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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #700, September 15, 2017 
PUPIL COUNT PORTALS: The PI 1563 Pupil Count Portal for September of 2017-18 will open on Friday September 15th and will close on Friday, September 29, 2017. From the Counting Children https://dpi.wi.gov/sfs/children/overview website, you will be able to access a variety of webpages with details to assist you. Under the Membership Information and Reporting https://dpi.wi.gov/sfs/children/enrollment/membership-info-reporting webpage click on the link to “Guidelines for Counting” and you will find several links to assist you in the process of completing the PI-1563 for September of 2017.  
REGARDING: “3rd FRIDAY SEPTEMBER PUPIL COUNT”:  When reporting pupil counts to DPI, two independent reports must be submitted by the school district.

· WISE data collects pupil count data for determining student achievement.
· School Financial Services team collects pupil count data to determine membership for revenue limit and state equalization aid purposes using the PI-1563.

PUPIL TRANSPORTATION FOR SUMMER AND INTERIM SESSION COURSES: Transportation provided to Summer session courses held during summer 2017 or Interim session courses held between September 2, 2016 and September 1, 2017 are to be reported in the PI-1547SS on or before Friday, September 29, 2017.  This information will be used to determine the amount of Pupil Transportation Aid a school district will receive during the 2018-2019 school year.  If your school district operates a year-around school, for any Interim session courses concluding after September 1, report the ridership in the PI-1547SS, in the fall of 2018.
SUMMER SCHOOL FEES REMINDER:  If your district charges a fee for a summer class, you are strongly encouraged to review your revenues and expenditures related to the individual class. Confirm that the fee is allowable and for the actual costs incurred for the particular class. Each student must be provided with services, supplies and materials of value equal to the fee charged determined on an individual class basis. If you find that you have overcharged, you may refund the fee. Fees are audited as part of a membership audit and include review of invoices. Failure to document allowable and actual costs for each class fee may result in a loss of student membership for revenue limit and aid purposes.Information regarding allowable fees: http://dpi.wi.gov/sfs/finances/budgeting/school-fees. Additional summer school information: http://dpi.wi.gov/sfs/children/summer-school. If you have questions, please contact Roger.Kordus@dpi.wi.gov or 608-267-3752. 

TRANSFER OF SERVICE (TOS) ELIGIBILITY (PI-5000)
In order for a TOS to be approved, the student that transferred into the district must come from another governmental unit that had responsibility for providing the student’s education.  Question #4 in Part A and Questions #1 and #2 in Part B of the PI 5000 provides an accountability check for Transfer of Service (TOS) requests from within Wisconsin.  The accountability check for the TOS requests for students from outside of Wisconsin will include reviewing a random sample of 10% of these requests by the School Financial Services Team.  This process will be done in two rounds.  The SECOND random sample will include applications submitted between August 23 and September 11th.  
A district that has application(s) selected in the random sample will be notified by the SFS team and required to provide documentation that the incoming student transferred from another governmental unit that had responsibility for their education. A district that is selected will have 9 working days from the original request to respond. 
IMPORTANT DUE DATES FOR TRANSFER OF SERVICE (PI-5000)

· September 08 - Part A Documentation, has been closed for this school year.

· September 15 - Part B Verification, remains open so that a Wisconsin school district can respond to request made by other Wisconsin school district, it is important that each district check to see if their work is done in this section of the process.

· September 25 - Part C TOS Revenue Limit Request (Summary) must be completed accurately by the requesting school district.  The requests entered in Part A and provide in the review process will then be totaled “Sum of Part A” column.  The final step is for the requesting district to enter the correct data in the “New Costs” and “New FTE” columns before submitting. 

FINAL AMENDMENTS TO PI 1563 PUPIL COUNT DATA FOR 2016-2017: Districts needing to amend their pupil count must submit changes by September 29, 2017. Send an email to Bruce Anderson requesting the SFS team to open the portal along with an explanation of the changes that will be made. The district will then be advised via an email response when the portal will be open for revisions.

UPCOMING EVENTS: 

[September 15:  3rd Friday in September Pupil Count Day – Report Due on September 29 (PI-1563)]
[September 15:  Challenge Academy Student Count Data Entry Available]
[September 15:  PI 1506 AC (Auditor Report) for 2016-17 Due]

[September 15:  Part B Verification of Transfer of Service for 2017-18 Revenue Limit Due]
[September 22:  PI-1505 and PI-1505 SE Annual Reports for 2016-17 Due]

[September 25:  Part C Summary and Final Step for Requesting School District for Transfer of Service to 2017-18 Revenue Limit Due]

[September 29:  PI-1563 3rd Friday September and PI-1804 Summer 2017 Pupil Count Reports Due]

[September 29:  PI-1547 SS Pupil Transportation Summer 2017 Due] 
UPCOMING WASBO [https://www.wasbo.com] and WASDA [http://www.wasda.org] WORKSHOPS AND CONFERENCES:
[September 20: WASBO CSRM, Fundamentals of Risk Management, Pewaukee]
[September 21: WASBO CSRM, Handling School Risks, Pewaukee]

