis in leam. Smith Schools pfiers healiy meals every school dey._ Breakdast costs: Blementary $1.00, Secondary$1.00; hinch
coa: o o

the Feteral ngame Gusdeines. The reduced pocs is 5030 for oreakfast and 50,80 o lunch
1. Dolneedto il out an application for each chikl? Hio, Complete the nppécatic o apply or boe o mduced-prce meals. Lse o Free and
Fmcicad Fre oo Wes tewmehaid. W

T s e

=0 bepreio

U o mcpuiend inlormation, Rssum 0 e s

o TANF (T dance for hendy Farsaies), con get fme meats regariess of your icome. Aleo, your

Prom rnaln ? Vs, fonter chicien il v s ihe legal respcesitabty of o oster cam sgmnsy o St e alkgiia for e

= shit Appication

The Household Letter page is
shown.

The Progress indicator displays
where the user is in the
application process.

Page | 10
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Chapter 2:
Complete the Application

In this chapter you will learn how the applicant
v" Reviews the Household letter.
Enters and updates Student information.
Designates a Foster, Head Start, Homeless, Migrant, or Runaway child.
Enters Temporary Assistance information.
Enters and updates Household Member information.
Enters Household Member income.
Updates Applicant information.

Reviews and certifies the application.

DN N N N N W N N

Submits the application.
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Household Letter

The first page in the online application process appears—Household Letter.

Two new links appear above the page

= Contact — displays SNACS contact information and the Determining Official's name.
* Logout — displays the initial Sign In tab page.

Reviewing the Household Letter

The applicant can choose to

Free and Reduced Price School Meal Application . Review the letter online, using
the scroll bar(s), or

Child Nuttion Department
School Year 2014-2015
Letter to Household

»  Click the Download a copy of
the instructions link and save

Der Parent/Gusrchem:

o rebye b4 i o P o e oy ot Lo i or view the letter in a PDF file.
[5] for hunch. Blow wre wome common quetionn end anowers b ed 0 the proces of deteimening pou chid's

1. DG I NEED TO FILL OUT AN APPLICATION FOR EACH CHILDT . Farsbes o aygiy sk fn I i
rechuced school mests ot ¥ you b nplete s onlfine spphcation. you can
—q..-u mm.ﬂawmxm@mm.’wﬁn [name, addruis, phons nunber]

e e e To move to the next step in the

ot {mch 35 prandparenty, Other reiatves, o frends), You mast ¥
ehiciom Sirag wath yon. o oo S with Stbver kol whh e ccnomicaly indegesndent ifor eu amople, o

e e L e process, the applicant

Inmnm:\olkrm # any children in your household are not lisbed on the Notice of Direct Certification lether you

recwivec.
5 D CAN GET FREE/REDUCED MEALS? Al chiben i hoxsehokds rocei virsg banafits from Supplement.d
Nn—wummaw«ntwﬁla mﬂmmuhm«m!mu[im: can get free meals
viggarchins of your vcesre, Ths e SHAP or TI, Your

chikdren can gt 2 limks on the Faders C|ICkS E,V Start Appllcat:on

Jxm”-nbh\tﬁmddru‘hWudwlbvhltrlumdmumhmmﬂﬁm * Ll

Download a copy

Page | 12 Wisconsin Department of Public Instruction



SNACS Free and Reduced Price School Meal Application Guide Chapter 2: Complete the Application

The Students page appears next to collect required information on the number of students that will be included on
the application. A new link, FAQs, may appear. Clicking this link displays a list of commonly asked questions with
answers about the online school meal application process.

Notes:
= “LI" notes a required action.

= Throughout this manual, the term “Foster Child" and “Foster Application” refer to any child or application,
respectively, that are identified or designated as either “Foster”, “Head Start”, "Homeless", “Migrant”, or
“Runaway”.

Entering Student Totals

The applicant

Free and Reduced Price School Meal Application

Enters the total number of
students on the application in

Instructions

1. Enter the total number of students on this apglication How many Students are you

2. Entes the total number of Foster/Head Start/Hormeless | Megrant, Runaway children on this application (if applicable)
.
applying for?

Students

Total students included on this application

ot _ “.  Enters the total number of
lents are you applying for? f2 al includes Foster/Head Start/ Homeless Migrant, Runaway

e foster students on the
application in How many of
them are foster / head start /
homeless / migrant / runaway
children?

Reguired inforn

Herw many st

How many of them are Foster| Head I {If nare, enter zero
Seart/ Homebess /Migrant  Runaway children?

- Clicks | ™ Next |

Wisconsin Department of Public Instruction Page | 13
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Entering Student Information

Free and Reduced Price School Meal Application

Instructions
1. Chick "Add a Studem”.
2. Complete all required information for each student and cleck “Add This Student to the Applecation®

Student(s) on Application

Hame Srir Date Geade Foster/Head Start/HomelessMigrant Rungway

The Students page changes to provide
a button to add a student.

The applicant

« Clicks .Add a Student|

The Students page changes to display
fields to collect student information.

Free and Reduced Price School Meal Application

Last Mame 1 requared

LE R RN NNENENNENNENRRERDERNENNERNRENRENRNERDERNRHERHNERSEHRNENHRHER
InSTruCHons

1. Click “Add & Student”,

2. Complete all required mformation for esch student and chick "Add This Student to the Application™.

Student(s) on Application

Grace Faster/Hesd Start/Homeess MigrartSursway

T are curelTy M

First Name
Last Name

I

Middle Name

Required information is noted with

wn

a

When required information is
omitted, a message is shown that tells
the user what information is missing.

Ared "*" is placed next to the missing

information field.

Omitting Suggested Student Information

Message from webpage ﬂ

- . You have skipped adding strongly recommended information. This
may delay the processing of your application. Click "Cancel” to enter
the information or click "OK" to add this student.

Il. |[ oK

Not all information on the application
is required, such as Birth Date and
Student ID. However, the optional
information does help with processing
the application.

A message appears to notify the
applicant when some non-required
information fields on the application
have been left blank.

Page | 14
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Chapter 2: Complete the Application

Adding a Non-Foster Child to a Mixed-Student Application

Both Foster and non-Foster children can be included on the same application (mixed application). Non-Foster status is
established by answering “No” to the question “Is this student a Foster / Head Start / Homeless / Migrant /

Runaway child?”

Note: “ii" notes a required action.

Total students included on this application

Required information!

EEE)
> L] T
How many students are you applying for? ml3 miTotal includes Foster/Head Start/ Homeless /Migrant/ Runaway
- mchildren when applicable.)
]
How many of them are Foster/Head : 1 ullf none, enter zero.)
Start/Homeless /Migrant/ Runaway children? [ ]
LER RN |

The example to the left shows totals
for a “mixed” application that includes
both Foster and non-Foster children.

Thormas Willsarms.

Free and Reduced Price School Meal Application

Instructions
1. Click "Add a Student™,
2. Complete all required mformation for each student and chek "Add This Student to the Appheaton”

Student(s) on Application

Grade Foster/HENd SIBUHEmeRsMigrany Rurawey

Add Swudent

First Narme [t
Last Name [Wilimas
Middle Name
o Girth Daze 1272008
# Student ID

* School
# Crade a0 o
Is this student a Foster/Head Start/ Homeless | Migrant Runaway child? Yes ® No

Does this student receive income? Y5 & hﬁ

[ Asa This Siudnt bo the Appleation

To add a non-Foster student to a
Mixed-Student application, the
applicant

Enters the first student’s First
Name and Last Name.

= May or may not include
personal and school information
for the student.

Clicks “No" to answer the
question “Is this student a
Foster/Head Start/Homeless/
Migrant/Runaway child?".

Clicks the appropriate response
to the question “"Does this
student receive income?".

= Clicks

| Add This Student to the Application |

Wisconsin Department of Public Instruction
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The student is added to the
Student(s) on Application list. "No”
appears in the Foster/Head Start/
Homeless/Migrant/Runaway

Free and Reduced Price School Meal Application

Instructions
1 Click "Add a Student”
2 Complete all required information for each student and click “Add This Student 1o the Application”, CO I u m n-

Studentis) on Application The applicant can either

— T o . Click [AddasStudent] t, 5qq

" o | e another student.

. Click L Next |

to continue to

the Temporary Assistance page.

Adding a Foster/Head Start/Homeless/Migrant/Runaway Child to a Mixed-Student
Application

Both Foster and non-Foster children can be included on the same application (mixed application). Foster status is

established by answering "Yes" to the question "“Is this student a Foster/Head Start/Homeless/Migrant/Runaway
child?”

Note: “it" notes a required action.
Total students included on this application . The example to the left shows totals for
Required infarmatiant I a “mixed"” application that includes
How many students are you applying for? LY wlotal includes Foster/Head Start/ Homeless Migrant/ Runaway .
= xchildren when applicable.) both Foster and non-Foster children.
]
How many of them are Foster Head m :lf none, enter zero.)
| Start/Hi 1 Migrant, R children? "mammw

Page | 16 Wisconsin Department of Public Instruction
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Free and Reduced Price School Meal Application

Srudents.

