
Training 7-1:
OAS Overview



•Schools participating in the Choice program will use OAS to:

•Verify student applications that are submitted by parents;

•Complete and submit program reports;

•View payment listings; 

•View wait list pupils;

•View pupil information; 

•Complete the ITP; and 

•Export student data, if needed. 
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Using the Online Application System (OAS)



•Only trained Choice administrators and authorized designees may 

receive a username and password to access OAS.

•A school’s administrator can authorize up to three individuals to 

serve as designees. 
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Authorized Users



•Must be on file at the DPI.

•Must be complete and signed by both the designee and 

administrator.

•Must be emailed to privateschoolchoice@dpi.wi.gov. 

Designee Authorization Form

mailto:privateschoolchoice@dpi.wi.gov


•If a school is barred from participating in the program when an 

individual is a designee, the individual may be included on a disqualified 

person list.

•Designees should complete a School Information Update form if they 

move.

•Designees or Choice Administrators should send an email to 

privateschoolchoice@dpi.wi.gov if designees are no longer serving in 

that role at the school.

Designees-Disqualified Persons
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•Usernames and passwords will be securely emailed to Choice 

administrators and authorized designees at the school’s address when:

•Training has been completed, and

•The Designee Authorization form authorizing the designee has been 

provided. Choice administrators must be identified on the Intent to 

Participate form or, if there is a change in the Choice administrator, the 

School Information Update form.
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Accessing OAS



•Keep log in and password information in a secure location.

•Log out and close browser after each session.

•20 minute time-out.
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OAS Security



•Log in using your username and password issued by the DPI
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Logging in to OAS
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Left Menu Bar

Links to the address verification
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Left Menu Bar

Main slide. Includes a summary of 
all pupil data for your schools.

Intent to Attend for WPCP

Submit Apps to DPI is for MPCP 
and RPCP 
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Left Menu Bar

School submitted count reports

This report provides a 
historical certification 

page with the counts and 
class lists

Payment listing and adjustments for 
reconciliation
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Left Menu Bar

Report for the summer school 
course offering and dates and 

time of instruction

WPCP reports stating seats 
available by grade

School submitted count 
reports for summer school
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Home Page-Application Summary 



14

Home Page-Application Summary 



•Not Yet Verified: A parent has submitted an application to your 

school—the application is ready to be verified.

•Verified: The parent has provided the required documentation to 

the school and the application has been verified.

•Submitted: After verification, the application has been 

electronically submitted to DPI by the school. For the WPCP, the 

DPI will submit applications selected in the random drawing. 
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Application Statuses



•Ineligible per DOR: The DOR has determined the applicant ineligible.

•Ineligible in Semester 1: The student was found ineligible for semester 

1, but may be eligible for semester 2.

•Ineligible in Semester 2: The student was found ineligible for semester 

2, but may be eligible for semester 1.

•Ineligible in Both Semesters: The student was found ineligible for the 

full school year.
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Application Statuses (cont)



•Duplicate App: The parent has already submitted an application 

that has been verified—this application is a duplicate. 

•Expired after 60 days: The application was not verified within 60 

days. 

•Parent No Show: The parent did not provide the required 

documentation before the end of the open application period. 
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Application Statuses (cont)



Website: http://dpi.wi.gov/sms/choice-programs

Email: privateschoolchoice@dpi.wi.gov

Phone: 1-888-245-2732 ext. 3

Questions

http://dpi.wi.gov/sms/choice-programs
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