[October 5-6: WASBO Fall Conference, Elkhart Lake]

[October 18: WASBO CSRM, Measuring School Risks, Pewaukee]

[October 19: WASBO CSRM, Funding School Risks, Pewaukee]

[October 30-31:  WASBO Midwest Facility Masters Conference, Wisconsin Dells]

[November 15:  WASBO CSRM, Administering School Risks, Pewaukee]

[November 16:  WASBO CSRM Continuing Education Credit, Workers' Compensation, Pewaukee]

[December 5:  WASBO Winter at a Glance, Middleton]

[December 6-7:  WASBO & WASPA School Personnel Academy, Middleton] 

SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 


eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 
608-266-3862



brian.kahl@dpi.wi.gov]

[Terry Casper, Accountant: 608-267-9218


terry.casper@dpi.wi.gov]


[Patricia Atkinson, Accountant: 608-267-9205

patricia.atkinson@dpi.wi.gov]
[Bruce Anderson, Consultant: 608-267-9707 

bruce.anderson@dpi.wi.gov]

[Derek Sliter, Consultant: 608-266-3464


derek.sliter@dpi.wi.gov]

[Roger Kordus, Consultant: 608-267-3752


roger.kordus@dpi.wi.gov] 

[Roselynn.Bittorf, Consultant: 608-267-9212

Roselynn.Bittorf@dpi.wi.gov]
[Carey Bradley, Assistant Director: 
608-267-9212  
carey.bradley@dpi.wi.gov]


[Bob Soldner, Director: 608-266-6968   


robert.soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://dpi.wi.gov/sfs/communications/listserves/subscribe 

To unsubscribe: http://dpi.wi.gov/sfs/communications/listserves/unsubscribe 
PREVIOUS SCHOOL FINANCE BULLETIN #699, September 8, 2017 
PI 1506-AC DUE SEPTEMBER 15TH:  The PI-1506-AC is due Friday, September 15th, and is submitted by the district’s independent auditor.  The report certifies the 2016-17 district costs and revenues used to calculate 2017-18 equalization aids.

During the School Financial Services (SFS) Team review of the PI-1506-AC, we will check to see if the district has any remaining errors in the PI-1505 Annual Report.  The SFS Team will not approve the PI-1506-AC until all errors in the Annual Report are resolved.  It is important to note both the PI-1505 and PI-1505 SE (Special Education report) must be completed. 

Please understand the SFS Team must review and approve all PI-1506-AC reports.  When the majority of these reports are submitted around the due date, this process takes a little longer and we approve them as quickly as we can in the order they are received.  An email will be sent to the district and auditor when the PI-1506-AC has been approved and the district can then use SAFR to submit their PI-1505 Annual Report due on September 22, 2017.

We are also asking that auditors do not submit the PI-1506-AC until they are reasonably certain the numbers are accurate and won’t lead to more changes if the Annual Report has not been finalized.  If the due date is approaching and there are outstanding audit issues, please do not submit the report just to have it submitted on time.

If you have questions, please contact Terry Casper (608-267-9218 or terry.casper@dpi.wi.gov) or Gene Fornecker (608-267-7882 or eugene.fornecker@dpi.wi.gov).
ENERGY EFFICEINCY EXEMPTION – REVENUE LIMITS:  The Legislature has not passed the 2017-19 state biennial budget, but the most recent version of the proposed budget does include a provision to restrict the energy efficiency exemption. The SFS Team will provide updates when the new budget becomes law.

At this time, state law allows a school board to adopt a resolution to increase the revenue limit otherwise applicable to a school district under s. 121.91 (2m), Wis. Stats., in any school year by an amount spent by the school district in that school year on a project to implement energy efficiency measures or to purchase energy efficiency products. A district may use this non-recurring exemption to the revenue limit to pay for an energy efficiency project in a single year or to repay a note, bond, or loan used to finance the project. 

Before passing a resolution the Board must enter into a performance contract under §66.0133. Resolutions and amendments to existing resolutions shall be passed by October 1st and submitted to the department within two weeks of passage. You submit to DPI by going to the SAFR Reporting Portal at http://dpi.wi.gov/sfs/reporting/safr/overview and log into your district account.  Go to “Financial Data Home” and select “Referenda”.  At the top of the page select “Add a new Referendum or Energy Efficiency Resolution”.  

