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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:

July 18, 2014
TO:

CESA/CCDEB Administrators

FROM:

Brian Kahl, Auditor


School Financial Services Team

RE:

2013-2014 PI-1505-SE (Special Education Annual Report) – Due September 19


2013-2014 PI-1523 (CESA)/1511 (CCDEB) Annual Report – Due December 1


IDEA entitlements


Status and Deadlines Update

Routing of Information in this Mailing

Please route this information to appropriate agency staff.  This cover letter can be found on the School Financial Services Team website under “CESA/CCDEB” on the left hand scan bar of the team’s home web page.
2013-2014 PI-1505 SE - Special Education Annual Report – Opens July 28-Due September 19
The PI-1505-SE Special Education Annual Report for reporting 2013-14 expenditures will open on Monday, July 28 and is due Friday, September 19. There are a number of changes taking effect for 2013-14 and 2014-15:

· For CESAs and CCDEBs with package programs, the PI-1505-SE Package Costs Addendum has been expanded to include project 019 accounts.

· 2013 Act 255 made privately contracted special education substitutes and aides eligible for categorical aid, retroactive to July 1, 2013.

· Special education categorical aid eligibility and accounting guidance documents have been updated.

· Medicaid accounting and special education tuition guidance has been updated.

More details are available in our May 5 memo to special education fiscal reporting contacts, posted at http://sfs.dpi.wi.gov/files/sfs/pdf/2014%20SPED%20Acctg%20Changes.pdf .

Reports and license information are located on each LEA’s “Financial Data Home” page link within the School Finance Reporting Portal at http://sfs.dpi.wi.gov/sfs_safrlinks. Click on the “CESA & CCDEB Log in to Submit Data” link and select your LEA. 

· For the report, select the “Financial Data Home” link; select the “Special Education Annual – PI-1505 SE” link, click on “Show Login” and enter your ID and password. 

· For the license information, select the “Financial Data Home” link and then click on the “FY2013-14 Educator License Information” link, input your CESA or CCDEB ID and password. 

If you need help logging in or have any questions, contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212.

IDEA Entitlement Allocations

DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

See FY 2013-2014 Entitlement for Flow-Through Funds: http://sped.dpi.wi.gov/sped_grt_flow and FY 2013-2014 Entitlements for Preschool Funds: http://sped.dpi.wi.gov/sped_grt_pren.  Please note that these entitlements are considered district grant awards and should be included on the district’s Schedule of Expenditures of Federal Awards.  DPI reimbursed all districts directly starting with the 2012-13 claims. The DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

PI-1523 (CESA) and PI-1511 (CCDEB) Annual Report Due December 1, 2014
The PI-1523/1511 Full Financial Annual Report is filed to comply with state statute.  The filing of the annual report is the same procedure as last year.  Download the Annual Report Excel Spreadsheet from the Internet.  To access the Financial Annual Report go to the “CESA/CCDEB” scan bar link of the "School Financial Services" page at:  http://www.dpi.wi.gov/sfs/.
Data File Submission:  For the 2013-2014 PI-1523/1511 Annual Report is required to be submitted electronically as an attachment to an e-mail message.  Send the Annual Report to:  dpisfsreports@dpi.wi.gov.  Indicate on the subject line the name of the CESA or CCDEB and title of the report, “PI 1523 (or 1511) Annual Report.”  
The PI 1523/1511 Annual Report Signature Page is part of the annual report excel spreadsheet.  The signature page is required to be printed with appropriate signatures and kept on file at the CESA or CCDEB.  Do NOT file the signature page with DPI.

Please note the two new schedules and new directions in the CESA report this year.  These two schedules and directions should assist CESA staff in completing the annual report.  DPI plans on reviewing the CESA annual report at a CESA Business Managers group meeting.

Please contact Brian Kahl at (608) 266-3862 or brian.kahl@dpi.wi.gov  with questions about the Annual Report.
Status and Due Dates Update
On each CESA and CCDEB’s reporting home page located on the School Finance Reporting Portal is a schedule of required and optional data collection reports.  The SFS Portal is accessed through the SFS Homepage at http://sfs.dpi.wi.gov/.  After the going through the login or public view and selecting the appropriate entity, the schedule of reports is accessed by clicking on the “Status and Due Dates” link.  The schedule has been updated to include the reports that will be collected during the 2013-14 fiscal year.  It is recommended that CESA and CCDEB staff review the report schedule to ensure compliance with the report due dates.  
For any additional questions, contact Brian Kahl by telephone at (608) 266-3862 or by email at brian.kahl@dpi.wi.gov.
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