Auditor Instructions for Accessing the Commodity Allocation and Receipt Summary (CARS) Report: To Obtain the Value of USDA Foods (Commodities) Received
1. Access the Wisconsin USDA Foods Ordering System webpage: https://www3.dpi.wi.gov/FDP/Login.aspx.
2. Each agency will need to use their agency specific User ID and Password. The User ID should be the same User ID that is used for the National School Lunch Program (NSLP) fiscal claim system (agency code). The Password should also be the same Password used for the NSLP fiscal claim system (four digit password).
3. Once logged in, there will be a message board. To move on from the message board, click on the “Continue” button that is located at the bottom of the message board.

4. Select the Program Year by clicking on the desired Program Year. The Program Year is listed by the state fiscal year.

5. If the agency also participates in the Summer Food Service Program (SFSP), make sure that agency has selected the NSLP Program. The Program is listed on the right-side, below the web tool bar and above the School Food Authority Summary portion of the system. To change Programs, click on the word “Program” and select the desired program by clicking directly on the initials of the desired program.
6. Below the web tool bar and above the School Food Authority Summary portion of the system on the left-side, the following words will be listed: “Summary, Allocations, Orders, Reports, and Resources.”
7. Click on the word “Reports.”
8. Click on the words “CARS Report.” The CARS Report will now be displayed.
9. To print a copy of the CARS Report, click on the “Print” button located on the web tool bar. Depending on the web-browser utilized, a partial CARS report may print. Additional instructions for printing, based on the web-browser utilized, are available at: http://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/howtoprint_entire_webpage.pdf.
10. The total value of USDA Foods received is at the bottom of the CARS Report and is labeled as “Total Value Received: Entitlement, Bonus, DoD, UNPFV and Raw Product.”