Instructions
1. Click "Add a Student”
2 Complete all required mformation for sach student and ebick “Add This Studert 1o the Application™

School Grade  FosterMead Shirt/Momesess/Migrant Runamay
; o
uden
First Name Goraie
Last Name Semitr
Middle Name
# Birth Date 11/0/2002
* Swident 1D
# Schaal - SEECT
* Crade

Is this student & Foster/Head Start/Hameless Migrant/ Runaway child? @ yes (INo SELECT ONE[Foster  ~

Does this student receive income? Yes ® No

-
Add This Studant to the Appication | licance:
143 )

To add a Foster child to a Mixed-
Student application, the applicant

Enters student’s First Name and
Last Name.

= May or may not include personal
and school information for the
student.

Clicks “Yes" to answer the
question "Is this student a
Foster/Head Start/Homeless/
Migrant/Runaway child?” and
selects one type from the SELECT
ONE list.

Clicks the appropriate response
to the question "Does this
student receive income?".

=« Clicks | AddThis Student to the Application | _

Free and Reduced Price School Meal Application

Students

Instructions

1. Click *Add a Student”.
2, Complete all required infarmation for each student and click “Add This Student 1o the Application”,

Student{s) on Application

Smith Gerald Foste " a
\White Katis 0 [ 1 o g
nddaﬁaudunl

P Previsws

The student is added to the Student(s)
on Application list. “Yes” appears in
the Foster/Head Start/Homeless/
Migrant/Runaway Child column.

The applicant can either

. Click |AddaStudent] {5 599

another student.

& Next |

= Click to continue to

the Temporary Assistance page.

Adding a Foster/Head Start/Homeless/Migrant/Runaway Child to a Foster/Head

Start/Homeless/Migrant/Runaway-Only Application

When all children on the application are Foster children, the applicant enters the same number for both totals on the

initial Students page.

- Total students included on this application

Required information!

EEEER
A L] &
How many students are you applying for? m Wotal includes Foster/ Head Start/ Homeless /Migrant/ Runaway
n Emrlcllen when applicable }
How many of them are Foster/Head : 2 Wf none, enter zero.)
i % o n
Start/ Homeless /Migrant/ Runaway children’ SpmEEmE

In the example shown to the left, the
number of Foster children equals the
total number of children on the
application indicating that all children
on the application are Foster children.

Wisconsin Department of Public Instruction
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Free and Reduced Price School Meal Application

Instructions
1. Click "Add a Student”
2. Complere all required information for each stsdent and ehick “Add This Studem 1o the Application”

Student(s) on Application
Marme Sirth Dace Schol Grage Faster/thean StaryHomesers Migrant Runsway

A —

i Ao

Add Student

First Hame
Last Name
Maddie Name

# Birth Dare DE/12/7008

® Student ID

* School

* Crade o -

Mo SELECT OnE [T~

£ 4 15 this student a Foster/ Head Start/ Homeless Migrant Runaway child] & yeg

When the application only includes
foster children, the question “Is this
student a Foster / Head Start /
Homeless / Migrant / Runaway
child?” on the expanded Students
page is

= Setto "Yes" and made
unavailable.

= SELECT ONE is available for
selecting a student type.

= The question "Does this student
receive income?” is not shown.

After entering student information
and selecting a student type, the
applicant

=« Clicks | AddThis Student to the Application | _

Free and Reduced Price School Meal Application

Snuderns

Imstructions
1. Click “Add a Student”
2. Complate ail required information for each student and click “Add Thes Studert to the Application”

Student(s) on Application

The foster student appears in the
Student(s) on Application list.

The applicant can either

- Click |AddasStudent] {5 add

another student.

. Click =7 Next |

the Temporary Assistance page.

to continue to

Page | 18
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Chapter 2: Complete the Application

Adding a Non-Foster Child to a Foster/Head Start/Homeless/Migrant/Runaway-Only

Application

Free and Reduced Price School Meal Application
Students.

Instructions
1, Click "Add 2 Student”.
2. Complete all required information for each student and click "Add This Student o the Application”

Student(s) on Application
Name Birth Dl Schoos (=rage Foster/Meac Start'Homstess/ Migrant/ Aunamay
There are oumentry no students on this application
Add Student
First Name
Last Name
Middle Name
* Birth Date peyTpyeeey
« Student I

# Schoaol Rice Lake Martersoo

Add This Student 1o the Applicaian | Cance|

When the application only includes
Foster children, the question “Is
this student a Foster/Head Start/
Homeless/Migrant/Runaway
child?” is set to “Yes" and is grayed
out (cannot be changed). The
SELECT ONE field appears after the
question.

To add a non-Foster student to a
Foster-only application, the
application must be changed to a
mixed application before adding
the non-Foster child(ren).

To change an application to a

& . .

- Mixed-Student application, the
totals on the initial Students page
must be changed.

Changing to a Mixed Application
| Total students included on this application
Required information! This application is a Foster-only
e .'rr | includes Foster/Head Start/Homeless Migrant/ Runaway i i

H m i i lying for? |2 otal incl T i igr n

oW many students are you applying for b e whon spphcable) application. The total number of
How many of them are Foster/Head : 2 ®if none, enter zero.) Students on the app|icati0n

Start/ Homeless | Migrant/ Runaway children? Semnm :

Free and Reduced Price School Meal Application

Instructions
|, Click “Add a Studen”
2. Complete all required information for each student and chick "Add This Student to the Application”

Student(s) on Application

Wisconsin Department of Public Instruction

matches the total number of Foster
students included on the
application.

Both students included on the
application are Foster children.

To change the application to a
Mixed-Student type, the applicant

= Clicks m'.
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On the initial Students page, the
applicant

Free and Reduced Price School Meal Application

Students

= Changes either the total

Instructions
1. Enter the total number of students on this application,

2. Enter the total number of Faster/Head Start/ Hameless Migrant/Runawny children on this applicstion {if applicable). number of students or the

Yotal swdents incluited o this applicasion total number of Foster / Head
Required information! [T RN ™ .
Hew many students are yoa applying for? : [E] Monal includes Foster/Head Stan Homeless Migrant, Runaway Sta rt / HO meless / M Ig rant /

aildren when applicable )

NURP—— ] —— Runaway students.

Stars  Homeless Migrant Runaway chitdren? [T—

& Prmvious W bt SV Nex‘t |

5 = Clicks

Free and Reduced Price School Meal Application
Students

Instructions

i Enter the total number of students on this application
2 Enter the total number of Foster/ Head Start/Homeless Migrant | Runsway children on this application {if applicable).

Total students included on this application

Required informatian! EEEy
[]

How many studenits are you apphyng far? - Wonal inchudes Foster/ Head Start Homeless /Migrant/ Runaway
- Whildren when applicable }

How many of them are Foster Head ™ B rione, enter zera )

Start/Homeless ‘Migrant/ Runaway children? L]
fammnm
@ Previces = ren

Now the applicant can either

Free and Reduced Price School Meal Application . Change the response to the
S question "Is this student a
Foster / Head Start /
Homeless / Migrant /
Runaway child?” for a

Instructions
1. Click "Add 2 Student”
2, Complete all required information for each student and click “Add This Student to the Application”

Student{s) on Application

RS ... ) student on the application, or

e it o 550 » Add a new student and select

e “Yes" to the question "Is this
- 57 student a Foster / Head

e Start / Homeless / Migrant/
G - Runaway child?”

* Schoot

* Crade -
| ]
S |

L]

5 this sTudent & Foster Head S1an Homeless: Migrant Runaway chid? (Bl @ N
n .

g W

Dioes this student receive income? gves

Updute Shident formsson |
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Changing a Mixed-Student Application to a Foster/Head Start/Homeless/Migrant/Runaway-

Only Application

CAUTION!  This procedure removes all entered student data for all students; re-entry of all student information

is required.

Thomas Williams

Free and Reduced Price School Meal Application

Students

Instructions

1. Enter the total number of students on this application
2. Enter the total number of Foster/Head Start/Homeless /Migrant/ Runaway children on this application (If applicable).

Total students included on this application

Required information!

yEEm
How many students are you applying for? "E (Total includes Foster Head
- tart/Homeless /igrant/ Runaway children when
- .apphcahle.l
How many of them are Foster/Head L wif none, enter zero.)
Start/Homeless: Migrant  Runaway children? L' TR R ]
¥ Previous = Hext

In this example, the totals entered
on the initial Students page indicate
a Mixed-Student application.

Thomas Williams
Free and Reduced Price School Meal Application

Studenis

Instructions

1, Click "Add a Student”,
2. Complete all required information for each student and click “add This Stedent to the Application”,

Student(s) on Application aEEmEEEEEEEEEEE®

Schioal Grade M Fi

Name Sirth Dists

fHiead StartHomsless/Migiant/Runsway

Smith Gerald

Wilhams Katg o Loke Manteston
Wilspn, Marg ce Lake High Schcal 10 M Runaway
fessEEEEEEEEENEN
Add a Student |
" Prayi W Ne

However, all students added to the
application are Foster / Head Start /
Homeless / Migrant / Runaway
children.

When the applicant clicks
& Next |

Wisconsin Department of Public Instruction
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— LB N SNSSSEN—— W SO W— S—— ... an error message appears to
Free and Reduced Price School Meal Application alert the applicant that the student

types do not match what was

entered on the initial Students page.

Progress Students

T Househaid Letter You indicated that 2 studentis) were Foster/Head Start/Homaless/Migrant /Runaway children, but you have flagged 3

&% Foster/Heat Start/ Homeless Migrant/Runaway. Please correct.

B sucencs The applicant
: == Instructions

1. Click "Add a Student”,
2, Complete all required information for 2ach student and click “add This Student 1o the Application”,

= Clicks ml.

