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MANAGEMENT ISSUES
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DPI Reports Due 
Previous Year PI-1505 SE Special Education Annual Report - The authorization for state handicapped aid is found in s. 115.99, Wis. Stats., and the appropriation is listed under s 20.255(2)(b), Wis. Stats.

State Special Education Categorical Aid is paid to school districts for 11 major program areas: early childhood, other health impaired or orthopedically impaired, cognitively disabled, hearing impairment, visual disability, speech and language disability, emotional disturbance, learning disability, school age parents, and homebound instruction. In addition, the state pays aid on the cost of special transportation, school psychologists, school nurses, guidance counselors, social workers, physical and occupational therapy, and special education directors. School districts must file an annual Special Education Fiscal Report (PI-1505-SE) with the Department of Public Instruction. Categorical aid amounts are based on the expenditures submitted in that report.  
This report is not submitted via the Internet SAFR Reporting Portal like many other School Financial Services reports. The Special Education Fiscal Report consists of a data file created by the Special Education Fiscal Report Program (PI-1505-SE) which resides on a district computer, probably the bookkeeper’s computer, and e-mailed to the School Finance Team.
Previous Year PI-1505-AC Report - Each year by October 15, the School Finance Team must certify, by law, to all the public school districts a General Aid amount district each must use in calculating their Revenue Limit and resulting tax levies to be certified by November 1. (For most districts, General Aid means just Equalization Aid, but some districts also receive Special Adjustment Aid, Inter-District Aid, and/or Intra-District Aid. All 4 are considered “General Aid” and must be included in the aid total used on Line 12 of the Revenue Limit.)
By August of each year, districts should be working to close out the fiscal year just-ended on June 30 and are preparing their Annual Reports (see October) for submission. There are approximately 41 “critical” accounts from each district’s Annual Report ledger that the Finance Team needs to compute this October 15 aid estimate. 

The PI-1505-AC (“AC” stands for Aid Certification) collects these 41 critical accounts. By August, districts will have had the independent auditor visit and should be pretty far along with closing out the previous year’s books. In fact, some districts actually submit the complete Annual Report first and have our computer system just extract the 41 accounts for the PI-1505-AC report from the Annual Report file. Districts can do it either way. After the district submits the PI-1505-AC data, the district auditor, on the PI-1506-AC report, confirms or changes the district’s data.  Districts should work with their auditor to resolve differences between the district ledger and the auditor findings.
Previous Year PI-1505 Full Annual Report - The Annual Report collects the district's actual revenue and expenditures for the selected fiscal year. This data is used to calculate the district's final general state aid eligibility as per state statute s.121.15(4)(b) Wis. Stats. 

Previous Year PI-1506-AC Report - The purpose of the PI-1506-AC (Auditor Aid Certification) is to provide the Department with auditor concurrence with the school district's data submitted on the PI-1505-AC. After the district enters information into their PI-1505-AC, district auditors should sign onto the SAFR Reporting Portal and enter their information into the PI-1506-AC for that district. The district and the auditor should work together to resolve any disagreements regarding the account entries. The PI-1506-AC data will be used in the October 15th certification of aid. 
Previous Year PI-1506-FB Report – Your auditors are required to submit a report of audited ending fund balances from the previous year at this time.

Current Year Transfer of Service (TOS) Exemptions (optional), September – Part A, Part B and Part C of the TOS, where districts file the claims for the additional costs for new students/services in their district should be worked on this month.  Part A is the original request made by the school district, Part B is to be completed if the student came from another Wisconsin public school district, and Part C is where the requesting school district submits the total requests for both SPED - Special Education students and LEP - Limited-English Proficiency students.
Current Year PI-1804 & 1805 Summer School Reports – Wis. Stat. 118.04 allows districts to offer summer school programs. Wis. Stat 121.14 allows districts to receive state aid for these academic summer classes or laboratory periods. Per statutes and Wisconsin Administrative Rule PI 17, summer school programs are defined as those academic summer classes or laboratory periods that are necessary for academic purposes. The learning experience must be related or similar to instruction that is offered during the rest of the school year. The connection between the instructional objectives of a summer school class and the district's regular school year curriculum should be obvious.

