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INSTRUCTION




	Carolyn Stanford Taylor, State Superintendent



Fiscal & Internal Control Practices Report Checklist
This document is intended to assist auditors with ensuring the Fiscal & Internal Control Practices Report is complete prior to submitting it to the Department.  This document does not list all required components of the report.  Instead, it lists common areas of confusion/incompleteness.  

	
	Compliance Summary: The table summary on the first page of the report indicates “Not In Compliance” if there are any instances of noncompliance for any of the requirements in a section.

	
	Compliance Summary: If Item 8 in the table summary on the first page of the report says “N/A”, all of the sections in Item 8 indicate the school does not use any buses.

	
	Compliance Summary: If Item 9 in the table summary on the first page of the report says “N/A”, all of the sections in Item 9 indicate the school does not use any alternative vehicles.

	
	Management Response to Non-Compliance: If there are any areas where the school was not in compliance, a letter from the school was submitted with the report indicating the specific steps management is taking to address the non-compliance item.  This is required even if the item was subsequently corrected.

	
	Vendor Payment Testing (Item 3): The review date used as the ending date in Item 3, Procedure B is the same as the review date in Item 3, Procedure C.

	
	Financial Viability Risk Assessment (Item 4): If the school had any of the items that require a medium or high financial viability risk in Item 4, medium or high risk was used in Item 4.

	
	Employee Compensation Sample Size (Item 4): The number of employees tested is at least as much as the amount required based on the assessed risk.

	
	Employee Names for Educational Credentials (Item 12): If any of the employees at the school did not have the required educational credentials, the employee’s names are listed in the applicable part of Item 12.

	
	Background Checks (Item 14): If any of the employees at the school did not have the required background check, the employee’s names are listed in Item 14 D and/or E.
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