Student(s) on Application

Name Sitth Date Schosl Grade  Foster'Head Start/HomelessMigrant/ Runaway

smath, Gerald Homeless [x]
Willigrres Katie Rice Loke Montestori 01 Foster ;R
Wilsgn Masg Aice Lake High Schoal [%]
Add a Studant |

- -

The applicant

Free and Reduced Price School Meal Application = Changes the number of
Foster/ Head Start / Homeless
/ Migrant/ Runaway students.

Frogress Stdents

Instructions

1. Enter the 1otal number of students on this application,
2. Enter the total number of Foster/Head Start/ Homeless /Migrant Runaway children on this application (if applicable),

: B Next
. = Clicks =1,
Total students included on this application
Required information? aEEER
How many students are you applying for? L Brotal includes Foster/Head
] art | Homeless Migrant/ Runaway children when
] B ppticable.)
] L]
How many of them are Foster/ Head m 3 wf none, enter zero.)
Stary/Momeless/Migrant/Runaway children? -
Tamw

A warning message appears to alert
the user that all students entered
|  Changing the number of Foster/Head will be removed from the

Start/Homeless/Migrant/Runaway children requires removing

students and household members from the application. Please a ppllcatlon-
| click "OK” to continue or click "Cancel” to discard changes.
m— . The applicant
ok J Cancel |

= Clicks .. OK I
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All entered students have been
removed from the application.

Thomas Williams

Free and Reduced Price School Meal Application

The applicant

Instructions
1. Click “Add a Student”.
2. Complete all required information for each student and click "Add This Student to the Application”,

= Re-enters all student data.

. =
Student(s) on Application u ClleS ﬂ_l tO
| Mame Birth D4 Schach Grade Foster/Head Start/Hamaless/Migrant/Runaway
Toce aecuenty s huots on i appicai continue.
Add a \Sludent-'
1
¥ Provious ¥ Mot
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Changing Student Information on a Foster/Head Start/Homeless/Migrant/Runaway-Only
Application

At any time before submission of the application, the applicant can update student information.

' Total students included on this application

Required information!

EEEm
"1
How many students are you applying for? mlz " Total includes Foster/ Head Start/Homeless /Migrant/ Runaway
n pChildren when applicable.)
How many of them are Foster/Head : 2 B{If none, enter zero.)
]
Start/ Homeless /Migrant; Runaway children?
@ i LEEEE]

The example to the left shows totals for
a "Foster-only” application where the
total number of students on the
application and the total number of
Foster / Head Start / Homeless /
Migrant / Runaway children on the
application are the same.

Thomas Williams

Free and Reduced Price School Meal Application

Students

Instructions
1. Click “Add a Student”.
2, complete all required information for each student and click “Add This Student o the Application”,

Student(s) on Application

Ll ’ Grade Head Start/ Homalesu/Migrant/Rusawary
Emith, Gerald Rice Lake Weid 7
¥ihite, Kabe Tainzer El oL Kot
| Add 3 Student |
" Previos S

In a student listing in the Student(s)
on Application list, the applicant

-

» Clicks Edit ( " ).

Free and Reduced Price School Meal Application

Students

Instructions
1. Click “Add & Student”
2. Complete all required information for each student and click "Add This Student to the Application”

studentis) on Application

ool 22 T —
mmers & o
g M Fouw ‘o
Edit Stutent
First Name Kato
Last Name [wints
Middle Name
# Sirth Date 1472008
* Student 1D
# School siriter 25
* Crade

Is this student a Foster/Head Start/ Homeless Migrant Runaway child?  # yes

No  SELECT ONE [T |
Upedate Studznt Information

" Presicns

All information can be changed except
the response to the question “Is this
student a Foster/Head Start/
Homeless/Migrant/Runaway child?”
The question is grayed out and cannot
be changed.

The applicant

= Changes student information as
needed.

« Clicks | Update Student Information |

Page | 24
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Changing Student Information on a Mixed-Student Application

At any time before submission of the application, the applicant can update student information.

The example to the left shows totals
for a “mixed” application that includes
both foster and non-foster children.

Free and Reduced Price School Meal Application

Studenty

Instructions

| Enter the total pumber of students on this application
2. Enter the tomal number of Foster/ Head Start/Homeless Migrant; Runaway children on this application (if applicable)

Total smudents included on this application
Required informatian! EEER

u
How:many stadents ane you applying for? = Broral includes Foster Head Start/Homeless/ Migrant Runaway
- hiidsen when applicable.
How mary of them are Faster Head nfi zfﬂnre. enter zera)
Start) Mameless Migrant Runmway children?
Saamw

& Previon

=m— o o, e v Sissman G s To change student information, the
Free and Reduced Price School Meal Application a pplicant
Shisthents
st WD + ClicksEdit( “ )ina

2. Camplete all required information for each student and click “Add This Saudent to the Application”
Suudentts) on Application student listing.

M T

On the expanded Students page,

W Et Studens

: = . the applicant
]
First Mame Hatie -
s . = Makes changes as needed.
]
m  Middie Namme L]
N u
E :-l..atlc saan - =  Clicks | Update Student Information | )
W= Schoal efeeron 1 - :
-' Crade u
] .
I e s st Fostar e S oo Migant Romssmy 0 Oves 8 o . Note See the following
¥ udent recesve income?
"maw . procedures for the results

EEEEEEEEEEEEEEEEEEER = EEEEm
Update Stugend Infeemaber  WCance

The information in the student
listing is updated.

Free and Reduced Price School Meal Application

The applicant can either

mstructions

1, Click “Add & Student”
2, Complese alt required infarmarion for sach studens and cfick “Asd This Swudent to the Application”

.« Click | Add a Student | to add

Studentis) on Application
' : 7o another student.
White datig o wfterion B oL e ]
= Click ﬂ' to continue

to the Temporary Assistance
page.
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Removing a Student

To remove a student, the applicant

Thomas Williams e . & Lunch Infgrmat i 1 I : tion Statems ntact Logou
Free and Reduced Price School Meal Application - Clicks Remove ( O )

Progress Students

Instructions

1. Click “Add a Student”.
2. Complete all required information for each student and click “Add This Student to the Application”,

Student(s) on Application

Mame Schos Grade
Smith It R Lake Mid o Migrant
Mt Ratee
| Add a Student
=N

W Previous
|

g N . ' OK
s e v S ) - s
respond to the removal

confirmation message.

':91 Are you sure you want to remove this student from the application?

OK ] .[ Cancel
|

The Student(s) on Application list is
updated.

Thomas Williams

Free and Reduced Price School Meal Application

Progress Smudents

Instructions

1. Click “Add a Student™.
2, Complete all required information for each student and click “add This Student to the Application”.

Studentis) on Application

Schoal Grade  Foster/Hoad Start/Homeless/hgrant Ruravay

Nams

Smith Garal Rece Lake Mid Migrant S ]
| Add a Student

" Previous = Nex
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Temporary Assistance

Note: “ii" notes a required action.
Foster / Head Start / Homeless / Migrant / Runaway-Only Application
o tee.& Redluces Price Lunch nfommation. Use af nformation Siaienint  Neo-Disctiminarion Siaismsa Coniact- Lagaus When all students on the application

Free and Reduced Price School Meal Application are foster Children, reco rding
temporary assistance is not required.

Instructions

A Foster / Head Start / Homeless /
Migrant / Runaway application is one

1. Enter the total number of students on this application.
2. Enter the total number of Foster | Mead Start Homeless/ Migrant Runaway children on this applicanon (if applicable).

Total students included on this application WhICh
Required information!
e S A e et : ::rtflI—::i:‘:::sr:isl[geflmule:;nawau children when 1’ Ind |Cates the same num ber for
applicable.}
How many of them are Foster/Head 3 ||1::0ﬂ€. enter zero.) tOtaI nu m ber Of StUdents o n the

Start/Homeless Migrant! Runaway children?

application and the total

g number of Foster / Head Start /

Homeless / Migrant / Runaway
students.

Thomas Williams ree & Bad rice Lunch informs s8 of Information 5tate 1 L i Contact Log 2

. All students display one special
Free and Reduced Price School Meal Application status in the Foster / Head

Smdents Start / Homeless / Migrant /
Runaway column.

Instructions
1, Click “Add a Student”™,
2, Complete all required information for each student and click “Add This Student 1o the Application”.

Studentis) on Application
Rice Lake Mid

Tedfneson Bl

L -0

Rice Lake High Schoal

[ Add a Suent

# Previows B Nest
i

On the Temporary Assistance screen,
a message is shown regarding Foster
/ Head Start / Homeless / Migrant /
Runaway children. The applicant

Thomas Williams

Free and Reduced Price School Meal Application

Temporary Assistance

P EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
" Previous

. Clicks | ™ Next [ .
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Adding Temporary Assistance Information

Thomas Williams

Free and Reduced Price School Meal Application

Progress Temporary Assistance

1) Housencad Lester
Instructions

If any member of yeur household receives FoodShare, W-2 cash benefits or FDPIR, indicate the type and provide the Case
Number,

2 Students

&) Temporary

Indicate Temporary Assistance

Does any member of your household receive FoodShare, W-2 cash benefits or FOPIR banefit Yes No
2

On the Temporary Assistance page,
the applicant

= Clicks “Yes" to answer the
question, "Does any member
of your household receive
FoodShare, W-2 cash benefits
or FDPIR benefits?”

