	Memorandum
State of Wisconsin
Department of Public Instruction
	[image: image1.png]New

T







SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #589, February 25, 2015
TRANSFER OF SERVICE:  The PI 5000 Transfer of Service (TOS) Portal opened on Monday February 23rd.  The TOS online application security will continue to be processed through the Application User Management system.  The district administrators already have some familiarity with it, as it is used for both Open Enrollment (OPAL) and Home-school Reporting (HOMER) applications.   To access the Transfer of Service Portal, the district administrator in each school district will need to grant access to individual staff members through the Application User Management (CMM) system so TOS applications can be completed.  This document will guide the district administrators through the process:  http://sfs.dpi.wi.gov/files/sfs/doc/Assigning%20TOS%20Access%20to%20School%20District%20Staff%20Member%20June%202013.pdf
The PI 5000 will send an email notices to your school district when Part A or Part B have been completed.  These emails will go to the individuals the district has selected in the “PI 1500 District Reports Contacts.”  To edit who is to receive TOS emails, one of the district’s employees with PI 1500 authority, will need to log in, select the employee from the drop-down list, and under the “Report Access” tab (left), scroll to the last item on the list and make the required changes.  It will be important to update the PI 1500 over the summer months if the school district experiences changes in employees. If you have questions, please contact Bruce W. Anderson at (608) 267-9707 or bruce.anderson@dpi.wi.gov. 
SUMMER SCHOOL LETTER:  The letter has been updated for districts offering 2015 summer school classes and can found under Summer School on the left-hand sidebar of the SFS website at http://www.dpi.wi.gov/sfs/index.html or directly at http://sfs.dpi.wi.gov/sfs_summ_sch.   Starting in 2014, certain online courses no longer require resident students to be on-site if specific eligibility criteria are met.  
Districts may only charge a minimal material fee if the district is claiming membership for state aid or revenue limit purposes for the course.  If the district claims state aid under s. 121.14, Wis. Stats., there shall be no cost to the resident student beyond individual use supplies (towels, gym clothes, notebooks, pencils), textbooks, or similar items (workbooks).  Items for which fees are charged must be legally permitted and actually purchased for summer school use. 

Summer school fees cannot be used to subsidize other classes or students. For example, charging a single fee, such as $20, to all summer school students is not allowed unless it can be documented that each student received or consumed supplies at least equal to the fee. Most often fees will vary, and depend on what supplies and materials each class uses.  

Questions should be directed to Carey Bradley carey.bradley@dpi.wi.gov or 608-267-3752.

ONLINE EDUCATION OPTIONS AND FEES: As you review your 2015-16 school budgets and discuss educational options available to students, please be aware DPI has developed an extensive online resource to guide your discussions at https://sites.google.com/a/dpi.wi.gov/online/home .  
A “Frequently Asked Questions” page is included at https://sites.google.com/a/dpi.wi.gov/online/faq2 and questions related to student fees can be found under the heading “Fees”.   Common fee based questions include: May a school district require or allow a parent to pay for an online course (or any other course outside the district) with the stipulation that the school district will reimburse the parent only if the pupils completes and passes the course? May the school district that pays for a pupil to take an online course (or any other course outside the district) require the parent to refund the cost of the course if the pupil fails to complete or pass the course?
The answer is “No”. The state constitution provides that public school must be free and without charge for tuition. A school district is prohibited from charging tuition to resident pupils. The only statutory exception to this prohibition allows a school district to charge a pupil for driver education, if the district does not grant credit for the course.

ENERGY EFFICIENCY EXEMPTION TO THE REVENUE LIMIT AND PERFORMANCE CONRACTING: Per Wisconsin Statute §121.91(4)(o) school districts may exceed the revenue limit on a non-recurring basis for a project to increase the energy efficiency of a facility.  The law allows the revenue limit exemption if a project to implement energy efficiency measures or to purchase energy efficiency products results in the avoidance of, or reduction in, energy costs or operational costs. The project must also be governed by a performance contract entered into under Wisconsin Statute §66.0133.
Although performance contracting may be used for a wide variety of projects, only those projects related to energy efficiency measures, as described in the energy efficiency exemption, qualify for the revenue limit exemption.  Please be informed that Energy Savings Performance Contracting per Wisconsin Statute §66.0133 is broader that the Revenue Limit exemption with regard to the nature of eligible projects.

