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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #744, November 6, 2018
ESSA SCHOOL LEVEL BUDGET REPORT OPEN: The first collection for the federal ESSA School Level Reporting is now open! Districts and independent charter schools can now enter their summary budget data by school for the 2018-19 school year.
As with all recent DPI applications, users and user roles are being assigned with Application Security Manager (ASM). The person completing the School Level Budget Report will need a WAMS ID. If they already have a WAMS ID for one of the WISE collections, they should use it for School Level Reporting. Instructions on obtaining a WAMS ID are available at https://dpi.wi.gov/sites/default/files/imce/wisedash/pdf/wams-guide.pdf.

Once that person has a WAMS ID, they will need to work with your District Security Administrator (DSA) to get into the SLR application, which is a two-step process:
· The DSA will need to go into DPI Secure Home (https://dpi.wi.gov/wise/secure-home-info) and choose “Application Security Manager” from the menu. Then, they assign either themselves or someone else to the “Combined Reporting Administrator” role.

· Whoever is the Combined Reporting Administrator will need to go into Secure Home, Application Security Manager, and assign the person completing the School Level Budget Report to the “LEA SLR Administrator” role.
ESSA School Level Reporting can be accessed through the SFS Combined Reporting page at https://apps4.dpi.wi.gov/sfsCombined. After going into School Level Reporting and then clicking the “Exclusions” button to get started, the user will be prompted for their WAMS credentials.
If you are having trouble accessing ESSA School Level Reporting, please contact Scott Huelsman at scott.huelsman@dpi.wi.gov or 608-266-2787.
There is even more information on this new financial transparency requirement at https://dpi.wi.gov/sfs/reporting/slr -- including help with report errors and a video version of our SLR presentation!
Contact Dan Bush at daniel.bush@dpi.wi.gov or 608-266-3862 with any questions.

PI-401 TAX LEVY REPORT DUE TOMORROW, NOVEMBER 7th:  The PI-401 Tax Levies Report can be accessed at the “School Finance Reporting Portal”. Your school board has determined its levy and your school district clerk is required to certify the levy on or before November 10.  Please submit your PI-401 on or before Wednesday, November 7, 2018.  
The 2018-19 Tax Levies Report can be found by going to:

1. SFS Home (http://dpi.wi.gov/sfs)

2.» SFS Reporting Portals (https://dpi.wi.gov/sfs/reporting/safr/overview)

3.» Select “Log In to View or Submit Data”

4.» Choose the name of the school district

5.» Select Financial Data Home

6.» Select Tax Levies (PI-401)
STATE SPECIAL EDUCATION AID ELIGIBILITY INFORMATION: Amounts for the November 19, 2018 eligibility payment of Special Education and School-Age Parents categorical aid, the first payment of the year, have been determined. This year’s November through March interim payments will use a proration rate of 24.50 percent. A slightly lower rate is used for these maximum eligible payments to avoid overpayment; the final payment in June 2019 will reflect each LEA’s full aid eligibility at the year’s final proration rate. It is important to note that the eligibility amount will not necessarily equal the cash payment amount, due to a variety of factors, including state law required aid deductions.
Payment worksheets can be found on the SFS Team web site at:

1. School Financial Services (http://dpi.wi.gov/sfs)

2. State and Federal Aid
3. Special Education Aids
4. Special Ed & School-Age Parents Aid
5. Payment Worksheets
Or, directly at http://dpi.wi.gov/sfs/aid/special-ed/sped-sap/worksheets
Once on the page, go to the section:

2018- 2019 Categorical Aid Computation and Eligibility
· Macro-enabled format (.xlsm) - LEAs update together on worksheet tabs (11/29/2017)
· https://dpi.wi.gov/sites/default/files/imce/sfs/xls/SPED-SAP_Aid_Workbook_FY19.xlsm 
· Standard format (.xlsx) - LEA selected separately on each worksheet tab (11/29/2017)
· https://dpi.wi.gov/sites/default/files/imce/sfs/xls/SPED-SAP_Aid_Workbook_FY19.xlsx 
· Raw data (.xlsx) - No Pivot Tables or other advanced functionality--must be filtered manually (11/29/2017)
· https://dpi.wi.gov/sites/default/files/imce/sfs/xls/SPED-SAP_Aid_Raw_Data_FY19.xlsx 
Contact Roselynn Bittorf at roselynn.bittorf@dpi.wi.gov or 608-267-9212 with questions.