The page expands to allow input of
Temporary Assistance case
information

Thomas Williams.

Free and Reduced Price School Meal Application
Temporary Assistance

Instiuctions

If any member of your household recelves FoodShare, W-2 cash benefits or FOPIR, indicate the type and provida the Case
Number,

Indicate Temporary Assistance

Does any member of your household receive FoodShare, W-2 cash benefits or FOFIR benefits? @ yes No

II-FI.lllllllllllllllllllllllllllll-
W Cise informanon

L}

: What type of banefits are received? FDPIR || FoodShare ®W-2 cash benefits u
m  Whatis the Case Number? 1 =
Last Name =

B . who is recaiving the banafits? A u

[Thomas | [wilimas

] ¢ ' ]
Ny NSNS NN EEEEEEE NN NN EEEEEEEEEEEEED

*  Previcus

To include temporary assistance
information, the applicant

Selects the type of benefit.
Enters the Case Number.

Enters the First Name and
Last Name of the temporary
assistance recipient.

- Clicks ™ Next |
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Household Members

The applicant's next step is to enter household member information beginning with the Applicant.

Updating Applicant Information

The first page shown lists Applicant
Free and Reduced Price School Meal Application information, The applica nt

Houschold Members: .
= Makes changes, if needed.

Instructions
1. Complete income information for Applicant. if Applicant Name is not correct, please carrect it in the Applicant Information area

(nex) .

2.1f Studdens receive income, comlete the income information »  Clicks | Ypdate Household Member |
3. If needed, add any other househald members and complete the mcome infermation for each ane. (Do not add Students or Applicant

since they are already fisted.)

Household Member(s) on Application

Hame Income Type Amount Frequescy

Edit Howsehold Mermnber

@ For youi
T St e b Sl
First Name [Thomas
Last Name Witlarns
Middle Name

Updats Housenald Memoer |

L d

Free and Reduced Price School Meal Application

Household Members.

Instructions
1. Complete income information for Applicant. i Applicant Name is nat correct, please correct it in the Applicant Information area {rext).
2. i Students receive income, complete the income informatian

3. needed, add any cther household members and complete the income mformaticn for each ane. (Do not add Students or Applicant

since they are already listed )
on Ap
..... e v
# Provous " Nt
A,
4]
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Updating a Foster / Head Start / Homeless / Migrant / Runaway-Only Application

Thomas Willsarms.

Free and Reduced Price School Meal Application

Studbents.

IS tructions
1. Entar the 1e1al pumber of students on this applicarion
2. Enter the total mumber of Foster) Head Stan Homeless Migrant | Runaway children cn this application ( applicable)

Total students included on this application
Hequired information!
ammERe
al? W Totsl includes Foster/Head Start/Homeless /Migrart Runawsy
phdldren when agplicable |

How many students are you applying for?

n
How many of them are Foster/ Head e M nane, anter zera )
Start/ Homeless /Migrant | Runaway chikdren? m, ..
. n
o Prevics st

Free and Reduced Price School Meal Application
Stisdents

Instructions
1. Click "Add a Student”™.
2. Complete all required information for each student and click "Add This Stident to the Application”

Studentis) on Application

Nara B Dty Schos

000

When all students on the application
are Foster / Head Start / Homeless /
Migrant / Runaway children,
recording household members is not
required.

A Foster / Head Start / Homeless /
Migrant / Runaway application is one
which

1. Indicates the same number for
total number of students on
the application and the total
number of Foster / Head Start /
Homeless / Migrant / Runaway
students.

2 All students display a special
status in the Foster / Head
Start / Homeless / Migrant /
Runaway column.

Free and Reduced Price School Meal Application

Temporary Assitance

T * Previess % Nea | |

A message is shown on the
Household Members page when all
children on the application are Foster
/ Head Start / Homeless / Migrant /
Runaway children.

5 Next

The applicant clicks |
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Adding a Household Member with No Income

Note: “ii" notes a required action.

To add a household member, the
applicant

Themas Williams

Free and Reduced Price School Meal Application

: ' « Clicks |Add Household Member |

InsIrucTions
1. Comabers income information for Applicant. If Applicant Narme is not correct, please correct it in the Apphicant Information anea inext)

2. If Studeriss receive income, compléte the income infarmation
3. IF needed, add any ather hausehold members and compiate the income infarmation far sach ane, (Do not add Students or Applicant

since they are already histed. )

tncame Type Amiurt Frecuency

The applicant

Free and Reduced Price School Meal Application . Enters the member's First Name.

Howsehwsd Members

« Enters the member's Last Name.

Instructions
1. Camplete incame information for Applicant. If Applicant Mame is not corect, please correct it in the Applicant Information ares (next}.

e e e o s oo s S A » Click “No” in response to the
since they are already fisted } H u H

question "Does this household
e o e, — member receive income?”

« Clicks | Update Household Member |

Edit Household Member

First Name David
Last Mame Wi
Middle Mame

Does this household member receive incoma?

\ptiate Howssihold Marber | Cancel
193
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Adding a Household Member with Income

To add a household member, the
applicant

Janice White

Free and Reduced Price School Meal Application

Progress Household Members : »  Clicks |Add Household Member i ]

1 Househald Letter IEtrettAne.
1. Complete income information for Applicant. If Applicant Mame is not correct, please correct it in the Applicant
Information area (next).

2. If Students recelve income, complete the income informauon.

1 Temps anc 3. If needed, add any other household members and complere the income informarion for each one. (Do not add
Students or Applicant since thiey are already listed.)

&) Students

M) Houzehold Members

Household Member(s) on Application

Incarme Type Amount Frequency
D )
Add Household Member
Y ) |
W Previous W Next

The applicant
» Enters the member's First Name.
» Enters the member's Last Name.

= Clicks "Yes" in response to the
question “Does this household
member receive income?”

-i IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.I0

S i , . = Enters an AMOUNT for an

5 e  — - INCOME TYPE.

w T L, . » Selects how often the income is

p S . received (FREQUENCY).

. - . If needed, more income entries for a

:IIIIIIIIIII E“‘,;:““;I.I-“:;H‘nl.::ul!:III.I.IIIIIII-IIIIIIE Single type Of income Can be made by

= B selecting the Income Type from the

dropdown list and completing income
information.

When all income has been entered, the
applicant

«  Clicks _Update Household Member |
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hocsus it R, RSS—— S T D ——————————————— The added household member
appears in the Household
Member(s) on Application list.

Free and Reduced Price School Meal Application

Frogress Household Members

Instructions

Notice that the added member can be
|In.|:r:::::;:::E:;T:_mm“mn for Applicant, If Applicant Name |5 not correct, please correct it in the Applicant removed’ |f needed'

2. if Students receive income, complete the income information.
3. if needed, add any other household members and complete the incoms mformation for 2ach one. (Do not add
students or Applicant since they are already listed.)

%) Household Members When
Household Member(s) on Application

Mame Income Type

e * All household members have
4 been added to the application

» All member information is

lllllllllllllllIllllllllllllllllliIIQ. Complete (incomeadded,When
g Vhite, Sam ":h ™ e dech i Pension, Retirement, Soc § D Yearly e .
.lIIIIIIIJ:-"Illh\lIIIIIIIIIIIIIIIIIIIIIIIIIII- needed)
| Add Housahold Member
® previous inall
Y the applicant clicks = Next |
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Adding Household Member Income Information

Thomas Williams

Free and Reduced Price School Meal Application

Progress Household Members

1 Household Letter ictraetions
1. Complete income informarion for Applicant. If Applicant Name Is not correct, please correct it in the Applicant
Information area (nexth.

2. If Students recaive income, complete the income information.

) Temporary Assissance 3. If needed, add any other household members and completa the income information for each one. (Do not add
Students or Applicant since they are already listed.)

2 Staderms

B Hosisehold Members

Household Memberis) on Application
Hame Income Type Amourt  Frequency

Senith, Garald (Student

White, Samue Job {before deductions} Pension, Retirement, Social $1120000 Yearly S
Sec 5 |
——
Add Househokd Member
#  Previcus - =

To add income information for a
household member, the applicant

» Clicks Edit ( ,* ) in the member
listing.

Thaemas Williams

Free and Reduced Price School Meal Application

Housebold Members

Instructions
1. Complete income information Tor Applicant, i AppELanT Mame is ADL Cormect, pSase COMECT it in The Applcant Informarion area (next)

2.  Students recelve income, complata the income information

3. M newded, add any other household members and complete the income information for each ong. (Do not add Students or Applicant since
they are already listed.)

hryment fhefare deduchonsl: Pension, Retirement Socel Secartty, 551, Vil beneftn  $11.20000  Vearky < @

Edit Mousehold Member

First Mame Bard
Last Name Whie
Micclle Name:

Daes this ousshold momberrecena incg@ll EeM-8 Hn E E S S S S S S S S S S EEEEEEEER
Income Darails

St Income Type 00 scdl another ety = _ SEERCT— -
SN EEEEEEEEEEEESN

n
L] ]
W INCOME TYPE AMOUNT FREGUENEY g
B job | Employment (before dedustions) 5000 | |~ SELECT -u
L] [ ]
n Wadfarg Fayments, Child Support, Alimony 120000 SELECT m
™ pension, Retirement, Sacial Security, S54, VA | B =1
B benefits . u
= Oth [l 0. SELECT > .
- thar Income 5000 160 .
L] ]

L ]

Update Huuls—u"mld Member

To enter income information, the
applicant

= Clicks “Yes" to respond to the
"Does this household member
receive income?” question.