Districts are encouraged to consider their options, but know the prudent course is to limit projects to facility energy efficiency measures.  Contact Carey Bradley at carey.bradley@dpi.wi.gov or 608-267-3752 with questions.
CHALLENGE ACADEMY (YCA) NOW OPEN: The PI-1563YCA, the Challenge Academy Report, is to be completed by each district that had students attending in either the Fall 2014 or current Spring 2015 semesters. The report is due March 20, 2015. The YCA is a program for at-risk youth operated by the Department of Military Affairs at Fort McCoy. Districts with residents enrolled should have received a letter from Fort McCoy identifying the residents that have been enrolled. 

Resident districts are able to count for membership and revenue limit purposes the students that attend this program, as the district is financially responsible for the cost of this program for these students. The final equalization aid payment in June, 2015, is adjusted for the per-pupil cost.

To access the PI-1563 YCA report, log into your district’s SAFR portal at http://sfs.dpi.wi.gov/sfs_safrlinks and go to either the “Status and Due Dates” or the “Non-Financial Data Home.” For each semester and for each resident listed, please answer the questions for the student names presented. Sometimes, these students will be in your seats on the count dates AND also attend the Challenge Academy. To ensure the students are not double-counted, we ask for additional information regarding each student’s enrollment dates in your school. 

If any of the students are incorrectly listed as your residents or if you have any questions, please Carey Bradley at carey.bradley@dpi.wi.gov  or 608 267-3752.

PART-TIME HOME-SCHOOLED, NON-RESIDENT PUPILS – REMINDER: Current law permits a school district to count for General Aid, but not Revenue Limit purposes, a non-resident, home-school pupil taking courses in the district under §118.53. General Aid FTE equals 0.25 per course, up to two courses per semester per pupil. [see §121.004(7)(em)] (Non-resident private-, parochial- or tribal-school pupils do not qualify under this provision.)

In the 2014-15 school year, part time non-resident home-schooled pupil information was not collected in the wizard as it was in the previous year. Districts needed to report information by using the Non-Resident Part Time Attendance spreadsheet found at: http://sfs.dpi.wi.gov/sfs_membrpt2.

We are in the process of reviewing 2014-15 membership and ask that districts review their records to ensure these students have been reported to DPI.

Contact Karen Kucharz Robbe at Karen.kucharz@dpi.wi.gov or at 608-266-3464 if you have questions.

FIFTH SPECIAL EDUCATION AID PAYMENT: Amounts for the March 15, 2015 payment of Special Education and School-Age Parents categorical aid have been determined and worksheets are available at http://sfs.dpi.wi.gov/sfs_sped_worksheets. This is the last interim payment at the estimated 26.5% proration rate; the final payment on June 8 will include the last quarter of each LEA’s aid as well as any additional amount between the estimated and actual proration rates. The PI-1505-SE Special Education Annual Report has been reopened for edits and late changes. It will be closed again on Saturday, February 28 as we prepare to run Comparative Cost and Revenue numbers. Contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with questions.

SFS TEAM SCHOOL FINANCE AUDITOR:  Derek Sliter is our new SFS Team School Finance Auditor.  Derek’s first day at DPI will be Monday, March 9.  He will be assuming responsibility for OPEB and Fund 73 issues along with other duties.  He will be attending the WASBO Accounting Conference on March 11-12 as part of his initial training.  If you see Derek at the conference, please introduce yourself and welcome him to the world of education and school finance.   We are excited to have him join the SFS Team.
SCHOOL MANAGEMENT SERVICES TEAM ACCOUNTANT RECRUITMENT: DPI currently has an Accountant position open on the School Management Services Team.  If you know of an individual that is looking for a great career opportunity, please pass this announcement on.  The deadline to apply for the position is Wednesday, March 11, 2015.   The direct link to the job announcement is:  http://wisc.jobs/public/job_view.asp?annoid=79593&jobid=79107&org=255&class=00263&index=true  
If you have questions regarding the position, feel free to contact Kathy Guralski at (608) 264-9331 or e-mail kathryn.guralski@dpi.wi.gov.
UPCOMING EVENTS: 