SPECIAL EDUCATION FIRST EDIT CHECK: The 2017-18 PI-1505-SE Special Education Annual Report has been reopened for edits and late changes through November 16, 2018. The first edit check was run on Friday, November 2. 
If you received an email, please review flagged edit and make corrections to your PI-1505-SE or contact Roselynn Bittorf at roselynn.bittorf@dpi.wi.gov with noted reason/exception for the flag. 

In addition, please use this time to confirm that your Grant Payments In (GPI) and Grant Payments Out (GPO) match the corresponding LEAs amount. You may want to review the following:
· Confirm that for each LEA the corresponding Grant Payments In amount equal Grant Payments Out amount (GPI=GPO); and
· Confirm that the total of all expenditures reported with an object code for payments to other aid-eligible LEAs (382 to District, 383 to CCDEB, or 386 to CESA) and a grant project code (340 IDEA, 315/317 district transit, 515/517 CESA transit, or 599 other grants) is also reported as Grant Payments Out (GPO).
HIGH COST SPECIAL EDUCATION AID CLAIMS -- DUE DECEMBER 7th: This program provides additional special education aid to Wisconsin school districts, independent (2r) charter schools, CESAs or CCDEBs. An LEA providing F.A.P.E is eligible for aid when a student with disabilities has actual, additional, non-administrative costs of special education and related services in excess of $30,000, after certain reimbursements are excluded. 2017 Wisconsin Act 59 modified the law such that school districts will qualify for reimbursement of 90 percent (rather than 70 percent) of eligible prior year costs above the high-cost aid threshold ($30,000 for an individual child). Updated information is available at https://dpi.wi.gov/sfs/aid/special-ed/high-cost. Claims are submitted through the Special Education team's web portal. Information is available at https://dpi.wi.gov/sfs/aid/special-ed/high-cost.
Contact Roselynn Bittorf at roselynn.bittorf@dpi.wi.gov or 608-267-9212 with questions.
2017-18 CHARTER SCHOOL AUTHORIZER REPORT -- DUE DECEMBER 1st:  Information for charter school authorizers is located at http://dpi.wi.gov/sms/charter-schools/information-authorizers.  Or, directly at https://dpi.wi.gov/sms/charter-schools/information-authorizers#Annual%20Report%20to%20State%20Superintendent%20and%20Legislature 

On this page select “Submit Annual Report to State Superintendent and Legislature”. Beginning in the 2016-17 school year and each year thereafter, charter school authorizers must submit, to the state superintendent and to the legislature under s. 13.172 (2), a report that includes all of the following:

1. An identification of each charter school operating under contract with the authorizer, each charter school that operated under a contract with the authorizer but had its contract nonrenewed or revoked or that closed, and each charter school under contract with the authorizer that has not yet begun to operate.

2. The academic and financial performance of each charter school operated under contract with the authorizer.

3. The operating costs the authorizer incurred while fulfilling its statutory duties, detailed in an audited financial statement prepared in accordance with generally accepted accounting principles.

4. The services the authorizer provided to the charter schools under contract with the authorizer and an itemized accounting of the cost of the services.

Authorizers may choose to use the department's technical assistance and templates in order to comply with this requirement:

• Annual Report Technical Assistance*  (https://dpi.wi.gov/sites/default/files/imce/sms/Authorizer_Report_TA_June_2018.pdf)
*See the annual report technical assistance document for submission instructions and instruction on the types of costs to be included in the report.  

• Annual Report Template for Authorizers (https://dpi.wi.gov/sites/default/files/imce/sms/Charter-Schools/CS%20Authorizer%20Annual%20Report%20Template.doc) 
If you have questions regarding this reporting requirement, please contact Kendra Glander at Kendra.glander@dpi.wi.gov or 608-266-2819.

2018 Year-End Payment Processing Schedule: Select https://dpi.wi.gov/sfs/communications/listserves/2018 and choose “School Finance Bulletin #744, November 6, 2018” to access a properly formatted payment schedule table.

The state schedule to process payments over the next two months has been established:
2018 Year-End Payment Processing Schedule (11/1/18)
	Week Start Date
	FNS Payment Processing Date
	Voucher Date
	ACH Deposit Date

	Sunday, November 11th
	Tuesday, November 13th
	Thursday, November 15th
	Monday, November 26th

	Sunday, November 18th
	Tuesday, November 20th
	Wednesday, November 21st
	Monday, December 3rd

	Sunday, November 25th
	Tuesday, November 27th
	Thursday, November 29th
	Monday, December 10th

	Sunday, December 2nd
	Tuesday, December 4th
	Thursday, December 6th
	Monday, December 17th

	Sunday, December 9th
	Tuesday, December 11th
	Thursday, December 13th
	Monday, December 24th 

	Sunday, December 16th
	Tuesday, December 18th
	Thursday, December 20th
	Monday, December 31st

	Sunday, December 23rd
	NO PAYMENT PROCESSING THIS WEEK

	Sunday, December 30th
	NO PAYMENT PROCESSING THIS WEEK

	Sunday, January 6th
	Tuesday, January 8th
	Thursday, January 10th
	Tuesday, January 22nd

(Bank Holiday on Monday)


Items in Italics or Red are different from the norm.