» Enters an AMOUNT for an
Income Type.

= Selects how often the income is
received (FREQUENCY).

When all income has been entered,
the applicant

« Clicks | Update Household Member |
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Free and Reduced Price School Meal Application

Howszhold Members

Instructions
1. Complete incame informatson fos Applicant, 1T ApEHCant Mame i not Corect, please comect it in the Applicant nfonmation area (nesm,

2. If Students teceive income, complete the income information,

3. If neadod, add any othar household members and complete the Incama information for aach one. (Do not add Sdents or Applicant since
They are slready listed.)

Household Member(s) on Application

| Add Housahcid Member

® Praviour W et

The updated household member
information appears in the
Household Member(s) on
Application list.

When

= All household members have
been added to the application

= All member information is
complete (income added, when
needed)

the applicant

- Clicks | ™ Next |

Wisconsin Department of Public Instruction
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Updating Household Member Income Information

. To add or update income information
Free and Reduced Price School Meal Application for a hOUSGhOld member’ the
i ety applicant

Instructions

. . .
1. Complete incame mfoemation far Applicant. If Applicant Name is not correct, plaase correct it In the Apphcant nformation area imexth. . d ( d ) b
2.1 Saudants racalve income, compiets rhe income informasion. C I IC ks E It 4 7 n th € member
1. If needed, add any other household members and comalete the mcome infarmanon for each one. (Do not add Students or Applicant since
they are already listed.)

listing.
Household Member(s) on Application

income Type Amoant Frequency

| Add Househoid Member

# Previous = hext

To update income information, the
applicant

Free and Reduced Price School Meal Application

sl sembers - | = Enters or updates an AMOUNT
for an Income Type.

Instructions
1. Complata income information for Applicant. If Applicant Name i nat correct, please cormect i in the Applicant information area (nexth,

2, if Students receive income, complete the income information,

1. f needed, add any other household members and complete the income information Tor each one. (Do not add Students or Applicant since

they ar akvsady listnd) = Selects or updates how often the
on Applicat income is received
el — (FREQUENCY).

: When all income has been entered,
o o S the applicant

Edit Household Member

First Mama

« Clicks | Update Household Member |

Last Mama

Middle Name | |
.IIIIIIIIIIIIIIIIIIIIIIIIII.

Does this household member recene income? o @ ves O o ]
g 'ficome Details n
] INCOME TYPE AMOUNT FREQUENCY | |
B ok | Employment (befare deductionst 520000 | | Werkh :
[} ‘Welfare Paymants, Child Support, Alimany 000 — SELECT - | |
= ]

Penzion, Retirement. Social Sacurity, 551, VA — P a
W penafis e - E
n ]
o Caher income 510000 n
]
B | Select bncome Type to add smcther sntry - &
]

- - EEEEEEEEEEEEEEER
Updats Housahold Membar |
al
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Thomas Willams.

Free and Reduced Price School Meal Application

Progress Heusnhodd Msmbers

Instructions
1. Camplete income infotmation for Appticant, If Applcant Name i not correst, please commect L in the Applicant Infarmation area (nesth.

2, W Swdents recaive Income, complate she Income information,

3. I ngeded, add any athes housshold members and complers the income mformanion for each one. (Do net add Students or Applicant since
they are already lsted.)

on

g pmmEEEN
Add Household Member |

When income is added for a
household member, the Household
Member(s) on Application list
reflects the total amount of income
received by each member, frequency
of receipt, and all income types.

When all income has been entered,
the applicant

. Clicks ™ Next |

Wisconsin Department of Public Instruction
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Applicant Information

After all application information has been entered, the applicant must review the information and indicate either that
they do not have a Social Security Number (SSN) or provide the last four digits of the SSN.

Note: “i" notes a required action.

On the Applicant Information page,
the applicant:

Thomas Williams

Free and Reduced Price School Meal Application

= Reviews applicant information.

Instructions

Venity the applicant information below for the adult household member complering this applicarion . Makes cha nges as needed.

Applicant Inf ion (Adult H
Provide Your Personal inforrr i

Either enters the last four digits
of the Social Security Number
or indicates they do not have a
Social Security Number.

Mote: Do not enter any child or student information here.

EEEEEEEEEEEEEEEEEEEEEEEEEEEESR
First Mame Thomas

Last Name \illiams

* | prefer to ba notified by

® Phane Number

® Celf Phone

When applicant information has
been verified and updated where
needed, the applicant

#IIIIIIIIIIIIII
B

CeEEEEEr e E LT LT L L R PY VR YETTee s . Clicks | Next |
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Review Application

On the Review Application page, the
applicant

Thomas Williams
Free and Reduced Price School Meal Application

e Apolation raas = Reviews the information.

Instructions

1. Please review your apglication and change any mformation that 1s not correct,
2. Your apphication i NOT complete - you must cick "Next® 10 continis to the final step.

- Clicks |7 Edit | inthe

.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:
n
Student{s) on Application [ . .
a s R . corresponding section to make
n ol
. . changes to entered data.
p 06 "
: - « Selects Optional Info if
al i
a . desired.
™ [ |
n [ |
™ h b on | |
Sncome Type Amount Frequency ol M F
. . - Clicks ™ Next |
n [ |
n [ |
n [ |
n [ |
n [ |
u s0a0e W "
™ e 1 VAR ;0000 ven | |
n [ |
™ | |
n e M
m Ao i fi ion (Adult sehe U 1 Bl om
m  Name ) _f_lllumns Williams [ |
L gm ]
| Email rhamasw@schaol net =
m Address 1234 Skippy Do Dah Way, Happyville, Wi 11111 u
|}
SRR REERRRERRRERRRRRRRRERRRRRRRRRRRRNRRNELE,
: Optional Info :
m f¥au do nat have 1o compbats this part to recieve frée of reducesd priced meals.) ™
n Ehicity  SELECT - - :
: Z:::--.a;. indian or Alaskan Native -
] Racial identity | Btark or African American -
n ] n
m n
.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII-

¥ Previom = et
f s
i)
|
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Free and Reduced Prnice School Meal Application
Eeruly & Skt

Instructions
1. Check the liox e to cartify shat you aro the parson submicting this spplicatian,
2, Enbar yaur password and click "Verify” 1o sleceranically Sign your application.

3. Click *Sabmit My Application” to finish the apolication process.

An adilt housahacid mambsr st sectronically sign the pplcation. If tha Newsehold meriber weoms Seccan 1§ consplted, the sdult g
aoplication must alsa list his o her Social Secarity Mamber ar mark the *| do sat have & Socil Secsrity Number” box, (See Frivacy Act Stateren
balow,

Yoar Social Security Numiber

1 14 & appilscancen is tru and thax all incesne i reporad ritand tha the schaal will
(= jom | gha. '\dﬂsll dll"l( schocl officiats may v hon. | wnderscand thae if
-, I \l|l»lu|a
n
] n

+ iamal, am the person submetteng this appfication. »
L | IIIIIIIIIIIIIIIIIIIIII

On the Certify & Submit page,
the applicant:

= Verifies the last four digits
of the Social Security
Number, or that "“N/A" is
shown.

»  Selects "I (Name), am the
person submitting this
application”.

Fhiemas Willamms.

and Reduced Price School Meal Application

Instiuctions
| Check the box below 1o certify that you are the pesson submetting this apphcation.
2. Entar your passward and click Verily” s electranizally sign yoer spalicatic.

1. Chek “Subemit My Application” 1o Tinish the applicatsan proces

ol member must elecironically sign the apalicavan. If the kousshcid mand
1 alses st hig or Hee Social Secunty Namber or mark the °) do ot have & e

Incama section 15 compléted, the adult sigaing this
" b, (S Privacy Act Statesment

Wi iThamas wlliams), am the person submitng chis apoh i

W pigace enrer your passwornd 1o verlfy | s
'lllllllllllllll

The Password field appears.

The applicant:

= Enters the password that
was used to log in.

= Clicks | Verify ]

Submitting the Application

Free and Reduced Price School Meal Application

Cannily & Subsmit

Instrudtions
1.-Chack the bow betow to cartdy that yau ar the peeson subnssting chis spaiication.
2, Enter your password and chiek “Venfy" to electronically sigm your applicatian

3. Click “Submit 8y Application” ta finish the applicanan process.

An ausit howsehold member must elecremically sign the applicatsan, If the household mesber ncome secticn 1 completed, the adult sgning this
s Must also list his or her Sacial Security Numbar or mark the 7 do not have 3 Social Sscurity Numsher™ beo, (5es Privacy ACT Statemant

pilcation i 1116 and that 3l o i reporad [whars required), | undarstand thar tha sehesl aill
ive. t understand thar school officials may verify icheck) the imformasion. § understand that |
iy 1054 meal Benglits, and | may be prosecuted.

<1 (Themas Willlams), am the person sabimiting Gis apgheation,

Please enter your password to verify

& Your application was successfully veritied and sigmed

eciromeay signed by, Thomas Willaens

Electronicaly signed from: ¥ Address §0.0.1.52 on 5/21,2015 4-11;12Pu

Submit My Appbcsaan
3

5, you must click “Submit My Application”.

