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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #543, February 1, 2014
2013-14 REQUIRED MEMBERSHIP AUDITS:  The state superintendent is required annually to select at least 25 percent of school districts to submit membership audits (s. 115.28(18), Wis. Stats.) Notification of required membership audits was sent via e-mail to the district administrators of the selected districts and to district auditors via our auditor listserv.  Criteria for a district to be selected to submit a required membership audit is below. Subscribers to this listserv can view the e-mail notification content and a list of the districts with required membership audits by selecting the “Audit/Auditor Info” link on the left hand scan bar of the team’s home web page directly at http://sfs.dpi.wi.gov/sfs_m_audit. The membership audits are due May 1, 2014.

The following procedures were used to select districts for the 2013-14 membership audits: 
1. Random Selection: 

A. From a "four-year cycle" pool, whereby all districts are selected for an audit at least once in a four-year period; or

B. From an "annual selection pool,” whereby 5 percent of those districts not selected above are selected.   (Note: Under this criterion, the possibility of selection exists each year.) 

2. Districts audited in 2012-2013 having a net error rate in excess of 1 percent from the reported membership, for either count date, and not selected by previous procedures. 

3. The January pupil count report was not received by January 24, 2014, and not selected by the procedures listed above. 

A listing of school districts with required membership reports can be accessed on the same site referenced above. Districts participating in the Integration Transfer Program (ITP) are required to have a separate audit of ITP Membership and should contract with their auditor for this. The ITP membership audit program is currently being updated and will be available soon.  The ITP membership audits are due May 1, 2014. 

TO MAKE CHANGES TO PI-1563 SEPTEMBER/JANUARY PUPIL COUNT REPORT:  If you wish to amend your district’s pupil count reports, please follow the alternative procedures as listed below: 

FOR DISTRICTS REQUIRED TO SUBMIT A MEMBERSHIP AUDIT: The School Finance Reporting Portal will remain open to districts selected for a membership audit.  Districts are to make pupil count changes through the reporting portal on the PI-1563 reports by changing original data. The district’s auditor is not allowed to make the changes; rather, they may only print the "Audit Changes: Summary" and use it in their audit procedures.  Once the finance team receives the audited membership report from the district’s auditor, the PI-1563 report will be closed. If an amendment is required subsequent to the audit, follow the same procedures as “For Districts Not Required To Have a Membership Audit” detailed blow.  The district’s auditor must concur in writing to any changes made subsequent to the audit. 

FOR DISTRICTS NOT REQUIRED TO HAVE A MEMBERSHIP AUDIT:  Any changes to the PI-1563 Pupil Count Report will be made by the district via the School Finance Reporting Portal.  Send an email to: erin.fath@dpi.wi.gov indicating which count date, what changes are to be made and why, and include contact information. You will be contacted as to when the reporting portal will be open for you to make an amendment to the appropriate report. After amending the PI-1563 report, please be sure to press the “submit” button so the changes are official. Questions should be directed to Erin Fath by email at erin.fath@dpi.wi.gov or by phone at 608-267-9209.

180 SCHOOL DAYS REQUIREMENT IS STATE LAW:  With the recent extreme cold temperatures and many districts closing schools, please note under current law each school district must hold school for 180 days each school term and must schedule at least 437 hours of direct pupil instruction in kindergarten, at least 1,050 hours of direct pupil instruction in grades one to six, and at least 1,137 hours of direct pupil instruction in grades seven to twelve.   Although districts are required to schedule 180 days of school, up to five days can be used for parent-teacher conferences or snow days.   Please ensure your schools will meet the above days and minutes requirements and, if necessary, discuss with your district management team how your district will make up any missed days and minutes.  With some exceptions, the state superintendent must withhold state aid from a school district if the school district fails to hold school for 180 days. 
UPCOMING REFERENDA:  A listing of districts with referenda on February 18, 2014 and April 1, 2014 is available at: http://sfs.dpi.wi.gov/sfs_referendum.  If your district is having an upcoming referendum or multiple referenda, please review the list to make sure it has been reported to DPI.  State law requires a school district to notify the DPI within 10 days after adopting a resolution to hold a referendum.  If your district is having a referendum on either of those dates, and you do not see it listed, please contact Michele Gundrum Tessner at 608-267-9218 or michele.tessner@dpi.wi.gov as soon as possible.  
FOURTH SPECIAL EDUCATION AID PAYMENT: Amounts for the February 18, 2014 payment of Special Education and School-Age Parents categorical aid have been determined and worksheets are available at http://sfs.dpi.wi.gov/sfs_sped_worksheets. Contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with questions.

