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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:

July 16, 2012
TO:

CESA/CCDEB Administrators

FROM:

Brian Kahl, Auditor


School Financial Services Team

RE:

2011-2012 PI 1505 SE (Special Education Annual Report) – Due September 21


2011-2012 PI 1523 (CESA)/1511 (CCDEB) Annual Report – Due November 15



2011-2012 PI 1570 High Cost Special Education Aid Eligibility


Status and Deadlines Update

Routing of Information in this Mailing

Please route this information to appropriate agency staff.  This cover letter can be found on the School Financial Services Team website under “CESA/CCDEB” on the left hand scan bar of the team’s home web page.
2011-2012 PI 1505 SE - Special Education Annual Report – Opens July 13-Due September 21
The PI-1505 Special Education Annual Report for reporting 2011-12 expenditures will open on Friday, July 13 and is due Friday, September 21.  Please note that the official due date is earlier this year.  We understand that this is tight for the CESAs and CCDEBs, so we have extended the due date for CESAs and CCDEBs to October 1.  Please have your report completed and submitted by October 1 so DPI staff can begin the audit process and aid calculation.

Third Party Grant Arrangements - A reminder went out to Third Party Grant Administrators (TPGA), which is usually a CESA or CCDEB, in late May that the total grant activity must be reflected on the district’s (LEA) general ledger.  This means if purchases or payments are my by the TPGA on behalf of the LEA and the TPGA receives the grant funds directly from DPI and keeps the money to reimburse themselves, then the LEA must record those transactions as grant revenue and expenditure.  This means a cash transaction between the TPGA and the LEA never occurred, but the LEAs books must reflect the entire amount of the grant funds, both revenues and expenditures, claimed on their behalf.  These amounts should also be includes in GPO and GPI on the PI-1505-SE.  Please supply these amounts to the LEAs as soon as possible so they are taken into consideration by their auditors for single audit purposes.  Starting in fiscal year 2013, the grant funds will be sent directly to the LEA and this book entry will not be necessary in the future.
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Special Education Licensure - Again this year, your Agency’s special education teacher and staff licensure information is available on the team’s website.  You may find three listings of licenses for your agency:  “School Age Parent Educators,” “Educators without Valid Licenses,” and the “Educators with Valid Licenses.”  This information is important for special education aid eligibility and is used by your agency’s auditors.   The procedure for the DPI review of the No Valid License Reports has changed.  Notice in the form of targeted e-mails will be sent to those entities with staff on the No Valid License Report or with Questioned Costs identified by the auditor.  Entities must submit a representation letter if they feel there is an error with the costs identified.  The representation letter must be completed and signed by an authorized user of the PI-1202 or administrator.  The representation letter should be submitted to the auditor who will include that letter when they e-mail DPI the No Valid License Report.  All representation letters and No Valid License Reports should be received at DPI from the auditors by September 21, 2012.  A sample letter can be found at:  http://sfs.dpi.wi.gov/sfs_aud_list. 
Private Vendor Contracted Services - Wisconsin Act 105 expands the types of private contracted services eligible for IDEA or state special education categorical aid from only OT and PT to include orientation and mobility training services, education interpreter services, educational audiology, speech therapy, and pupil transition services for students age 18 to 21.  If an entity does claim these new allowed services for special education categorical aid (project 011), they will be asked to itemize the costs on the PI-1505-SE.  Further guidance on this will be provided in the updated instructions and Mediasite videos within the report.  Guidance outlining the services, licensure requirements, and WUFAR accounts is now available on the Special Education Team website at http://sped.dpi.wi.gov/sped_grt-allowables or directly at http://sped.dpi.wi.gov/files/sped/pdf/act-105-funding.pdf. 
The report and license information are located on each Agency’s “Financial Data Home” page link within the “School Finance Reporting Portal” at http://www2.dpi.state.wi.us/sfssafr/intro.aspx.  Click on the “CESA & CCDEB Log in to Submit Data” link and select your Agency.  