A success message appears.
The applicant:

« Clicks | Submit MyApplication]
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Confirmation

: : _ - A success message appears.
Free and Reduced Price School Meal Application

Comfirmatioe

An application number is
provided.

You have successfully completed your online application!
Your application number is 2560. It is for the 2014 - 2015 Academic year.

g youl of the results of your application

| Fm finished. 1 wouid fike to ingaut
| e move SNdents in M gsinct who naed to apply Stan another appicanan

| Print a copy o your spplcatcn

Three buttons are displayed. The applicants clicks

I'm finished. | would like to logout. |

To close the Free and Reduced Price School Meal Application. The Sign In tab of the Login page appears.

| | have more students in this district who need to apply. Start another application. |

To display the Household Letter page.

' Printa copy of your application.

To send the application to a local printer (applicant’s printer).
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< End of Chapter »
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Chapter 3:
Student Applicant Login

In this chapter you will learn how the Student Applicant
v Logs in to the SNACS Free and Reduced Price School Meal Application website.

v Views the Free & Reduced Price lunch information, the Use of Information Statement and the Non-
Discrimination Statement.

v Views SNACS contact information.

4 Registers a Username and Password in the Free & Reduced Meals Online Applications system.
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Free & Reduced Price School Meal Application Website Access

To access the Free & Reduced
Price School Meal Application
website, the Student Applicant

Free and Reduced Price School Meal Application

WISCONSIN DEPFPARTMENT OF

y PUBLIC INSTRUCTION

= Opens an Internet
browser, such as Microsoft
Internet Explorer.

Making it faster and easier for
families to apply for free or reduced
priced meals.

e n

= Enters the URL for the
Free and Reduced Price
School Meal Application
website.

Register By default, the Register tab
Select Your School District . .
School District City | spiecT - ty ru the 5 District Contral office cated page IS dlsplayed'
School District - SEECT »  [Show All Districts

The Student Applicant select the
school district and the city in
which the school district Central
office is located.

These links are available on all pages.

= Free & Reduced Price Lunch Information — displays Free and Reduced-Price lunch information;
applicant uses popup scroll bars to view lunch information.

= Use of Information Statement — displays the Use of Information Statement; applicant uses popup scroll
bars to view the statement in its entirety.

= Non-Discrimination Statement — displays the Non-Discrimination Statement; applicant uses popup
scroll bars to view the statement in its entirety.
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Student Applicant Registration

 Free and Reduced Price School Meal Application

WISCONSEIN DEFARTHENT OF

PUBLIC INSTRUCTION

Making it faster and easier for
[families to apply for free or reduced
priced meals.

et m

Register
Select Your School District

School District City | — SELECT — x

School District - SELECT | [l show all Districts

A student applicant must
register to use the Free and
Reduced Price School Meal
Application website.

Registration includes creating
a username and password.

The student applicant begins
with identifying the school
district and the city in which
the school district’s Central
office is located.

Free and Reduced Price School Meal Application

2y PUBLIC INSTRUCTION

Making it faster and easier for
families to apply for free or reduced
priced meals.

fope m

Register
Select Your School District

School District City | sima Center

School District o SELECT - = | [ Show All Districts
Y

Wisconsin Department of Public Instruction

To register, the student
applicant

= Selects a School District
City
= Checks Show All Districts

= Selects a School District

The SFAs shown in the list are
those for which the Online
Applications option has been
turned "On" in Eligibility
Certification Control by DPL
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' Free and Reduced Price School Meal Application

WISCONSIN DEFARTHMENT

PUBLIC INSTRUCTION
Making it faster and easier for

families to apply for free or reduced
priced meals.

fegtscer m

Register

Select Your School District

Select an option to gel started

" If you need t

yunt, click the Register tab.

If you already have ccount, chck the Sign in tab

Sehool District City | Ama w| City whars the School
School District Alma School District +  [Jshow AN Districts
Provide Your Personal Information (Adult Applying)

Required information] @ Strongly suggested for faster processing- Opticnal

Note: Do not enter any child or student information here.

| Check the box if you are a student amending school in grades K-12, and if you are the person signing the application

First Name |Gregary
Last Name |Fisids ]

* Email ’—| Prescichiing o vialiel wormid] scldtvesa will halp yor i citis you Fovget vour disriime o¢ fissvword
* Address | |

# City

* State —~SHET..

* Zip

Create your user account

MNote: Do not enter any child or student information here.

Eniter a Username [GregeryF | Piease amser 2 vaid Usarmame of € ~ 12 charators - na 3paces or specil characte
Enter a Password T | Minimum of six charscters - no spaces
Confirm Password [sasswen |

Select a Security Question

What is the name of your pet? -

Answer to your Security Question [Sparky| X
(l 21 2\N Try a different jmage
Enter the characters you see in the image above
[zRz72w ]

Letters are not case sensitive

[ Regiger |
b

The registration screen
expands.

To register, the Student
applicant

1. Checks the "Check the
box if you are a student
attending school in
grades K-12, and if you
are the person signing
the application.

.. Enters First Name and
Last Name.

*  Enters email address.
= Enters mailing address.

< Creates a Username
and Password; re-enters
the Password.

Selects a Security
Question and provides
an answer.

1. Enters the displayed
security code.

«  Clicks h"—‘Qi‘o'ﬁ‘-'f].

Note: Actions noted with a
“i" are required.
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ISCONSIN DEFPARTHENT

PUBLIC INSTRUCTION

Making it faster and easter for Select an option to get started
families to apply for free or reduced
p?'i{'{'d mea I:S- If you need

Sign In

Password [eeuses |

AgWNED |

Enter the characters you see in the image above

|Tews3L |
Letrers are not case sensitive.

| Login

To sign in, the applicant
= Clicks the Sign In tab.

= Enters Username and
Password.

= Enters the displayed
security code.

create a new account, click the Repister tab . Clicks [_Log_,i_ll] )

If you already have an account, click the Sign In tab

Thomas Williams

Free and Reduced Price School Meal Application

Howsehold Letter

The Household Letter page is
shown.

The Progress indicator displays

Smith Schools

Child Nutrition Department
2012-2013

Dewr FarenirGiardan:

e nused heaftry mesls in leam. Smith Schools pfiers healiy meals every school dey. Breakdast costs: Blementary $1.00,
coa: your

where the user is in the
application process.

Secondary$1.00. hinch
Tshow

the Feteral ngame Gusdeines. The reduced pocs is 5030 for oreakfast and 50,80 o lunch

1. Dol need to il o an application for each child? ho Compise the aopSeaton o apply for e or Tecucsd-price meals. Use ore Free and
Fincianed. Proe fictiool Meis housshoid We

T s e

U o mcpuiend inlormation, Rssum 0 e s

=0 bepreio

Program an or THHF (T dance ot Hemchy Farvadien], con get £ mes regardiess of your income. Aiwo, your

Prom rnaln ? Vs, fonter chicien il v s ihe legal respcesitabty of o oster cam sgmnsy o St e alkgiia for e

= shit Appication

Wisconsin Department of Public Instruction

Page | 47



Chapter 3: Student Applicant Login SNACS F & RP School Meal Application Guide

< End of Chapter »
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Chapter 4.
Student Applicant — Complete
the Application

In this chapter you will learn how the Student Applicant
v" Reviews the Household letter.
Enters and updates Student information.
Designates a Foster, Head Start, Homeless, Migrant, Runaway child.
Enters Temporary Assistance information.
Enters and updates Household Member information.
Enters Household Member income.
Updates Applicant information.

Reviews and certifies the application.

DN N N N N W N N

Submits the application.
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Household Letter

The first page in the online application process appears—Household Letter.
Several links appear above the page

= Free & Reduced Price Lunch Information - displays the current Federal Eligibility Income chart for free or
reduced-price meals.

= Use of Information Statement - description of how the information provided by the applicant will be used.

= Non-Discrimination Statement - explanation of applicant’s right to file a Civil Rights program complaint of
discrimination.

= Contact - displays SNACS contact information and the Determining Official's name.

= Logout - displays the initial Sign In tab page.

Reviewing the Household Letter

The applicant can choose to

Sam Hill

= Review the letter online,
using the scroll bar(s), or

Free and Reduced Price School Meal Application

»  Click the Download a copy
of the instructions link
and save or view the letter

District Name . .
Child Nutrition Department Ina PDF flle-
School Year 2014-2015
Letter to Household
S —— When the applicant is ready to
Chdren need heathy mesls to lesmn, -D_-ml" oifers heslthy mesls every school day. Breakdast costs [$]; lunch .
B e R e et move to the next step in the

ehgbidty.
L DO T NEED TO FILL OUT AN APPLICATION FOR EACH CHILD? No. Famibes can spgly orbne for free or
wow panchoalmasiscam. I you are unebie b con e application

application process, she

= Clicks

= Start Application |
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The Students page appears next to collect required information on the number of students that will be included on
the application. At a minimum, the Student Applicant will be included on the application.

A new link, FAQs, appears. Clicking this link displays a list of commonly asked questions with answers about the online
school meal application process.

Entering Student Totals

Free and Reduced Price School Meal Application Enters the total number of

e | students on the application
Instructions in How many students are
1. Enter the total number of students on this application (including the emancipated student). -
2. Enter the total number of Foster/Head Start/Homeless /Migrant/Runaway children on this application (if applicable), you a pplyl ng fo r?
Total students included on this application - Enters the total number of
Required information!
How many students are you applying for? 2 otal includes Foster/Head fOSter StUdents On the
partHomeless /Migrant/Runaway children when . . .
piicable.) application in How many of
e s L them are Foster/ Head

Start /Homeless/ Migrant/

B previous e X
Runaway children?

