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	Tony Evers, PhD, State Superintendent



Date:		July 11, 2016

To:		2r Independent Charter Auditors

From:		Terry Casper, School Finance Auditor

Subject:	Information required for 2015-2016 2r Charter Audits


[bookmark: StateAuditPrograms][bookmark: Link3]
DPI Aids Register / DPI Payment Confirmations

The DPI aids register can be used to confirm the amounts paid by DPI to the school for both federal and state programs.  The DPI aids register can be found at https://apps4.dpi.wi.gov/AID/.  Once in the aids register, there is a box to enter the fiscal year and either agency number or name.  Different fiscal years can be selected to confirm amounts paid during the school year being audited as well as payables that were paid in future periods.  The DPI will not respond to written confirmations requests for federal or state payments.


State Single Audit Guidelines

The State Single Audit Guidelines is available here. The Main Document is available here. The 2015 revision to the Main Document incorporates pass-through requirements from the Uniform Grant Guidance.  The threshold for State Type A and State Type B programs have also changed.  Additionally, the DPI Appendix to the Guidelines is available here.  The DPI appendix has significant changes related to State Major Programs and Designated Type A programs. Changes to both documents will directly impact your Single Audits.


State Audit Programs (DPI)

State audit programs have been updated for the 2015-2016 fiscal year.  Please download the newest version of these audit programs for the current audits.  DPI State audit programs are available here.


[bookmark: SpedProg]Special Education Audit Program Changes

Redesignation & Revision of Audit Program

The audit program for Special Education and School-Age Parents Aid has been revised and redesignated as a Type A program due to new guidance from the Department of Administration. It is now divided into three parts:
· Part 1, the licensure and ledger review, is required for every LEA every year.
· Part 2 is required for LEAs receiving at least $250,000 in aid under this program. It must be completed the first year an LEA meets that threshold, and at least once every three years thereafter.
· Part 3 is required for LEAs receiving less than $250,000 but at least $25,000 in aid under this program. Like Part 2, it must be completed the first year this threshold is met and then at least once every three years. Part 3 is intended to be a more abbreviated program than Part 2.
For LEAs receiving less than $25,000, only Part 1 is required. However, if the auditor’s risk assessment finds an audit necessary, then Part 3 would be used as well.

Part 2 or Part 3 is required in 2015-16 for qualifying LEAs that received an audit finding under this program area in 2013-14 or 2014-15, or for LEAs where the auditor’s risk assessment determines one is necessary. Otherwise, auditors may begin applying “at least once every three years” immediately, depending upon judgment and agreed scope of work.

Other Changes

The modified manual license check from 2014-15 is no longer in effect. The revised audit program clarifies that auditors are not required to investigate the license status for staff on the “No Valid License” list, but rather to compile and report payroll information. LEAs may submit additional documentation to support staff eligibility, and auditors may take into account circumstances that could have led to an incorrect identification, such as a delay in license issuance, when drafting a finding. However, DPI still makes final determinations for staff on the “No Valid License” list.

For LEAs having Part 2 of the revised audit program, the auditor’s manual license check is largely the same as before. However, the manual check in Part 3 is abbreviated to testing staff on the “Valid License” list and late hires.

The DPI Licensing team has completed their audit of LEAs’ special education staff licensure against fall 2015 WISEstaff (formerly PI-1202) reporting, as of the end of June. Auditors can now access “No Valid License” (NVL) staff listings for their LEAs, required for Part 1 of the updated Audit Program for Special Education/SAP Aid, through their SAFR auditor login. Due to compatibility issues the SAFR NVL/QC worksheet download is not available for 2015-16 audits; a blank Excel worksheet is available at http://dpi.wi.gov/sfs/finances/auditors/audit-manual under “Chapter 4 - Special Education.”

There are a total of 602 NVL staff statewide, about double the amount there had been before the ELO transition. A significant part of the increase is that the licensing backlog has not been entirely resolved and licenses continue to be issued effective for 2015-16. Additionally, the WISEstaff report is more granular than the old PI-1202 and is picking up more individuals with partial assignments in special education. The following audit exceptions appear in the NVL data:

· DOR Revocation: By law, DPI must revoke an individual’s license when directed to do so by the Department of Revenue for certain types of delinquencies.
· Educator Has No License: The individual may have begun a license application, but has not been issued a license.
· License Not Valid for this Current School Year: The individual previously had a license, but has not been issued a renewal.
· No Matching License Found: The individual is not licensed for their position and assignment.
· Reported Grade Range Outside Licensed Grade Range: The individual is not licensed for the grades reported with their position and assignment.
· Sub License Not Valid For Assignment: The individual is licensed as a short-term substitute teacher but was working in a long-term assignment.
· WISE First/Last Name Does Not Match ELO Name: DPI has not been able to reconcile the district’s WISEstaff report with the individual listed.

Auditors should keep in mind that the NVL data are a point-in-time snapshot—as the audit program states, “The auditor may take into account circumstances that could have led to an incorrect identification by DPI on the NVL report, such as a delay in issuing a license, when drafting their finding.” 

Additional changes to the audit program include:
· Clarification that all questioned costs are reported with the NVL/QC Worksheet.
· Clarification in each individual compliance requirement whether an audit finding is required if an LEA recodes expenditures.
· Contracted service procedures consolidated into one compliance requirement, with an expanded procedure for privately contracted instruction (27E 370 436000 011).
· New “accommodation for students newly experiencing homelessness” under the transportation requirement.
· Findings for students counted for both Special Education and Pupil Transportation Aids reported to DPI under the Pupil Transportation program (#255.107).
· Removal of the Open Enrollment coding review due to the changes in 2015 Act 55.

Contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with questions.


State Pupil Transportation Aid

Pupil Transportation Aid is a designated Type A program and it must be audited at least once every three years if the transportation aid received is $62,500 or greater.  DPI has a full audit program that should be used if districts have a single audit and transportation aid received is $62,500 or greater.  The partial program should be used if a district does not have a single audit and transportation aid received is $62,500 or greater.  Please also note that a risk assessment needs to be completed annually for this program if aid received is $62,500 or greater.   

Contact Bruce Anderson at bruce.anderson@dpi.wi.gov or 608-267-9707 with questions.




Auditor’s Report on Compliance

The Independent Auditor’s Report examples have been updated.  Auditors should use these reports (or your own version) for 2r charter schools that do not have a federal single audit, but do have audited state major programs.  These reports can found in Chapter 9 of the audit manual or directly at http://dpi.wi.gov/sfs/finances/auditors/audit-manual.  
There are three different report examples depending on audit findings.  A schedule of findings and questioned costs should also be included for state award major programs.


[bookmark: SEFA]Schedule of Expenditures of Federal Awards (SEFA)

A schedule of expenditures of federal awards should be submitted with the financial statements of each entity that expends federal awards, whether a single audit is determined to be required or not.  Please ensure the SEFA is included with the financial statement reporting package.  The Uniform Grant Guidance §200.510 (b) (2) outlines what elements are required to be reported in the SEFA.


[bookmark: AidsRegister][bookmark: Link33]OMB Compliance Supplement

OMB has not yet released the 2016 Compliance Supplement.  The 2015 Compliance Supplement is available at https://www.whitehouse.gov/omb/circulars/a133_compliance_supplement_2015  and you should monitor the OMB website for the 2016 Compliance Supplement.


[bookmark: FindingsAndCAP]Findings and Corrective Action Plans

The finding and corrective action plan prepared to address each audit finding is required to be submitted as part of the reporting package.  The finding should contain enough detail so that the auditee and external parties can fully understand the issue.  This level of detail is also necessary so that the auditee can write an appropriate corrective action plan. The corrective action plans should include the name or names of the contact persons responsible for the corrective action, the corrective action planned, and the anticipated completion date.  The DPI uses the findings and corrective action plans as part of the audit finding resolution process.  Please ensure enough detail is included in the finding and the school’s corrective action plan to resolve the findings identified. A detailed listing of mitigating controls put in place by the school could be included to help clarify the district’s resolution of the finding.  For findings related to lack of segregation of duties, please indicate the functions where this condition exists (for example: cash receipts/revenues, payroll, HR, grant claims processing). For findings related to the auditor preparing the draft financial statements please indicate what controls have been put in place for the proper review and approval of the statements by school management or boards.
[bookmark: EducatorEffectiveness][bookmark: FoodServiceBadDebts]

IDEA Maintenance of Effort 

The following link will take you to a guide for reviewing IDEA’s maintenance of effort requirement and possibly utilizing DPI’s web-based MOE reporting tool:  http://dpi.wi.gov/sped/educators/fiscal/maintenance-of-effort.   If you need the auditor user name and password to gain entrance to the special education web portal, please contact rachel.zellmer@dpi.wi.gov. 


[bookmark: Link18]School Based Services Benefit

[bookmark: _GoBack]The Department of Health Services (DHS) has designated the School Based Services Benefit to be a Type A program when 1) the auditee has a single audit and 2) the Department pays the auditee $100,000 for the School Based Services program during the audit period. DHS will provide a list of payments in July, 2016 made for this program between July 1, 2015 and June 30, 2016 on the State Single Audit Guidelines website to use when determining the amount of funding paid to the agency. This information also serves as a confirmation of the DHS payments to school districts for the program.  The latest audit instructions will be posted to the single audit website at this time also. 

The DHS Audit Guide has not yet been updated for any changes related to the new Uniform Grants Guidance.  DHS guidance at this time indicates that the previous thresholds for Type A and Type B programs ($100,000 and $25,000, respectively) should be used until they have issued a revised Audit Guide.  This DHS guidance can be found at http://doa.wisconsin.gov/Documents/DEBF/Financial%20Reporting/Single%20Audit/2015/2015%20Addendum%2003-01-2016%20(2)%20-%20DHS.pdf


[bookmark: ComplianceReport][bookmark: Link13]Food Service Commodities Report Summary

Auditor instructions for obtaining a summary of commodity allocation for each LEA has been updated at http://dpi.wi.gov/sfs/finances/auditors/listserve/overview  Step number 9 of the document has been modified to include additional instructions if problems are encountered printing the summary.


[bookmark: ImportantDates]Important Dates/Timeline

	Status
	Due Date
	Data Collected
	Form

	Available now
	September 16, 2016 
	Special Education Annual 
	PI 1505 SE

	Available now
	September 16, 2016
	Special Education additional questioned cost (EXCEL worksheet)
	PI 1506

	N/A
	December 1, 2016
	Audited Financial Statements (pdf copy sent to terry.casper@dpi.state.wi.us)
	N/A




This email is sent ONLY to the one auditor contact listed for each 2r charter.  Please forward this information to all auditors within your firm currently performing 2r charter audits.

Should you have any questions during the course of your audit please contact me at
terry.casper@dpi.wi.gov or (608) 267-9105.
PO Box 7841, Madison, WI  53707-7841    125 South Webster Street, Madison, WI  53703
(608) 266-3390    (800) 441-4563 toll free    dpi.wi.gov
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