[Upcoming State Aid Payments:

[March 16th State Spec. Ed Categorical Aid (15%)]
[March 23rd High Poverty Aid]
[March 23rd Equalization & Spec Adjustment Aid (25%)]
[March 23rd Per Pupil Aid]

[May 1:  2014-15 Student Membership Audits Due]

UPCOMING WASBO [wasbo.com] and WASDA [wasda.org] WORKSHOPS AND CONFERENCES:

[March 11-12:  WASBO Accounting Conference, Madison Marriott West, Middleton]

SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 

eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 608-266-3862 


brian.kahl@dpi.wi.gov]

[Derek Sliter (March 9th), Auditor: 608-267-9218
derek.sliter@dpi.wi.gov
]

[Victoria Chung, Accountant: 608-267-9205

victoria.chung@dpi.wi.gov]

[Bruce Anderson, Consultant: 608-267-9707 
bruce.anderson@dpi.wi.gov]

[Carey Bradley, Consultant: 608-267-3752

carey.bradley@dpi.wi.gov]

[Dan Bush, Consultant: 608-267-9212  

daniel.bush@dpi.wi.gov]

[Karen Kucharz Robbe, Consultant: 608-266-3464
karen.kucharz@dpi.wi.gov]

[Debi Towns, Assistant Director: 608-267-9209
debra.towns@dpi.wi.gov]


[Bob Soldner, Director: 608-266-6968   

robert.soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://sfs.dpi.wi.gov/sfs_listservsubscribe
To unsubscribe: http://sfs.dpi.wi.gov/sfs_listservunsubscribe
PREVIOUS LISTSERV MESSAGE #588, February 4, 2015
GOVERNOR’S 2015-17 BUDGET PROPOSAL FOR REVENUE LIMITS AND PER PUPIL AID:  Governor Walker has proposed maintaining current law by providing $0 for the per pupil adjustment for revenue limits in 2015-16 and 2016-17.  In addition, Governor Walker has proposed eliminating the $150 Per Pupil categorical aid in 2015-16 ($0 in 2015-16) and providing approximately $165 Per Pupil categorical aid in 2016-17.  The new Per Pupil aid payment will be calculated by taking the total appropriation of $141,907,800 and dividing it by the total number of pupils enrolled in all school districts and then multiplying the quotient by the number of pupils enrolled in your district in 2016-17.  This new Per Pupil program will be funded from a sum certain appropriation determined as part of each biennial budget process. 
2014-15 REQUIRED MEMBERSHIP AUDITS:  The state superintendent is required annually to select at least 25 percent of school districts to submit membership audits (s. 115.28(18), Wis. Stats.) Notification of required membership audits was sent via e-mail to the district administrators of the selected districts and to district auditors via our auditor listserv.  Criteria for a district to be selected to submit a required membership audit is below. Subscribers to this listserv can view the e-mail notification content and a list of the districts with required membership audits by selecting the “Audit/Auditor Info” link on the left hand scan bar of the team’s home web page directly at http://sfs.dpi.wi.gov/sfs_m_audit. The membership audits are due May 1, 2015.

The following procedures were used to select districts for the 2014-15 membership audits: 

1. Random Selection: 

A. From a "four-year cycle" pool, whereby all districts are selected for an audit at least once in a four-year period; or

B. From an "annual selection pool,” whereby 5 percent of those districts not selected above are selected.   (Note: Under this criterion, the possibility of selection exists each year.) 

2. Districts audited in 2013-2014 having a net error rate in excess of 1 percent from the reported membership, for either count date, and not selected by previous procedures. 

3. The January pupil count report was not received by January 28, 2015, and not selected by the procedures listed above. 

A listing of school districts with required membership reports can be accessed on the same site referenced above. Districts participating in the Integration Transfer Program (ITP) are required to have a separate audit of ITP Membership and should contract with their auditor for this. The ITP membership audit program is currently being updated and will be available soon.  The ITP membership audits are due May 1, 2015. 