Districts use the Summer School Reports – PI-1804 for Non-Inter-District Summer School Programs (most districts) and PI-1805 for Inter-District Summer School Programs (Milwaukee-area program) – to report summer school information to the Department. 

You will need to gather information regarding course titles, grade level, credit/no credit, fee amount, number of certified teachers, period length in minutes and number of days offered, among other items, to complete these reports.

Current Year PI-1547-SS Pupil Transportation Summer/Interim 2017 - There is no specific requirement that districts provide transportation for summer or interim session courses. Districts choosing to provide transportation must exercise reasonable uniformity in the minimum and maximum distances pupils are transported and may be eligible for reimbursement under pupil transportation aids. Districts are required to provide transportation, free of charge, when necessary for students to access courses requiring field trips and off campus alternate locations.

Current Year PI-1563 September Pupil Count Report – The 3rd Friday count is extremely important, as it will be used in your Revenue Limit computation! Make sure it’s accurate!
Wisconsin public school districts are required to identify and count resident students on the 3rd Friday in September, and 2nd Friday in January and report this information to the Department of Public Instruction.

Membership information and reporting instructions can be found on our main website.  This webpage contains general instructions about membership and a link to an Excel workbook for use in preparing and organizing your student count data in preparation for submission within the application. If due to a weather condition or a calendar conflict the district may contact the School Financial Services team about an Alternative Count Date.  

Generally, the school district in which a child lives provides the education for that child; however, various forms of education delivery have evolved over the years, so as a result, a child may not necessarily receive his/her education in the district of residence. To assist districts in identifying which students can be counted for state aid, the School Financial Services team has developed a reporting mechanism that helps districts identify the various types of education-delivery options occurring in their district.

Conceptually, the way this works is that districts begin the membership reporting process by counting the students actually in attendance in district seats – regardless of residency and state aid eligibility.  Through a series of additional questions and screens, this initial headcount is further segregated into different categories of students, carefully accounting for those students in attendance that are non-residents and those resident students not in attendance (receiving their education elsewhere).  See the “General Count Instructions for the PI-1563 Workbook” on the website for definitions of programs and categories. We encourage districts to complete the Excel workbook in preparation for the online application, as the workbook closely follows the sequence that data will be entered in the application.  The final step in that workbook is to enter the information into the online application. 
Current Year PI-1536 YCA Pupil Count Report - The Budget Adjustment Act (2001 Act 109) made changes on how students who attend the National Guard’s Challenge Academy at Fort McCoy will be funded. As a result of the changes, school districts with Challenge Academy cadets must contribute a portion of the costs for students enrolled in the Challenge Academy from their district. 
Provision is made for the district to count the cadets for equalization aid and revenue limit purposes. Districts with cadets must complete this report in order to receive membership credit in the aid and revenue limit calculations.
Management Issues

Preparation to Submit Previous Year Annual Report – In September, districts will be working to close out the previous year ledger, finalize information with their auditor, submit their final grant claims, and post adjusting entries in preparation of submitting the complete Annual Report by October 1. September is a busy month with all the students returning and the major fiscal DPI report deadlines.
Revenue Limit Computation – After the 3rd Friday in September student count is determined and converted it into an FTE, you are ready to update your revenue limit computation with this new membership information. 

The Revenue Limit computation is THE most crucial calculation a public school business administrator will make.  It is imperative that fiscal managers thoroughly understand this computation’s timeline, intricacies, and impact on the local budget.

A district’s revenue limit in any year refers to the maximum amount of revenue the district is allowed to collect through the sum of state general aid and certain (not all) property tax levies. This maximum amount is computed by using district- and state-level data.
