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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #679, February 17, 2017
SFS TEAM OPENING – SCHOOL ADMINISTRATION CONSULTANT:  We are currently seeking applicants for a School Administration Consultant position for the School Financial Services (SFS) Team. The position will provide financial consultation to school district administrators, business officials, accountants and bookkeepers to assist in the fiscal management of their agencies, including budgeting, accounting, and reporting.  This position is also involved in the process of completing and verifying state aid and revenue limit calculations.
A minimally qualified applicant must have experience with:  

· State aids, revenue limits and/or school district budget processes
· Educational administration and/or business management practices (e.g., administer/responsible for programs such as student transportation, school facilities, payroll, accounts payable or other school based programs, etc.)
· Providing financial consultation regarding school finance (e.g., general or categorical aids, tuition payments, revenue limits, membership, pupil transportation, etc.)
· Designing and/or using spreadsheet programs

Please consider joining the SFS Team.  The job posting is located at: http://wisc.jobs/public/job_view.asp?annoid=90671&jobid=90185&org=255&class=59490&index=true.  The deadline to apply is March 6th. If you have questions about the application process please contact: Hailee King, Human Resources Specialist - Senior, 608-266-2189, hailee.king@dpi.wi.gov
If you would like to discuss the wonderful opportunities available on the SFS Team, please contact Bob Soldner at robert.soldner@dpi.wi.gov or 608-266-6968.   
CHALLENGE ACADEMY (YCA) NOW OPEN: The PI-1563YCA, the Challenge Academy Report, is to be completed by each district that had students attending in either the Fall 2016 or current Spring 2017 semesters. The report is due March 17, 2017. The YCA is a program for at-risk youth operated by the Department of Military Affairs at Fort McCoy. Districts with residents enrolled should have received a letter from Fort McCoy identifying the residents that have been enrolled. 
Resident districts are able to count for membership and revenue limit purposes the students that attend this program, as the district is financially responsible for the cost of this program for these students. The final equalization aid payment in June, 2017, is adjusted for the per-pupil cost.

To access the PI-1563 YCA report, log into your district’s SAFR portal at http://dpi.wi.gov/sfs/reporting/safr/overview  and go to either the “Status and Due Dates” or the “Non-Financial Data Home.” For each semester and for each resident listed, please answer the questions for the student names presented. Sometimes, these students will be in your seats on the count dates AND also attend the Challenge Academy. To ensure the students are not double-counted, we ask for additional information regarding each student’s enrollment dates in your school. 

If any of the students are incorrectly listed as your residents or if you have any questions, please Carey Bradley at carey.bradley@dpi.wi.gov  or 608 267-9212. You can also email DPIFIN@dpi.wi.gov for assistance. 

REMINDER -- W-2 TAX SCAM ADVISORY FROM IRS AND USED/OIG:  The Association of Educational Federal Finance Administrators (AEFFA) has been asked to help spread the word about efforts to illegally acquire income and tax information from school districts.

The Internal Revenue Service (IRS) is seeing a higher than normal rate of school districts being targeted and has reached out to the federal Department of Education Office of Inspector General (USED/OIG) investigators for assistance in getting out the word.  The goal is to prevent and detect this serious fraud and help district staff avoid becoming victims of this threat.  The IRS advisory notice, released February 2, 2017 is provided in the link: 

https://www.irs.gov/uac/dangerous-w-2-phishing-scam-evolving-targeting-schools-restaurants-hospitals-tribal-groups-and-others
UPCOMING EVENTS: 

[May 1, 2017:  2016-17 Student Membership Audits Due]

UPCOMING WASBO [https://www.wasbo.com] and WASDA [http://www.wasda.org] WORKSHOPS AND CONFERENCES:

[March 7-8: WASBO Facilities Management Conference, Kalahari, Wisconsin Dells]

[March 8: WASBO Transportation and Bus Safety Conference, Kalahari, Wisconsin Dells]

[March 15-16: WASBO Accounting Conference, Madison Marriott West, Middleton] 

[May 11-12: WASBO Spring Conference, La Crosse Center (http://www.lacrossecenter.com/) La Crosse] 
SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 

eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 608-266-3862 


brian.kahl@dpi.wi.gov]

[Vacant, Auditor: 608-267-9218






]

[Victoria Chung, Accountant: 608-267-9205

victoria.chung@dpi.wi.gov]

[Bruce Anderson, Consultant: 608-267-9707 

bruce.anderson@dpi.wi.gov]

[Carey Bradley, Consultant: 608-267-9212  

carey.bradley@dpi.wi.gov]

[Vacant, Consultant: 608-266-3464

[Derek Sliter, Consultant: 608-267-3752


derek.sliter@dpi.wi.gov]
[Vacant, Assistant Director: 608-267-9209




]