2013-14 COMMON SCHOOL FUND DISTRIBUTION (LIBRARY AID):  Common School Fund distributions for the 2013-14 school year will be $24.95 (rounded) per census student. This figure is based upon the Board of Commissioners of Public Lands (BCPL) estimate of $30.2 million being available this school year. This amount is a conservative estimate that DPI is confident will be distributed, but the actual figure is not guaranteed.  Payments to districts will be made on Monday, April 28, 2014.  

The calculation of each school district’s Common School Fund (library aid) is available on the team's website.  Click on the "Aid Information" link on the left-hand column scan bar of the team's home webpage or go to the website address: http://sfs.dpi.wi.gov/sfs_comsch. Although the 25% cap on technology purchases was lifted a few years ago, this did not change the overarching guidance related to eligible purchases.  Purchases must be made in consultation with the school librarian/library media specialist and the resources that are purchased must support the school library media program. Documents and links related to eligible Common School Fund purchases are currently being updated.  If you have questions related to eligible purchases please contact Nancy Anderson at:  nancy.anderson@dpi.wi.gov.

School Districts receive an annual distribution of earnings from the Common School Fund.  These funds (commonly known as Library Aid) are used to purchase library books and other instructional materials. Managed by the Board of Commissioners of Public Lands (BCPL), the Common School Fund was established by the Wisconsin Constitution in 1848 with the granting of about 1.5 million acres of land for educational purposes.  The vast majority of these lands were sold to create the principal for a permanent school fund, with the earnings to be exclusively used to support and maintain common schools (now known as K-12 public schools) and “the purchase of suitable libraries and apparatus therefor.”  The Wisconsin Constitution also provided for the growth of the Common School Fund principal through the addition of “clear proceeds” of all fines, fees, and forfeitures, including unclaimed property.

The BCPL board is comprised of State Attorney General J.B. Van Hollen, State Treasurer Kurt Schuller, and Secretary of State Douglas La Follette.  Together they manage the Common School Fund which today holds approximately $850 million in financial assets and about 5,600 remaining acres of trust lands.  The Board invests the trust fund assets with the goal of providing a long term stable source of public school library funding.  The primary investment vehicle is the BCPL State Trust Fund Loan Program, which loans money to local communities for public purpose projects including: economic development, school repairs and improvements, local infrastructure and utility projects, and capital equipment and vehicle purchases.  The interest earned on these loans makes up the majority of funds distributed to School Districts as Library Aid.  Additional information about BCPL and the Common School Fund may be found at bcpl.wisconsin.gov.

SFS TEAM RECRUITMENT – EXTENSION TO APPLY IS FEBRUARY 10:  The School Financial Services Team is seeking an Information Systems Business Automation Specialist to assist in the planning, development, and maintenance of our systems and applications for school costs, aids and revenue limits.  This position is one of three programmers on the SFS Team.  Please consider and share with others you believe might be interested.  Details are posted at http://wisc.jobs/public/job_view.asp?annoid=70853&jobid=70368&org=255&class=13663&index=true.

SCHEDULED DPI PRESENTATIONS: 

[February 5-7:  2014 WCASS Winter Conference, Appleton]
[February 5:  2014 WASDA New Superintendents Workshop IV, Madison]

[February 24 - 25 WASBO-WCASS-DPI Wisconsin Federal Funding Conference, Wisconsin Dells.]  
UPCOMING EVENTS: 
[February 24 - 25 WASBO-WCASS-DPI Wisconsin Federal Funding Conference, Wisconsin Dells.]  
UPCOMING WASBO/WASDA WORKSHOPS AND CONFERENCES:  Register at wasbo. com [WASBO] / wasda.org [WASDA]
 [February 4: Certified School Risk Manager Program, Fundamentals of Risk Management, Oshkosh]
[February 5:  2014 WASDA New Superintendents Workshop IV, Madison]

