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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:

November 27, 2017
TO:

CESA/CCDEB Administrators

FROM:

Jillian Raff, Auditor


School Financial Services Team

RE:

2017-2018 PI-1505-SE (Special Education Annual Report) – Due September 21


2017-2018 PI-1523 (CESA Annual Report) – Due December 3


2017-2018 PI-1511 (CCDEB Annual Report) – Due December 3


IDEA entitlements



Status and Deadlines Update

Routing of Information in this Mailing

Please route this information to the appropriate agency staff.  This cover letter can be found on the School Financial Services Team website on the CESA and CCDEB web pages under “Accounting, Auditing, and Financial Management” on the left hand scan bar of the School Financial Services team’s web page.  
2017-2018 PI-1505 SE - Special Education Annual Report – Opens July 13-Due September 21
The PI-1505-SE Special Education Annual Report for reporting 2016-17 expenditures will open on Friday, July 13th and is due Friday, September 21st.  There are no changes for this year’s report beyond the usual WUFAR account updates. 

Special Education Audit Program Changes

The audit program for Special Education and School-Age Parents Aid has been revised.

Changes to the audit program include:

· Clarification that all questioned costs are reported with the NVL/QC Worksheet.

· Report findings related to individuals on the NVL listing if total aggregate costs identified on the NVL worksheet charged to Project 011 and 340 are greater than $25,000

· The NVL/QC Worksheet should be submitted in EXCEL format and not as a pdf document. Supporting documents, such as a representation letter or copies of license certificates, should also be submitted to dpisfsreports@dpi.wi.gov.  

Contact Roselynn Bittorf at roselynn.bittorf@dpi.wi.gov or 608-267-9212 with questions.

IDEA Entitlement Allocations

DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

See FY 2017-2018 Entitlement for Flow-Through Funds: http://dpi.wi.gov/sped/educators/fiscal/flow and FY 2017-2018 Entitlements for Preschool Funds: http://dpi.wi.gov/sped/educators/fiscal/preschool.  Please note that these entitlements are considered district grant awards and should be included on the district’s Schedule of Expenditures of Federal Awards.  DPI reimbursed all districts directly starting with the 2012-13 claims.  This required some districts to change the pass-through agency listed on the Schedule of Expenditures of Federal Awards.       

PI-1523 (CESA) Annual Report due December 3, 2018 and PI-1511 (CCDEB) Annual Report due December 3, 2018
The PI-1523/1511 Annual Financial Report is filed to comply with state statute and DPI reporting requirements.  The filing of the annual report is the same procedure as last year.  The Annual Report Excel Spreadsheet should be downloaded from the DPI website.  The reports can be accessed from the School Financial Services webpage under Accounting, Auditing, and Financial Management or directly at http://dpi.wi.gov/sfs/finances/overview.  The left scan bar contains information for CESAs and CCDEBs.  
Data File Submission:  The 2017-2018 PI-1523/1511 Annual Report is required to be submitted electronically as an attachment to an e-mail message.  Send the Annual Report to:  dpisfsreports@dpi.wi.gov.  Indicate on the subject line the name of the CESA or CCDEB and title of the report, “PI 1523 (or 1511) Annual Report.”  
The PI 1523/1511 Annual Report Signature Page is part of the annual report excel spreadsheet.  The signature page is required to be printed with appropriate signatures and kept on file at the CESA or CCDEB.  Do NOT file the signature page with DPI.

Please contact Jillian Raff at (608) 267-7882 or jillian.raff@dpi.wi.gov with questions about the Annual Report.