. Clicks | ™ Next |

Note: This information is
required. The Student Applicant
must complete both questions
before continuing.
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Editing Student Applicant Information

Amanda Knoll free & Reduced Price Lunch Informatios & of Information Statement N

Instructions
1. Click "Add a Student”,

Student(s) on Application

Mame Birth Date School Grade Foster/Head Start/HomelessMigrant/ Runaway

Knoll Amanda

Edit Applicant, Student

# Schoaol I flsee Lake= High Schoal
* Crade I 12 .

Is this student a Foster/Head

Yes ®No
Start/Homeless | Migrant /Runaway child? I

Does this student receive income?

2. Complete all required information for each student and click "Add This Student to the Application”.

# Previows

Free and Reduced Price School Meal Application

Frogress Students

i Hoasehaid Letter
Instructions

1. Click "Add a Student”,
2. Complete all required information for each student and click "Add This Student to the Application™.

Student(s) on Application
Name Birth Dute School Geade  Foster/Head Start/Homeless/Migrant/Runawsy

Knoll Amandy  02/14/1090  Rice Laks High Scheal 12

[ Add 3 Studant |

* Previous

The Students page displays the
Student Applicant as the first
student on the application.

The Student Applicant can choose
to add Birth Date, Student ID and
School information.

s The Student Applicant must answer
the two questions marked with a

" "

The Student Applicant

»  Clicks “"Yes" or "No” to both
questions

First Name

Last Name

Middie Mame & & & & N N § |
* Birth Date I 02/14/1989 1
* Student ID I_-f’:ﬁl"s.‘.?..s.‘.-j =

« Clicks | Usdate Student Information |

o] el The Students page changes to
display updated Student Applicant

information, if provided.

If no other students are to be
included on the application, the
Student Applicant

Clicks =™ Next |

dh
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Entering Student Information

Amanda Knoll

Free and Reduced Price School Meal Application

Students

Instructions

1. Click “Add a Student”.
2. Complete all required information for each student and click "Add This Student to the Application™.

Student(s) on Application

Mame B Sehaal Grade  Foster/Head Start/Homelest/Migrant/Runaway
Knall Amanda 1999 Rice Lake High School 17 P
Mﬂa[%lhﬂﬂll

s

W Previous & Nen

Other students can be added to a
Student Applicant application.

The applicant

« Clicks .Add a Student|

The Students page changes to display
fields to collect student information.

Adding Required Student Information

Amanda Knoll

Free and Reduced Price School Meal Application

Progress Students

1) Housenald Lester Last Nam iy

required,
{ ]
| | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN

Instructions

1. Click "Add a Student”.
gibdafozmation for each student and click "Add This Student to the Application”.

Edit Applicant, Student

informetice) @ Strenghy wggested far faster procesing

First Name [James
EEEEEEEEEEEEEEEEEEENEENEERNEEAEEEEEER
W Last Name -

fessEEEEEEEEEEEEEEEEEEEREEEEEnnnn"
Middle Name

BlL o

Required information is noted with

" "

a

When required information is
omitted, a message is shown that tells
the user what information is missing.

A red "*" is placed next to the missing

information field.

Omitting Suggested Student Information

[l

Message from webpage

. You have skipped adding strongly recommended information. This
may delay the processing of your application. Click "Cancel” to enter
the information or click "OK” to add this student.

Cancel J

IS

Not all information on the application
is required, such as Birth Date and
Student ID. However, the optional
information does help with processing
the application.

A message appears to notify the
applicant when some non-required
information fields on the application
have been left blank.

Wisconsin Department of Public Instruction
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Adding Student Applicant as Foster/Head Start/Homeless/Migrant/Runaway

When the Student Applicant is the only student on the application and the number of Foster/Head
Start/Homeless/Migrant/ Runaway students was indicated as “1”, the system automatically asks to which category the
Student Applicant belongs. No income question is presented.

When the Student Applicant is one of two or more students on the application, the applicant must specify the
Foster/Head Start/Homeless/Migrant/Runaway student(s).

Note: “i" notes a required action.

Adding Self as Foster/Head Start/Homeless/Migrant/Runaway

The example to the left shows an
example of the Student Applicant
as the only applicant who is a
select-category student.

Sam Hill

Free and Reduced Price School Meal Application

Instructions

1. Click "Addl a Student”. The applicant

2. Complete all required information for each student and click “add This Student to the Apphication”,

» Chooses one category.

Student(s) on Application

Mame Birth Date Schao Grade  Foster/Head Start/Homeless/Migrant/Ruraway
HillSam - - - » Clicks Update Student Information | .

Edit Applicant, Student

Firsy Name

Last Name

Middle Name

# Eirth Date

* Student ID
* School LECT -
wGrade ~LsHR -
“ EEEEEEEEER
1= this student a Faster Head = Yes Mo WerlECT ONE Homeless [ -
Start/Homeless /Migrant/ Runaway child?  I'TE T e

l.:lpd;no.s.ludenl Information
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Editing Student Information

Free and Reduced Price School Meal Application

Instructions
1. Click “Add a Student”.
2. Complete all required information for each student and click “Add Thiz Student to the Application”,

Student(s) on Application

Name Birth Date Schoal Grade  Foster/Head Start/Homeless/Migrant/Ruraway
Engll Amanda

Engl Brandon 0171372010 Rice Lake Montesson (% Head Start Q (%]

[[Adda St |

= Kext

The example to the left shows an
example of the Student Applicant
as one of multiple students to be
included on the application, and
at least one student was specified
as a select-category student.

The applicant can edit her own
listing by clicking Edit (£).

Free and Reduced Price School Meal Application

Progress Students

Instructions
1. CHek "Add a Student”.
2. Complete all required information for each student and click “Add This Student to the Application”.

Student(s) on Application

Hame Bith Date  School Grade  FosterfHeod Start/Momeless/Migrant Runsway
Kncll Amands rd
Kngll Brandsr  OL13Z0M0  Fice lake Mamtessori K Head Start -

Edit Applicant, Student
= # Swengly ssggestad for faster protessing-
First Name
Last Name
Middle Name
* Birth Date

* Student ID

* School
* Grade

Is this student a Foster Head

®yes OMo SELECT ONE[Homeless V]
Start/Homeless /Migrant/Runaway child?

Does this student receive income?

®Yes CiNo

Update Student informatian Cance)
Y
W

¥ Previoos

All information can be edited
except for the Student Applicant
name.

To edit the student listing, the
Student Applicant

= Adds or makes changes to the
fields marked with “#".

= Answers the two questions
regarding student category
and income.

« Clicks Update Student Information | .

Wisconsin Department of Public Instruction
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For all other students on the
application, any field, including
Free and Reduced Price School Meal Application

name, can be added or updated.
Sandents

Instructions

1. Click "Add a Student”.

2. Complete all required information for each student and click "Add This Student to the Application”.

Student(s) on Application

Name

Birth Date

Sehool race Head Start/Homelers/Migrant/Runaway
Knoll Amands "
Knoll Brandon O 010 Rice Lake Montessori K Head Start s %)
Edit Applicant, Student
aquired ifarmatio # Ssrongly suggested foe fasser proce: Optional
First Name Brandon
Last Name K-n_a-ll_
Middle Name
*® Birth Date
w Student ID
* Schoal Rice Lake Montesson %
* Crade oS =
15 this student a Foster/Head ®ves (No SELECT ONE[He
Start/Homeless Migrant Runaway child?
“ Dwoes this student receive incoma? Yes ®iNg
. - - —
Update Student information | Cancel

To add a new student and select a
category, see pages 16 — 17 for
the steps to complete.

Free and Reduced Price School Meal Application

Instructions

1. Click "Add a Student”,

The selected category appears on
2. Complete all required information for each student and click “Add This Student to the Application”. the StUdentS page.

Student(s) on Application

Name Bis

School

Enoll Srandon

Notice that the Student Applicant
e - cannot be removed from the
[[Add a Stadant application.

P Previous
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Removing a Student

The Student Applicant cannot be removed from the application. All other students included on the application can be
removed.

To remove a student, the Student
Applicant

»  Clicks Remove ( €3).

Amanda Knoll

Free and Reduced Price School Meal Application

Students

Instructions

1. Click "Add a Student”,
2. Complate all required information for each student and click "Add This Student to the Application”.

Student(s) on Application

Narme Sehool Grade  Foster/

Enall Amands s

Engll 8randon Rice Lake Montessorj K 7 3
I hY
| Add a Student |
¥ Previous B bt

. . o ok
R ) - o ] .

respond to the removal

|

|

| _~ confirmation message.
‘ [91 Are you sure you want to remove this student from the application?

|

|

Oi( ] [ Cancel
' L

e 4

The Student(s) on Application
list is updated.

Amanda Knoll

Free and Reduced Price School Meal Application

Progress Students

Instructions

1. Chick "Add a Student”.
2. Complete all roquired information for each student and click “add This Student to the Applicatien”,

Student(s) on Application

| Mame Birth Date School  Grade  Foster/Head Start/ i
Engll Amanda 1OV10/15999 . Homaless

| Add a Studant |

#  Previous = Next
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If the Student Applicant and all
other students on the application
are select-category students,
recording temporary assistance is
not required.