[February 5: Certified School Risk Manager Program, Handing School Risks

 HYPERLINK "https://m360.wasbo.com/event.aspx?eventID=95222" , Oshkosh]
[February 24 - 25 WASBO-WCASS-DPI Wisconsin Federal Funding Conference, Wisconsin Dells]  
[March 13: WASBO Transportation & Bus Safety Conference, Wisconsin Dells]

[March 13-14: WASBO Facilities Management Conference, Wisconsin Dells]

[April 1: Certified School Risk Manager Program, Funding School Risks

 HYPERLINK "http://m360.wasbo.com/event.aspx?eventID=95223" \t "_blank" 


 HYPERLINK "https://m360.wasbo.com/event.aspx?eventID=95222" , Oshkosh]
[April 2: Certified School Risk Manager Program, Measuring School Risks, Oshkosh]
[June 17: Certified School Risk Manager Program, Administering School Risks, Oshkosh]
SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 

eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 608-266-3862 


brian.kahl@dpi.wi.gov]

[Michele Tessner, Auditor: 608-267-9218 

michele.tessner@dpi.wi.gov]

[Bruce Anderson, Consultant: 608-267-9707 
bruce.anderson@dpi.wi.gov]

[Dan Bush, Consultant: 608-267-9212  

daniel.bush@dpi.wi.gov]

[Karen Kucharz, Consultant: 608-266-3464

karen.kucharz@dpi.wi.gov]

[Erin Fath, Assistant Director: 608-267-9209
erin.fath@dpi.wi.gov]

[Bob Soldner, Director: 608-266-6968   

robert.soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://sfs.dpi.wi.gov/sfs_listservsubscribe
To unsubscribe: http://sfs.dpi.wi.gov/sfs_listservunsubscribe
PREVIOUS LISTSERV MESSAGE #542, January 19, 2014
STATE OFFICES CLOSED ON MONDAY, JANUARY 20TH:  Please note that the DPI offices will be closed on Monday, January 20th, in observance of the Martin Luther King, Jr. Holiday.  

Dr. Martin Luther King, Jr. is honored for many great things.  Please take a moment to reflect on our past and determine what you can do today and tomorrow to continue the work.  He once said, “Life's most persistent and urgent question is: What are you doing for others?”

PI-1563 PUPIL COUNT REPORT GUIDANCE: The pupil count date was Friday, January 10, and the report is due this Friday, January 24. A district that fails to submit the report by the due date will automatically receive a membership audit.  Detailed guidance on submitting the report is provided below. Questions about the report should be submitted to Bruce Anderson, Consultant, at bruce.anderson@dpi.wi.gov or 608-267-9707 or Erin Fath, Assistant Director, at erin.fath@dpi.wi.gov or 608-267-9209. 
Please route the following information to the individual(s) who completes the PI-1563 January Pupil Count Report for your district. 

The PI-1563 Internet Pupil Count Report is open and can be accessed through the Reporting Portal link on the School Financial Services Team website at http://sfs.dpi.wi.gov/sfs_safrlinks.  Pupil count report instructions and a spreadsheet are available under the “Membership” link on the left-hand scan bar or directly at http://sfs.dpi.wi.gov/files/sfs/doc/guidelinesforcounting.doc and http://sfs.dpi.wi.gov/files/sfs/xls/pi1563_worksheet.xls.

Districts are required to document a reconciliation process for membership changes from the September count date to the January count date.  The reconciliation process requires you to line up EACH student counted in September and determine whether or not you will have counted the student in January.  Your spreadsheet will be at least as long as the number of resident students you are counting.  Information about this requirement is available as a webcast located on the team’s website under General Information “Webcast Presentations” and is entitled, “September to January Pupil Count Reconciliation Worksheet”  or directly at: 

http://dpimedia.wi.gov/main/Viewer/?peid=81a311ce5f8a45f78da9b9a21bf50075.  The 2013-14 pupil count reconciliation worksheet is available under the “Membership” link on the left-hand scan bar or directly at http://sfs.dpi.wi.gov/sfs_membrpt2.  