TO MAKE CHANGES TO PI-1563 SEPTEMBER/JANUARY PUPIL COUNT REPORT:  If you wish to amend your district’s pupil count reports, please follow the alternative procedures as listed below: 

FOR DISTRICTS REQUIRED TO SUBMIT A MEMBERSHIP AUDIT: The School Finance Reporting Portal is open to districts selected for a membership audit.  Districts are to make pupil count changes through the reporting portal on the PI-1563 reports by changing original data. The district’s auditor is not allowed to make the changes; rather, they may only print the "Audit Changes: Summary" and use it in their audit procedures.  Once the finance team receives the audited membership report from the district’s auditor, the PI-1563 report will be closed. If an amendment is required subsequent to the audit, follow the same procedures as “For Districts Not Required To Have a Membership Audit” detailed blow.  The district’s auditor must concur in writing to any changes made subsequent to the audit. 

FOR DISTRICTS NOT REQUIRED TO HAVE A MEMBERSHIP AUDIT:  Any changes to the PI-1563 Pupil Count Report will be made by the district via the School Finance Reporting Portal.  Send an email to: debra.towns@dpi.wi.gov indicating which count date, what changes are to be made and why, and include contact information. You will be contacted as to when the reporting portal will be open for you to make an amendment to the appropriate report. After amending the PI-1563 report, please be sure to press the “submit” button so the changes are official. Questions should be directed to Debi Towns by email at debra.towns@dpi.wi.gov or by phone at 608-267-9209.

2014-2015 COMMON SCHOOL FUND DISTRIBUTION (LIBRARY AID):  Common School Fund distributions for the 2014-15 school year will be $29.05 (rounded) per census student. This figure is based upon the Board of Commissioners of Public Lands’ estimate of $35.5 million being available for payment as of April 15, 2015.  This amount is a conservative estimate that DPI is confident will be distributed, but the actual figure is not guaranteed. Payments to districts will be made on Monday, April 27, 2015.  Funds are to be used in the same fiscal year as they are received.

The calculation of each school district’s Common School Fund (library aid) is available on the team's website.  Click on the "Aid Information" link on the left-hand column scan bar of the team's home webpage or go to the website address: http://sfs.dpi.wi.gov/sfs_comsch. Information regarding eligible Common School Fund purchases is found at: http://schlib.dpi.wi.gov/schlib_csf_purc .  If you have any questions regarding school library purchases that meet the requirements of the Common School Fund, contact the School Library Media Consultants, Nancy.Anderson@dpi.wi.gov (608) 224-5383 or Martha.Berninger@dpi.wi.gov (608) 224-6161.

PUBLIC SCHOOL OPEN ENROLLMENT FOR 2015-16 SCHOOL YEAR:  The public school open enrollment (OE) application period runs from Feb. 2 to April 30, 2015 for the 2015-16 school year.  OE allows parents an opportunity to send their children to any public school district in the state.  Under the full-time public school open enrollment program, parents may apply during the three-month application period to the school district they wish their children to attend. 
Online application is encouraged and the link is located at http://oe.dpi.wi.gov. Application deadlines are firm. Early and late applications are not accepted. Districts will notify parents by June 5 whether their open enrollment applications have been approved or denied. Although an alternate application procedure allows parents to apply outside of the application period, there are more restrictions associated with the alternate procedure. 
Please send questions to: Email: openenrollment@dpi.wi.gov or call toll-free: 888-245-2732.
TIME TO REVIEW THE REVISED 1500 SCHOOL CONTACTS REPORT:   The renovated “PI 1500 School Contacts Report” provides school districts with a tool that allows local decision making as to who is responsible for completing the different SFS Team school finance reports. It is important for someone to review the list of individuals who are deemed “Active” within the PI 1500 and edit as necessary.  An individual no longer with the district should be deactivated and the information on the “Profile” tab for the others should be checked for possible updates.  This early review of the revised PI 1500 by your district will be beneficial as additional portals are opened. Please contact Bruce.Anderson@dpi.wi.gov or 608-267-9790, if you need assistance.  

FOURTH SPECIAL EDUCATION AID PAYMENT: Amounts for the February 17, 2015 payment of Special Education and School-Age Parents categorical aid have been determined and worksheets are available at http://sfs.dpi.wi.gov/sfs_sped_worksheets. The PI-1505-SE Special Education Annual Report has been reopened for edits and late changes. It will be closed again on Monday, February 9 for processing of March aid payments. Contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with questions.
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