« Click ™ Next | {5 continue.

If at least one student on the

application is not a select-

category student (Foster, Head
Start, Migrant, Homeless, or

Instructions R h T

I any member of your household receives FoodShare, W-2 cash benefits or FOPIR, indicate the type and provide the u naway)l t elem pora ry

Case Number.

Free and Reduced Price School Meal Application

Progress

1 Househald Letter

2 students

o Assistance page presents one
Indicate Temporary Assistance question that must be answered
before continuing.
Does any member of your household réceive FoodShare, W-2 cash benefits or FDPIR benefits? Yes No
Note: “i" notes a required
T P B action.

The Student Applicant indicates
which benefit type is being
received, provides the Case
Number and the name of the
person receiving the benefit.

Amanda Knoll

Free and Reduced Price School Meal Application

Temporary AssiStance

Instructions

If any member of your household raceives FoodShare, W-2 cash benefits or FOPIR, indicate the type and provide the
Case Number.

ndi . See page 28 for more information
icate Temporary Assistance
on adding Temporary Assistance

Does any member of your household receive FoodShare, W-2 cash benefits or FOPIR benefits?  ®ives (INo information
Case Information

what type of benefits are recaived? ™ FOPIR FoodShara W-2 cash benefits

What is the Case Number? 1234567650
Wh bk fits? First Name Last Name
0 5 recelving the benefits Amanda Knall
# Previois » Nt
s,
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Household Members

The Student Applicant’s next step is to enter household member information.

Free and Reduced Price School Meal Application

Progress. Household Members

Instructions
1. Complete income information for Applicant. if Applicant Nama is not correct, please correct it in the Applicant
Information area (next),

2. if Students recaive income, complete the income information.

3. If needed, add any ether household members and complete the income mfarmation for each one, (Do not add
Students or Applicant since they are already listed.)

Household Member(s) on Application

Tncome Type Amount Frequency

| Add Housahold Member |

= Pravieus =

Notice that the Student Applicant
is tagged with “(Student)
(Applicant)".

Neither Student Applicant
information, nor any other
student’s information, can be
edited on this page.

Amanda Knoll

Free and Reduced Price School Meal Application

Instructions
1. Complete income information for Applicant. if Applicant Mame is not correct, please correct it in the Applicant
Information area (next).

2. if Smudents receive income, complaze the Income information.

3. If neaded, add any other household members and complete the income information for each one, (Do not add
Students or Applicant since they are already listed.)

Household Member(s) on Application

Name Incoms Type Amaunt Frecuency

The Student Applicant can add
and edit other Household
Members as needed.

See pages 29- 37 for the steps to
add and edit Household Member
information.

The Student Applicant clicks

= Next | 15 continue.
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Applicant Information

Next, the Student Applicant reviews her information and makes changes as needed.

Note: “iv" notes required information.

On the Applicant Information
page, the Student Applicant:

Free and Reduced Price School Meal Application

= Reviews applicant

information.

Instructions

Verify the applicant information below for the adult b hold mamber ¢ this | . Makes Cha nges as needed
3} Temporan . Applicant Information (Adult Household Member)
Provide Your Personal Infarmartion (Adult Applying) . q_ NEXt
) Househol Members i Al | i Sonaaly pomn e e e, = Clicks I .

B Applicant information <
Mote: Do not enter any child or student information here.

Check the box if you are a student attending school in grades K-12, and if you are the person signing the
application.

First Name

Last Mame
* | prefer to be notified by | phone (4 Emall [ Letrer

* Phone Number

* Cell Phone 1555 686-7777
® Email i#mancal\'@studem net
* Address [123Tall Mountain Lane
* City [Mitiertan |
* State Wi -
* Zip 55555
B Dreing B Next
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Progress

1 Students

3 Temporary Assistance

4 Household Members

5 applicant Information

B ne splication

Review Application

Free and Reduced Price School Meal Application

Review Application

Instructions

1. Please review your application and change any informarion that is not correct.
2. Your application is NOT complete - you must click “Next” to continue to the final step,

Student(s) on Application

Temporary Assistance

Type of benefits recelved FDPIR

Case Number

1234567890

Person receiving benefits Amanda Knoll

Household Member(s) on Application

hame

Applicant Information (Adult Household Member)

Name

Soclal Security Number
Phana Number

Cell Phone

Email

Address

Optional Info

Amanda Knoll
NiA

5556667777
Amandak@student.net
123 Tall Mountain Lane, Millerton, Wi 55555

tes/Haael Start/Homel

ess/Migrant/Runaway

¥ou do not have to complate this part 1o recieve free or reduced priced meals.)

Ethnicity

Ractal identity

SELEC »
[lasian
[l american Indian or Alaskan Native
IBlack or African American
[Ipacific 1slander
Clwnite

FAGS

On the Review Application page,
the Student Applicant

Reviews the information.

Clicks _" Edit

corresponding section to
make changes to entered
data.

| in the

Selects Optional Info if
she desires.

Clicks ™ Next |

Wisconsin Department of Public Instruction
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Certify & Submit

When all required information is included on the application, the Student Applicant certifies that the supplied
information is correct.

Certifying the Application

On the Certify & Submit page,
the Student Applicant:

Amanda Knoll

Free and Reduced Price School Meal Application

e = Verifies the last four digits
of the Social Security

Instructions

u o
1. Check the box below to certify that you are the person submitting this application. N u m ber, Or that None |S
2. Enter your password and click "venify” 1o electronically sign your application.
3. Click "Submit My Application” to finish the application process. shown | n ”YO ur SOCia |

hokd Members

Security Number”.

An adult household member must electronically sign the application. If the household member income section is completed,
the adult signing this application must also list his or her Social Security Number or mark the “I do not have a Social Security
8 Applicant Inl Mumber” box. (See Privacy Act Statement below.)

»  Selects "I (Name), am the

Your Social Security Number: None

PPr .
1 certify ipromise) that all information on this application is true and thar all income is reported iwhere required), | person Smelttlng thls
understand that the school will receive Federal Funds based on the information | give. | understand that school officials may . . "

werify (check) the | und that if | Iy grve false infarmation, my children may lose meal benefits, appllcatlon .

and | may be prosecuted.

+.1 {amanda Knoll), am the person submitting this application.
w

" Previous

The Password field appears.

Amanda Knoll

Free and Reduced Price School Meal Application

The Student Applicant:

Progress Cermify & Submit

1 Houzehold Letter

= Enters the password that
Instructions
1. Check the box below o certify thar you are the person submitting this application. Was used at Iog On-

2. Enter your password and click “Verify” to electronically sign your application.
= Clicks fy I .

3. Click "Submit My Application” to finish the application process.

An adult household mamber must electronically sign the application. if the household member income saction is completed,
the adult signing this application must also list his or her Social Security Mumber or mark the °I do not have a Social Security
Number® box. (See Privacy Act Statement below.)

Your Social Securnity Number: None

Review Application

1 certify (promise) that all information on this application is true and that all income is reparted (where required). |

Certify & Sabmit wnderstand that the school will receive Federal Funds based on the information | give. | understand that school officials may
werify (check) the informarion. | understand thar if I purposely give false information, my children may lose meal benefits,
and | may be prosecuted.

1 {Amanda Knoll}, am the person submitting this application.

PFlease enter your password mwnl’y:ucnu ._ .. Warify
Wi

#  Previous
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Submitting the Application

A success message appears.

Free and Reduced Price School Meal Application

Certify & Submit The Student Applicant

Instructions " C|ICkS

1. Check the box below to certify that you are the person submitting this application.
2. Enter your password and click "Verify™ to electronically sign your application.

3. Click "Submit My Application” o finish the application process. | Submlt 'ﬂy Appllc athﬂ J .

An adult household member must electronically sign the application. If the household member income section is
completed, the adult signing this application must also list his or her Social Security Number or mark the *I do not have a
Social Security Number™ box. (See Privacy Act Statement below.)

Your Soclal Security Number. None

| certify (promise) thar all information on this application is true and thar all income is reported (where required). |
wnderstand that the school will receive Federal Funds based on the information | give. | understand that school officals
may verify (check) the information, | understand that If | purposely give false informarion, my children may lose meal
benafits, and | may be prosecuted.

<1 (Amanda Knofl), am the person submitting this application.

Please enter your password to verify

¥ vYour application was successfully verified and signed!

Electronically signed by: Amanda Knoll

Electronically signed from: IP Address 10.0,1.92 on 5/22/2015 8:27:01 AM
To finish the application process, you must click “Submit My Application”.

| Submit My Appsication |
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Confirmation

Amanda Knoll

A success message appears.
Free and Reduced Price School Meal Application

An application number is
Confirmation .
provided.

Instructions

You have successfully completed your online application!
Your application number is 2562. It is for the 2014 - 2015 Academic year.
You will receive a letter informing you of the results of your application.
| ¥im finshed. | would ke to logout_ |
v mor ot s it o e oy S artos appican

[ Print a copy of your application. |

Three buttons are displayed. The applicants clicks

I'm finished. | would like to logout. |

To close the Free and Reduced Price School Meal Application. The Sign In tab of the Login page appears.

| | have more students in this district who need to apply. Start another application. |

To display the Household Letter page.

' Printa copy of your application.

To send the application to a local printer (applicant’s printer).

< End of Guide »
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