Status and Due Dates Update

The CESA and CCDEB’s pages located on the School Finance Reporting Portal contain a schedule of required and optional data collection reports.  The SFS Portal is accessed through the SFS Homepage at http://dpi.wi.gov/sfs.  The login or public view can be selected and then the appropriate entity.  The schedule of reports is accessed by clicking on the “Status and Due Dates” link.  The schedule has been updated to include the reports that will be collected during the 2017-2018 fiscal year.  It is recommended that CESA and CCDEB staff review the “Status and Due Dates” link to ensure compliance with the report due dates.  
For any additional questions, contact Jillian Raff by telephone at (608) 267-7882 or by email at jillian.raff@dpi.wi.gov.  
Wisconsin Retirement System (WRS) GASB # 68 Information

WRS has provided information to assist districts and auditors in implementing GASB Statement # 68.  The information provided included model note disclosures, employer proportionate share of net pension liability, required supplementary information, and model journal entries.  See https://etfonline.wi.gov/ETFGASBPublicWeb/gasb68.do for the information available from WRS.  The WRS Employer Bulletins also contain information related to GASB Statement # 68.  The WRS Employer Bulletins can be found at http://etf.wi.gov/employers/bulletins_state_wrs.htm.  

Local Retiree Life Insurance (WRS) GASB # 75 Information
ETF has provided information to assist districts and auditors in implementing GASB Statement # 75.  The information provided included model note disclosures, employer proportionate share of net pension liability, required supplementary information, and model journal entries. The Department of Employee Trust Funds (ETF) has posted the GASB 75 employer schedules with the related Independent Auditor’s Report.  The employer schedules and Auditor’s Report can be found on ETF’s GASB #75 resources page or directly at https://etfonline.wi.gov/ETFGASBPublicWeb/gasb75Local.do.  See the latest ETF Employer Bulletin at http://etf.wi.gov/employers/bulletins_local_all.htm for more information.
Financial Statements and Supplementary Information

CESAs are considered a business-type activity for the purpose of financial statement presentation and currently present the financial statements required for enterprise funds.  DPI has considered requiring supplementary schedules in the supplementary information.  These schedules are optional for FY 2017-2018.  The optional schedules are as follows:

1)-Schedule of Revenues, Expenditures, and Changes in Fund Balance Governmental Funds - Budgetary Basis

2)-Schedule of Revenues, Expenses, and Changes in Net Position Internal Service Funds - Budgetary Basis

Examples of these two schedules can be found at http://dpi.wi.gov/sfs/reporting/cesa-report-info.  

Corrective Action Plans (Reminder)

The corrective action plan or management response prepared to address each audit finding is required to be submitted as part of the reporting package.  The corrective action plans or management responses should include the name or names of the contact persons responsible for the corrective action, the corrective action planned or a detailed listing of mitigating controls, and the anticipated completion date.  DPI needs the corrective action plans to properly address the findings reported.  DPI reviews all the corrective action plans and will again be sending letters to any entities with a corrective action plan that does not address the finding identified. 

DPI did request responses from entities that did not have an adequate corrective action plan for the prior year financial statement findings.  Please incorporate the agency’s response to the 2017-2018 financial statement findings into the 20174-2018 corrective actions plans which may include a detailed listing of mitigating controls implemented by the agency.

Schedule of Expenditures of Federal Awards and State Awards Identification Number

The Uniform Grant Guidance §200.510 (b) (2) requires that the Schedule of Expenditures of Federal Awards (SEFA) include the name of the pass-through entity and an identifying number assigned by the pass-through entity.  The Wisconsin State Single Audit Guidelines also includes the requirement for a pass-through identification number.  A listing by local education agency of all federal and state awards paid by DPI with corresponding identifying numbers is available at https://dpi.wi.gov/sms/fedaids.  

Substitute Teachers 
Chapter PI-34 of Wisconsin Administrative Code has been updated and has an effective date of June 1, 2017.  Short-term substitutes may now be in the same teaching assignment for 45 days.  The previous rule was 20 days.  Long-term (45 days or more) substitute teachers may be employed only in the position and grade level in which the individual is licensed.  Short-term (less than 45 days) substitute teachers are eligible for special education categorical aids with any valid DPI educator license.  The emergency rule related to PI-34 was effective August 23, 2016 and included the change to 45 days.  A copy of PI-34 can be found directly at http://docs.legis.wisconsin.gov/code/admin_code/pi/34.pdf.  
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