Energy Efficiency and Savings Reporting Requirements:

· Energy Efficiency Projects financed with debt:  Districts are required to report to DPI the annual utility savings for projects financed with debt each year and/or when savings are known.  This report can be accessed through the SAFR Reporting Portal (https://dpi.wi.gov/sfs/reporting/safr/overview). Districts are encouraged to review their performance contract measurement and verification to determine when savings will be reported to DPI and applied to reduce the tax levy.  For some districts it may be the guarantee amount, for others it may be after a period of time. Districts utilizing energy efficiency exemptions must report savings for the 2017 tax levy (2017-18 fiscal year) before November 1st.  It is important to report your 2016-17 savings before the levy is certified; to avoid an over levy and revenue limit penalty.  Districts who utilize non-recurring energy efficiency projects are advised to report utility savings, to their electorate, on the subsequent year of the energy efficiency exemption resolution and/or when savings are known.  
· Energy Efficiency Projects financed either for one year or with debt: Districts are reminded of the requirements of Administrative Rule PI 15.03 (3)(e) which requires: A statement that an evaluation of the energy performance indicators will be included as an addendum to the succeeding school year's required published budget summary document under s. 65.90, Stats., and in the school district's newsletter or in the published minutes of the school board meeting.  A template to share that data with the public can be found in the Budget and Adoption workbook Budget and Adoption workbook (https://dpi.wi.gov/sfs/finances/budgeting/budget-hearing-adoption) in the Budget Publication Format tab of the workbook.  Districts are to use the data from their “Cost/Savings Analysis Data table that should have been reported in SAFR Reporting Portal (https://dpi.wi.gov/sfs/reporting/safr/overview). 
Please email roger.kordus@dpi.wi.gov if you have questions or need additional information regarding the Energy Efficiency and Savings Reporting Requirements.
PI-1563 CHALLENGE ACADEMY SEPTEMBER PUPIL COUNT REPORT:  The PI-1563 Challenge Academy report will be ready for district data entry on September 15th.  The report will be due on Friday, September 29th.  Districts can access this report from the School Financial Services home page at: https://dpi.wi.gov/sfs by selecting the “School Finance Reporting Portal” link and then “Log In to View or Submit Data” link.  After logging in, from the district’s home page, you may select either the “Status or Due Dates” or the “Non-Financial Data Home” link to access the PI-1563 (September) Challenge Academy Report.   
Please note if you disagree that a pupil identified is your resident student, please reconcile with the Challenge Academy at Fort McCoy.  Additional information can be found at https://dpi.wi.gov/sfs/children/challenge-academy. 
If you have questions, please contact Roger.Kordus@dpi.wi.gov or (608) 267-3752.
SPARSITY AID PAYMENT DELAYED DATE OF OCTOBER 9TH:  The current Legislative timeline calls for the 2017-19 state budget to be passed by the end of September.  The Department of Public Instruction anticipates the sparsity aid payments will be received on Monday, October 9th. 

General program information can be found at https://dpi.wi.gov/sfs/aid/categorical/sparsity-aid-program. 

TRANSFER OF SERVICE – 2017-18 REVENUE LIMITS:  The PI-5000 Transfer of Service (TOS), that impacts the 2017-2018 Revenue Limit calculation, will have three different closing dates.  PI-5000 Part A is submitted by the requesting school district and will close on Friday, September 8, 2017.

PI-5000 Part B is the verification portion completed by the former Wisconsin school district and it will close on Friday, September 15, 2017.  

PI 5000 Part C is completed by the requesting school district and it will close on Friday, September 22, 2017.  The TOS data will be updated into the pre-populated Revenue Limit worksheet during the last week of September. 

If you have questions, please contact Bruce Anderson 608-267-9707 or bruce.anderson@dpi.wi.gov. 

3rd FRIDAY SEPTEMBER PUPIL COUNT: The pupil count date is Friday, September 15th, and the report is due two weeks later on Friday, September 29th. Detailed guidance on submitting the report is provided below. 

Please route the following information to the individual(s) who completes the PI-1563 September Pupil Count Report for your district. 

If your district is unable to hold school on September 15th, a request for an alternative pupil count date may be submitted to the State Superintendent (sec. 121.05(3), Wis. Stats.). Send your request by e-mail prior to September 15th to Bruce Anderson at Bruce.Anderson@dpi.wi.gov. Please specify the alternative date that you are requesting.  In most circumstances, the date should be either the Thursday before, or the Monday after, the Friday count date.

The PI-1563 Pupil Count Report will be opened September 15th and can be accessed through the Reporting Portal link on the School Financial Services Team website located at http://dpi.wi.gov/sfs/reporting/safr/overview. 

Pupil count report instructions and a spreadsheet are available by following these steps:

PI-1563 Pupil Count Report Preparation Workbook

1. SFS Home (http://dpi.wi.gov/sfs)

2. » Counting Children (http://dpi.wi.gov/sfs/children/overview) 

3. » Pupil Count PI-1563 (http://dpi.wi.gov/sfs/children/enrollment/overview) 

4. » Membership Information and Reporting (https://dpi.wi.gov/sfs/children/enrollment/membership-info-reporting) 
5. Under “Guidelines for Counting” 
Questions about the report should be submitted to Bruce Anderson, Consultant, at Bruce.Anderson@dpi.wi.gov or 608-267-9707 or Roger Kordus, Consultant, at Roger.Kordus@dpi.wi.gov or 608-267-3752.
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