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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #586, January 9, 2015
ALTERNATIVE JANUARY PUPIL COUNT DATE: The 2nd Friday in January pupil count date is today, January 9th.  Several districts have closed school today and have requested an alternative count date.  
If your district is unable to hold school on January 9th, the Department has designated your alternative January student count date to be next Thursday, January 15, 2015 (sec. 121.05(3), Wis. Stats.).  If you have previously been granted an alternative student count date that occurs before January 9th, you may use the earlier date.  All other districts that have closed school on January 9th will have January 15, 2015 as their student count date.  If you have questions concerning the alternative pupil count date, please contact Karen Kucharz Robbe, Consultant, at Karen.kucharz@dpi.wi.gov or 608-266-3464.

The PI-1563 Pupil Count Report is due Wednesday, January 28.   

UPCOMING EVENTS: 
[Report to open on January 9: PI-1563 Pupil Count Report]
UPCOMING WASBO [wasbo.com] and WASDA [wasda.org] WORKSHOPS AND CONFERENCES:
[January 21 - 23: 2015 Joint State Education Convention (http://www.wasb.org/websites/convention/index.php?p=834), Milwaukee] 
[February 4, 2015: WASBO Transportation & Bus Safety Conference, Kalahari Resort & Conference Center, Wisconsin Dells]

[February 17-18, 2015: WASBO Wisconsin Federal Funding Conference, Kalahari Resort & Conference Center, Wisconsin Dells]

SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 

eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 608-266-3862 


brian.kahl@dpi.wi.gov]

[Vacant, Auditor:





]

[Victoria Chung, Accountant: 608-267-9205

victoria.chung@dpi.wi.gov]

[Bruce Anderson, Consultant: 608-267-9707 
bruce.anderson@dpi.wi.gov]

[Carey Bradley, Consultant: 608-267-3752

carey.bradley@dpi.wi.gov]

[Dan Bush, Consultant: 608-267-9212  

daniel.bush@dpi.wi.gov]

[Karen Kucharz Robbe, Consultant: 608-266-3464
karen.kucharz@dpi.wi.gov]

[Debi Towns, Assistant Director: 608-267-9209
debra.towns@dpi.wi.gov]


[Bob Soldner, Director: 608-266-6968   

robert.soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://sfs.dpi.wi.gov/sfs_listservsubscribe
To unsubscribe: http://sfs.dpi.wi.gov/sfs_listservunsubscribe
PREVIOUS LISTSERV MESSAGE #585, January 8, 2015
PI-1563 PUPIL COUNT REPORT GUIDANCE: The pupil count date is tomorrow, January 9, and the report is due Wednesday, January 28. A district that fails to submit the report by the due date will automatically receive a membership audit. Detailed guidance on submitting the report is provided below. Questions about the report should be submitted to Bruce Anderson, Consultant, at Bruce.Anderson@dpi.wi.gov or 608-267-9707 or Karen Kucharz Robbe, Consultant, at Karen.kucharz@dpi.wi.gov or 608-266-3464.
Please route the following information to the individual(s) who completes the PI-1563 January Pupil Count Report for your district. 

If your district is unable to hold school on January 9, a request for an alternative pupil count date may be submitted to the State Superintendent (sec. 121.05(3), Wis. Stats.). Send your request by e-mail to Karen Kucharz Robbe, Consultant, at Karen.kucharz@dpi.wi.gov.  Please specify the alternative date that you are requesting. In most circumstances, the date should be either the Thursday before, or the Monday after, the Friday count date.

The PI-1563 Internet Pupil Count Report will be open January 9 and can be accessed through the Reporting Portal link on the School Financial Services Team website located at 

http://dpi.wi.gov/sfs/index.html.  Pupil count report instructions and a spreadsheet are available under the “Membership” link on the left-hand scan bar or directly at http://sfs.dpi.wi.gov/sites/default/files/imce/sfs/doc/guidelinesforcounting_Sept_14.doc  HYPERLINK "" 

 HYPERLINK ""  and 
http://sfs.dpi.wi.gov/sites/default/files/imce/sfs/xls/pi1563_worksheet_v2_9_26_2014.xls. 

Districts are required to document a reconciliation process for membership changes from the September count date to the January count date. Information about this requirement is available as a webcast located on the team’s website under “Webcast Presentations” or directly at: 

http://dpimedia.wi.gov/main/Viewer/?peid=81a311ce5f8a45f78da9b9a21bf50075. It is entitled, “PI 1563 September/January Pupil Count Reconciliation Webcast.” By January 9, 2015, the 2014-15 pupil count reconciliation worksheet will be available under the “Membership” link on the left-hand scan bar or directly at http://sfs.dpi.wi.gov/sfs_membrpt2.  
Districts that are selected for membership audits per sec. 115.28(18), Wis. Stats., will be announced on January 30, 2015. 

Districts that need to amend their pupil count after required membership audits are announced will do so by one of two ways: 1) If your district has a membership audit, simply go into the reporting portal and make the changes. The auditor will verify any changes upon completion of the audit. 2) If your district does not have a membership audit, send an e-mail to Karen.kucharz@dpi.wi.gov requesting the SFS team to open the portal along with an explanation of the changes that will be made. The district will then be advised via an e-mail response when the portal will be open for revisions. If you have questions, please contact Karen Kucharz Robbe at Karen.kucharz@dpi.wi.gov or 608-266-3464.
PUPIL COUNT RECONCILIATION:  All districts are required to explain (reconcile) membership changes that occur between the September and January counts. The process involves identifying and documenting the specific membership additions and subtractions that have happened in each category (ex. 4YK - 524.5 hours) between the two count dates. The completed reconciliation is to be kept on file at the district office and available for DPI and your independent auditor upon request. Supporting documentation should also be kept on file.

The Excel worksheet for 2014-15 pupil count reconciliation can be found at: http://sfs.dpi.wi.gov/sfs_membrpt2.  Data is automatically refreshed when the spreadsheet is opened, but note that the district’s January PI-1563 Membership Report has to be submitted for January data to appear in this spreadsheet.

Please contact a finance consultant if you have any questions.
REVISED SFS TEAM 1500 SCHOOL CONTACTS REPORT:  The renovated “PI 1500 School Contacts Report” is operational and will provide school districts with a tool that allows local decision making as to who is responsible for completing the different SFS Team school finance reports. Security for school district staff and end users that grants them permission to enter data for their school district has been improved.  To introduce this upgrade to the School Financial Services security system a short PowerPoint has been created. 

The “Renovated PI 1500 January 2015” PowerPoint has eleven slides that provide you with an overview of the changes at 
http://sfs.dpi.wi.gov/sites/default/files/imce/sfs/ppt/Renovated%20PI%201500%20January%202015%28a%29.pptx.  
Please contact Bruce.Anderson@dpi.wi.gov or 608-267-9790, if you need assistance.  

HIGH COST CLAIMS DUE JANUARY 16: Claims for High Cost Special Education Aid are due Friday, January 16th.  Costs for individual students can be submitted via the IDEA portal (not the School Finance portal) at https://apps4.dpi.wi.gov/seportal/Pages/SignIn.aspx  .  Please contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with any questions or issues.
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