Districts that are selected for membership audits per sec. 115.28(18), Wis. Stats., will be announced on January 31. 

Districts that need to amend their pupil count after required membership audits are announced will do so by one of two ways: (1) If your district has a membership audit, simply go into the reporting portal and make the changes. The auditor will verify any changes upon completion of the audit. (2) If your district does not have a membership audit, send an e-mail to erin.fath@dpi.wi.gov requesting the SFS team to open the portal along with an explanation of the changes that will be made. The district will then be advised via an e-mail response when the portal will be open for revisions.  Contact Erin Fath, Assistant Director, at (608) 267-9209 or by e-mail erin.fath@dpi.wi.gov should you have questions.

PUPIL TRANSPORTATION AID PAYMENTS: 2013-14 Pupil Transportation Aid payments for 2012-13 pupil transportation claims has been processed and it will be sent to school districts on January 27, 2014.  The amount of aid per district is accessible directly at http://sfs.dpi.wi.gov/sfs_pupiltran1 or by selecting “Aid Information” in the left hand column of the School Finance Home Page at http://sfs.dpi.wi.gov/  and “Transportation Aid” on the list of links. Scroll towards the bottom of this page and you will find, “2013-2014 Transportation Aid Payments as of January 2, 2014.”  School districts are listed in alphabetical order on the spreadsheet.

Under 2013 Act 20, the rate increased from $220/pupil to $275/pupil for the “Over 90 days and Over 12 miles” category and the “1-90 days and Over 12 miles” rate increased from $110/pupil to $137.50/student.  As a result of 2011 Act 105, any balance remaining after paying all claims for pupil transportation aid shall be apportioned among districts. This apportionment shall be based on each district's share of the total claims. Residual balance payments will be paid in June.
Contact Bruce Anderson, School Finance Consultant, at bruce.anderson@dpi.wi.gov or 608-267-9707 with questions.
2014 WCASS WINTER CONFERENCE -- FEBRUARY 5-7: The Wisconsin Council of Administrators of Special Services (WCASS) is hosting the 2014 WCASS Winter Conference at the Radisson Paper Valley Hotel in Appleton, WI on February 5th through the 7th.  The “Transfer of Service and Special Education Costs” presentation by the SFS Team, is one of four breakout sessions scheduled for Wednesday, February 5th from 2:30 PM to 4:00 PM.
WISCONSIN FEDERAL FUNDING CONFRENCE -- February 24-25, 2014: 

The Wisconsin Federal Funding Conference will be February 24-25, 2014, in the Wisconsin Dells.  Please register at:  WASBO Registration Page:  https://m360.wasbo.com/event.aspx?eventID=93300.  Don’t wait to register – this conference has limited space and fills up quickly!!  

The conference is “A Team Approach to Ensure Federal Compliance & Maximize Funding Resources” and is presented by WASBO, Wisconsin Council of Administrators of Special Services (WCASS), and the Wisconsin Department of Public Instruction. 

With the increased focus on the necessity for transparency and accountability of federal funds, school districts find that they must increase their understanding of federal requirements to remain in compliance with program regulations. But the silver lining of fiscal monitoring is a deeper understanding of how federal funds may be used. With this knowledge, districts have the tools to rearrange existing revenue sources to close gaps and fund new initiatives. This conference will provide school districts with the information they need not only to be in compliance, but to also maximize their federal resources. 

Topics will include overviews of Title, IDEA and Perkins funding, equitable service funding requirements, overviews of ESEA and IDEA maintenance of effort provisions, highly qualified teacher requirements and the impact on federal funds, the relationship between USDA’s Community Eligibility Option and student income data, indirect cost recovery, single audits, time and effort reporting, the Affordable Care Act and a school district’s obligation and funding pupil transportation. 

SFS TEAM RECRUITMENT -- DEADLINE TO APPLY JANUARY 22:  The School Financial Services Team is seeking an Information Systems Business Automation Specialist to assist in the planning, development, and maintenance of our systems and applications for school costs, aids and revenue limits.  This position is one of three programmers on the SFS Team.  Please consider and share with others you believe might be interested.  Details are posted at http://wisc.jobs/public/job_view.asp?annoid=70853&jobid=70368&org=255&class=13663&index=true.
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