[Bob Soldner, Director: 608-266-6968   


robert.soldner@dpi.wi.gov]
SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://dpi.wi.gov/sfs/communications/listserves/subscribe 

To unsubscribe: http://dpi.wi.gov/sfs/communications/listserves/unsubscribe 

PREVIOUS SCHOOL FINANCE BULLETIN #678, February 2, 2017

2016-17 REQUIRED STUDENT MEMBERSHIP AUDITS (DUE MAY 1, 2017):  The state superintendent is required annually to select at least 25 percent of school districts to submit membership audits (s. 115.28(18), Wis. Stats.) Notification of required membership audits will be sent via e-mail to the district administrators of the selected districts and to district auditors via our auditor listserv.  The list of districts with required membership audits can be accessed on the SFS web site at website at 

1. SFS Home  (http://dpi.wi.gov/sfs) 
2.  Accounting, Auditing & Financial Management  (http://dpi.wi.gov/sfs/finances/overview) 

3.  Audit Requirements (http://dpi.wi.gov/sfs/finances/auditors/overview) 

4. Membership Audit Information (http://dpi.wi.gov/sfs/finances/auditors/membership/overview) 

5. Under “Audit Program and Report Format” select “2016-17 Membership Audit List” 

Or by opening the following spreadsheet http://dpi.wi.gov/sites/default/files/imce/sfs/xls/Membership%20Audits%20List%202016-17.xls 

The membership audits are due May1, 2017. 

The following procedures were used to select districts for 2016-17 membership audits.  Please note that under the random selection method 1.B. below, the possibility of being selected for a membership audit exists each year.

1. Random Selection:

A. From a "four-year cycle" pool, whereby all districts are selected for an audit at least once in a four-year period; or

B. From an "annual selection pool,” whereby 5 percent of those districts not selected under 1.A. are selected.

2. Districts audited in 2015-2016 having a net error rate in excess of 1 percent from the reported school year membership, for either count date.
3. The January pupil count report was not completed by January 27, 2017.
The membership audit program will have minor changes from last year and a revised summer and interim course section. These documents are available for downloading at http://dpi.wi.gov/sfs/finances/auditors/membership/overview.  

Districts participating in the Chapter 220 or Integration Transfer Program (ITP) are required to have a separate audit of ITP or Chapter 220 membership and should contract with their auditor for this. The ITP membership audit is also due May 1, 2017.
Please contact a school finance consultant if you have additional questions.
CHANGES TO PI-1563 SEPTEMBER/JANUARY PUPIL COUNT REPORT:  If you wish to amend your district’s pupil count reports, please follow the applicable procedures as listed below: 
FOR DISTRICTS REQUIRED TO SUBMIT A MEMBERSHIP AUDIT: The School Finance Reporting Portal is open to districts selected for a membership audit.  Districts are to make pupil count changes through the reporting portal on the PI-1563 reports by changing original data. The district’s auditor is not allowed to make the changes; rather, they may only print the "Audit Changes: Summary" and use it in their audit procedures.  Once the finance team receives the audited membership report from the district’s auditor, the PI-1563 report will be closed. If an amendment is required subsequent to the audit, follow the same procedures as “For Districts Not Required To Have a Membership Audit” detailed below.  The district’s auditor must concur in writing to any changes made subsequent to the audit. 

FOR DISTRICTS NOT REQUIRED TO HAVE A MEMBERSHIP AUDIT:  Any changes to the PI-1563 Pupil Count Report will be made by the district via the School Finance Reporting Portal.  If your district does not have a membership audit, send an e-mail to Bruce Anderson at bruce.anderson@dpi.wi.gov indicating:

· which count date;

· what changes are to be made;

· why the changes are required; and

· include your contact information. 
You will be contacted as to when the reporting portal will be open for you to make an amendment to the appropriate report. After amending the PI-1563 report, please be sure to press the “submit” button so the changes are official.
If you have questions, please contact Bruce Anderson at bruce.anderson@dpi.wi.gov or 608-267-9707.

FOURTH SPECIAL EDUCATION AID PAYMENT: Amounts for the February 21, 2017, payment of Special Education and School-Age Parents categorical aid, the fourth payment of the year, have been determined. Updated worksheets are available at http://dpi.wi.gov/sfs/aid/special-ed/sped-sap/worksheets. 
The PI-1505-SE Special Education Annual Report has been reopened for edits and late changes. Emails will be sent regarding edit and grant reconciliations. If you receive such and an email please make edits or call within a week to resolve the issue. 

Please contact Carey Bradley at carey.bradley@dpi.wi.gov or 608-267-9212 with questions.
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