UPCOMING EVENTS: 
[November 7: PI-401 2018 Tax Levy Report Due]

[November 30: PI-1504 and PI-1504-SE Budget Reports Due]
[December 1: High Cost Special Education Aids Claims Due]
[December 1: 2017-18 Charter School Authorizer Report Due]
[December 14: ESSA School Level Reporting Budget Due]
	UPCOMING WASBO [https://www.wasbo.com] and WASDA [http://www.wasda.org] WORKSHOPS AND CONFERENCES:
 
	 

	
	


WASBO Conferences and Training Opportunities
November 5-6, 2018 Wisconsin Dells
Midwest Facility Masters Conference
www.wasbo.com/facilitymasters 

November 28, 2018 Appleton -Fox Valley Technical College
School Business Office Professionals Conference

www.wasbo.com/sbo 

December 4, 2018 Madison
Winter at a Glance

www.wasbo.com/winter 

December 5-6, 2018 Madison
WASBO WASPA School Personnel Academy
https://www.wasbo.com/schoolpersonnel 

SCHOOL FINANCE CONTACTS:

[Jillian Raff, Auditor: 608-267-7882



Jillian.Raff@dpi.wi.gov]

[Terry Casper, Accountant-Advanced: 608-267-9218
Terry.Casper@dpi.wi.gov]


[Sumana Sengupta, Accountant-Senior: 608-267-9205
Sumana.Sengupta@dpi.wi.gov]
[Bruce Anderson, Consultant: 608-267-9707 

Bruce.Anderson@dpi.wi.gov]

[Dan Bush, Consultant:  608-266-3862


Daniel.Bush@dpi.wi.gov. 
[Derek Sliter, Consultant: 608-266-3464


Derek.Sliter@dpi.wi.gov]

[Roger Kordus, Consultant: 608-267-3752


Roger.Kordus@dpi.wi.gov] 

[Roselynn Bittorf, Consultant: 608-267-9212

Roselynn.Bittorf@dpi.wi.gov]
[Carey Bradley, Assistant Director: 608-267-9209  

Carey.Bradley@dpi.wi.gov]


[Bob Soldner, Director: 608-266-6968   


Robert.Soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link:  http://dpi.wi.gov/sfs/communications/listserves/subscribe 

To unsubscribe: http://dpi.wi.gov/sfs/communications/listserves/unsubscribe 

PREVIOUS SCHOOL FINANCE BULLETIN #743, November 1, 2018

OPEN -- 2018-19 PI-1504 BUDGET and SE BUDGET REPORTS: The PI-1504 Budget and PI-1504 SE (Special Education) Budget for the 2018-19 school year opened today, November 1st. Both reports will be due on November 30, 2018.  

Go to the “SFS Reporting Portals” on the SFS Team home page at http://dpi.wi.gov/sfs or directly at http://dpi.wi.gov/sfs/reporting/safr/overview to log in and access the reports.

PI-401 TAX LEVY REPORT DUE WEDNESDAY, NOVEMBER 7th:  The PI-401 Tax Levies Report can be accessed at the “School Finance Reporting Portal”. Your school board has determined its levy and your school district clerk is required to certify the levy on or before November 10.  Please submit your PI-401 on or before Wednesday, November 7, 2018.  
The 2018-19 Tax Levies Report can be found by going to:

1. SFS Home (http://dpi.wi.gov/sfs)

2.» SFS Reporting Portals (https://dpi.wi.gov/sfs/reporting/safr/overview)

3.» Select “Log In to View or Submit Data”

4.» Choose the name of the school district

5.» Select Financial Data Home

6.» Select Tax Levies (PI-401)
CLOSED -- 2017-18 SPECIAL EDUCATION ANNUAL REPORT (PI-1505-SE): The 2017-18 PI-1505-SE (annual) is closed to calculate the November 2018 aid payment. Once the SFS Team approves the payment numbers, the report will open back up. While the Special Education (SE) is closed, you are still able to view your data and reports, but unable to make edits at this time. 
Please contact Roselynn Bittorf at roselynn.bittorf@dpi.wi.gov or 608-267-9212 with questions.
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