For the report, select the “Financial Data Home” link; select the “Special Education Annual – PI-1505 SE” link, click on “Show Login” and enter your ID and password.  
For the license information, select the “Financial Data Home” link and then click on the “FY2011-12 Educator License Information” link, input your CESA or CCDEB ID and password.  

The ID and passwords are the same as in previous years.  If you forgot your ID and password, contact Michele Tessner at 608-267-9218.  
Questions regarding this report and any of the topics above may be directed Michele Tessner at (608) 267-9218 or michele.tessner@dpi.wi.gov. 
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IDEA Entitlement Allocations

The DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

FY 2011-2012 Entitlement for Flow-Through Funds: http://sped.dpi.wi.gov/sped_grt_flow  

FY 2011-2012 Entitlements for Preschool Funds: http://sped.dpi.wi.gov/sped_grt_pren.   Please note that these entitlements are considered district grant awards and should be included on the district’s Schedule of Federal Awards.

PI 1523 (CESA) and PI 1511 (CCDEB) Annual Report Due November 15, 2011
The PI 1523/1511 Full Financial Annual Report is filed to comply with state statute.  The filing of the annual report is the same procedure as last year.  Download the Annual Report Excel Spreadsheet from the Internet.  To access the Financial Annual Report go to the “CESA/CCDEB” scan bar link of the "School Financial Services" page at:  http://www.dpi.wi.gov/sfs/.
Data File Submission:  For the 2011-2012 PI 1523/1511 Annual Report is required to be submitted electronically as an attachment to an e-mail message.  Send the Annual Report to:  dpisfsreports@dpi.wi.gov.  Indicate on the subject line the name of the CESA or CCDEB and title of the report, “PI 1523 (or 1511) Annual Report.” 
The PI 1523/1511 Annual Report Signature Page is part of the annual report excel spreadsheet.  The signature page is required to be printed with appropriate signatures and kept on file at the CESA or CCDEB.  Do NOT file with DPI.

Please contact Brian Kahl at (608) 266-3862 or brian.kahl@dpi.wi.gov  with questions about the Annual Report.
2011-2012 High Cost Special Education Aid Eligibility
A mix of state and federal discretionary funding totaling $5,586,463 million is being sent to 129 local education agencies (LEAs) for services they provided to students with severe or multiple disabilities.  High Cost Special Education Aid will go to 125 school districts, two cooperative educational service agencies (CESAs) and two county children with disabilities education boards (CCDEBs) for services to 994 special education students whose educational costs exceed $30,000 per student.  Though $5,586,463 million is available for aid, approved claims for the High Cost Special Education Aid program totaled $11,361,201 million for costs incurred during the 2011-12 school year.  Aid payments will be prorated at 50 percent of costs.  A list of payments to LEAs receiving High Cost Special Education Aid can be found on the left-hand scan bar on the SFS Team website at http://www.dpi.wi.gov/sfs/index.html or directly at http://sped.dpi.wi.gov/sped_highcost_background.   

Please contact Rachel Zellmer on the Special Education Team at (608) 266-1787 or Rachel.zellmer@dpi.wi.gov with questions about High Cost Awards.
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Status and Due Dates Update
On each CESA and CCDEB’s reporting home page located at https://www2.dpi.state.wi.us/safr/ is a schedule of required and optional data collection reports.  This schedule of reports is accessed by clicking on the “Status and Due Dates” link.  The schedule has been updated to include the reports that will be collected during the 2012-13 fiscal year.  It is recommended that CESA and CCDEB staff review the report schedule to ensure compliance with the report due dates.  The Status and Due Dates page will list the PI-1505-SE as due on September 21.  If a CESA or CCDEB submits their report between September 22 and October 1 and would like it not to be indicated as late on the Status and Due Dates page, please send Michele Tessner an e-mail and the date will be backdated to September 21.
For any additional questions, contact Michele Tessner by telephone at (608) 267-9218 or by email at michele.tessner@dpi.wi.gov.
PO Box 7841, Madison, WI  53707-7841  (  125 South Webster Street, Madison, WI  53703

(608) 266-3390  (  (800) 441-4563 toll free  (  (608) 267-1052 fax  (  (608) 267-2427 tdd  (  dpi.wi.gov
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